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Items Highlighted are Action Items 

 

Meeting called by Supervisor Rob DeWard 

Usual Attendees:  Supervisor Rob DeWard, Clerk Michael Brew, Treasurer Laurie Lemke, Trustees Tim Haagsma, 

Bob Terpstra, Dan Fryling, Kathy Vander Stel, Township Manager Jonathan Seyferth, Planner Department – Dan 

Wells 

 

1. CALL TO ORDER AND ATTENDANCE AT 7 PM –  

2. Declaration of any Conflict of Interest 

3. Review of Consent Agenda 

4. Approval of  Meeting Agenda  

5. CUSTOMARY ITEMS 

 

1) Recognition of Individuals and/or Delegations -*3-minute time limit for unscheduled speakers  

 

UNSCHEDULED SPEAKERS –UNSCHEDULED SPEAKERS MAY ONLY SPEAK ABOUT ITEMS ON THE AGENDA  

PLEASE ANNOUNCE NAME/ADDRESS/TOPIC OF DISCUSSION  

2) Public Hearing – IFE Request – Mobile Defenders 

3) Public Hearing – Final PUD Plan and PUD Rezoning – 3500 & 3540 60th Street 

4) Public Hearing – Final PUD Plan and PUD Rezoning – 7884, 7788, 7920 Eastern Ave 

5) Public Hearing – Proposed Township wide Special Assessment for Public Safety Services 

 

____________________________________________________________________________________ 

Consent agenda items are listed under item II, including payment of the bills.  All items are considered to 

be routine by the Board.  There will not be separate discussion of these items.  If discussion is desired, that 

item will be removed from the Consent Agenda upon request of any Board Member.  If you would like 

any item removed from the consent agenda so that it may be considered separately; please contact 

Kim by 10:00 a.m., the day of the meeting. 

 

 

 

PRELIMINARY * AGENDA 

GAINES CHARTER TOWNSHIP BOARD OF TRUSTEES 

MEETING 

October 11, 2021 

MEETING LOCATION: South Christian High School Auditorium 

7979 Kalamazoo Ave., SE, Byron Center, MI 49315 

Opening Prayer 7 PM ~ Dan Fryling 

Pledge of Allegiance 

PLEASE FOLLOW CURRENT CDC COVID-19 GUIDELINES 
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6) CONSENT AGENDA 

 

1) Board Meeting Minutes 

 

A. Meeting minutes from Sept, 13 and Sept. 27, 2021 

 

2) Building Department 

 

A. Building Department September 2021 Revenue Reports– Summary for Mechanical & 

Plumbing Permits, Electrical Revenue Report - (In an effort to condense the size of 

meeting packets, we will be providing a Summary Report each month.  A copy of the 

full report is on file and can be obtained by contacting Kim Triplett at 

kim.triplett@gainestownship.org. 

 

3) Clerk’s Office 

A.  Check Register through 09_24_2021 

B.   Payments of the bills the amount of $296,013.74 

 

 

Motion to Approve Consent Agenda - ACTION ITEM 

 

7) DEPARTMENT/OFFICE REPORTS 

 

a) Clerk’s Office – NONE 

 

b) Planning – 

1. Second Read 7884, 7788 and 7920 Eastern Ave, Rezone from R14 to PUD 

2. Second Read 3500 & 3450 60th Street final PUD and PUD Rezoning 

3. Second Read IFE Request Mobile Defenders 

4. 4670 60th Street – Major PUD Amendment for signage – first read 

 

c) Treasurer’s Department  

1. Professional Development Request 

 

d) Assessing Department - NONE 

 

e) Water & Sewer Department –  

 
i. Sanity Sewer Extensions on 68th Street 

ii. Request for Water Connection Fees Payment Plan – 9925 Eastern Avenue 

 

f) Building Department -NONE 

 

8) Recognition of Individuals and/or Delegations Limit 3 Minutes 

 

UNSCHEDULED SPEAKERS –UNSCHEDULED SPEAKERS MAY ONLY SPEAK ABOUT ITEMS NOT ON THE 

AGENDA -PLEASE ANNOUNCE NAME/ADDRESS/TOPIC OF DISCUSSION 

mailto:kim.triplett@gainestownship.org
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9) SUPERVISOR/TOWNSHIP MANAGER OFFICES   

 Action Items: 

a) Road Closure Request 

b) Professional Development Request 

c) Special Assessment District for Public Safety Services 

 

 

NON-ACTION 

a) Website stats for August  2021 – 10,653 visitors 

b) Cutlerville & Dutton Fire Department Run Reports 

c) Community Policing Report 

d) Byron Townships minutes from the 9/27 joint meeting 

e) Thank you – Clean Air Action Committee 

 

10) COMMENTS & DISCUSSION 

a) Township Board  

b) Township Manager 

c) Supervisor  

d) Miscellaneous 

11) ADJOURNMENT 

 

1) There will be a second October Board meeting on the 27tt    

 

2) The November Board meeting will be held November 8th 

 

 

Any interested persons are invited to attend and participate.  Persons with disabilities needing any special 

accommodations should contact the Township offices one week prior to the meeting to request mobility, visual 

or any other assistance.     

  *Preliminary Agenda – Subject to Change* 
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Gaines Township Board Minutes 
September 13, 2021 
 

MINUTES OF GAINES CHARTER TOWNSHIP BOARD 
FOR THE REGULAR MEETING 

September 13, 2021 
 

The meeting was held as a virtual meeting via Zoom – Meeting # 840 6964 6599 – Password – 347808.  
Public who attended the meeting obtained meeting information and password by sending a request to 
info@gainestownship.org on the day of the meeting. 
 
Present:  Board Member DeWard , Board Member Brew from home, Board Member Lemke, Board 
Member Fryling , Board Member Haagsma, Board Member Terpstra, Board Member VanderStel 
 
Absent with notice:  None 
 
Other attendees:  Township Manager Seyferth, Township Planner Dan Wells 
 
Opening prayer was given by Board Member Lemke and the Pledge of Allegiance was recited 

1.  The meeting was called to order at 7:02 p.m. by Board Member DeWard 

2.  Question of Conflict of Interest 

None. 

3.  Review of the Consent Agenda 

No change needed. 

4.   Meeting Agenda 

 Three planning items to 8. b) items 4, 5, and 6; Rezoning 8460 Kalamazoo Avenue, Final PUD 
Plan/Rezone 3500 and 3540 60th Street, and Industrial Facilities Exemption Certificate for 6155 East 
Paris. 

 One Supervisor Office item to 10. d) Township Hall rentals. 

Motioned by Board Member Haagsma and supported by Board Member Lemke to approve the 
proposed agenda with three Planning items and one Board Member item added to the meeting agenda. 

ROLL CALL VOTE:  Board Member Brew – yes, Board Member DeWard – yes, Board Member Fryling – 
yes, Board Member Haagsma – yes, Board Member Lemke – yes, Board Member Terpstra - yes, Board 
Member VanderStel – yes. Motion Carried. 

5.  Recognition of Individuals and/or Delegations.  

Shirley Bruursema invited the board and the public to the Annual Harvest Festival, October 9, 2021 from 
9 AM to 3 PM. 

Daniel Brown spoke in opposition to the Special Assessment vote. 

6.   Consent Agenda 
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Gaines Township Board Minutes 
September 13, 2021 
 

Motioned by Board Member VanderStel and supported by Board Member Haagsma to approve the 
consent agenda including payment of bills for 08/01/2021 through 08/27/2021 in the amount of 
$248,713.55. 

ROLL CALL VOTE:  Board Member DeWard – yes, Board Member Fryling – yes, Board Member Haagsma 
– yes, Board Member Lemke – yes, Board Member Terpstra - yes, Board Member VanderStel – yes, 
Board Member Brew – yes . Motion carried. 

7.  Department/Office Reports 

A. Planning 

1) 7884, 7788, and 7920 Eastern Avenue, Rezone from R14 to Planned Unit Development 
(PUD) 

Motion by Board Member Lemke and supported by Board Member Fryling to set the Public Hearing for 
7884, 7788, and 7920 Eastern Avenue Rezone request to October 11, 2021.  

ROLL CALL VOTE:  Board Member Fryling – yes, Board Member Haagsma – yes, Board Member Lemke – 
yes, Board Member Terpstra – yes, Board Member VanderStel – yes, Board Member Brew – yes, Board 
Member DeWard - yes. Motion carried. 

2) Final Site Approval - Hideaway 

Motion by Board Member Haagsma and supported by Board Member VanderStel to approve the final 
site plan for the Hideaway development. 

ROLL CALL VOTE:  Board Member Haagsma – yes, Board Member Lemke – yes, Board Member Terpstra 
– yes, Board Member VanderStel – yes, Board Member Brew – yes, Board Member DeWard – yes, Board 
Member Fryling – no. Motion carried. 

3) Code Enforcement 

Motion by Board Member Lemke and supported by Board Member VanderStel to adopt the resolution 
to establish Gaines Charter Township initial zoning and fire code violation fines. 

ROLL CALL VOTE:  Board Member Lemke – yes, Board Member Terpstra – yes, Board Member 
VanderStel – yes, Board Member Brew – yes, Board Member DeWard – yes, Board Member Fryling – 
yes, Board Member Haagsma – yes. Motion carried. 

4) Industrial Facilities Exemption Certificate for 6155 East Paris / Mobile Defenders 

Motion by Board Member Lemke and supported by Board Member Haagsma to set the Public Hearing to 
October 11, 2021 for the Industrial Facilities Exemption Certificate for 6155 East Paris / Mobile 
Defenders. 

ROLL CALL VOTE:  Board Member Terpstra - yes, Board Member VanderStel – yes, Board Member Brew 
– yes, Board Member DeWard - yes, Board Member Fryling - yes, Board Member Haagsma - yes, Board 
Member Lemke - yes . Motion carried. 

5) 3500 and 3540 60th Street, Final Planned Unit Development (PUD) / Rezone 
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Gaines Township Board Minutes 
September 13, 2021 
 

Motion by Board Member Haagsma and supported by Board Member Lemke to set the Public Hearing to 
October 11, 2021 for 3500 and 3540 60th Street, Final Planned Unit Development (PUD) / Rezone. 

ROLL CALL VOTE:  Board Member VanderStel - yes, Board Member Brew – yes, Board Member DeWard 
– yes, Board Member Fryling - yes, Board Member Haagsma - yes, Board Member Lemke - yes, Board 
Member Terpstra - yes . Motion carried. 

6) 8460 Kalamazoo Avenue, Rezoning Agriculture / Rural Residential (Ag/RR) to Planned Unit 
Development (PUD) and Site Plan 

Motion by Board Member Lemke and supported by Board Member VanderStel to send the 8460 
Kalamazoo Avenue Rezone and Site Plan proposal back to the Planning Commission to reconsider after 
changes made by the developer and report how the changes made meet the intention planned for that 
area of the township. 

ROLL CALL VOTE:  Board Member Lemke - yes, Board Member Terpstra – yes, Board Member VanderStel 
– yes, Board Member Brew - yes, Board Member DeWard - yes, Board Member Fryling - yes, Board 
Member Haagsma - yes . Motion carried. 

B.  Assessing Department 

1)  Professional Development Request – Assessor – Real Property Modeling Concepts 

Motioned by Board Member Haagsma and supported by Board Member VanderStel to approve the 
Professional Development Request for the Assessor in place of the National Conference previously 
approved. 

ROLL CALL VOTE:  Board Member Terpstra – yes, Board Member VanderStel – yes, Board Member Brew 
– yes, Board Member DeWard – yes, Board Member Fryling - yes, Board Member Haagsma – yes, Board 
Member Lemke – yes. Motion carried. 

2) Professional Development Request – Assessing Technician – Real Property Modeling 
Concepts 

Motioned by Board Member VanderStel and supported by Board Member Haagsma to approve the 
Professional Development Request for the Assessing Technician. 

ROLL CALL VOTE:  Board Member VanderStel – yes, Board Member Brew – yes, Board Member DeWard 
– yes, Board Member Fryling – yes, Board Member Haagsma - yes, Board Member Lemke – yes, Board 
Member Terpstra - yes. Motion carried. 

8. Recognition of individuals and/or delegations  

None. 

9.  Supervisor / Township Manager Office 

A. Establish Investment Committee 

Motioned by Board Member Fryling and supported by VanderStel to reconsider tabled item pertaining 
to establishing an investment committee. 
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Gaines Township Board Minutes 
September 13, 2021 
 

ROLL CALL VOTE: Board Member Brew - yes, Board Member DeWard – yes, Board Member Fryling – yes, 
Board Member Haagsma – yes, Board Member Lemke – yes, Board Member Terpstra – yes, Board 
Member VanderStel – yes.  Motion carried. 

Motioned by Board Member Haagsma and supported by Board Member VanderStel to establish an 
investment committee. 

ROLL CALL VOTE:  Board Member DeWard – yes, Board Member Fryling – yes, Board Member Haagsma 
– yes, Board Member Lemke  – yes, Board Member Terpstra – yes, Board Member VanderStel – yes, 
Board Member Brew – yes. Motion carried 

B. Set date for second Special Assessment District Public Hearing 

Motioned by Board Member Haagsma and supported by Board Member VanderStel to determine to 
proceed with the establishment of a special assessment district to defray the cost of fire and public 
safety services; approval of plans and estimate of costs; final determination of the Special Assessment 
District; acknowledgement of filing and presentation of the Special Assessment Roll to the Township 
Board.  

ROLL CALL VOTE:  Board Member Fryling – no, Board Member Haagsma – yes, Board Member Lemke – 
yes, Board Member Terpstra – yes, Board Member VanderStel – yes, Board Member Brew – yes, Board 
Member DeWard – yes. Motion carried.   

C. Cutlerville Professional Firefighter Union (Local 4385) Agreement. 

Motioned by Board Member Haagsma and supported by Board Member Lemke to accept the Cutlerville 
Professional Firefighters Union (Local 4385) Agreement. 

ROLL CALL VOTE:  Board Member Haagsma – yes, Board Member Lemke – yes, Board Member Terpstra 
– yes, Board Member VanderStel – yes, Board Member Brew – yes, Board Member DeWard – yes, Board 
Member Fryling – yes.  Motion carried. 

D. Community Room Rental. 

Motioned by Board Member Lemke and supported by Board Member Terpstra to close the rental of the 
Community Room for the rest of the calendar year 2021. 

ROLL CALL VOTE:  Board Member Fryling – yes, Board Member Haagsma – yes, Board Member Lemke – 
yes, Board Member Terpstra – yes, Board Member VanderStel – yes, Board Member Brew – yes, Board 
Member DeWard – yes.  Motion carried. 

 

10.  Comments & Discussion 

None. 

11.  Adjournment 

Motion by Board Member Haagsma and supported by Board Member Lemke to adjourn the meeting at 
9:01 p.m. 
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Gaines Township Board Minutes 
September 13, 2021 
 

ROLL CALL VOTE:  Board Member Haagsma – yes, Board Member Lemke – yes, Board Member Terpstra 
– yes, Board Member VanderStel – yes, Board Member Brew – yes, Board Member DeWard – yes, Board 
Member Fryling – yes.  Motion carried. 

 

________________________      ________________________ 
Michael Brew, Clerk                                       Robert DeWard, Supervisor              
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Gaines Township Board Minutes 
September 27, 2021 
 

MINUTES OF GAINES CHARTER TOWNSHIP BOARD 
FOR THE REGULAR MEETING 

September 27, 2021 
 

Present:  Board Member Brew from home, Board Member Lemke, Board Member Fryling , Board 
Member Haagsma, Board Member Terpstra, Board Member VanderStel 
 
Absent with notice:  Board Member DeWard 
 
Other attendees:  Township Manager Seyferth 
 
Opening prayer was given by Board Member Haagsma and the Pledge of Allegiance was recited 

1.  The meeting was called to order at 6:04 p.m. by Board Member Brew 

2.  Election of meeting chair 

Motion by Board Member Lemke and supported by Board Member VanderStel to elect Board Member 
Haagsma as meeting chair. 

VOICE VOTE: 6 aye 0 nay. Motion carried. 

3.  Question of Conflict of Interest 

None. 

4.   Meeting Agenda 

Motioned by Board Member Lemke and supported by Board Member VanderStel to approve the 
proposed agenda. 

VOICE VOTE: 6 aye 0 nay. Motion carried. 

5.  Recognition of Individuals and/or Delegations.  

Daniel Brown spoke in opposition to the Special Assessment vote. 

6.   New Business 

A. Dutton Fire Department 

1) Professional Development Request – Brett Holmes 

Motion by Board Member Lemke and supported by Board Member Terpstra to approve the Professional 
Development Request for Brett Holmes.  

ROLL CALL VOTE:  Board Member Lemke – yes, Board Member Terpstra – yes, Board Member 
VanderStel – yes, Board Member Brew – yes, Board Member Fryling – yes, Board Member Haagsma – 
yes. Motion carried. 

2) Projected 2022 Gaines Charter Township budgets 
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Gaines Township Board Minutes 
September 27, 2021 
 

Motion by Board Member Fryling and supported by Board Member Terpstra to recess at 6:59 pm to 
begin a joint board meeting with Byron Township. 

VOICE VOTE:  6 aye 0 nay. Motion carried. 

3) Projected 2022 Cutlerville Fire Department budget 

After Byron Township approved the projected 2022 Cutlerville Fire Department budget, motion by 
Board Member VanderStel and supported by Board Member Lemke to approve the projected 2022 
Cutlerville Fire Department budget. 

ROLL CALL VOTE:  Board Member Fryling – yes, Board Member Haagsma – yes, Board Member Lemke – 
yes, Board Member Terpstra – yes, Board Member VanderStel – yes, Board Member Brew – yes. Motion 
carried. 

4) Resume projected 2022 Gaines Charter Township budgets discussion 

Motion by Board Member Fryling and supported by Board Member VanderStel to resume the Gaines 
Charter Township projected 2022 budget meeting 

VOICE VOTE:  6 aye 0 nay. Motion carried. 

7.  Adjournment 

Motion by Board Member VanderStel  and supported by Board Member Terpstra to adjourn the 
meeting at 9:11 p.m. 

VOICE VOTE:  6 aye 0 nay. Motion carried. 

 

 

________________________      ________________________ 
Michael Brew, Clerk                          Robert DeWard, Supervisor              
 
 
 
 



 



CHECK REGISTER FOR GAINES CHARTER TOWNSHIP 1/4Page: 10/04/2021 09:47 AM
User: MBREW
DB: Gaines Township

CHECK DATE FROM 09/01/2021 - 09/30/2021

AmountDescriptionVendor NameVendorCheckBankCheck Date

Bank GEN 2 MACATAWA BANK

54.24 CAIRNS 6" LEATHERETTE FRONT5 ALARM FIRE AND SAFETY EQPT L5 ALARM30143GEN 209/06/2021
47.61 CFD RESTROOM SUPPLIESACTION CHEMICAL INCACTIONCHEM30144GEN 209/06/2021

32.39 K-CUPS COFFEEAMAZON CAPITAL SERVICESAMAZON30145GEN 209/06/2021
8.40 NICON COOPIX L100 DIGITAL CAMERA CORD

741.12 BLACK FIRE NITRILE EXAM GLOVES
33.95 BOUNCE DRYER SHEETS, EVIDENCE PADS

2,974.32 SAMSUNG 27" FLAT MONITOR

3,790.18 

154.97 TWP OFFICE TELEPHONECHARTER COMMUNICATIONSCHARTER CO30146GEN 209/06/2021

29.53 BLAIN CEMETERYCONSUMERS ENERGYTWP-CONSUM30147GEN 209/06/2021
37.25 BLAIN CEMETERY
83.05 DIVISION STREET LIGHTS
83.08 DIVISION STREET LIGHTS
79.03 DIVISION STREET LIGHTS

1,261.91 CFD ELECTRIC

1,573.85 

479.00 CUT LAWN, STORM DEBRIS CLEANUPEVERETT'S LANDSCAPE MANAGEMENT INCEVERETT'S30148GEN 209/06/2021
392.10 LUNCH, CONFERENCEFIRST BANKCARD CENTERFIRST BANK30149GEN 209/06/2021
15.89 ACROBATFIRST BANKCARD CENTERFIRST BANK30150GEN 209/06/2021
30.37 SPRAY PAINT, FUELFIRST BANKCARD CENTERFIRST BANK30151GEN 209/06/2021

511.72 ACROBAT, HOTELFIRST BANKCARD CENTERFIRST BANK30152GEN 209/06/2021
605.72 ACROBAT, ASSESSING LODGINGFIRST BANKCARD CENTERFIRST BANK30153GEN 209/06/2021
686.14 FUEL, CABLE TIES, CLUTCH, BLADES, BELT, FIRST BANKCARD CENTERFIRST BANK30154GEN 209/06/2021
230.00 CFD STEEL PIPESG R CENTRAL IRON & STEELGR CENTRAL30155GEN 209/06/2021
106.02 DFD WATERGAINES WATER & SEWER FUNDGAINES W&S30156GEN 209/06/2021

33.00 STAMP FOR APINTEGRITY OFFICE INTEGRITY30157GEN 209/06/2021
18.33 TAPE DISPENSER, BINDER CLIPS, PENS
43.97 RENS, LABELS, RUBBER BANDS
33.21 BAGS

209.94 COPY PAPER

338.45 

36,252.13 TROY WITH MOSER AND FARNHAMK.C. DRAIN COMMISSIONKC DRAIN30158GEN 209/06/2021
79,778.61 JULY CP OFFICER AND TOWNSHIP LAWKENT COUNTY TREASURERKCTREASURE30159GEN 209/06/2021

102.58 BANK TRIPS AND BREAK ROOM SUPPLIESLAURIE LEMKELAURIE L30160GEN 209/06/2021
297.79 LIFE INSURANCEMEDMUTUAL LIFEMEDMUTUAL30161GEN 209/06/2021
288.00 SERVICE PADDLE FAN, CHECK TRIPPING BREAKMEEKHOF ELECTRIC INCMEEKHOF EL30162GEN 209/06/2021

2,276.50 CLEANING TWP OFFICE AND LIBRARYMEYERS CLEANING SERVICE INCMEYERS CLE30163GEN 209/06/2021
2,301.25 TWP OFFICE AND LIBRARY CLEANING

4,577.75 

75.62 TWP OFFICE SUPPLIESMINER SUPPLY COMPANYMINER30164GEN 209/06/2021
189.18 LIBRARY CLEANING SUPPLIES

264.80 

369.00 BACKUPS AND MICROSOFT 365PEOPLE ITPEOPLE30165GEN 209/06/2021
558.84 EQUIPMENT LEASEPITNEY BOWES GLOBAL FINANCIAL SRVCSPITNEY30166GEN 209/06/2021
690.72 PUBLIC HEARING AND MINUTESTHE SUN AND NEWSSUN NEWS30167GEN 209/06/2021

1,217.74 CFD FUELWEX BANKMARATHON30168GEN 209/06/2021



CHECK REGISTER FOR GAINES CHARTER TOWNSHIP 2/4Page: 10/04/2021 09:47 AM
User: MBREW
DB: Gaines Township

CHECK DATE FROM 09/01/2021 - 09/30/2021

AmountDescriptionVendor NameVendorCheckBankCheck Date

2,256.95 CFD COAT AND PANT5 ALARM FIRE AND SAFETY EQPT L5 ALARM30169GEN 209/10/2021
825.48 LEASE FOR EQUIPMENTADVANCED IMAGING SOLUTIONS INCADVANCED I30170GEN 209/10/2021

85.13 CFD BED BUG KILLER, BATTERIESAMAZON CAPITAL SERVICESAMAZON30171GEN 209/10/2021
162.47 CFD SHOWER CURTAIN RODS, SHOWER CURTAIN,
74.79 DFD WATERPROOF HARD CASE 
79.92 DFD MARINE DETAILING BRUSH, 
34.88 FIRST AID KIT

437.19 

300.00 CFD CRITICAL INSTANCE RESPONSEAMPLIFIED LIFE NETWORKAMPLIFE30172GEN 209/10/2021

54.36 REFUSEARROWASTE INCARROW30173GEN 209/10/2021
105.91 REFUSE
46.48 REFUSE
69.43 REFUSE
64.22 REFUSE

340.40 

483.99 G3 TIDAL AND PERFUSIONBOUND TREE MEDICAL LLCBOUND TREE30174GEN 209/10/2021
15.00 ADDRESS MARKERCALEDONIA CHARTER TOWNSHIPCAL TWP.30175GEN 209/10/2021
76.94 MATSCINTAS CORPORATION #301CINTAS30176GEN 209/10/2021

262.58 TELEPHONE SERVICESCOMCASTCOMCAST30177GEN 209/10/2021

540.32 LED LIGHTSCONSUMERS ENERGYTWP-CONSUM30178GEN 209/10/2021
13,704.24 STREET LIGHTS

14,244.56 

2,130.00 3500 - 3540 60TH, 6117 WING, 62 COLEMAN,HORIZON COMMUNITY PLANNING LLCHORIZON 30179GEN 209/10/2021
59.36 OXYGEN MASKS, TEST STRIPS, CONTROL SOLUTJ&B MEDICAL SUPPLYJ&B30180GEN 209/10/2021

243.31 DFD QUARTERLY ASSESSMENTK.C. EMERGENCY MEDICAL SERVICEKC EMS30181GEN 209/10/2021
1,000.00 FIRE ACADEMYKENT COUNTY FIRE CHIEFS' ASSOCKC FIRE CH30182GEN 209/10/2021

842.00 LONG LOCK COREKNOX COMPANYKNOX30183GEN 209/10/2021
1,020.00 LOCK CORE, LONG TENON

1,862.00 

507.00 WORK ON AIR HANGLING SHERIFF OFFICESLAMPHEAR SERVICE COMPANY INCLAMPHEAR30184GEN 209/10/2021

113.54 PARTS FOR PROJECTMENARDS- WYOMINGMENARDS30185GEN 209/10/2021
21.70 GFCI AND COVER

135.24 

69.13 LIBRARY CLEANING SUPPLIESMINER SUPPLY COMPANYMINER30186GEN 209/10/2021
155.00 PRARIE WOLF PARK TOILETPLUMMERS DISPOSAL SERVICEPLUMMERS30187GEN 209/10/2021
159.04 AUGUST MILEAGEROGER STERKROGER STER30188GEN 209/10/2021
287.79 TWP OFFICE TELEPHONETDS METROCOMTDS30189GEN 209/10/2021

264.00 DUTTON CEMETERY IMPROVEMENTSVRIESMAN & KORHORN LLCVRIESMAN30190GEN 209/10/2021
626.00 60TH STREET SIDEWALK
132.00 DUTTON CEMETERY

1,605.00 EAST PARIS YARD
786.00 3500 60TH STREET APARTMENTS
198.00 CROSSINGS PUD HOTEL
264.00 EXPLORER ESTATE - KPS

1,235.24 SWITCH PHASE 2
1,414.00 MISCELLANEOUS ENGINEERING

6,524.24 



CHECK REGISTER FOR GAINES CHARTER TOWNSHIP 3/4Page: 10/04/2021 09:47 AM
User: MBREW
DB: Gaines Township

CHECK DATE FROM 09/01/2021 - 09/30/2021

AmountDescriptionVendor NameVendorCheckBankCheck Date

141.16 REPLACED WEATHER SEALSZYLSTRA DOOR INCZYLSTRA DO30191GEN 209/10/2021
4,576.08 WORKERS COMPACCIDENT FUNDACCIDENT30192GEN 209/24/2021

32.90 ERASER SPONGEACTION CHEMICAL INCACTIONCHEM30193GEN 209/24/2021

104.85 CQ CLAY OIL ABSORBNT 33ADVANCE AUTO PARTS PROFESSIONALADVANCEAUT30194GEN 209/24/2021
18.39 SOCKET ADAPTER

123.24 

115.00 500 RED LABELS "NOT APPROVED"ALL STAR PRINTING COMPANYALL STAR30195GEN 209/24/2021

79.40 LITHIUM BATTERY, HARD WATER SPOT REMOVERAMAZON CAPITAL SERVICESAMAZON30196GEN 209/24/2021
441.94 FIRE NITRILE EXAM GLOVES, NO HOOK SHOWER
175.14 PAXTON ACCESS KEYFOB, PAXTON ACCESS SELF
79.00 TACTICAL STRYKE PANT, DARK NAVY
76.60 KLEENEX, LYSOL WIPES, PURELL, CIRCUIT CA

(370.56)RETURN OF FIRE NITRILE EXAM GLOVES
(45.98)RETURN OF NO HOOKS NEEDED SHOWER CURTAIN

435.54 

810.00 MAINTENANCE RENEWALAPEX SOFTWAREAPEX30197GEN 209/24/2021
2,523.50 SAD, HIDEAWAY, QUALIFIED AGRICULTURAL PRBLOOM SLUGGETT BLOOM30198GEN 209/24/2021
4,978.77 TRADITIONAL PLAN HEALTH PLANBLUE CROSS BLUE SHIELD TRADITIONALBLUE CROSS30199GEN 209/24/2021

13,348.26 HSA HEALTH CAREBLUE CROSS HSABLUE HSA30200GEN 209/24/2021
72.99 MED: OXYGEN REGULATORBOUND TREE MEDICAL LLCBOUND TREE30201GEN 209/24/2021

240.00 CHEMICAL BANK FACILITIESCLARK HILLCLARK30202GEN 209/24/2021
240.00 SELF-STORAGE PORTFOLIO

480.00 

175.05 INT: DFD TELEPHONECOMCASTCOMCAST30203GEN 209/24/2021
1,761.33 OCTOBER 2021 DENTALDELTA DENTALDELTA DENT30204GEN 209/24/2021

143.38 LIBRARY LANDSCAPINGDJ'S LANDSCAPE MANAGEMENTD.J.S30205GEN 209/24/2021
1,598.00 TWP OFFICE LANDSCAPE MAINTENANCE

1,741.38 

32.66 DOG WASTE ROLL BAG 10 ROLL CASEDOG WASTE DEPOTDOG WASTE30206GEN 209/24/2021

45.32 CFD GASDTE ENERGYDTE30207GEN 209/24/2021
37.73 LIBRARY GAS

294.16 TWP OFFICE GAS

377.21 

72.82 LONG TERM AND SHORT TERM DISABILITYFIRST UNUM LIFE INSURANCE COMPANYUNUM30208GEN 209/24/2021

8.00 COOLER RENTGORDON WATERGORDON30209GEN 209/24/2021
31.80 WATER, BOTTLE DEPOSIT, COOLER RENT

39.80 

209.00 WEED KILLER SOUTH GAINES CEMETERYGREEN GRASS INCGREEN GRAS30210GEN 209/24/2021
980.00 WEED KILLER BLAIN CEMETERY
416.00 WEED KILLER DUTTON CEMETERY

1,605.00 

3,776.10 RUAL LINEHAUL SERVICEINTERURBAN TRANSIT PARTNERSHIPITP30211GEN 209/24/2021
767.50 RUAL GO BUS SERVICE



CHECK REGISTER FOR GAINES CHARTER TOWNSHIP 4/4Page: 10/04/2021 09:47 AM
User: MBREW
DB: Gaines Township

CHECK DATE FROM 09/01/2021 - 09/30/2021

AmountDescriptionVendor NameVendorCheckBankCheck Date

4,543.60 

84.52 QTR 3 2021 CELL AND MILEAGEJENNIFER JAGERJENN J30212GEN 209/24/2021
33.74 CEL:  MILEAGE AND CELL PHONE EXPENSEKIM TRIPLETTTRIPLETT30213GEN 209/24/2021

78.00 SHERIFF OFFICE SPECIFIC - CHECK DAMPER PLAMPHEAR SERVICE COMPANY INCLAMPHEAR30214GEN 209/24/2021
1,581.25 TWP OFFICE - TRANE UNIT 4 FOR MAIN FLOOR

1,659.25 

7.95 BULBMARK'S BODY SHOPMARKS BODY30215GEN 209/24/2021

113.62 PAPER SUPPLIESMINER SUPPLY COMPANYMINER30216GEN 209/24/2021
146.50 TWP OFFICE PAPER SUPPLIES

260.12 

493.50 BS&A WORK FOR TRACY, LAURIE WORK, UPDATEOMEGA SYSTEMS, OCEAN INC.OMEGA SYST30217GEN 209/24/2021
63.75 USER ID WORK, CHANGE PASSWORDPEOPLE ITPEOPLE30218GEN 209/24/2021

2,707.25 FIELD APP SOLUTION LICENSE FEEPIVOT POINT PARTNERS LLCPIVOTPOINT30219GEN 209/24/2021
6,220.00 MECHANICAL AND PLUMBING INSPECTIIONSPROFESSIONAL CODE INSPECTIONS INCPROF CODE 30220GEN 209/24/2021

88.95 MED: OX MED DP, PCGGHAZMATFEEPURITY CYLINDER GASES INCPURITY30221GEN 209/24/2021
22.85 NAPA MOTOR OIL, KOHLER OIL FILTERQUALITY SMALL ENGINE REPAIRQUALITY SM30222GEN 209/24/2021
76.40 CLERK RECEIVED STAMPRICHMOND STAMP WORKS INCRICHMOND30223GEN 209/24/2021

792.97 TEL: TWP OFFICE PHONE SYSTEMSTAR 2 STAR COMMUNICATIONSSTAR30224GEN 209/24/2021
346.11 TEL:  DFD TELEPHONE SYSTEM

1,139.08 

76,940.67 CFD PLATFORM 37 MAJOR REPAIRS TO MAKE ITTHE SHYFT GROUPSHYFT GROU30225GEN 209/24/2021

1,165.00 AIR PACK AND RIT PAK MILEAGE AND SHOP CHWEST SHORE FIRE INCWEST SHORE30226GEN 209/24/2021
1,275.00 DFD TEST AIR PACK, RIT PAK, MILEAGE, SHO

2,440.00 

GEN 2 TOTALS:

296,013.74 Total of 84 Disbursements:

0.00 Less 0 Void Checks:
296,013.74 Total of 84 Checks:
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PROPOSED REQUEST: Final PUD Plan/Rezone 

ADDRESS: 7884, 7788, 7920 Eastern Avenue 

PARCEL NUMBERS: 41-22-17-100-015; 41-22-
17-100-014; 41-22-17-100-026 

APPLICANT: Brent Diemer 

 

FILE NUMBER: 210419BD 

PROPERTY ZONING DISTRICT: RL-14 

PROPERTY SIZE: 56 Acres  

REPORT BY: Dan Wells, Community 
Development Director; David Jirousek, AICP, 
Planning Consultant

 

 

 



Gaines Charter Township Board of Trustees Memo  Meeting Date: October 11th, 2021 

2 
 

OVERVIEW 

The applicant requests approval of a final PUD plan and rezoning for Everett’s Landscaping facility and 
nursery site on Eastern Avenue. The existing business has been in operation for 65 years, and the 
current RL-14 zoning designation and nonconforming use status limits the ability to expand operations 
and further improve the site. The property currently includes two homes, accessory buildings, storage 
buildings, and an office building. The site also includes outdoor material storage, and the majority of the 
acreage consists of outdoor planted nursery stock and wooded area.  

Proposed improvements as part of the PUD project include: 

1. Public utility service connections 
2. Improved driveway access from Eastern Avenue 
3. 49-space parking lot 
4. Four new buildings: 

a. Office and maintenance building: 18,125 square feet with future additions 
b. Equipment storage building: 16,000 square feet 
c. Other future buildings (details not provided). 

5. Stormwater management improvements 

 

Surrounding zoning:  

 NORTH: RL-14  
WEST: RL-10 SUBJECT PARCEL EAST: RL-14 

 SOUTH: Cook’s Crossing PUD  
 

PROCESS 

Review of the PUD application is subject to the following process: 

1. Preliminary PUD plan review and Planning Commission approval based on Section 11.1 (held 
May 27th). 

2. Final PUD plan review based on Section 25.3 and a public hearing held by the Planning 
Commission (held June 24th). 

3. Recommendation to approve the site plan dated April 14, 2021 and rezoning by the Planning 
Commission through a resolution and draft ordinance (held July 22nd). 

4. Review by the Township Board at first reading and setting a public hearing (September 13th, 
2021). 

5. Review, public hearing, and consideration of the final PUD plan and rezoning by the Township 
Board at second reading (October 11th, 2021). 
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The Planning Commission approved a recommendation to approve the site plan and rezoning for the 
project on July 22nd, 2021, with suggested conditions (presented in the resolution).  

On August 9th, the Board of Trustees approved a resolution to rezone the property and approve the site 
plan. That meeting was intended to be the first read of the proposed project, and that resolution will be 
rescinded as part of the current resolution.  

On September 13th the Board of Trustees set October 11th as a public hearing for consideration of the 
final PUD site plan dated 04/14/2021 and rezoning.   

After holding a public hearing, the Board may approve, deny, or approve with conditions the rezoning.  

ATTACHED ITEMS 

• Proposed PUD Resolution 
• Proposed PUD Ordinance  
• Proposed Site Plan 
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CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

 
ORDINANCE NO. 2021-_________ 

 
The following Ordinance was offered and adopted by the Gaines Charter Township Board of Trustees at a 
regular meeting held on ____________, 2021, at the Gaines Charter Township Offices, 8555 Kalamazoo 
Avenue, Caledonia, Michigan. 

 
Members Present:     

Member Absent:  

 
The following ordinance was offered for adoption by Member ___________ and supported by Member 
____________ to document the findings and approval of the Gaines Charter Township Board of Trustees 
regarding a request made by Brent Diemer on behalf of Everett’s Landscaping to approve a Final PUD Plan 
and PUD rezoning.  
 

AN ORDINANCE TO APPROVE A FINAL PUD PLAN AND PUD REZONING 
FOR EVERETT’S LANDSCAPING AT 7884, 7788, AND 7920 EASTERN 

AVENUE 
THE CHARTER TOWNSHIP OF GAINES (the “Township”) ORDAINS: 

 

 Section 1. Final PUD Plan and PUD Rezoning. The Gaines Charter Township Board of Trustees 
approves the Final PUD Plan and PUD rezoning for Everett’s Landscaping. Proposed improvements as 
part of the PUD project include: 

1. Public utility service connections. 

2. Improved driveway access from Eastern Avenue. 

3. 49-space parking lot. 

4. Four new buildings: 

a. Office and maintenance building: 18,125 square feet with future additions. 

b. Equipment storage building: 16,000 square feet. 

c. Other future buildings (details not provided and are not approved). 

5. Stormwater management improvements. 
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The property subject to the PUD is located at 7884, 7788, and 7920 Eastern Avenue and includes parcel 
numbers 41-22-17-100-015; 41-22-17-100-014; 41-22-17-100-026. The subject plans are titled “Everett’s 
Landscape” and were prepared by The Architectural Group, Inc., revised April 14, 2021. 

 
Section 2. Findings. For the relevant findings of fact, details, and conditions of approval, please 

see Resolution No. 2021-___.   

 

Section 3. Effective Date.  This Ordinance shall become effective seven (7) days after a summary 
is published in a newspaper of general circulation within the Township. 

 

The vote in favor of this Ordinance was as follows: 

YEAS:             

              

NAYS:             

ABSENT/ABSTAIN:            

 

ORDINANCE DECLARED ADOPTED 

 

CERTIFICATION 

 I hereby certify that the above is a true copy of an Ordinance adopted by the Township Board for 
Gaines Charter Township at the time, date, and place specified above pursuant to the required statutory 
procedures. 

       Respectfully submitted, 

 

       By_________________________________ 

  Michael Brew 

  Gaines Charter Township Clerk 
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CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

 
RESOLUTION NO. 2021-_________ 

 
The following Resolution was offered and adopted by the Gaines Charter Township Board of Trustees at 
a regular meeting held on _______________, 2021, at the Gaines Charter Township Offices, 8555 
Kalamazoo Avenue, Caledonia, Michigan. 
 
Members Present:     

Member Absent:  

  
The following Resolution was offered for adoption by Member ___________and supported by Member 
____________ to document the findings and decision by the Gaines Charter Township Board of Trustees 
regarding a request made by Brent Diemer on behalf of Everett’s Landscaping to approve a Final PUD Plan 
and PUD rezoning.  
 
 

APPROVAL OF A FINAL PUD PLAN AND PUD REZONING FOR EVERETT’S 
LANDSCAPING AT 7884, 7788, AND 7920 EASTERN AVENUE 

 
 

Section I General Background: 
 

1. The applicant requests approval of a final PUD plan and rezoning for Everett’s Landscaping facility and 
nursery site on Eastern Avenue. Proposed improvements as part of the PUD project include: 

a. Public utility service connections. 

b. Improved driveway access from Eastern Avenue. 

c. 49-space parking lot. 

d. Four new buildings: 

i. Office and maintenance building: 18,125 square feet with future additions. 

ii. Equipment storage building: 16,000 square feet. 

iii. Other future buildings (details not provided and are not approved). 

e. Stormwater management improvements. 

2. The subject plans are titled “Everett’s Landscape” and were prepared by The Architectural Group, Inc., 
revised April 14, 2021. 
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3. The property subject to the PUD is located at 7884, 7788, and 7920 Eastern Avenue and includes 
parcel numbers 41-22-17-100-015; 41-22-17-100-014; 41-22-17-100-026. 
  

4. The Planning Commission held a public hearing on the PUD on June 24, 2021, and recommended 
approval of the final PUD plan and PUD rezoning. 

 
5. This resolution approving the rezone and final site plan rescinds all previous conflicting Township 

Board of Trustees resolutions and actions.  
 

Section II PUD Standards of Review- Findings: 
 
Based on the material and plans submitted, a review of the relevant portions of the Gaines Charter 
Township Zoning Ordinance (“the Zoning Ordinance”), the applicant’s presentation at the public hearings, 
Township Staff recommendation, Planning Commission recommendation, and other factors, the Gaines 
Charter Township Board of Trustees hereby adopts the following findings per Section 11.1 Planned Unit 
Development General Review Standards. 
 
A. Consistency with Master Plan and Zoning Ordinance: The Planned Unit Development must further 

the goals and objectives of the Township Master Plan and must be consistent with it. It must also be 
consistent with the intent and purpose of this Zoning Ordinance.  

 
Meets standard. Preserving the site as a nursery and landscaping business will assist the Township’s efforts 
to maintain rural character and to protect open spaces. The open space preserved as part of the plan 
provides wildlife habitat and naturally infiltrates stormwater. Although it operates as a commercial business, 
supporting the business will ensure that the land remains a working nursery and lessens the likelihood of 
conversion to a residential neighborhood.   

 
B. Aesthetics: The Planned Unit Development must be aesthetically pleasing and be an integrated 

development with respect to building facades, building materials, landscape and berming, noise and 
visual screening mechanisms, and signs. It should contribute to creating a distinctive attractive 
community with a strong sense of place. 

 
Meets standard. The site is generously landscaped and buffered, and additional landscaping will ensure it 
remains an aesthetically pleasing property. The size of the property allows for business operations and 
activities to be dispersed and separated from nearby residential dwellings. The proposed office building will 
block future storage buildings from sight and will include added architectural details on the Eastern Avenue 
fronting elevation, forward of the metal building component. 

 
C. Compatibility with Adjacent Uses: The Planned Unit Development must be compatible with 

surrounding uses. Efforts must be made to reduce any adverse effects on surrounding uses. 
 

Meets standard.  The amount of open space, existing landscaping, and separation from existing residential 
areas will ensure that the expanded business operations are compatible with nearby single-family residential 
land uses. 
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D. Density: The density requirements of the proposed Planned Unit Development shall be based on the 
underlying land use district in the Master Plan. The Township Board, upon recommendation of the 
Planning Commission, may vary the density requirements if doing so would result in a development 
that better achieves the intent of the Master Plan. 

 
Meets standard. Two existing dwellings will be retained on the site, resulting in a very low residential 
density over 56 acres. 
 

E. Traffic: The Planned Unit Development shall be designed to minimize the effect of traffic generated 
by the proposed development on surrounding uses. Consideration should be given to: 1. The amount 
and type of traffic generated by the proposed project and capacity of existing and proposed streets 
to safely absorb that additional traffic. Whether the streets and pedestrian walkways within each 
project are designed to facilitate safe pedestrian and vehicular traffic flow patterns. 3. All points of 
ingress and egress to the project shall be located and designed to maximize safety. 

 
Meets standard. Access is limited to existing driveways. However, one driveway will be improved to 
provide primary access to the new office and maintenance building. The increase in traffic is not 
anticipated to be significant based on existing versus proposed operations. 
 

F. Protection of Natural Environment: Each project shall be designed to minimize adverse effects on the 
environment. Special emphasis shall be placed on maintaining the quality of air, soils, groundwater, 
streams, wetlands, and rivers. 

 
Meets standard. The majority of the site will remain wooded and as an active outdoor nursery stock 
growing area. The areas planned for buildings and parking are already cleared and used for material 
storage. No significant expansion into natural areas is anticipated. 
 

G. Schools: Whether a project can be served by existing schools and school related facilities and the 
impact upon schools if the property is developed in accordance with the Planned Unit Development 
plans or in accordance with the conventional zoning district requirements shall both be considered. 
In addition, streets and pedestrian walkways shall be designed and located in any project to facilitate 
the ability of students to make the best and safest use of existing schools and school related 
facilities. 

 
Meets standard. The scope of the proposed PUD will have no impact on local school districts. 
  

H. Public Facilities: The Planning Commission shall consider the impact a project will have on: 1. Public 
safety and protection services. 2. Water and sewer facilities. 3. The costs for such services. Each 
project shall be designed and located so as to facilitate use of, access to, or the logical expansion or 
extension of existing facilities in order to minimize any adverse financial or other impact upon the 
Township and to promote public health and safety. 

 
Meets standard, condition included. The plans were reviewed by the Township Engineer and Fire 
Department. Review comments shall be satisfied as a condition of approval. 
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I. Water, Sewer, and Drainage Systems: A Planned Unit Development shall be served by a public or 
private water and sanitary sewer systems. The Kent County Health Department and/or the Township 
Engineer must approve the systems. A PUD shall also have a drainage system for surface water run-
off which the Kent County Drain Commission and / or the Township Engineer must approve. 

 
Meets standard, condition included. The applicant shall be required to comply with all of the 
requirements of the Township Engineer during the final PUD review. Review comments shall be 
satisfied as a condition of approval. 

 
J. Open Space: The Planning Commission and Township Board should consider whether the PUD 

permanently preserves significant amounts of open space or significant natural features. The 
Township Board may require, upon recommendation of the Planning Commission, that natural 
amenities such as, but not limited to, ravines, rock outcrops, wooded areas, tree or shrub specimens, 
unique wildlife habitat, ponds, streams, and wetlands be preserved as part of the open space system. 

 
Meets standard. The majority of the site will remain wooded and as an active outdoor nursery stock 
growing area. The areas planned for buildings and parking are already cleared and used for material 
storage. No significant expansion into existing open space is anticipated. 

 
K. Non-Motorized Transportation Network: Projects within an identified trail network corridor may be 

required to construct a portion of the trail. 
 

Meets standard, condition included. A sidewalk along the Eastern Avenue frontage shall be 
constructed to continue the expansion of Township pedestrian facilities. 

 
Section III Final PUD Plan Standards- Findings: 
 
The Gaines Charter Township Board of Trustees hereby adopts the following findings per Section 25.6, 
Site Plan Review Standards. 
 
A. Adequacy of Information: Whether the required information has been furnished in sufficiently 

complete and understandable form so as to allow an accurate description of the proposed use(s) and 
structure(s) in terms of density, location, area, height, bulk, placement, setbacks, performance 
characteristics, parking, and traffic circulation.  
 
Meets standard, conditions included. This standard will be met as long as conditions of approval are 
satisfied. The proposed office building will block future storage buildings from sight, and it will include 
added architectural details on the Eastern Avenue fronting elevation, forward of the metal building 
component. All setbacks and dimensional standards are met, and excess parking is acceptable. 
Additional landscaping details are required. 
 

B. Compliance with Township Master Plan: The site plan must comply with the Township Master Plan 
and its goals and objectives and any secondary plans that may have been adopted by the Township 
for the area containing the site. 
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Meets standard. Preserving the site as a nursery and landscaping business will assist the Township’s 
efforts to maintain rural character and to protect open spaces.  
 

C. Compliance with all Township Ordinances and Other Laws: The site plan must comply with the 
standards of this Ordinance and all other applicable Township ordinances, as well as all county, 
state, and federal regulations and laws. 
 
Condition included. The applicant shall secure all applicable Township and outside agency approvals 
prior to site development, including Township Engineering/BGUA, Fire Department, Kent County 
Road Commission, and Kent County Drain Commission, as applicable. 
 

D. Configuration of Uses: Whether there are ways in which the configuration of uses and structures 
could be changed that would improve the effect of the development on adjoining and nearby 
properties, persons, activities, and on the community, while allowing reasonable use of the property 
within the scope of district regulations and other regulations of this Ordinance that are applicable to 
the property and the proposed use and structures. 
 
Meets standard. The proposed final PUD plan will ensure that the existing business remains 
compatible with nearby residential development. The proposed building footprints are internal to 
the site and are significantly separated from nearby homes. 
 

E. Preservation of Natural Features: The landscape, natural features, and topography shall be 
preserved in its natural state, insofar as practical, by minimizing tree and soil removal and alteration 
of natural features, and any grade changes shall be in keeping with the general appearance of 
neighboring developed areas. 
 
Meets standard. The majority of the site will remain wooded and as an active outdoor nursery stock 
growing area. The areas planned for buildings and parking are already cleared and used for material 
storage. No significant expansion into natural areas is anticipated. 

 
F. Privacy: The site design must provide reasonable visual and sound screening and privacy for dwelling 

units on the site and on adjacent properties using fences, buffers, berms, and other measures, as 
appropriate. 
 
Meets standard. The new building will screen the outdoor storage area and outdoor activities from 
the public right-of-way. Existing buffers will continue to provide screening and visual relief for 
neighboring residents. 
 

G. Safety: Buildings and uses shall be arranged and designed to provide emergency vehicle access. Site 
plans shall conform to all applicable fire codes. 
 
Condition included. All site plans, along with measures for fire protection and access, are subject to 
review and approval by the Fire Inspector. 
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H. Vehicular Circulation: The site design shall provide safe, convenient, and well defined vehicular and 
pedestrian circulation within and to/from the site. Access to/from the site shall be designed to 
minimize conflicts with traffic on adjacent streets. Shared curb cuts and service drives shall be 
utilized as necessary to reduce traffic conflicts and improve the functionality of the site. 

 
Meets standard, condition included. Access is limited to existing driveways. However, as stated 
earlier, one driveway will be improved to provide primary access to the new office and maintenance 
building. All work within the public right-of-way must be approved by the Kent County Road 
Commission. 
 

I. Pedestrian Circulation: The site plan shall provide a pedestrian circulation system that is insulated as 
completely as is reasonably possible from the vehicular circulation system for safety and 
convenience. 

 
Meets standard, condition included. Concrete sidewalks will connect the parking area to the 
proposed office building. A sidewalk along the Eastern Avenue frontage is required to continue the 
expansion of Township pedestrian facilities. 
 

J. Drainage: Site plans shall conform with the Kent County Drain Commission’s surface water drainage 
standards and to the Township Stormwater Ordinance (and other applicable Township ordinances) 
with special attention given to proper site drainage so that removal of storm water will not adversely 
affect neighboring property owners. Stormwater management system and facilities shall preserve 
the natural drainage characteristics and enhance the aesthetics of the site to the maximum extent 
possible. 

 
Meets standard, condition included. The existing stormwater pond is proposed to be expanded to 
the north to accommodate the increase of impervious surfaces. Stormwater and utility plans are 
subject to review and approval by the Township Engineer.  
 

K. Traffic Impact: Measures must be taken to reduce any adverse effects on existing roads, circulation 
patterns on the roads, or access to the site from the expected volume of traffic to be generated by 
the proposed use.  
 
Meets standard. The increase in traffic is not anticipated to be significant based on existing versus 
proposed operations. 
 

L. Hazardous Materials: Sites which include storage of hazardous materials or waste, fuels, salt, or 
chemicals shall be designed to prevent spills and discharges of polluting materials to the surface of 
the ground, groundwater or nearby surface water bodies. Each site shall be designed to meet all 
applicable state and federal regulations.  
 
Condition included. All site plans, along with measures for fire protection, are subject to review and 
approval by the Fire Inspector. 
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M. Public Health, Safety, or Welfare: The site plan must be adequate to provide for the health, safety, 
and general welfare of the persons and property on this site and in the neighboring community. The 
site plan and proposed buildings and uses must be reasonable and promote the goals and intent of 
this Ordinance. All elements of the site plan shall be designed to take into account the site’s 
topography, the size and type of lot involved, the character of the adjoining properties, and the type 
and size of buildings. The site shall be developed so as not to impede the normal and orderly 
development or improvement of surrounding properties for uses permitted in this Ordinance. The site 
plan must be harmonious with and not injurious to existing and projected uses in the immediate 
area. 
 
Meets standard.  The site is generously landscaped and buffered, and additional landscaping will 
ensure it remains an aesthetically pleasing property. The size of the property allows for business 
operations and activities to be dispersed and separated from nearby residential dwellings. The 
amount of open space, existing landscaping, and separation from existing residential areas will 
ensure that the expanded business operations are compatible with nearby development. The 
proposed site development is not anticipated to negatively impact adjacent properties and natural 
resources. 

 
 

TOWNSHIP BOARD DECISION 
 

The Township Board of Trustees has determined that the preceding findings support the approval of the 
Final PUD Plan and PUD rezoning for Everett’s Landscaping. The Township Board approves the final PUD 
plan and the PUD rezoning with the following conditions:  
 

1. Provide a sidewalk along Eastern Avenue. 
 

2. Excess parking is approved, and wheel stops/bumpers or curbing shall be shown on the site plan 
and installed. 
 

3. Landscaping plan with front yard and parking lot landscaping points shall be calculated 
minimally under administrative review. 
 

4. Site signage must follow the C-1 Neighborhood Commercial regulations with the exception that 
freestanding pole or pylon signs are not permitted. 
 

5. Secure all Township department and outside agency approvals: 
a. Township Engineer/BGUA. 
b. Fire Department. 
c. Kent County Road Commission. 
d. Kent County Drain Commission. 

 
A motion was made to adopt this resolution by Township Board Member _________________ and 
supported by Township Board Member ______________, the roll call vote being as follows: 
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AYES:  ____________________________________________________    
NAYS:    ____________________________________________________ 
ABSENT:   ____________________________________________________ 
  
 
RESOLUTION DECLARED ADOPTED 
 
 
 

CERTIFICATION 
 
 

I hereby certify that the above is a true copy of a resolution adopted by the Gaines Charter 
Township Board at a regular meeting held on _______, 2021. 
 
 
 
      Respectfully submitted, 
 
 
 

____________________ 
     Michael Brew, Clerk 
     Gaines Charter Township  
 

         
          
Dated: _______________, 2021 
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PROPOSED REQUEST: Final PUD Plan/Rezone 

ADDRESS: 3500 and 3540 60th Street  

PARCEL NUMBER: 41-22-02-100-038 and 
 41-22-02-100-005 

APPLICANT: BDR Inc./Kevin Einfeld 

FILE NUMBER: 201116KE 

PROPERTY ZONING DISTRICT: Residential-10 

PROPERTY SIZE: 33.3 acres  

REPORT BY: Dan Wells, Community 
Development Director 
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OVERVIEW 

The applicant requests the rezoning of two parcels totaling approximately 33.3 acres to a Planned Unit 
Development (PUD) to build a market-rate apartment complex, along with the approval of a final PUD 
plan.  

The development would include 30 residential apartment buildings and a community clubhouse. 
Buildings within 385 feet of 60th Street will be two-story (Numbers 1-3, 7 and 8), others towards the 
center and south side of the complex will be three-story. Residential unit counts would be 32 one-
bedroom units and 316 two-bedroom units for a total of 348 units. Some of the buildings are placed 
directly adjacent to each other but staggered to reduce the perception of long façades. 3500 60th is a 
vacant parcel, while 3540 60th includes a single-family home that would be demolished. These parcels 
will be combined if the project is approved. 

Parking provisions are one and a half (1.5) spaces per unit for one-bedroom units and two (2) spaces per 
two-bedroom unit. The ordinance requires 680 spaces, and the site plan includes 725 spaces (326 
garage and 399 surface). Amenities would include an outdoor pavilion, play area for children, 
community garden, and a dog park. The amenities would be arrayed to create a community center area 
where residents could gather.  

The applicant has updated the plan as follows: 

1. Building height and stories are indicated via a matchline on site plan sheets (2-4, 6). 
2. Building separations are indicated on sheet 2 of 12, aside from garage separations. 
3. Curbing shown for all parking spaces aside from the lot south of building 16 
4. Sidewalk and crosswalk system expansion per staff recommendations at final planning 

commission review.  

Surrounding zoning:  

 NORTH: Single family residential and 
condominium (Kentwood) 

 

WEST: Single family and vacant 
land (R-10) 

SUBJECT PARCEL EAST: Fieldstone 
Apartments 

 SOUTH: Vacant land (MDOT)  
 

ELIGIBILITY CRITERIA 

Staff believes the project is eligible for PUD review. The Planning Commission and Township Board must 
find that the project will result in a recognizable benefit to the Township to be eligible for PUD rezoning. 
There is no longer a minimum qualifying acreage for general PUDs, and one owner will control the 
project. 
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PROCESS 

Review of the PUD application is subject to the following process: 

1. Preliminary PUD plan review and Planning Commission approval based on Section 11.1 
(December 22, 2020).  

2. Final PUD plan review based on Section 25.3 and a public hearing held by the Planning 
Commission (July 22, 2021).  

3. Recommendation concerning the final PUD plan and rezoning by the Planning Commission 
through a resolution and draft ordinance (August 26, 2021). 

4. Review by the Township Board at first reading (September 13, 2021). 
5. Review, public hearing, and consideration of the final PUD plan and rezoning by the Township 

Board at second reading (October 11, 2021). 

DISCUSSION 

The Planning Commission approved a recommendation to approve the site plan and rezoning for the 
project on August 26th, 2021. As directed by the Planning Commission, a resolution was prepared that 
outlines the findings related to the PUD along with recommended conditions of approval. On September 
13th, the Board of Trustees set a public hearing for consideration of the final PUD site plan dated 
06/17/2021 and rezoning to Planned Unit Development. 
 
One additional condition has been added to the draft resolution. Based on concerns expressed by nearby 
residents and the City of Kentwood regarding the potential increase in traffic from this and other 
residential and commercial growth in the area, the following condition was added: “A traffic assessment 
be completed by the applicant based on the parameters determined by the Kent County Road 
Commission”.  
 
After holding a public hearing, the Board may approve, deny, or approve with conditions the rezoning.  
 
ATTACHED ITEMS 

• Proposed PUD Resolution. 
• Proposed PUD Ordinance for the Township Board. 
• Site Plan dated June 17, 2021.  
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CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

 
ORDINANCE NO. 2021-_________ 

 
The following Ordinance was offered and adopted by the Gaines Charter Township Board of Trustees at a 
regular meeting held on ___________ ___, 2021, at the Gaines Charter Township Offices, 8555 Kalamazoo 
Avenue, Caledonia, Michigan. 

 
Members Present:     

Member Absent:  

 
The following ordinance was offered for adoption by Member ____________ and supported by Member 
____________ to document the findings and approval of the Gaines Charter Township Board of Trustees 
regarding a request made by Kevin Einfeld on behalf of BDR Inc. to approve a Final PUD Plan and PUD 
rezoning.  
 

AN ORDINANCE TO APPROVE A FINAL PUD PLAN AND PUD REZONING 
FOR BDR INC. AT 3500 AND 3540 60TH STREET  

FOR RIVER BIRCH APARTMENTS 
 

THE CHARTER TOWNSHIP OF GAINES (the “Township”) ORDAINS: 

 

 Section 1. Final PUD Plan and PUD Rezoning. The Gaines Charter Township Board of Trustees 
approves the Final PUD Plan and PUD rezoning for BDR Inc. Proposed improvements as part of the PUD 
project include: 

1. 30 residential apartment buildings totaling 348 dwelling units and a community clubhouse. 

2. Two access driveways connecting to 60th Street, internal driveways, sidewalks and pathways, and 
725 parking spaces. 

3. Public utility service connections. 

4. Landscaping, lighting, amenities, and stormwater management improvements. 
 

The property subject to the PUD is located at 3500 and 3540 60th Street and includes parcel numbers 41-
22-02-100-038 and 41-22-02-100-005. The subject plans are titled “3500 60th Street” and were prepared 
by Moore + Bruggink Consulting Engineers, revised June 17, 2021. 
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Section 2. Findings. For the relevant findings of fact, details, and conditions of approval, please 
see Resolution No. 2021-______.   

 

Section 3. Effective Date.  This Ordinance shall become effective seven (7) days after a summary 
is published in a newspaper of general circulation within the Township. 

 

The vote in favor of this Ordinance was as follows: 

YEAS:             

              

NAYS:             

ABSENT/ABSTAIN:            

 

ORDINANCE DECLARED ADOPTED 

 

CERTIFICATION 

 I hereby certify that the above is a true copy of an Ordinance adopted by the Township Board for 
Gaines Charter Township at the time, date, and place specified above pursuant to the required statutory 
procedures. 

       Respectfully submitted, 

 

       By_________________________________ 

  Michael Brew 

  Gaines Charter Township Clerk 



 
 
Township Board Resolution No. 21-______ 
River Birch Apartments PUD 
______________, 2021 

1 

CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

 
RESOLUTION NO. 2021-_________ 

 
The following Resolution was offered and adopted by the Gaines Charter Township Board of Trustees at 
a regular meeting held on _______________, 2021, at the Gaines Charter Township Offices, 8555 
Kalamazoo Avenue, Caledonia, Michigan. 
 
Members Present:     

Member Absent:  

  
The following Resolution was offered for adoption by Member ___________and supported by Member 
____________ to document the findings and decision by the Gaines Charter Township Board of Trustees 
regarding a request made by Kevin Einfeld on behalf of BDR Inc. to approve a Final PUD Plan and PUD 
rezoning.  
 
 

APPROVAL OF A FINAL PUD PLAN AND PUD REZONING FOR RIVER 
BIRTCH APARTMENTS AT 3500 AND 3540 60TH STREET 

 
 

Section I General Background:  
 

1. The applicant requests the rezoning of two parcels totaling approximately 33.3 acres to a Planned 
Unit Development (PUD) to build a market-rate apartment complex, along with the approval of a final 
PUD plan. Proposed improvements as part of the PUD project include: 

a. 30 residential apartment buildings including; 

i. 32 one-bedroom units, and 

ii. 316 two-bedroom units 

b. A community clubhouse, outdoor pavilion, play area for children, community garden, and 
a dog park.  

c. 725 parking spaces (326 garage and 399 surface). 

d. Two access points to 60th Street. 

e. Extensive pedestrian sidewalks throughout and along 60th Street.  

2. The subject plans are titled “3500 60th Street” and were prepared by Moore & Bruggink,  revised June 
17, 2021. 
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3. The property subject to the PUD is located at 3500 and 3540 60th Street and includes parcel numbers 
41-22-02-100-038 and 41-22-02-100-005. 
  

4. The Planning Commission held a public hearing on the PUD on August 26th, 2021, and recommended 
approval of the final PUD plan and PUD rezoning. 

 
Section II PUD Standards of Review- Findings: 
 
Based on the material and plans submitted, a review of the relevant portions of the Gaines Charter 
Township Zoning Ordinance (“the Zoning Ordinance”), the applicant’s presentation at the public hearings, 
Township Staff recommendation, Planning Commission recommendation, and other factors, the Gaines 
Charter Township Board of Trustees hereby adopts the following findings per Section 11.1 Planned Unit 
Development General Review Standards. 
 
A. Consistency with Master Plan and Zoning Ordinance: The Planned Unit Development must further 

the goals and objectives of the Township Master Plan and must be consistent with it. It must also be 
consistent with the intent and purpose of this Zoning Ordinance.  

 
Does not meet standard, with consideration. The 2017 Future Land Use map indicates that this 
parcel was intended for office or services-related development. However, the proposed use may be 
considered; during the Planning Commission workshop for a GTC master plan update on December 
19, 2019, this area was considered to be appropriate for higher density residential uses. The 
following is an excerpt from the approved meeting minutes: 
 

60th Street and Hanna Lake Avenue- The Planning Commission approved of changing 
the master plan designation from “office/service” to “medium/high density 
residential” provided the master plan contains language that stresses the importance 
of quality design of the facades and layouts of apartment buildings. 

 
Also, due to changing economic conditions since the future land use plan was developed, office uses 
are not likely to be in demand for the next few years, and several employers (Amazon the most 
notable) have located in the area, which has created an increased demand for housing.  

 
B. Aesthetics: The Planned Unit Development must be aesthetically pleasing and be an integrated 

development with respect to building facades, building materials, landscape and berming, noise and 
visual screening mechanisms, and signs. It should contribute to creating a distinctive attractive 
community with a strong sense of place. 

 
Meets standard. The applicant has submitted building elevation images (architectural elevations will 
be submitted at site plan review) that meet the draft guidelines for multi-family apartments, and 
they have indicated a willingness to receive input on the building styles. The developer intends to 
follow if not exceed ordinance requirements for landscaping, screening, and signage based on 
Residential-3 zoning.  
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C. Compatibility with Adjacent Uses: The Planned Unit Development must be compatible with 
surrounding uses. Efforts must be made to reduce any adverse effects on surrounding uses. 

 
Meets standard. Fieldstone Apartments lie directly to the east and are similar in scale and density. 
M-6 lies to the south and is buffered by a parcel of MDOT land that will not be developed in the 
foreseeable future.  A single-family home lies to the west, along with a larger parcel of undeveloped 
land. It should be noted that the owner of the vacant parcel to the west has expressed interest in 
developing that parcel with apartments but has not applied for that use. The north of the parcel is 
bounded by 60th Street, on the other side of which lies a mix of residential neighborhoods in 
Kentwood. Within the complex, buildings fronting 60th Street will be a lower building height than 
those to the south to create a more welcoming appearance from 60th Street.   
 

D. Density: The density requirements of the proposed Planned Unit Development shall be based on the 
underlying land use district in the Master Plan. The Township Board, upon recommendation of the 
Planning Commission, may vary the density requirements if doing so would result in a development 
that better achieves the intent of the Master Plan. 

 
Meets standard. The proposed residential density is approximately 10.4 units per acre, which falls 
into the range of 6-12 dwelling units per acre as outlined in the 2002 master plan for higher-density 
multi-family residential projects.   
 

E. Traffic: The Planned Unit Development shall be designed to minimize the effect of traffic generated 
by the proposed development on surrounding uses. Consideration should be given to: 1. The amount 
and type of traffic generated by the proposed project and capacity of existing and proposed streets 
to safely absorb that additional traffic. Whether the streets and pedestrian walkways within each 
project are designed to facilitate safe pedestrian and vehicular traffic flow patterns. 3. All points of 
ingress and egress to the project shall be located and designed to maximize safety. 

 
Meets Standard. The increase in residential and commercial use on the parcel will certainly increase 
traffic along 60th Street leading to the development. Two driveways access 60th street. Within the 
development itself, the street plan has been laid out to adequately move traffic internally. The 
street that crosses the wetlands in the southwest quarter of the development will feature two 
“breakaway” gates that restrict general vehicle, but allow emergency vehicle access.  
 
Sidewalks are indicated throughout the development. All future and final development and road 
plans will be subject to Township Engineering and Kent County Road Commission review.  
 

F. Protection of Natural Environment: Each project shall be designed to minimize adverse effects on the 
environment. Special emphasis shall be placed on maintaining the quality of air, soils, groundwater, 
streams, wetlands, and rivers. 

 
Meets standard. The proposed project will be constructed on currently vacant land. There are a 
number of wetland areas throughout the proposed development, which restricts the buildable area.   
One of the wetlands will have to be crossed by a bridge in the southwest portion of the project area, 
and it appears that a small portion of a wetland will have to be filled for an additional street 
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crossing. Otherwise, the wetland areas will remain undisturbed, and EGLE permits for the wetland 
croassings have been applied for.  

 
G. Schools: Whether a project can be served by existing schools and school related facilities and the 

impact upon schools if the property is developed in accordance with the Planned Unit Development 
plans or in accordance with the conventional zoning district requirements shall both be considered. 
In addition, streets and pedestrian walkways shall be designed and located in any project to facilitate 
the ability of students to make the best and safest use of existing schools and school related 
facilities. 

 
Meets standard. The proposed project will certainly appeal to families to some degree, thus 
increases in the numbers school-age children are likely. The project falls within the Caledonia School 
District. No schools are located within walking distance to the development, so it is likely that 
children will rely on parents driving or bussing to and from school. Pedestrian elements such as 
sidewalks will be located throughout the development, enabling school children to gather at bussing 
pick-up points.  
  

H. Public Facilities: The Planning Commission shall consider the impact a project will have on: 1. Public 
safety and protection services. 2. Water and sewer facilities. 3. The costs for such services. Each 
project shall be designed and located so as to facilitate use of, access to, or the logical expansion or 
extension of existing facilities in order to minimize any adverse financial or other impact upon the 
Township and to promote public health and safety. 

 
Meets standard. The developer has had initial consultations with the Fire Department, and the 
preliminary plans have been developed to ensure adequate response times and access. A secondary 
fire vehicle access point has been located at the northwest corner of the project on 60th street.  
 
Water and sewer utilities currently serve the site. All future and final development and utility plans 
will be subject to Township Engineering and Fire Department review. 

 
I. Water, Sewer, and Drainage Systems: A Planned Unit Development shall be served by a public or 

private water and sanitary sewer systems. The Kent County Health Department and/or the Township 
Engineer must approve the systems. A PUD shall also have a drainage system for surface water run-
off which the Kent County Drain Commission and / or the Township Engineer must approve. 

 
Meets standard. Water and sewer utilities currently serve the site. All future and final development 
and utility plans will be subject to Township Engineering and Kent County Drain Commission review. 

 
J. Open Space: The Planning Commission and Township Board should consider whether the PUD 

permanently preserves significant amounts of open space or significant natural features. The 
Township Board may require, upon recommendation of the Planning Commission, that natural 
amenities such as, but not limited to, ravines, rock outcrops, wooded areas, tree or shrub specimens, 
unique wildlife habitat, ponds, streams, and wetlands be preserved as part of the open space system. 
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Meets standard. No especially valuable natural features are located on the parcel other than the 
previously mentioned wetland areas. The wetland areas will not be developed and will be retained 
as natural features. However, state permits may be required for limited wetland crossing impacts. 

 
K. Non-Motorized Transportation Network: Projects within an identified trail network corridor may be 

required to construct a portion of the trail. 
 

Meets Standard. The Paul Henry Trail lies on the north side of 60th Street. A multi-modal path will be 
constructed along the entire length of the south side of 60th Street that will continue the sidewalk 
westward from the Fieldstone Apartments to the east.  

 
Section III Final PUD Plan Standards- Findings: 
 
The Gaines Charter Township Board of Trustees hereby adopts the following findings per Section 25.6, 
Site Plan Review Standards. 
 
A. Adequacy of Information: Whether the required information has been furnished in sufficiently 

complete and understandable form so as to allow an accurate description of the proposed use(s) and 
structure(s) in terms of density, location, area, height, bulk, placement, setbacks, performance 
characteristics, parking, and traffic circulation.  
 
Meets standard, conditions recommended.  
 

• Buildings. The two-story buildings are proposed to be approximately 25 feet in height, while 
the three-story buildings will be approximately 35 feet (measured at the mid-point of the 
roof). Three-story buildings require a modification to zoning requirements through the PUD 
process. 

 
• Dimensional Requirements. Proposed setbacks require PUD modifications.  
 

o Front required setback is 35 feet, front proposed is 50 feet. 
o Side required setback is 20 feet, side proposed is 30 feet. 
o Rear required setback is 50 feet, rear proposed is 20 feet. 
o Building separation is required to be 40 feet (two 20-foot side setbacks), proposed 

separation ranges from 20 to 30 feet. 
 

• Parking.  
o Parking spaces are compliant at nine (9) feet wide and 18 feet deep. 
o The number of parking spaces exceeds the minimum requirement by approximately 

five (5) percent. 
o Drive aisles constrict to 22 and 20 feet to the rear of the development. All two-way 

drive aisles shall be at least 24 feet in width (Section 15.7). 
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o Additionally, parking spaces must be provided with wheel or bumper guards or 
other appropriate means, such as curbs, so that no part of a parked vehicle will 
extend beyond the parking area (Section 15.8 D).  

 
• Landscaping. The landscaping plan was submitted in accordance with Section 16.3. Front 

yard (Section 16.9) and parking lot (Section 16.10) landscaping points are satisfied in 
accordance with Chapter 16.  

 
• Signage. New signage is not indicated. All signs must be approved administratively in 

accordance with Chapter 17, and final PUD site plan approval shall not be construed as 
approval of site signage.  

 
• Lighting. A lighting plan was submitted in accordance with Section 18.3 and is compliant 

with Section 18.5 (illumination levels, height, and fixture type). 
 

• Other. It is recommended that the two parcels subject to the PUD plan are combined as 
one. 

 
B. Compliance with Township Master Plan: The site plan must comply with the Township Master Plan 

and its goals and objectives and any secondary plans that may have been adopted by the Township 
for the area containing the site. 
 
Meets standard. As stated in the preliminary PUD review, due to changing economic conditions 
since the future land use plan was developed, office uses are not likely to be in demand for the next 
few years, and there is an increased demand for housing.  
 

C. Compliance with all Township Ordinances and Other Laws: The site plan must comply with the 
standards of this Ordinance and all other applicable Township ordinances, as well as all county, 
state, and federal regulations and laws. 
 
Condition recommended. The applicant is required to secure all applicable Township and outside 
agency approvals prior to site development, including Township Engineering/BGUA, Fire 
Department, Kent County Road Commission, Kent County Drain Commission, and EGLE, as 
applicable. 
 

D. Configuration of Uses: Whether there are ways in which the configuration of uses and structures 
could be changed that would improve the effect of the development on adjoining and nearby 
properties, persons, activities, and on the community, while allowing reasonable use of the property 
within the scope of district regulations and other regulations of this Ordinance that are applicable to 
the property and the proposed use and structures. 
 
Meets standard. The proposed final PUD plan was planned and modified throughout the process to 
meet the expectations and recommendations of the Planning Commission. 
 



 
 
Township Board Resolution No. 21-______ 
River Birch Apartments PUD 
______________, 2021 

7 

E. Preservation of Natural Features: The landscape, natural features, and topography shall be 
preserved in its natural state, insofar as practical, by minimizing tree and soil removal and alteration 
of natural features, and any grade changes shall be in keeping with the general appearance of 
neighboring developed areas. 
 
Meets standard. As demonstrated in the preliminary PUD review, the site is primarily planned around 
existing wetlands. Minor impacts are planned for street crossing. 

 
F. Privacy: The site design must provide reasonable visual and sound screening and privacy for dwelling 

units on the site and on adjacent properties using fences, buffers, berms, and other measures, as 
appropriate. 
 
Meets standard. Grading limits on sheet 6 of 12 are tightly bound around the proposed buildings 
and parking areas. Non-disturb areas are indicated along the perimeter, as shown on the landscape 
plan. 
 

G. Safety: Buildings and uses shall be arranged and designed to provide emergency vehicle access. Site 
plans shall conform to all applicable fire codes. 
 
Condition recommended. The Fire Inspector has reviewed the plans, and formal comments were 
provided to the applicant. All site plans, along with measures for fire protection and access, are 
subject to review and approval by the Fire Inspector. 
 

H. Vehicular Circulation: The site design shall provide safe, convenient, and well defined vehicular and 
pedestrian circulation within and to/from the site. Access to/from the site shall be designed to 
minimize conflicts with traffic on adjacent streets. Shared curb cuts and service drives shall be 
utilized as necessary to reduce traffic conflicts and improve the functionality of the site. 

 
Meets standard, condition recommended. The site is served by one boulevard driveway (east) and 
a secondary driveway (west) to 60th Street. Loop roads are proposed to circulate throughout the 
site. All work within the public right-of-way must be approved by the Kent County Road Commission. 
 

I. Pedestrian Circulation: The site plan shall provide a pedestrian circulation system that is insulated as 
completely as is reasonably possible from the vehicular circulation system for safety and 
convenience. 

 
Meets standard.  Plans indicate a 10-foot path along 60th Street and sidewalks throughout the 
proposed development.  Overall, it appears that the internal sidewalk plan allows adequate and safe 
pedestrian access between buildings and across main streets.  

 
J. Drainage: Site plans shall conform with the Kent County Drain Commission’s surface water drainage 

standards and to the Township Stormwater Ordinance (and other applicable Township ordinances) 
with special attention given to proper site drainage so that removal of storm water will not adversely 
affect neighboring property owners. Stormwater management system and facilities shall preserve 
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the natural drainage characteristics and enhance the aesthetics of the site to the maximum extent 
possible. 

 
Condition recommended. Stormwater and utility plans are subject to review and approval by the 
Township Engineer.  
 

K. Traffic Impact: Measures must be taken to reduce any adverse effects on existing roads, circulation 
patterns on the roads, or access to the site from the expected volume of traffic to be generated by 
the proposed use.  
 
Condition recommended. The Kent County Road Commission may require a traffic study during its 
review of driveway access to the development. 
 

L. Hazardous Materials: Sites which include storage of hazardous materials or waste, fuels, salt, or 
chemicals shall be designed to prevent spills and discharges of polluting materials to the surface of 
the ground, groundwater or nearby surface water bodies. Each site shall be designed to meet all 
applicable state and federal regulations.  
 
Not applicable.  
 

M. Public Health, Safety, or Welfare: The site plan must be adequate to provide for the health, safety, 
and general welfare of the persons and property on this site and in the neighboring community. The 
site plan and proposed buildings and uses must be reasonable and promote the goals and intent of 
this Ordinance. All elements of the site plan shall be designed to take into account the site’s 
topography, the size and type of lot involved, the character of the adjoining properties, and the type 
and size of buildings. The site shall be developed so as not to impede the normal and orderly 
development or improvement of surrounding properties for uses permitted in this Ordinance. The site 
plan must be harmonious with and not injurious to existing and projected uses in the immediate 
area. 
 
Meets standard.  The site plan has been cooperatively planned with the Planning Commission to 
adjust and refine building height and location, circulation, density, and overall site design. The 
proposed development intends to preserve wetlands and reduce the limits of disturbance along the 
perimeter of the site. The landscaping plan will ensure an aesthetically pleasing residential 
development. 

 
 

TOWNSHIP BOARD DECISION 
 

The Township Board of Trustees has determined that the preceding findings support the approval of the 
Final PUD Plan and PUD rezoning for BDRs River Birch Apartments.  
 
The Township Board approves the final PUD plan and the PUD rezoning with the following zoning 
modifications: 
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1. 24-unit attached buildings are permitted in the locations shown on the plan 
2. Three-story buildings are permitted in the locations shown on the plan 
3. Drive aisle widths from 20 to 24 feet are permitted, as approved by the Fire Department 
4. Minimum perimeter setbacks are: 

a. Front: 50 feet 
b. East/west sides: 30 feet 
c. Rear: 20 feet 

5. Minimum building separations are: 
a. Between apartment buildings: 20 feet 
b. Between apartment buildings and garages: 10 feet 

 
The Township Board of Trustees approves the final PUD plan and the PUD rezoning with the following 
conditions:  
 

1. Include curbing or wheel stops for all parking spaces on sheet 2 of 12 (south of building 16). 
2. A phasing development schedule shall be provided by the applicant prior to building permitting. 
3. A traffic assessment be completed by the applicant based on the parameters determined by the 

Kent County Road Commission.  
4. Secure all Township department and outside agency approvals: 

a. Township Assessor and Planner (parcel combination of parcels 41-22-02-100-038 and 
41-22-02-100-005). 

b. Township Engineer/BGUA. 
c. Fire Department. 
d. Kent County Road Commission (driveway access and SESC). 
e. Kent County Drain Commission, as applicable. 
f. Department of Energy Great Lakes and Environment. 

 
 
A motion was made to adopt this resolution by Township Board Member _________________ and 
supported by Township Board Member ______________, the roll call vote being as follows: 
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AYES:  ____________________________________________________    
NAYS:    ____________________________________________________ 
ABSENT:   ____________________________________________________ 
  
 
RESOLUTION DECLARED ADOPTED 
 
 
 

CERTIFICATION 
 
 

I hereby certify that the above is a true copy of a resolution adopted by the Gaines Charter 
Township Board at a regular meeting held on _______, 2021. 
 
 
 
      Respectfully submitted, 
 
 
 

____________________ 
     Michael Brew, Clerk 
     Gaines Charter Township  
 

         
          
Dated: ___________  ____, 2021 
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Memo 
To: Gaines Charter Township Board of Trustees 
From: Dan Wells, Community Development Director 
Date:  October 11th, 2021 
Re:  Industrial Facilities Exemption Certificate for 6155 East Paris/Mobile Defender 

___________________________________________________________________________________ 

Introduction 

The Township has received an application from MD-3990, LLC (Mobile Defenders) for an Industrial 
Facilities Exemption Certificate (IFEC) under Public Act 198, as amended (PA 198). The request is for a 
12-year tax exemption that would abate local real property tax for 12 years and personal property tax 
for 6 years by 50%, and they intend to apply for an abatement from the State for an additional 6 mills of 
the State Education Tax. Approval of the IFEC is dependent on the approval of the attached “Public Act 
198 Tax Abatement Agreement” (“Agreement”), if approved the Agreement would be executed by the 
Supervisor and Mobile Defenders and enable Mobile Defenders to submit the application to the state 
along with accompanying documents to the Township Assessor.  
 

Mobile Defenders received 
site plan approval by the 
Planning Commission on 
December 17, 2020 for a 
proposed 89,430 square 
foot building and 
associated site 
improvements.   
 
On April 12th 2021, the 
Board of Trustees 
determined via resolution 
that Mobile Defenders met 
the definition of a High 
Technology business. The 
Township Board approved 
an Industrial Development 
District (IDD) for a new 
facility on the property on 
May 10th, 2021.  
 

Gaines Charter Township 
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Discussion 

On September 13th the Board of Trustees set a public hearing for the IFEC application. The Application, 

draft Resolution and Agreement are attached for review.  

 

The Board will consider one of two actions at this public hearing; approval or denial of the resolution 

approving the Industrial Facilities Exemption Certificate, and if the resolution is approved, approval of the 

Public Act 198 Tax Abatement Agreement which will signed by the Supervisor or Township Manager at 

the Boards discretion.  An affidavit as to application fees will also be signed by the Clerk and Mobile 

Defenders.  
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CHARTER TOWNSHIP OF GAINES 
KENT COUNTY, MICHIGAN 

 
Public Act 198 Tax Abatement Agreement 

 
 

 As required by Section 22 of Act 198 of the Public Act of Michigan of 1974, as amended (“Act 

198”), MD-6155, LLC, a Michigan limited liability company and MD-3990, LLC, a Michigan limited liability 

company collectively doing business under the assumed name Mobile Defenders (“MD”), hereby enters 

into the following agreement with the Charter Township of Gaines (“Township”), for the purpose of 

inducing the Township to grant an Industrial Facilities Exemption certificate (“IFE Certificate”) for new 

buildings and equipment (“Facility”) described in the application attached hereto as Exhibit A that has 

been filed with the Township, pursuant to Act 198: 

 

1. Investment. MD hereby represents that it will, with respect to the Facility, subject to allowance 

for depreciation and decrease in market value during the entire period of the tax abatement 

approved by the Township: 

 

a. Invest (or lease) and maintain not less than $6,000,000 in land improvements and 

buildings in the Township; provided, however, that such amount shall be increased to an 

amount equal to the actual value of land improvements and building, if greater than 

$6,000,000; and 

 

b. Invest (or lease) and maintain not less than $159,000 in new equipment and furniture at 

the Facility; provided, however, that such amount shall be increased to an amount equal 

to the actual value of new equipment and furniture, if greater than $159,000.  
 

c. The land improvements and building in 1a and the equipment and furniture in 1b shall be 

referred to as the “Property”. 

 

2. Construction. MD shall complete the construction of the Property and install the equipment and 

machinery set forth in the Application not later than December 31, 2022. 

 

3. Appraisal. MD, LLC shall provide the Township with a written appraisal of the Property not later 

than 180 days following completion of the installation of the Property. MD agrees that said 

appraisal shall be admissible as evidence, and MD shall not contest such admissibility in any 

proceeding before the Township Board of Review, any tribunal, the State Tax Commission, count 

of competent jurisdiction, or in any other proceeding intended to review and/or amend the 

valuation of the Property for tax purposes. 

 

4. Continued Assessments. 

 

a. Notwithstanding the provisions in Section 3 above, the Assessor for the Township 

("Assessor") shall continue to complete a full assessment of the Property in the normal 

course each year independent of the issuance of the IFE Certificate, which valuation shall 
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serve as the basis for the industrial facility tax payments under Act 198 and this 

Agreement. If MD disagrees with an assessment, it shall notify the Assessor within 60 days 

after receipt of the Township’s Notice of Assessment. In such circumstances, MD must, at 

its sole cost, provide the Township with an independent appraisal within 120 days after 

receipt of the Notice of Assessment. Failure to timely provide the appraisal shall result in 

the Assessor's valuation governing for that year and shall be binding on the parties. 

Further, MD shall not be permitted to pursue or file any challenge or appeal of value of 

the Property in any court or tribunal, including without limitation the Michigan Tax 

Tribunal, if the appraisal is not provided as set forth herein, and agrees that if an appeal 

is filed in violation of this Section, the court or tribunal, as the case may be, is authorized 

to dismiss the appeal. 

 

b. If the appraisal provided by MD shows a lower valuation than the Notice of Assessment 

the Township must within 60 days of receipt of the appraisal, either (a) accept the 

valuation shown by the appraisal and change the assessed value; or (b) mutually select 

with MD an independent appraiser to conduct a new valuation, which valuation shall be 

binding for that year.  

 

c. The cost of the appraisal under (b) above shall be equally split between MD and the 

Township. An appraiser selected under (b) above must complete the valuation report 

within 60 days of selection.   

 

d. MD can challenge the proposed assessment of the Property in the industrial development 

district using the valuation dispute resolution process set forth in this Section 4 only once 

every two years, unless the valuation is changed due to new construction. Once set 

through the dispute resolution process, that valuation will be the starting point for the 

Assessor’s valuation for the year two. MD may again use the challenge process the 

following year. If the assessment process increases the valuation because of new 

construction during the two-year period referenced above, the valuation of the new 

construction only may be challenged using the dispute resolution process. Final valuation 

as determined by the dispute resolution process immediately above shall be the basis for 

State reimbursement and industrial facility tax payments.  

 

5. Employment Requirements. 

 

a. MD further represents that it, and its affiliates, will, commencing not later than 2 years 

after the Facility is completed, provide and maintain employment for the equivalent of 26 

employees working at least an average of 35 hours per week. 

 

b. When hiring, MD, and its affiliates, shall make a good faith effort to hire employees from 

the Township and the immediately surrounding area, including advertising in a 

newspaper of general circulation within the Township and the surrounding area. 

However, this section shall not require MD or its affiliates to take any action in violation 

of applicable employment-related laws and MD and its affiliates retain the right to hire 
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the most qualified employees as permitted under applicable law without regard to 

geographical residence. 

 

6. Continuous Operation.  

 

a. MD commits to operate the Facility for which abatement has been requested for the 

entire period of the tax abatement. If, in the sole judgement of the Township, MD has 

taken action which constitutes relocation of more than an insubstantial part of its Facility 

to another jurisdiction, or closes more than an insubstantial part of the Facility, prior to 

expiration of the tax abatement, then MD shall reimburse all affected taxing units a 

portion of the difference between the taxes which were paid, and those which would 

have been paid but for the abatement, in accordance with the following schedule: 

(6-year abatement) – REAL PROPERTY 
 

Year of Closing or Relocation Refund % 
0 – 3 100% 
4 – 5  75% 

6  50% 
 

(4-year abatement) – PERSONAL PROPERTY 
 

Year of Closing or Relocation Refund % 
0 – 2 100% 

3  75% 
4  50% 

 

b. If MD does not repay the Township upon demand, the Township may collect the required 

abatement in the manner provided by Act 198 for the collection of delinquent Industrial 

Facilities taxes or in any other manner permitted by law. 

 

7. Remedies. If the Facility fails to meet the expectations set forth in the application or the IFE 

Certificate, or fails to comply with the provisions set forth in this Agreement, then the Township 

may, in its sole discretion, terminate or reduce the term of the IFE Certificate granted to MD. MD 

understands that the Township may by resolution request the State Tax Commission to reduce 

the term of the IFE Certificate, revoke the IFE Certificate and/or require MD pay to the affected 

taxing units up to an amount equal to those taxes it would have paid had the abatement not been 

in effect. 
 

8. Vacation of Property. If MD vacates the Property prior to the end of the term of this Agreement, 

MD agrees to make reasonable provisions satisfactory to the Township and in compliance with all 

applicable laws, codes and ordinances to maximize the likelihood of re-occupancy or re-use of the 

unoccupied building for productive use within a reasonable time period after the existing 

premises is vacated. These provisions shall include, but not be limited to demolition of obsolete 

industrial property, clean-up of any environmental contamination, and maintenance of 

landscaping, parking lots, retention ponds and upkeep of the building and any structures located 
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upon the Property in a clean, attractive and safe condition until the Property and any buildings 

located thereon may be reused or reoccupied. 

 

9. State Multipliers. MD agrees to the use of the State Tax Commission multipliers and applicable 

sections on the Michigan Department of Treasury, State Tax Commission Form 632, for the 

calculations of all personal property depreciation in arriving at an assessed and taxable valuation 

for each year the abatement is in effect. 

 

10. Opportunity to be Heard. The Township shall provide at least 15 days written notice to MD if the 

Township intends to take action to enforce this Agreement, and shall permit MD an opportunity 

to be heard concerning the matter, at a special or regular meeting of the Township Board. The 

Township shall not require repayment, or revoke or reduce the term of the certificate, unless 

investment or employment are less than the commitments made in this Agreement for a 

continuous period of more than 180 days. 

 

11. Certifications. Not later than 90 days following completion of the installation of the Property, MD 

shall provide to the Township certification of all actual amounts/costs spent on the Property in 

the Facility. MD shall also, at that time, certify to the Township the number of full-time (over 35 

hours per week) employees presently working at the Facility. The certification shall provide an 

explanation of variances in projected versus actual costs and job creation.  

 

12. Continued Certifications. On April 1, 2022 and annually on each April 1 thereafter, as long as the 

IFE Certificate remains in effect, MD shall certify to the Township the number of full-time (over 

35 hours per week) employees then employed in the Facility. In addition, MD shall provide such 

other information as is reasonably requested by the Township, to verify continued compliance 

with this Agreement. 

 

13. Remedies not Exclusive. The remedies in the Agreement are in addition to the remedies provided 

by Act 198. This Agreement contains the entire agreement between the parties with regard to its 

subject matter and may be amended only in writing signed on behalf of MD and approved by 

resolution of the Township Board. 

 

14. Binding Affect. MD acknowledges receipt of and agrees to be bound by the terms of the 

Township’s PA 198 Property Tax Abatement Policies. 

 

15. Fee Disclosure. In addition to the preceding statements, MD and the Township do swear and 

affirm by the signatures below that “no payment of any kind in excess of the fee allowed by PA 

198 of 1974, as amended by PA 323 of 1996, has been made or promised in exchange for favorable 

consideration of an exemption certificate application.” 
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MD-3990, LLC CORPORATION and MD-6155, LLC 

Dated: ____________, 2021    by (print name):_________________________ 

       Title: __________________________________ 

       Signature: ______________________________ 

 

Subscribed and sworn to before me this ______ day of __________, 2021. 

 

       ______________________________________, 

                  Notary Public 
       __________ County, Michigan 
       Acting in ____________ County, Michigan 
       My Commission expires: _____________ 
 

 

       CHARTER TOWNSHIP OF GAINES 

Dated: ____________, 2021    by (print name):_________________________ 

       Title: __________________________________ 

       Signature: ______________________________ 

 

Subscribed and sworn to before me this ______ day of __________, 2021. 

 

       ______________________________________, 

                  Notary Public 
       Kent County, Michigan 
       Acting in Kent County, Michigan  

       My Commission expires: _____________ 
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EXHIBIT A 

Application 

 

 

 





APPLICANT CERTIFICATION - complete all boxes.
The undersigned, authorized officer of the company making this application certifies that, to the best of his/her knowledge, no information contained 
herein or in the attachments hereto is false in any way and that all are truly descriptive of the industrial property for which this application is being 
submitted.

It is further certified that the undersigned is familiar with the provisions of P.A. 198 of 1974, as amended, being Sections 207.551 to 207.572, inclusive, 
of the Michigan Compiled Laws; and to the best of his/her knowledge and belief, (s)he has complied or will be able to comply with all of the 
requirements thereof which are prerequisite to the approval of the application by the local unit of government and the issuance of an Industrial Facilities 
Exemption Certificate by the State Tax Commission.

13a. Preparer Name 13b. Telephone Number 13c. Fax Number 13d. E-mail Address

14a. Name of Contact Person 14b. Telephone Number 14c. Fax Number 14d. E-mail Address

"15a. Name of Company Officer (No Authorized Agents)

15b. Signature of Company Officer (No Authorized Agents) 15d. Date

"15e. Mailing Address (Street, City, State, ZIP Code) 15f. Telephone Number 15g. E-mail Address

LOCAL GOVERNMENT ACTION & CERTIFICATION - complete all boxes.
This section must be completed by the clerk of the local governing unit before submitting application to the State Tax Commission.  Check items on file 
at the Local Unit and those included with the submittal.

"16. Action taken by local government unit 16b. The State Tax Commission Requires the following documents be filed for an 
administratively complete application:

Check or Indicate N/A if Not Applicable

1. Original Application plus attachments, and one complete copy

2. Resolution establishing district

3. Resolution approving/denying application.

4. Letter of Agreement (Signed by local unit and applicant)

5. Affidavit of Fees (Signed by local unit and applicant)

6. Building Permit for real improvements if project has already begun

7. Equipment List with dates of beginning of installation

8. Form 3222 (if applicable) 

9. Speculative building resolution and affidavits (if applicable)

Abatement Approved for _______ Yrs Real (1-12), _____ Yrs Pers (1-12)

Denied (Include Resolution Denying)

After Completion Yes No

16a. Documents Required to be on file with the Local Unit

Check or Indicate N/A if Not Applicable

1. Notice to the public prior to hearing establishing a district.

2. Notice to taxing authorities of opportunity for a hearing.

3. List of taxing authorities notified for district and application action.

4. Lease Agreement showing applicants tax liability.

17. Name of Local Government Body "18. Date of Resolution Approving/Denying this Application

Attached hereto is an original application and all documents listed in 16b. I also certify that all documents listed in 16a are on file at the local 
unit for inspection at any time, and that any leases show sufficient tax liability.

19a. Signature of Clerk 19b. Name of Clerk 19c. E-mail Address

19d. Clerk's Mailing Address (Street, City, State, ZIP Code)

19e. Telephone Number 19f. Fax Number

State Tax Commission Rule Number 57: Complete applications approved by the local unit and received by the State Tax Commission by October 31 
each year will be acted upon by December 31. Applications received after October 31 may be acted upon in the following year.

For faster service, email the completed application and additional required documentation to PTE@michigan.gov. 

An additional submission option is to mail the completed application and required documents to:

Michigan Department of Treasury
State Tax Commission
PO Box 30471
Lansing, MI 48909

"LUCI Code "Begin Date Real "End Date Real "End Date Personal

STC USE ONLY
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15c. Fax Number

16c. School Code

"Begin Date Personal

Jordan Notenbaum (616) 885-2656

Jordan Notenbaum (616) 885-2656

Jordan Notenbaum

3990 44th St SE, Kentwood, MI 49512 (616) 885-2656

jordan@mobiledefenders.com

jordan@mobiledefenders.com
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Instruction for Completing Form 1012,

Industrial Facilities Tax Exemption (IFT) Application

The completed original application form 1012 and all

required attachments, MUST IL aSLK ^P[O [OL JSLYR

VM [OL SVJHS \UP[ VM NV]LYUTLU[ ^OLYL [OL MHJPSP[` PZ VY

^PSS IL SVJH[LK' 6VTWSL[L HWWSPJH[PVUZ T\Z[ IL YLJLP]LK

I` [OL B[H[L CH_ 6VTTPZZPVU I` >J[VILY +) [V LUZ\YL

WYVJLZZPUN HUK JLY[PaJH[PVU MVY [OL MVSSV^PUN [H_ `LHY'

4WWSPJH[PVUZ YLJLP]LK HM[LY [OL >J[VILY +) KLHKSPUL ^PSS

IL WYVJLZZLK HZ L_WLKP[PV\ZS` HZ WVZZPISL'

Please note that attachments listed on the application in 

U\TILY ).H HYL [V IL YL[HPULK I` [OL SVJHS \UP[ VM

government, and attachments listed in number 16b are 

[V IL PUJS\KLK ^P[O [OL HWWSPJH[PVU ^OLU MVY^HYKPUN [V

[OL B[H[L CH_ 6VTTPZZPVU #BC6$'

#5LMVYL JVTTLUJLTLU[ VM H WYVQLJ[ [OL SVJHS \UP[ VM

government must establish a district, or the applicant 

T\Z[ YLX\LZ[ PU ^YP[PUN H KPZ[YPJ[ IL LZ[HISPZOLK% PU

VYKLY [V X\HSPM` MVY HU ;9C HIH[LTLU[' 4WWSPJH[PVUZ

HUK H[[HJOTLU[Z T\Z[ IL YLJLP]LK I` [OL SVJHS \UP[ VM

government within six months of commencement of 

project.) 

The following information is required on separate 

documents attached to form 1012 by the applicant 

and provided to the local unit of government (city, 

township or village). (Providing an accurate school 

district where the facility is located is vital.):

)' <LNHS KLZJYPW[PVU VM [OL YLHS WYVWLY[` VU ^OPJO [OL

MHJPSP[` PZ VY ^PSS IL SVJH[LK' 4SZV WYV]PKL WYVWLY[`

PKLU[PaJH[PVU U\TILY PM H]HPSHISL'

*' ?LYZVUHS ?YVWLY[` ALX\PYLTLU[Z2 6VTWSL[L SPZ[ VM

UL^ THJOPULY %̀ LX\PWTLU[% M\YUP[\YL HUK a_[\YLZ

^OPJO ^PSS IL \ZLK PU [OL MHJPSP[ '̀ COL SPZ[ ZOV\SK

include description, beginning date of installation

VY L_WLJ[LK PUZ[HSSH[PVU I` month/day/year, and 

JVZ[Z VY L_WLJ[LK JVZ[Z #ZLL ZHTWSL$' 7L[HPS SPZ[PUN

VM THJOPULY` HUK LX\PWTLU[ must match amount 

shown VU X\LZ[PVU .I VM [OL HWWSPJH[PVU' Personal 

WYVWLY[` HWWSPJH[PVUZ T\Z[ OH]L H[[HJOLK H JLY[PaLK

Z[H[LTLU[(HbKH]P[ HZ WYVVM VM [OL ILNPUUPUN KH[L VM

PUZ[HSSH[PVU #ZLL ZHTWSL$'

+' ALHS ?YVWLY[` ALX\PYLTLU[Z2 ?YVVM VM KH[L [OL

JVUZ[Y\J[PVU Z[HY[LK #NYV\UKIYLHRPUN$' 4WWSPJHU[

T\Z[ PUJS\KL VUL VM [OL MVSSV^PUN PM [OL WYVQLJ[ OHZ

HSYLHK` ILN\U3 I\PSKPUN WLYTP[% MVV[PUNZ PUZWLJ[PVU

YLWVY[% VY JLY[PaLK Z[H[LTLU[(HbKH]P[ MYVT JVU[YHJ[VY

PUKPJH[PUN L_HJ[ KH[L VM JVTTLUJLTLU['

,' 6VTWSL[L JVW` VM SLHZL HNYLLTLU[ HZ L_LJ\[LK% PM

HWWSPJHISL% ]LYPM`PUN SLZZLL #HWWSPJHU[$ OHZ KPYLJ[ HK

]HSVYLT YLHS HUK(VY WLYZVUHS WYVWLY[` [H_ SPHIPSP[ '̀

COL HWWSPJHU[ T\Z[ OH]L YLHS HUK(VY WLYZVUHS WYVWLY[`

[H_ SPHIPSP[` [V X\HSPM` MVY HU ;9C HIH[LTLU[ VU SLHZLK

WYVWLY[ '̀ ;M HWWS`PUN MVY H YLHS WYVWLY[` [H_ L_LTW[PVU

VU SLHZLK WYVWLY[ %̀ [OL SLHZL T\Z[ Y\U [OL M\SS SLUN[O

VM [PTL [OL HIH[LTLU[ PZ NYHU[LK I` [OL SVJHS \UP[ VM

NV]LYUTLU[' CH_ SPHIPSP[` MVY SLHZLK WYVWLY[` ZOV\SK

IL KL[LYTPULK ILMVYL ZLUKPUN [V [OL BC6'

COL MVSSV^PUN PUMVYTH[PVU PZ YLX\PYLK VM [OL SVJHS \UP[

VM NV]LYUTLU[2 G?SLHZL UV[L [OH[ VUS` P[LTZ *% ,% -% .%

" / ILSV^ HYL MVY^HYKLK [V [OL B[H[L CH_ 6VTTPZZPVU

^P[O [OL HWWSPJH[PVU% HSVUN ^P[O P[LTZ * " + MYVT HIV]L'

COL VYPNPUHS PZ YLX\PYLK I` [OL BC6' COL YLTHPUPUN

items are to be retained at the local unit of government 

MVY M\[\YL YLMLYLUJL' (The local unit must verify that 

the school district listed on all IFT applications is 

correct.)]

)' 4 JVW` VM [OL UV[PJL [V [OL NLULYHS W\ISPJ HUK [OL

JLY[PaLK UV[PJL [V [OL WYVWLY[` V^ULYZ JVUJLYUPUN [OL

LZ[HISPZOTLU[ VM [OL KPZ[YPJ['

$# (0:<4B0/ .89A 81 <30 :0;85=<487 0;<,-54;3472 <30

Industrial Development District (IDD) or Plant 

Rehabilitation District (PRD), which includes 

a legal description of the district (see sample). 

If the district was not established prior to the 

commencement of construction, the local unit shall 

47.5=/0 , .0:<4B0/ .89A 8: /,<0 ;<,690/ .89A 81

the written request to establish the district.

+' 6VW` VM [OL UV[PJL HUK [OL JLY[PaLK SL[[LYZ [V [OL

[H_PUN H\[OVYP[PLZ YLNHYKPUN [OL OLHYPUN [V HWWYV]L

[OL HWWSPJH[PVU'

%# (0:<4B0/ .89A 81 <30 :0;85=<487 ,99:8>472 <30

application. The resolution must include the 

number of years the local unit is granting the 

abatement and the statement “the granting of the 

+7/=;<:4,5 *,.454<40; )@069<487 (0:<4B.,<0 ;3,55

78< 3,>0 <30 0C0.< 81 ;=-;<,7<4,55A 4690/472 <30

operation of (governmental unit), or impairing the 

B7,7.4,5 ;8=7/70;; 81 , <,@472 =74< ?34.3 50>40;

ad valorem property taxes in (governmental unit – 

see sample).

5. Letter of Agreement (signed by the local unit of 

government and the applicant per P.A. 334 of 1993 

(see sample)).

&# 'D/,>4< 81 *00; ";4270/ -A <30 58.,5 =74< 81

government and the applicant), (Bulletin 3, 

January 16, 1998). This statement may be 
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incorporated into the Letter of Agreement (see 

sample).

7. Treasury Form 3222 (if applicable - Fiscal 

Statement for Tax Abatement Request.)

The following information is required for 

rehabilitation applications in addition to the above 

requirements:

)' 4 SPZ[PUN VM L_PZ[PUN THJOPULY %̀ LX\PWTLU[% M\YUP[\YL

HUK a_[\YLZ ^OPJO ^PSS IL YLWSHJLK VY YLUV]H[LK' COPZ

listing should include description, beginning date of 

PUZ[HSSH[PVU VY L_WLJ[LK PUZ[HSSH[PVU I` TVU[O(KH`(

`LHY% HUK JVZ[Z VY L_WLJ[LK JVZ[Z'

*' 4 YLOHIPSP[H[PVU HWWSPJH[PVU T\Z[ PUJS\KL H Z[H[LTLU[

MYVT [OL 4ZZLZZVY ZOV^PUN [OL [H_HISL ]HS\H[PVU VM

[OL WSHU[ YLOHIPSP[H[PVU KPZ[YPJ[% ZLWHYH[LS` Z[H[LK MVY

YLHS WYVWLY[` #8F6<D7;=: <4=7$ HUK WLYZVUHS

WYVWLY[ '̀ 4[[HJO H Z[H[LTLU[ MYVT [OL HZZLZZVY

PUKPJH[PUN [OL VIZVSLZJLUJL VM [OL WYVWLY[` ILPUN

YLOHIPSP[H[LK'

The following information is required for speculative

building applications in addition to the above

requirements:

)' 4 JLY[PaLK JVW` VM [OL YLZVS\[PVU [V LZ[HISPZO H

ZWLJ\SH[P]L I\PSKPUN'

*' 4 Z[H[LTLU[ VM UVU&VJJ\WHUJ` MYVT [OL V^ULY HUK

[OL HZZLZZVY'

?SLHZL YLMLY [V [OL MVSSV^PUN ELI ZP[L MVY ?'4' )10 VM

)1/,2 www.legislature.mi.gov/' 9VY TVYL PUMVYTH[PVU

HUK 9YLX\LU[S` 4ZRLK @\LZ[PVUZ% ]PZP[

www.michigan.gov/propertytaxexemptions'



5252 Clyde Park, S.W.     Grand Rapids, MI  49509
Phone: (616) 531-3660www.exxelengineering.com

LOCATION MAP

Know what's below.
before you dig.Call
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5252 Clyde Park, S.W.     Grand Rapids, MI  49509
Phone: (616) 531-3660www.exxelengineering.com

Know what's below.
before you dig.Call

R

GENERAL NOTES :

1. DESCRIPTION per Bell Title Commitment No. 20207247-HA:
THAT PART OF THE EAST 1/2, NE 1/4, OF SECTION 2, T5N R11W, DESCRIBED AS: BEGINNING AT A
POINT ON THE EAST LINE OF SAID NE 1/4, WHICH IS S 00 DEGREES 00' 00” E 650.00 FEET FROM THE
NE CORNER OF SAID SECTION: THENCE S 00 DEGREES 00'  E 340.0 FEET; THENCE S 89 DEGREES
56' 43” W
1336.03 FEET TO THE WEST LINE OF THE E 1/2, NE 1/4; THENCE N 00 DEGREES 14' 08” W 240.0 FEET
ALONG SAID WEST LINE; THENCE N 89 DEGREES 56' 43” E 666.0 FEET THENCE N 00 DEGREES 14'
08” W 100.0 FEET; THENCE N 89 DEGREES 56' 43” E 671.43 FEET TO THE PLACE OF BEGINNING.

 
2. CURRENT ZONING: I-1 INDUSTRIAL (INCLUDING SURROUNDING PARCELS TO NORTH, SOUTH AND

EAST; PARCEL TO WEST IS MULTIFAMILY PUD)

3. SETBACKS:
 FRONT - 100' ADJACENT TO PRIMARY ARTERIAL STREET
 SIDE - 15'

REAR - 25' (50' ADJACENT TO MULTIFAMILY PUD TO WEST)

4. REQUIRED PARKING:
· PROPOSED BUILDING USE IS A COMBINATION OF MANUFACTURING AND WAREHOUSE
· 1.5 SPACES PER 1000 SQ.FT. OF MANUFACTURING BUILDING (54,000 S.F. / 1000 = 81 SPACES)
· 1.0 SPACE PER 4000 SQ.FT. OF WAREHOUSE BUILDING (36,000 S.F. / 4000 = 9 SPACES)
· REQUIRED PARKING SPACES = 90
· THIS SITE PROVIDES 92 PARKING SPACES AND INCLUDES 6 BARRIER FREE SPACES.

5. SIGNAGE, LIGHTING & LANDSCAPING SHALL MEET TOWNSHIP
REQUIREMENTS, TO BE DESIGNED BY OTHERS. STANDARD DUTY PAVING SECTION

BLACKTOP NOTES :
-- ASPHALT BINDER PG58-28 FOR STANDARD DUTY PAVEMENT
-- RAP LIMITED TO MDOT TIER 1 (0-17% BY WEIGHT) FOR WEARING COURSE

AND MDOT TIER 2 (18-27% BY WEIGHT) FOR LEVELING COURSE
-- 13A MIX TO HAVE 60% MINIMUM CRUSHED MATERIAL WITH 3% AIR VOIDS
-- ASPHALT TO BE COMPACTED TO 94-97% OF THEORETICAL MAXIMUM

DENSITY AS DETERMINED BY THE RICE METHOD
-- A BOND COAT OF SS-1h EMULSION IS REQUIRED BETWEEN ASPHALT

LAYERS AT A RATE OF 0.1 GALLONS/SYD

BITUMINOUS VALLEY GUTTER

HEAVY DUTY PAVING SECTION

MDOT "B2" CURB DETAIL
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SILT FENCE DETAILSILT SACK DETAIL

CONSTRUCTION
ACCESS ROAD DETAIL

YARD DRAIN
PROTECTION DETAIL

SOIL EROSION CONTROL NOTES:

1.  ALL SOIL EROSION CONTROL MEASURES ARE TO BE IN PLACE PRIOR TO THE START OF
     ANY GRADING. EARTH CHANGE AREA = APPROX. 5.5 ACRES.

2.  INSPECT & MAINTAIN ALL TEMPORARY SOIL EROSION CONTROLS AFTER EACH
     SIGNIFICANT RAINFALL EVENT UNTIL THE  SITE HAS BEEN PERMANENTLY STABILIZED.

3.  ALL NON PAVED AREAS TO BE TOPSOILED (6" MIN.) & SEEDED

4.  PLACE SILT FENCE AS SHOWN ON PLAN & PER DETAIL.

5.  PROTECT 25 PROPOSED STORM INLETS WITH SILT SACKS AS SHOWN ON
     PLAN & PER DETAIL & REMOVE WHEN SITE IS  STABILIZED.

6.  PROTECT 2 PROPOSED STORM YARD DRAINS WITH YARD DRAIN PROTECTION AS SHOWN
     ON PLAN & PER DETAIL & REMOVE WHEN SITE IS  STABILIZED.

7.  CONTRACTOR IS RESPONSIBLE TO SWEEP ANY TRACKING ON PUBLIC STREETS CAUSED
     BY SITE CONTRACTOR OR HIS SUBCONTRACTORS.

PRIVATE STORM WATER DETENTION POND DATA SUMMARY

5.09 ACRES DESIGN SERVICE AREA
1.30 AC-FT DESIGN VOLUME AT ELEVATION 745.0
0.94 AC-FT DESIGN VOLUME AT ELEVATION 743.9
0.94 AC-FT REQUIRED VOLUME FOR THE 25 YEAR STORM

751.5 PROPOSED BUILDING FINISH FLOOR ELEVATION
746.0 TOP OF DIKE
745.0 10 FOOT WIDE AUXILLIARY SPILLWAY ELEVATION
743.9 OVERFLOW STRUCTURE RIM GRATE PRIMARY SPILLWAY
742.2 STAND PIPE CONTROL STRUCTURE RIM GRATE
739.5 BOTTOM OF OUTLET AT LOW FLOW OPENING

TYPE DRAIN DRY POND
MAINTENANCE PRIVATE OWNERSHIP AND MAINTENANCE
1 ON 3 SIDE SLOPES ABOVE ELEVATION 745.0
1 ON 4 SIDE SLOPES BELOW ELEVATION 745.0
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CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

RESOLUTION NO.  2021-_______ 

A RESOLUTION TO APPROVE THE APPLICATION FOR AN INDUSTRIAL FACILITIES 
EXEMPTION CERTIFICATE SUBMITTED BY MD-3990, LLC (D.B.A. Mobile Defenders) 
6155 EAST PARIS AVENUE SE, GAINES CHARTER TOWNSHIP, MI (41-22-02-200-018)  

FOR A NEW FACILITY 
 
 

Minutes of a regular meeting of the Township Board of the Charter Township of Gaines, County of Kent, 

Michigan, held in the _______________ on the ________ day of ______________, 2021 at 7:00PM, local time. 

 PRESENT:  

 ABSENT:    

 Township Board Member ________________, supported by Township Board Member _____________, 

moved adoption of the following resolution: 

 WHEREAS, pursuant to PA 198 of 1974, MCL 207.551 et seq., after a duly noticed public hearing held on 

May 10th, 2021, the Township Board of the Charter Township of Gaines, County of Kent, Michigan, established 

the 6155 East Paris/Mobile Defenders Industrial Development District, and 

 WHEREAS, MD-3990, LLC has filed an application for an Industrial Facilities Exemption Certificate with 

respect to a new facility to be acquired and installed within the 6155 East Paris/Mobile Defenders Industrial 

Development District, and 

 WHEREAS, before acting on said application, the Township Board of the Charter Township of Gaines, 

County of Kent, Michigan held a hearing on May 10th, 2021, at the Township Offices located at 8555 Kalamazoo 

Avenue, Caledonia, Michigan 49316, at which hearing the applicant, the Assessor and a representative of the 

affected taxing units were given written notice and were afforded an opportunity to be heard on said application; 

and 

 WHEREAS, construction of the facility and installation of new machinery and equipment had not begun 

before May 10, 2021, the date of acceptance of the application for the Industrial Facilities Exemption Certificate; 

and 

 WHEREAS, completion of the facility is calculated to, and will at the time of issuance of the certificate 

have the reasonable likelihood to retain, create or prevent the loss of employment in the Charter Township of 

Gaines, County of Kent, Michigan; and 
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 WHEREAS, the aggregate SEV of real and personal property exempt from ad valorem taxes within the 

Charter Township of Gaines, County of Kent, Michigan, after granting this certificate, will be approximately 8.78% 

of an amount equal to the sum of the SEV of the unit, plus the SEV of personal and real property thus exempted. 

 NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the Charter Township of Gaines that: 

1. The Board of Trustees of the Charter Township of Gaines finds and determines that the granting of 

the Industrial Facilities Exemption Certificate considered together with the aggregate amount of 

certificates previously granted and currently in force under Act No. 198 of the Public Acts of 1974, 

shall not have the effect of substantially impeding the operation of the Charter Township of Gaines, 

or impairing the financial soundness of a taxing unit which levies ad valorem property taxes in the 

Charter Township of Gaines, County of Kent, Michigan. 

 

2. The application from MD-3990, LLC for an Industrial Facilities Exemption Certificate, with respect to a 

New Facility on the following described parcel of real property situated within the 6155 East 

Paris/Mobile Defenders Industrial Development District, in the Charter Township of Gaines, County 

of Kent, Michigan, to wit: 

S 100 FT OF N 750 FT OF E 1/2 NE 1/4 EX W 666 FT ALSO S 240 FT OF N 990 FT OF E 1/2 NE 1/4 * 

SEC 2 T5N R11W 7.61 A. 

be and the same is hereby approved. 

3. The Industrial Facilities Exemption Certificate when issued shall be and remain in force for a period of 

12 years, subject to a compliance review by the Township Board of Trustees every three (3) years, 

commencing upon completion of construction of the new facility. 

 

All resolutions or parts of resolutions in conflict herewith shall be and the same are hereby rescinded. 

YEAS:     

NAYS:    

 
RESOLUTION DECLARED ADOPTED: 
 

                                                               Michael Brew, Township Clerk 

                                                             Charter Township of Gaines     

 

 

STATE OF MICHIGAN    ) 

              ) ss. 

                ) 

 

 I, Michael Brew, THE DULY QUALIFIED AND ACTING Clerk of the Charter Township of 

Gaines, County of Kent, Michigan (the “Township”) do hereby certify that the foregoing is a true 
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and complete copy of a resolution adopted by the Township Board of the Charter Township of 

Gaines at a regular meeting held the 13th day of September, 2021 the original of which is on file 

in my office.  

 

 IN WITNESS WHEREOF, I have hereto affixed my official signature this ___________ of 

__________, 2021. 

 

 

     
                                                               Michael Brew, Township Clerk 

                                                              Charter Township of Gaines     

 

 

 



AFFIDAVIT AS TO APPLICATIONS FEES  

FOR INDUSTRIAL FACILITIES EXEMPTION CERTIFICATE 

 

STATE OF MICHIGAN   ) 

                                        )ss 

COUNTY OF KENT        ) 

 

 I, Michael Brew, being duly sworn, state as follows: 

 

1. I, as the Clerk for the Charter Township of Gaines, am authorized to make this affidavit on 

behalf of the Township, and have personal knowledge of the facts contained in this 

affidavit. 

 

2. This affidavit is made with respect to the application of Mobile Defenders, received by 

the Charter Township of Gaines on September 1st, 2021, for an IFE Certificate at the 6155 

East Paris Avenue Industrial Development District. 

 

3. No payment of any kind in excess of the fee allowed by PA 198 has been made or 

promised in exchange for consideration of the application. 

 

Further, affiant saith not, 

 

      ________________________________ 

      Michael Brew, Township Clerk 

      Charter Township of Gaines 

 

 

MD-3990, LLC CORPORATION and MD-6155, LLC 

Dated: ____________, 2021    by (print name):_________________________ 

       Title: __________________________________ 

       Signature: ______________________________ 

 

 

Subscribed and sworn to before me this ______ day of __________, 2021.  

 

       ______________________________________, 

                          Notary Public 
       __________ County, Michigan 
       My Commission expires: _____________ 



 

MEMO 

Staff Communication 

 

DATE: October 7, 2021 

TO: Gaines Charter Township Board of Trustees 

FROM: Dan Wells, Community Development Director; David Jirousek, AICP, 

Community Planning Consultant 

RE: Steelcase PUD Major Amendment, 4670 60th Street SE: Alro Plastics Building Signs 

 

SUMMARY OF TOPIC: 

A major amendment to the Steelcase PUD-LSP is requested to modify wall sign requirements 

for Alro Plastics at the subject site. The PUD-LSP is subject to the sign requirements for the I-1 

Zoning District. The parcel is approximately 20 acres in size (41-22-01-226-005). 

The amendment would increase the allowable wall sign square footage from 100 square 

feet to 269 square feet for “Alro Plastics” and allow an additional 100 square feet for a 

future tenant, both along the M-6 frontage. Section 17.11 only permits one wall sign facing 

M-6 up to 100 square feet.  

 



Additionally, two directional signs of six square feet (approximately four feet in height) and 

one directional sign of 16 feet (approximately eight feet in height) are desired. These signs 

are compliant with Section 17.11 and may be approved administratively. 

Surrounding zoning:  

  NORTH: Steelcase PUD-LSP  

WEST: I-1 Light Industrial SUBJECT PARCEL  EAST: Caledonia Township  

 SOUTH: M-6  

 

 

  
 



FINANCIAL IMPACT: 

The major PUD amendment is not anticipated to have a financial impact on the Township. 

Costs associated with the review process are borne by the applicant through administrative 

and escrow review fees. 

BUDGET ACTION REQUIRED: 

N/A. 

PROCESS: 

Review of the major PUD application is subject to the following process: 

1. Major PUD amendment review and Planning Commission approval based on Section 

11.1 

2. Public hearing and recommendation concerning major PUD amendment by the 

Planning Commission through a resolution and draft ordinance 

3. Review by the Township Board at first reading 

4. Review, public hearing, and consideration of the major PUD amendment by the 

Township Board at second reading 

STAFF RECOMMENDATION: 

The Planning Commission approved a Resolution that recommended approval of the major 

PUD amendment. Staff recommends that Township Board set a public hearing for a second 

reading and further consideration. The Draft Board Resolution reflects the findings of the 

approved Planning Commission Resolution.  

ATTACHMENTS: 

• Draft Ordinance 

• Draft Board Resolution 
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CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

 
ORDINANCE NO. 2021-_________ 

 
The following Ordinance was offered and adopted by the Gaines Charter Township Board of Trustees at a 
regular meeting held on ____________ ___, 2021, at the Gaines Charter Township Offices, 8555 
Kalamazoo Avenue, Caledonia, Michigan. 

 
Members Present:     

Member Absent:  

 
The following ordinance was offered for adoption by Member ____________ and supported by Member 
____________ to document the findings and approval of the Gaines Charter Township Board of Trustees 
regarding a request made by Alex Ortlieb on behalf of Alro Plastics to approve a major PUD amendment 
for an increased sign allowance. 
 

AN ORDINANCE TO APPROVE A MAJOR PUD AMENDMENT FOR 4670 
60TH STREET FOR AN INCREASED SIGN ALLOWANCE 

 

THE CHARTER TOWNSHIP OF GAINES (the “Township”) ORDAINS: 

 

 Section 1. Final PUD Plan and PUD Rezoning. The Gaines Charter Township Board of Trustees 
approves the major PUD amendment to allow for an increase of the allowable wall sign square footage 
from 100 square feet to 269 square feet for “Alro Plastics” and allow an additional 100 square feet for a 
future tenant, both along the M-6 frontage 

 

Section 2. Findings. For the relevant findings of fact, details, and conditions of approval, please 
see Resolution No. 2021-___.   

 

Section 3. Effective Date.  This Ordinance shall become effective seven (7) days after a summary 
is published in a newspaper of general circulation within the Township. 
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The vote in favor of this Ordinance was as follows: 

YEAS:             

              

NAYS:             

ABSENT/ABSTAIN:            

 

ORDINANCE DECLARED ADOPTED 

 

CERTIFICATION 

 I hereby certify that the above is a true copy of an Ordinance adopted by the Township Board for 
Gaines Charter Township at the time, date, and place specified above pursuant to the required statutory 
procedures. 

       Respectfully submitted, 

 

       By_________________________________ 

  Michael Brew 

  Gaines Charter Township Clerk 



 
 
Township Board Resolution No. 21-______ 
Steelcase PUD Major Amendment: Alro Plastics 
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CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

 
RESOLUTION NO. 2021-_________ 

 
The following Resolution was offered and adopted by the Gaines Charter Township Board of Trustees at 
a regular meeting held on _______________, 2021, at the Gaines Charter Township Offices, 8555 
Kalamazoo Avenue, Caledonia, Michigan. 
 
Members Present:     

Member Absent:  

  
The following Resolution was offered for adoption by Member ___________and supported by Member 
____________ to document the findings and decision by the Gaines Charter Township Board of Trustees 
regarding a request made by Alex Ortlieb on behalf of Alro Plastics to approve a major PUD amendment 
for an increased sign allowance.  
 
 

APPROVAL OF A MAJOR PUD AMENDMENT FOR 4670 60TH STREET 
FOR AN INCREASED SIGN ALLOWANCE 

 
 

Section I General Background: 
 

1. The applicant requests approval of a major PUD amendment to the Steelcase PUD-LSP to increase the 
allowable wall sign square footage from 100 square feet to 269 square feet for “Arlo Plastics” and to 
allow an additional 100 square feet for a future tenant, both along the M-6 frontage. Section 17.11 of 
the Zoning Ordinance only permits one wall sign facing M-6 up to 100 square feet. 

2. The property subject to the PUD is located at 4670 60th Street SE (parcel number 41-22-01-226-005). 
  

3. The Planning Commission held a public hearing on the major PUD amendment on September 23, 
2021, and recommended approval of the request 

 
Section II PUD Standards of Review- Findings: 
 
Based on the material and plans submitted, a review of the relevant portions of the Gaines Charter 
Township Zoning Ordinance (“the Zoning Ordinance”), the applicant’s presentation at the public hearings, 
Township Staff recommendation, Planning Commission recommendation, and other factors, the Gaines 
Charter Township Board of Trustees hereby adopts the following findings per Section 11.1 Planned Unit 
Development General Review Standards. 
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A. Consistency with Master Plan and Zoning Ordinance: The Planned Unit Development must further 

the goals and objectives of the Township Master Plan and must be consistent with it. It must also be 
consistent with the intent and purpose of this Zoning Ordinance.  

 
Meets standard. Large-scale development and higher-intensity land uses are focused in the northeast 
sections of the Township. The Master Plan promotes this portion of the Township as a primary industrial and 
business area. The modest sign increases are appropriate for this location and are generally consistent with 
the Master Plan. Further, the purpose of Planned Unit Development as a zoning tool is to allow for 
development flexibility when a project achieves the goals of the Township and objectives of the Master Plan. 

 
B. Aesthetics: The Planned Unit Development must be aesthetically pleasing and be an integrated 

development with respect to building facades, building materials, landscape and berming, noise and 
visual screening mechanisms, and signs. It should contribute to creating a distinctive attractive 
community with a strong sense of place. 

 
Meets standard. The proposed sign square footage increases will be more proportionate to the size and 
scale of the approved industrial building and are not anticipated to have any impact on the aesthetics of the 
site or area in general or views from M-6. 
 

C. Compatibility with Adjacent Uses: The Planned Unit Development must be compatible with 
surrounding uses. Efforts must be made to reduce any adverse effects on surrounding uses. 

 
Meets standard.  The proposed wall modification of 269 feet is similar to that which was approved for 
Amazon (300 square feet). While Amazon is a larger facility, the subject site fronts M-6 where vehicle speeds 
are faster and larger signs are easier for highway drivers to read. Based on the significant size and scale of 
the industrial users in the Steelcase PUD, negative impacts and adverse effects are not anticipated to result 
from the modifications. Additionally, a second sign is not anticipated to cause any impacts on compatibility. 
 

D. Density: The density requirements of the proposed Planned Unit Development shall be based on the 
underlying land use district in the Master Plan. The Township Board, upon recommendation of the 
Planning Commission, may vary the density requirements if doing so would result in a development 
that better achieves the intent of the Master Plan. 

 
Meets standard. The subject project is an industrial development project, and the request relates to the 
size and number of wall signs. 
 

E. Traffic: The Planned Unit Development shall be designed to minimize the effect of traffic generated 
by the proposed development on surrounding uses. Consideration should be given to: 1. The amount 
and type of traffic generated by the proposed project and capacity of existing and proposed streets 
to safely absorb that additional traffic. Whether the streets and pedestrian walkways within each 
project are designed to facilitate safe pedestrian and vehicular traffic flow patterns. 3. All points of 
ingress and egress to the project shall be located and designed to maximize safety. 
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Meets standard. The size, scale, and location of the wall signs will have no impact on traffic flow or 
driver distraction. 
 

F. Protection of Natural Environment: Each project shall be designed to minimize adverse effects on the 
environment. Special emphasis shall be placed on maintaining the quality of air, soils, groundwater, 
streams, wetlands, and rivers. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on the natural 
environment or the protection of open space. 
 

G. Schools: Whether a project can be served by existing schools and school related facilities and the 
impact upon schools if the property is developed in accordance with the Planned Unit Development 
plans or in accordance with the conventional zoning district requirements shall both be considered. 
In addition, streets and pedestrian walkways shall be designed and located in any project to facilitate 
the ability of students to make the best and safest use of existing schools and school related 
facilities. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on schools and 
pedestrian travel. 
  

H. Public Facilities: The Planning Commission shall consider the impact a project will have on: 1. Public 
safety and protection services. 2. Water and sewer facilities. 3. The costs for such services. Each 
project shall be designed and located so as to facilitate use of, access to, or the logical expansion or 
extension of existing facilities in order to minimize any adverse financial or other impact upon the 
Township and to promote public health and safety. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on public 
services or fire protection.  

 
I. Water, Sewer, and Drainage Systems: A Planned Unit Development shall be served by a public or 

private water and sanitary sewer systems. The Kent County Health Department and/or the Township 
Engineer must approve the systems. A PUD shall also have a drainage system for surface water run-
off which the Kent County Drain Commission and / or the Township Engineer must approve. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on water, 
sewer, and drainage systems. 

 
J. Open Space: The Planning Commission and Township Board should consider whether the PUD 

permanently preserves significant amounts of open space or significant natural features. The 
Township Board may require, upon recommendation of the Planning Commission, that natural 
amenities such as, but not limited to, ravines, rock outcrops, wooded areas, tree or shrub specimens, 
unique wildlife habitat, ponds, streams, and wetlands be preserved as part of the open space system. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on open 
space associated with the approved site plan. 
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K. Non-Motorized Transportation Network: Projects within an identified trail network corridor may be 

required to construct a portion of the trail. 
 

Meets standard. The proposed increase in wall sign square footage will have no impact on sidewalks 
or pathways. 

 
 

TOWNSHIP BOARD DECISION 
 

The Township Board and Planning Commission determined that the preceding findings support the 
approval of the major PUD amendment to allow for an increase of the allowable wall sign square footage 
from 100 square feet to 269 square feet for “Alro Plastics” and allow an additional 100 square feet for a 
future tenant, both along the M-6 frontage 
 
The Township Board approves the major PUD amendment as requested by the applicant.  
 
A motion was made to adopt this resolution by Township Board Member _________________ and 
supported by Township Board Member ______________, the roll call vote being as follows: 

 
AYES:  ____________________________________________________    
NAYS:    ____________________________________________________ 
ABSENT:   ____________________________________________________ 
  
 
RESOLUTION DECLARED ADOPTED 
 

CERTIFICATION 
 
 

I hereby certify that the above is a true copy of a resolution adopted by the Gaines Charter 
Township Board at a regular meeting held on _____________, 2021. 
 
 
      Respectfully submitted, 
 
 

____________________ 
     Michael Brew, Clerk 
     Gaines Charter Township  
 

 
          
Dated: _______________, 2021 













 

 

 
  

ACTION MEMO 
Staff Communication 

 

SUMMARY OF REQUEST: 
 
The owner of 9925 Eastern Ave. would like to be placed on a payment plan for the water 
connection fees. 
 
Due to the lack of agenda items, the Water & Sewer Committee did not meet in order to give a 
recommendation to the Board regarding this payment plan request. 
 

FINANCIAL IMPACT 
 
The water connection fees for the 10 year payment plan at an interest rate of 2.5% are: 

 
Trunkage $682.00 

Availability (285’ of frontage) $16,059.00 

Service $1,400.00 

Total for payment plan $18,141.00 

 
BUDGET ACTION REQUIRED: 
None 

 
STAFF RECOMMENDATION: 
Staff recommends that the payment plan be granted for the payment of the connection fees. 
This is consistent with recent practice of the Township for similar requests and is in the best 
interest of the utility system and property owner. 

DATE:  October 6, 2021 
TO:  Gaines Charter Township Board of Trustees  
FROM:  Tracy Lawrence, Water & Sewer Administrator 
RE:  9925 Eastern Ave. Water Connection Fees Payment Plan 

Gaines Charter Township 
Board of Trustees 
Oct. 6, 2021 
March 8, 2021 
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(Resolution 5) 

 
GAINES CHARTER TOWNSHIP 

KENT COUNTY, MICHIGAN 

RESOLUTION NO. 21-__ 

FIRE AND PUBLIC SAFETY SERVICES SPECIAL ASSESSMENT DISTRICT-
CONFIRMATION OF THE SPECIAL ASSESSMENT ROLL; LIEN; PAYMENT AND 

COLLECTION OF THE SPECIAL ASSESSMENT AND RELATED MATTERS. 
 

Minutes of a regular meeting of the Gaines Charter Township Board, Kent County, 
Michigan, held in the auditorium of South Christian High School, 7979Kalamazoo Avenue SE, 
Byron Center, Michigan 49315, on October 11, 2021, at 7:00 p.m., local time. 

PRESENT:  

ABSENT:  

The following Resolution was offered for adoption by Township Board Member 
___________________ and supported by Township Board Member __________________: 

WHEREAS, the Township Board, pursuant to Section 1(3) (being MCL 41.801 et seq) of 
Act 33 of the Public Acts of Michigan of 1951, as amended (“Act 33”) and Section 20948 (being 
MCL 333.20948) of Act 368 of the Public Acts of 1978 (“Act 368”), has resolved its intention to 
proceed to defray the cost of purchasing, operating, and / or contracting fire, first responder, 
emergency rescue and police motor vehicles, apparatus, equipment, capital improvements, and 
housing and providing fire protection, rescue, first responder, police, public safety and related 
services and operations (collectively, the “Services”) by special assessment on the lands and 
premises in the Township to be benefitted, except for lands and premises exempt from the 
collection of taxes under the General Property Tax Act, Act 206 of the Public Acts of Michigan of 
1893 (however, lands and premises otherwise subject to special assessment via a contract or 
agreement with the Township or otherwise or subject to special assessment due to special or other 
legislation are not exempt and shall be subject to the special assessment); and 

WHEREAS, the Township Assessor and Township Supervisor have prepared, certified and 
reported to the Township Board a special assessment roll for the lots and parcels of property 
benefitted by the Services and located in the Fire and Public Safety Services Special Assessment 
District showing the amount of the levy as it will appear in a column provided in the regular tax 
rolls, and the same was presented to the Township Board and filed in the office of the Township 
Clerk for public examination; and 
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WHEREAS, after notice duly given by publication on September 25, 2021 and October 2, 
2021, and by first class mail on September 23, 2021, the Township Board held a public hearing on 
August 9, 2021 at 7:00 p.m. to consider the proposed special assessment roll and objections thereto; 
and 

WHEREAS, after hearing all persons interested therein, giving due consideration to any 
written objections to the special assessment roll filed with the Township Clerk, and after reviewing 
the special assessment roll, the Township Board deems the special assessment roll to be fair, just 
and equitable, and that each of the assessments contained thereon is relative to the benefits to be 
derived by the lots or parcels of land assessed. 

NOW, THEREFORE, IT IS RESOLVED THAT: 

1. The Township Board determines that the estimate of the annual amount that will be 
necessary to provide the Services for the fiscal year beginning on January 1, 2021 in the total 
amount of $2,678,653.85 and the special assessment Roll are reasonable and appropriate, and are 
approved, and that of this amount, the Township shall levy the amount of .06 mills as a special 
assessment for 2021 on all the lands and premises in the Township to be benefitted,  except for 
lands and premises exempt from the collection of taxes under the General Property Tax Act, Act 
206 of the Public Acts of Michigan of 1893 (however, lands and premises otherwise subject to 
special assessment via a contract or agreement with the Township or otherwise or subject to special 
assessment due to special or other legislation are not exempt and shall be subject to the special 
assessment). 

2. The special assessment roll and levy which shall  not to exceed  1.5 mills per year 
for each of the 15 years of the special assessment term, for the Services in the Fire and Public 
Safety Services Special Assessment District (the “Special Assessment District”), is hereby 
confirmed and shall be known and designated as the Fire and Public Safety Services Assessment 
District Roll (the “Roll”).  The confirmed Roll is attached as Exhibit A. 

3. The Township Clerk shall endorse on the Roll the date of this meeting as the date 
of confirmation of the Roll. 

4. The assessment shall be spread and become due and be collected at the same time 
as Township taxes are assessed, levied and collected, and shall be returned in the same manner for 
nonpayment. 

5. The assessments in the Roll shall be divided into fifteen (15) annual installments 
(i.e., one installment per year), the first of which shall be due and payable on or before February 
14, 2022, and the following annual installments to be due on or before the 14th  day of the same 
month of each year thereafter. 

6. All unpaid installments prior to their transfer to the tax roll as provided by Act 33 
and Act 368, as amended, shall bear interest payable annually on each installment due date at the 
rate of one percent (1%) per annum commencing on the due date of the first installment as set forth 
in this Resolution.  Any payments before such first installment due date shall not bear any such 
interest or penalty. 

7. Future due installments of an assessment against any parcel of land may be paid to 
the Township Treasurer at any time in full, with interest accrued through the month in which the 
installments are paid.   
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8. If an installment of a special assessment is not paid when due, then the installment 
shall be considered to be delinquent and there shall be collected, in addition to the interest and 
penalty as provided in paragraphs 6 and 7, above, a penalty at the rate of one percent (1%) for each 
month or fraction of a month that the installment remains unpaid, and 3% penalty per annum before 
being reported to the Township Board for reassessment upon the Township tax roll as provided in 
Act 33 and Act 368. 

9. All special assessments contained in the Roll, including any part thereof deferred 
as to payment, shall from the date of confirmation of the Roll, pursuant to Act 33 and Act 368, 
constitute a lien upon the respective parcels of land assessed and such lien shall be of the same 
character and effect as the lien created for Township taxes and shall include accrued interest and 
penalties. 

10. The assessment shall not bear interest if paid on or before the date it is due.  If an 
assessment against any parcel of land is not paid when due, then the assessment shall be considered 
to be delinquent and there shall be collected such interest and penalties as are due on delinquent 
Township taxes. 

11. The special assessments made in the Roll are hereby ordered and directed to be 
collected, and the Township Clerk shall deliver the Roll to the Township Treasurer with a warrant 
attached thereto, which shall command the Township Treasurer to collect the special assessments 
in the Roll in accordance with the direction of the Township Board. The warrant shall further 
require the Township Treasurer, on the first day of the month following the date when any such 
assessments or any part thereof have become due, to submit to the Township Board a sworn 
statement setting forth the names of the persons delinquent, if known, a description of the parcels 
of land upon which there are delinquent assessments and the amount of such delinquency including 
accrued interest computed to September 1st of such year.  The form of the warrant is attached 
hereto as Exhibit B. 

12. Upon receiving the Roll and warrant, the Township Treasurer shall proceed to 
collect the several amounts assessed therein as the same shall become due. 

13. The assessments shall be allocated and collected based on the mills per lot or parcel, 
as  set forth in the annual Roll, and that the assessments shall be apportioned to each taxable parcel 
(or portions thereof) set forth in the Roll. 

14. If at any time during the term of the special assessment district an actual 
incremental cost increase exceeds the estimate therefore by ten percent (10%) or more, notice shall 
be given and a hearing afforded to the affected property owners pursuant to Act 33. 

15. All resolutions or parts of resolutions in conflict herewith shall be and the same are 
hereby rescinded to the extent of the conflict. 

16. All actions heretofore taken by Township officials, employees, and agents with 
respect to the Services and proceedings regarding this matter are hereby ratified and confirmed.  

 
YEAS:  

NAYS:  

ABSENT:  



{02247-004-00125759.4} 4 
 

RESOLUTION DECLARED ADOPTED. 

 

Michael Brew 
Gaines Charter Township Clerk 

 
 
STATE OF MICHIGAN  ) 

) ss.  
COUNTY OF ________________ ) 

I, Michael Brew, Gaines Charter Township Clerk, hereby certify that the foregoing is a true 
and complete copy of a resolution adopted by the Township Board of the Charter Township of 
Gaines at a regular meeting held on ___________________, 2021, and that public notice of said 
meeting was given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended, including, 
in the case of a special or rescheduled meeting, notice by publication or posting at least eighteen 
(18) hours prior to the time set for the meeting. 

 
IN WITNESS WHEREOF, I have affixed my official signature this ____ day of 

________________, 2021. 
 
 

Michael Brew 
Gaines Charter Township Clerk 
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EXHIBIT A 
 

Fire and Public Safety Services Special Assessment District 
SPECIAL ASSESSMENT ROLL 

 
(See attached)  

 
 

 
SUPERVISOR’S CERTIFICATE 

 
I, Robert DeWard, Supervisor of the Charter Township of Gaines, hereby state that the 

attached Special Assessment Roll for Fire and Public Safety Services was made pursuant to a 
resolution of the Township Board, and in making such Special Assessment Roll, I have, according 
to my best judgment, conformed in all respects to the directions contained in such resolution and 
the statutes of the State of Michigan.  

 
 
 

Date: ______________________, 2021 ___________________________________ 
Robert DeWard 
Gaines Charter Township Supervisor  

  
 
 

*  *  * 
 

 
CERTIFICATE OF CONFIRMATION 

 
I hereby certify that the attached Special Assessment Roll was confirmed on 

____________, 2021 by Resolution of the Township Board of Gaines Charter Township. 

Dated:   __________, 2021   

  
 Michael Brew 

Gaines Charter Township Clerk 
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EXHIBIT B 
 

WARRANT OF THE TOWNSHIP CLERK 
 

I, Michael Brew, the Township Clerk of the Charter Township of Gaines, Kent County, 
Michigan, hereby direct and command the Township Treasurer to collect the assessments set forth 
in the attached Fire and Public Safety Services Special Assessment District Roll in accordance 
with the directions of the Township Board set forth in the Resolution confirming such Special 
Assessment Roll adopted by the Township Board on __________________, 2021.  In addition, on 
September 1 of each year, commencing on __________________, 20___, you shall submit to the 
Township Board a sworn statement setting forth the names of the persons delinquent, if known, a 
description of the parcels of land upon which there are delinquent assessments, and the amount of 
such delinquency, including accrued interest and penalties computed to September 1 of such year. 

 
 
Dated: ______________, 2021         

Michael Brew 
Gaines Charter Township Clerk 
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CUTLERVILLE FIRE DEPARTMENT
SEPTEMBER 2021 REPORT

SEPT 2021 2020 YTD 
2021 YTD YTD CHANGE

Fires 7 72 66 9.1%
Explosion/Excessive Heat 0 3 3 0.0%
EMS 136 1190 1136 4.8%
Hazadous Condition (No Fire) 4 49 52 -5.8%
Service Call 7 43 53 -18.9%
Good Intent 15 135 128 5.5%
False Alarm/False Call 14 110 78 41.0%
Severe Weather/Natural Disaster 0 6 3 100.0%
Special Incident Type 0 0 0 0.0%

TOTAL 183 1608 1519 5.9%

SEPT 2021 2020 YTD
2021 YTD YTD CHANGE SEPT 2021 2020 YTD

Full-Time 127 1083 1036 4.5% 2021 YTD YTD CHANGE
Full-Time/POC 56 525 483 8.7% Mutual aid received 5 41 26 57.7%

TOTAL 183 1608 1519 Automatic aid rec 4 21 28 -25.0%
Mutual aid given 1 10 15 -33.3%
Automatic aid given 2 30 33 -9.1%

SEPT 2021 2020 YTD Other aid given 0 5 3 66.7%
2021 YTD YTD CHANGE 171 1501 1414 6.2%

 CFD-Byron - Cutlerville Fire District Byron 
Township 79 686 632 8.5% 183 1608 1519

 CFD-Gaines - Cutlerville Fire District 
Gaines Township 100 856 813 5.3%

Byron - Byron Twp Fire District 1 14 25 -44.0%
Dutton - Dutton Fire District 1 17 13 30.8% SEPT 2021 2020 YTD
Kentwood - Kentwood Fire District 2 25 22 13.6% 2021 YTD YTD CHANGE
Leighton - Leighton Twp Fire District 0 0 3 -100.0% 188 2531 2486 1.81%
Wyoming - Wyoming Fire District 0 10 11 -9.1%

TOTAL 183 1608 1519

SEPTEMBER 2021 RESPONSE SUMMARY

SHIFT

RESPONSE BY SHIFT SUMMARY

RESPONSES BY ZONE SUMMARY

None

TRAINING HOURS SUMMARY

AID TYPE

ZONE

NFIRS INCIDENT TYPE SERIES

TOTAL

4%

74%

2%

4% 8%
8%

Fires

EMS

Hazadous Condition (No
Fire)

Service Call

Good Intent

False Alarm/False Call
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CUTLERVILLE FIRE DEPARTMENT
SEPTEMBER2021 REPORT

00:00 - 00:59 4 00:00 - 00:59 48
01:00 - 01:59 1 01:00 - 01:59 38
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CUTLERVILLE FIRE DEPARTMENT
SEPTEMBER2021 REPORT

Month 2021 2020 2019
Jan 173 168 170
Feb 136 153 201
Mar 163 142 167
Apr 181 156 171
May 188 153 182
Jun 179 193 186
Jul 194 226 187
Aug 211 171 166
Sept 183 157 168
Oct 158 172
Nov 180 167
Dec 177 185

Year Incidents
2015 1720
2016 2029
2017 2050

2018 2014

2019 2122
2020 2034
2021 2263
2022 2339
2023 2415
2024 2492

1720

2029 2050 2014
2122 2034

2263 2339 2415 2492

0

500

1000

1500

2000

2500

3000

2015 2016 2017 2018 2019 2020 2021 2022 2023 2024

CFD Actual/Forecasted Incidents

0
25
50
75

100
125
150
175
200
225
250

Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec

CFD All Incidents 2019-2021

2021 2020 2019

5



DUTTON FIRE DEPARTMENT
SEPTEMBER  2021 REPORT

SEPT 2021 2020 YTD 
2021 YTD YTD CHANGE

Fires 4 39 27 44.4%
Explosion/Excessive Heat 0 0 0 0.0%
EMS 57 382 326 17.2%
Hazadous Condition (No Fire) 4 16 16 0.0%
Service Call 1 18 16 12.5%
Good Intent 6 78 52 50.0%
False Alarm/False Call 2 49 35 40.0%
Severe Weather/Natural Disaster 0 3 1 200.0%
Special Incident Type 0 0 0 0.0%

TOTAL 74 585 473 23.7%

SEPT 2021 2020 YTD
2021 YTD YTD CHANGE SEPT 2021 2020 YTD

FT/PT Day Shift 12 123 95 29.5% 2021 YTD YTD CHANGE
FT/PT Day/POC & POC 62 462 378 22.2% Mutual aid received 1 11 7 57.1%

TOTAL 74 585 473 Automatic aid rec 0 4 5 -20.0%
Mutual aid given 4 29 20 45.0%
Automatic aid given 2 26 18 44.4%

ZONE SEPT 2021 2021 YTD 2020 YTD YTD (+/-) Other aid given 2 15 9 66.7%
Dutton - Dutton Fire District (All Zones) 62 494 398 24.1% 65 500 414 20.8%
CFD-Byron - Cutlerville Fire District Byron 
Township 0 8 9 -11.1% 74 585 473

CFD-Gaines - Cutlerville Fire District Gaines 
Township 8 48 36 33.3%

Byron - Byron Twp Fire District 0 1 1 0.0%
Caledonia- Caledonia Fire Rescue 3 19 11 72.7% AUG 2021 2020 YTD
Kentwood - Kentwood Fire District 1 12 16 -25.0% 2021 YTD YTD CHANGE
Leighton - Leighton Twp Fire District 0 1 1 0.0% 112 2190 1254 74.64%
Thornapple - Thornapple FD 0 2 0 200.0%
Wyoming - Wyoming FD 0 0 1 -100.0%

TOTAL 74 585 473

TRAINING HOURS SUMMARY

AID TYPE

NFIRS INCIDENT TYPE SERIES

SEPTEMBER RESPONSE SUMMARY

SHIFT

RESPONSE BY SHIFT SUMMARY

RESPONSES BY ZONE SUMMARY

None

TOTAL

6%

77%

5%

1%

8%3%

Fires

EMS

Hazadous Condition (No
Fire)

Service Call

Good Intent

False Alarm/False Call







Byron Township & Gaines Charter Township Joint Board Meeting 
September 27, 2021 

Minutes 

A joint meeting of the Byron Township Board and Gaines Charter Township Board 
was called to order by Byron Township Supervisor Don Tillema on Monday, 
September 27, 2020, at 7:00 p.m., at the Gaines Charter Township Offices located at 
8555 Kalamazoo Ave.  SE, Caledonia, Michigan to discuss the Cutlerville Fire 
Department 2022 Budget. 

Byron Township Members Present:  Don Tillema, Peggy Sattler, Robin 
Haaksma, Tom Hooker, Marty Tilma 

Members Absent:     Jay DeKleine, Scott Tubergen 
Gaines Charter Township Members Present:  Michael Brew, Laurie Lemke, Tim  

Haagsma, Dan Fryling, Kathy 
VanderStel, Bob Terpstra 

Members Absent:      Rob DeWard 

Cutlerville Fire Chief, Paul Sheely gave a presentation to review the Cutlerville Fire 
Department’s 2022 Budget. 

A motion was made by Tom Hooker and supported by Marty Tilma that the Byron 
Township Board approve the 2022 Cutlerville Fire Department Budget as written. 
Yes – 5. No – 0. Absent – 2. The motion carried. 

A motion was made by Kathy VanderStel and supported by Laurie Lemke that the 
Gaines Charter Township Board approve the 2022 Cutlerville Fire Department 
Budget as written.  
A roll call vote was taken: Dan Fryling – Yes, Tim Haagsma – Yes, Laurie Lemke – 
Yes, Bob Terpstra – Yes, Kathy VanderStel – Yes, Michael Brew – Yes. Absent – Rob 
DeWard. The motion carried. 

Supervisor Don Tillema adjourned the meeting at 7:35 p.m. 

Peggy Sattler 
Byron Township Clerk  

Draft
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Items Highlighted are Action Items 

Meeting called by Supervisor Rob DeWard 

Usual Attendees:  Supervisor Rob DeWard, Clerk Michael Brew, Treasurer Laurie Lemke, Trustees Tim Haagsma, 

Bob Terpstra, Dan Fryling, Kathy Vander Stel, Township Manager Jonathan Seyferth, Planner Department – Dan 

Wells 

1. CALL TO ORDER AND ATTENDANCE AT 7 PM –

2. Declaration of any Conflict of Interest

3. Review of Consent Agenda

4. Approval of  Meeting Agenda

5. CUSTOMARY ITEMS

1) Recognition of Individuals and/or Delegations -*3-minute time limit for unscheduled speakers

UNSCHEDULED SPEAKERS –UNSCHEDULED SPEAKERS MAY ONLY SPEAK ABOUT ITEMS ON THE AGENDA 

PLEASE ANNOUNCE NAME/ADDRESS/TOPIC OF DISCUSSION  

2) Public Hearing – Proposed 2022 Budget

3) Public Hearing – Proposed ordinance to amend a major PUD – Wall Signage, 4670 60th Street

4) Presentation of Cutlerville Fire Department Awards and Commendations – 15 minutes

____________________________________________________________________________________ 

Consent agenda items are listed under item II, including payment of the bills.  All items are considered to 

be routine by the Board.  There will not be separate discussion of these items.  If discussion is desired, that 

item will be removed from the Consent Agenda upon request of any Board Member.  If you would like 

any item removed from the consent agenda so that it may be considered separately; please contact 

Kim by 10:00 a.m., the day of the meeting. 

PRELIMINARY * AGENDA 

GAINES CHARTER TOWNSHIP BOARD OF TRUSTEES 

MEETING 

November 08, 2021 

MEETING LOCATION: Township hall - 8555 Kalamazoo Ave., SE,Caledonia, MI 49316

Opening Prayer 7 PM ~ Kathy Vander Stel 

Pledge o f Allegiance 

PLEASE FOLLOW CURRENT CDC COVID -19 GUIDELINES 
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5) CONSENT AGENDA 

 

1) Board Meeting Minutes 

 

A. Meeting minutes from October 11, 2021 

 

2) Building Department 

 

A. Building Department October 2021 Revenue Reports– Summary for Mechanical & Plumbing 

Permits, Electrical Revenue Report - (In an effort to condense the size of meeting packets, 

we will be providing a Summary Report each month.  A copy of the full report is on file 

and can be obtained by contacting Kim Triplett at kim.triplett@gainestownship.org. 

 

3) Clerk’s Office 

A.  Check Register through 10_29_2021 totaling $398,260.50 

 

 

Motion to Approve Consent Agenda - ACTION ITEM 

 

6) DEPARTMENT/OFFICE REPORTS 

 

a) Clerk’s Office – 

1. Professional Development Request – Clerk 

2. Professional Development Request – Deputy Clerk 

b) Planning – 

1. Second Read proposed ordinance to amend a major PUD – Wall Signage – 4670 60th Street 

2. 6174 and 6200 Wing Avenue SE – Rezone from RL-10 to 0-S first read 

3. Proposed modification to IFT Policy -NON-ACTION INFORMATION ONLY 

 

c) Treasurer’s Department  

1. 3rd Qtr. Financial Report  

 

d) Assessing Department - NONE 

 

e) Water & Sewer Department – NONE 

 

f) Building Department -NONE 

 

7) Recognition of Individuals and/or Delegations Limit 3 Minutes 

 

UNSCHEDULED SPEAKERS –UNSCHEDULED SPEAKERS MAY ONLY SPEAK ABOUT ITEMS NOT ON THE 

AGENDA -PLEASE ANNOUNCE NAME/ADDRESS/TOPIC OF DISCUSSION 

 

8) SUPERVISOR/TOWNSHIP MANAGER OFFICES   

 Action Items: 

a. Appointment of Township Manager as representative for GVMC 

b. Preservation Lakes Phase IV Special Assessment Streetlight District 

c. Professional Development Request – Brett Holmes 

d. Resolution – Exemption from Requirements of Public Act 152 of 2011 

e. ROTH IRA Matter 

mailto:kim.triplett@gainestownship.org
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f. Review of Township Maintenance Contracts: 

g. Electrical services proposal – flag lights 

 

NON-ACTION 

a. 2022 Projected Budget 

b. Dutton Engine 67 replacement 

c. Web Stats for October 2021 – 11,374 visits 

d. Cutlerville and Dutton Fire Department Run Reports 

e. Community Policing Officer’s Report 

 

9) COMMENTS & DISCUSSION 

a) Township Board  

b) Township Manager 

c) Supervisor  

d) Miscellaneous 

 

10) ADJOURNMENT 

 

1) The December Board meeting will be held December 13th 

2) IF NEEDED – December 6th has been reserved for a Board of Trustees meeting  
 

Any interested persons are invited to attend and participate.  Persons with disabilities needing any special 

accommodations should contact the Township offices one week prior to the meeting to request mobility, visual 

or any other assistance.     

  *Preliminary Agenda – Subject to Change* 
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Gaines Township Board Minutes 
October 11, 2021 
 

MINUTES OF GAINES CHARTER TOWNSHIP BOARD 
FOR THE REGULAR MEETING 

October 11, 2021 
Held at South Christian High School Auditorium, 7979 Kalamazoo Avenue, Caledonia, Michigan 49316 

 

Present:  Board Member DeWard , Board Member Brew, Board Member Lemke, Board Member Fryling , 
Board Member Haagsma, Board Member Terpstra, Board Member VanderStel 
 
Absent with notice:  None 
 
Other attendees:  Township Manager Seyferth, Township Planner Dan Wells 
 
Opening prayer was given by Board Member Fryling and the Pledge of Allegiance was recited 

1.  The meeting was called to order at 7:01 p.m. by Board Member DeWard 

2.  Question of Conflict of Interest 

None. 

3.  Review of the Consent Agenda 

No change needed. 

4.   Meeting Agenda 

Motioned by Board Member Haagsma and supported by Board Member Fryling to approve the 
proposed agenda. 

VOICE VOTE:  7 Aye. 0 Nay.  Motion Carried. 

5.  Recognition of Individuals and/or Delegations.  

No one came forward. 

6.  Public Hearing – IFE Request – Mobile Defenders 

Motion by Board Member Haagsma and supported by Board Member Lemke to open the public hearing 
on the Industrial Facilities Exemption request for Mobile Defenders. 

Residents spoke in opposition to giving any more tax breaks to businesses in Gaines Township. 

VOICE VOTE:  7 Aye. 0 Nay. Motion carried. 

Jon Andersh, Miller Johnson, Attorney for Mobile Defenders spoke in support of Mobile Defenders and 
made himself available for questions. 

Motion by Board Member Haagsma and supported by Board Member Fryling to close the public hearing 
on the Industrial Facilities Exemption request for Mobile Defenders. 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 
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7.  Public Hearing – Final PUD Plan and PUD Rezoning – 3500 & 3540 60th Street 

Motion by Board Member Haagsma and supported by Board Member VanderStel to open the public 
hearing on the Final Planned Unit Development (PUD) Plan and PUD Rezoning for 3500 and 3540 60th 
Street 

VOICE VOTE:  7 Aye. 0 Nay.  Motion carried. 

Jeff Rogers presented a letter on behalf of Dan Hibma to the board. 

Motion by Board Member Haagsma and supported by Board Member VanderStel to close the public 
hearing on the Final PUD Plan and PUD Rezoning for 3500 and 3540 60th Street. 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

8.  Public Hearing – Final PUD Plan and PUD Rezoning – 7884, 7788, and 7920 Eastern Avenue 

Motion by Board Member Fryling and supported by Board Member VanderStel to open the public 
hearing on the Final PUD Plan and PUD Rezoning for 7884, 7788, and 7920 Eastern Avenue. 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

Motion by Board Member VanderStel and supported by Board Member Terpstra to close the public 
hearing on the Final PUD Plan and PUD Rezoning for 7884, 7788, and 7920 Eastern Avenue. 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

9. Public Hearing – Proposed Township wide Special Assessment for Public Safety Services 

Motion by Board Member VanderStel and supported by Board Member Haagsma to open the public 
hearing on the Proposed Township wide Special Assessment for Public Safety Services 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

17 citizens expressed their opinion on the process and validity of a Special Assessment for Public Safety.   

Motion by Board Member Haagsma and supported by Board Member VanderStel to close the public 
hearing on the Proposed Township wide Special Assessment for Public Safety Services 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

10.   Consent Agenda 

Motioned by Board Member VanderStel and supported by Board Member Fryling to approve the 
consent agenda including Meeting Minutes from the September 13 and 27 board meetings; the building 
department September 2021 Revenue Reports; and payment of bills for 09/01/2021 through 
09/30/2021 in the amount of $296,013.74. 

ROLL CALL VOTE:  Board Member VanderStel – yes, Board Member Fryling – yes, Board Member Lemke  
– yes, Board Member Terpstra – yes, Board Member Brew - yes, Board Member DeWard – yes, Board 
Member Haagsma – yes . Motion carried. 

11.  Department/Office Reports 
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A. Planning 

1) Second Read for 7884, 7788, and 7920 Eastern Avenue, Rezone from R14 to PUD 

Motion by Board Member Lemke and supported by Board Member Fryling to approve the resolution to 
rezone 7884, 7788, and 7920 Eastern Avenue from R14 to PUD.  

ROLL CALL VOTE:  Board Member Lemke – yes, Board Member Fryling – yes, Board Member Haagsma – 
yes, Board Member Terpstra – yes, Board Member VanderStel – yes, Board Member Brew – yes, Board 
Member DeWard - yes. Motion carried. 

Motion by Board Member Haagsma and supported by Board Member Terpstra to approve the ordinance 
to rezone 7884, 7788, and 7920 Eastern Avenue from R14 to PUD.  

ROLL CALL VOTE:  Board Member Haagsma – yes, Board Member Terpstra – yes, Board Member Fryling 
– yes, Board Member Lemke – yes, Board Member VanderStel – yes, Board Member Brew – yes, Board 
Member DeWard - yes. Motion carried. 

2) Second Read for 3500 and 3450 60th Street Final PUD and PUD Rezoning 

Motion by Board Member Lemke and supported by Board Member VanderStel to approve the 
resolution accepting the Final PUD and PUD Rezoning for 3500 and 3450 60th street removing the traffic 
study condition.  

ROLL CALL VOTE:  Board Member Lemke – yes, Board Member VanderStel – yes, Board Member 
DeWard – yes, Board Member Fryling – no, Board Member Haagsma – yes, Board Member Terpstra – 
yes, Board Member Brew - yes. Motion carried. 

Motion by Board Member Haagsma and supported by Board Member VanderStel to approve the 
ordinance accepting the Final PUD and PUD Rezoning for 3500 and 3450 60th street removing the traffic 
study condition.  

ROLL CALL VOTE:  Board Member Haagsma – yes, Board Member VanderStel – yes, Board Member Brew 
– yes, Board Member DeWard – yes, Board Member Fryling – no, Board Member Lemke – yes, Board 
Member Terpstra - yes. Motion carried. 

3) Second Read for Industrial Facilities Exemption Certificate for 6155 East Paris / Mobile 
Defenders 

Motion by Board Member Lemke and supported by Board Member Haagsma to approve the resolution 
approving the application for an Industrial Facilities Exemption Certificate for 6155 East Paris / Mobile 
Defenders. 

ROLL CALL VOTE:  Board Member Lemke - yes, Board Member Haagsma – yes, Board Member 
VanderStel – yes, Board Member Brew - yes, Board Member DeWard - yes, Board Member Fryling - no, 
Board Member Terpstra - yes. Motion carried. 

Motion by Board Member Haagsma and supported by Board Member VanderStel to approve the 
Industrial Facilities Exemption Certificate Tax Abatement Agreement for 6155 East Paris / Mobile 
Defenders. 
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ROLL CALL VOTE:  Board Member Haagsma - yes, Board Member VanderStel – yes, Board Member 
Terpstra – yes, Board Member Brew - yes, Board Member DeWard - yes, Board Member Fryling - no, 
Board Member Lemke - yes. Motion carried 

4) First Read 4670 60th Street Major PUD Amendment for Signage 

Motion by Board Member Lemke and supported by Board Member Fryling to set the Public Hearing for 
November 08, 2021 for the Major PUD Amendment. 

ROLL CALL VOTE:  Board Member Lemke - yes, Board Member Fryling – yes, Board Member Terpstra – 
yes, Board Member VanderStel - yes, Board Member Brew - yes, Board Member DeWard – yes Board 
Member Haagsma - yes . Motion carried. 

B.  Treasurer’s Department 

1)  Professional Development Request – Treasurer – Michigan Township Association 

Motioned by Board Member VanderStel and supported by Board Member Fryling to approve the 
Professional Development Request for Treasurer Lemke to attend the Michigan Township Association 
annual conference. 

ROLL CALL VOTE:  Board Member VanderStel – yes, Board Member Fryling – yes, Board Member 
Haagsma – yes, Board Member Lemke – yes, Board Member Terpstra - yes, Board Member Brew – yes, 
Board Member DeWard – yes. Motion carried. 

C.  Water & Sewer Department 

1)  Sanitary Sewer Extension on 68th Street 

Motioned by Board Member Lemke and supported by Board Member VanderStel to approve extending 
the Sanitary Sewer in conjunction with the road improvements on 68th Street. 

ROLL CALL VOTE:  Board Member Lemke – yes, Board Member VanderStel – yes, Board Member Fryling 
– yes, Board Member Haagsma – yes, Board Member Terpstra - yes, Board Member Brew – yes, Board 
Member DeWard – yes. Motion carried. 

2) Request for Water Connection Fees Payment Plan – 9925 Eastern Avenue 

Motioned by Board Member Fryling and supported by Board Member Haagsma to approve the payment 
plan for 9925 Eastern Avenue. 

ROLL CALL VOTE:  Board Member Fryling – yes, Board Member Haagsma – yes, Board Member DeWard 
– yes, Board Member Lemke – yes, Board Member Terpstra - yes, Board Member VanderStel – yes, 
Board Member Brew - yes. Motion carried. 

12. Recognition of individuals and/or delegations  

None. 

13.  Supervisor / Township Manager Office 

A. Road Closure Request – Ridgebrook Drive 
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Motioned by Board Member VanderStel and supported by Board Member Terpstra to approve the road 
closure request for Ridgebrook Drive. 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

B. Professional Development Request – Supervisor – Michigan Township Association 

Motioned by Board Member Fryling and supported by Board Member VanderStel to approve the 
Professional Development Request for Supervisor DeWard to attend the Michigan Township Association 
annual conference.  

ROLL CALL VOTE:  Board Member Fryling – yes, Board Member VanderStel – yes, Board Member Brew – 
yes, Board Member DeWard – yes, Board Member Haagsma – yes, Board Member Lemke – yes, Board 
Member Terpstra – yes. Motion carried.   

C. Special Assessment District for Public Safety Services. 

Motioned by Board Member Haagsma and supported by Board Member Terpstra to adopt the 
resolution for Fire and Public Safety Services Special Assessment District – Confirmation of the Special 
Assessment Roll; Lien; Payment and Collection of the Special Assessment and Related Matters with the 
correction to item 1 from .06 to .6. 

ROLL CALL VOTE:  Board Member Haagsma – yes, Board Member Terpstra – yes, Board Member 
VanderStel – no, Board Member Brew – yes, Board Member DeWard – yes, Board Member Fryling – no, 
Board Member Lemke – yes.  Motion carried. 

14.  Comments & Discussion 

October 25 meeting will not be held. 

11.  Adjournment 

Motion by Board Member Fryling and supported by Board Member Haagsma to adjourn the meeting at 
9:09 p.m. 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

 

________________________      ________________________ 
Michael Brew, Clerk                                       Robert DeWard, Supervisor              
 
 
 
 





CHECK REGISTER FOR GAINES CHARTER TOWNSHIP 1/6Page: 11/04/2021 08:34 AM
User: MBREW
DB: Gaines Township

CHECK DATE FROM 10/01/2021 - 10/31/2021

AmountDescriptionVendor NameVendorCheckBankCheck Date

Bank GEN 2 MACATAWA BANK

73.71 COFFEE. MECHANICAL PENCILS, WINDEX, NOTEAMAZON CAPITAL SERVICESAMAZON30227GEN 210/01/2021

13,704.24 STREETLIGHTSCONSUMERS ENERGYTWP-CONSUM30228GEN 210/01/2021
92.41 DIVISION STREET LIGHTS

13,689.12 STREET LIGHTS
548.02 LED LIGHTS

1,116.42 LIBRARY
4,816.73 TWP OFFICE ELECTRICY
1,084.09 DFD ELECTRIC

29.24 DUTTON CEMETERY ELECTRIC

35,080.27 

139.50 TROPHIES, RIBBONS, VINYL BANNERCUSTOM ENGRAVING INCCUSTOM E30229GEN 210/01/2021
53.90 DFD GASDTE ENERGYDTE30230GEN 210/01/2021

172.25 REPAIRED LINE UNDER SIDEWALKHUIZINGA LAWN SPRINKLING INCHUIZ LAWN30231GEN 210/01/2021

25.00 LIBRARY PEST CONTROLIPM SERVICESIPM30232GEN 210/01/2021
42.00 TWP HALL PEST CONTROL

67.00 

6,164.50 SAD MAILINGKENT COMMUNICATIONS INCKCI30233GEN 210/01/2021
77,735.37 TOWNSHIP CP OFFICER AND TOWNSHIP LAW AUGKENT COUNTY TREASURERKC TREAS30234GEN 210/01/2021
1,633.75 TRANE UNIT #4 NOT WORKINGLAMPHEAR SERVICE COMPANY INCLAMPHEAR30235GEN 210/01/2021
1,485.00 ADD 5 MONITOR RECEPTACLESMEEKHOF ELECTRIC INCMEEKHOF EL30236GEN 210/01/2021

197.27 CLERKING 101 MEALS AND MILEAGEMICHAEL BREWBREW30237GEN 210/01/2021
58.83 BUSINESS CARDS WELLSPHASE 3 GRAPHICSPHASE III 30238GEN 210/01/2021

367.28 CELL PHONESPRINTNEXTEL30239GEN 210/01/2021

919.57 LANDSCAPE MAINTENANCE LIBRARY AND TWP OFWAYNE BOURDOWAYNE B30240GEN 210/01/2021
135.00 TRASH SERVICE BAGS DOG WALK

1,054.57 

50.00 HERITAGE FESTIVALDAVID STEEBYDAVID STEE30241GEN 210/07/2021
100.00 HERITAGE FESTIVALDOUG SMITH COUNTRY MUSICDSMITHCOUN30242GEN 210/07/2021
500.00 HERITAGE FESTIVALFISHING MUSEUM AND CULTURAL CENTERFISHING30243GEN 210/07/2021
100.00 HERITAGE FESTIVALJASON SYTSMAJSYTSMA30244GEN 210/07/2021
700.00 HERITAGE FESTIVALMARY'S CRITTER BARNMARYS30245GEN 210/07/2021
400.00 HERITAGE FESTIVALTHOM EMO COUNTRY MUSIC BANDTHOM E30246GEN 210/07/2021
251.50 TWP OFFICE TELEPHONE123.NET12330247GEN 210/10/2021

82.90 PATCH AND PATCH MATERIALS5 ALARM FIRE AND SAFETY EQPT L5 ALARM30248GEN 210/10/2021
1,062.29 CFD GLOVES AND UNIFORM

455.38 CFD HAIX FIRE HERO XTREME

1,600.57 

32.34 BUI CFD KITCHEN ROLL TOWELACTION CHEMICAL INCACTIONCHEM30249GEN 210/10/2021
729.45 OFFICE MACHINE RENTALADVANCED IMAGING SOLUTIONS INCADVANCED I30250GEN 210/10/2021

136.54 MED CFD OXYGEN CYLINDER CARTSAMAZON CAPITAL SERVICESAMAZON30251GEN 210/10/2021
193.51 FELT PENS, KLEENEX
48.67 OFF CFD RESUME PAPER, BATTERIES, CARD ST

378.72 

Void Reason: WRONG AMOUNT PER VENDOR
V30,268.64 60TH STREET SIDEWALK PHASE II PROJECT 80ANLAAN CORPORATIONANLAAN30252GEN 210/10/2021

1,362.18 DFD E69 NOZZEL CONTROLLERAPOLLO FIRE EQUIPMENT CO.APOLLO30253GEN 210/10/2021
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AmountDescriptionVendor NameVendorCheckBankCheck Date

54.36 BLAIN CEMETERYARROWASTE INCARROW30254GEN 210/10/2021
105.91 CFD REFUSE
46.48 DFD REFUSE
69.43 TWP OFFICE REFUSE
64.22 LIBRARY REFUSE

340.40 

79.92 OIL DRYAUTO-MASTER'S INCORPORATEDAUTOMASTER30255GEN 210/10/2021
13.00 RUST OLEUM RUBBERIZED UNDERCOATINGAUTOZONEAUTOZONE30256GEN 210/10/2021

660.00 12 HOURS OF TRAINING AT $55 / HRBRASS ALARMS, LLCBRASS ALAR30257GEN 210/10/2021
214.67 CFD WATER AND SEWERBYRON TOWNSHIP TREASURERBYRONTREAS30258GEN 210/10/2021
154.97 TWP OFFICE COMMUNICATIONCHARTER COMMUNICATIONSCHARTER CO30259GEN 210/10/2021
76.94 TWP OFFICE MATSCINTAS CORPORATION #301CINTAS30260GEN 210/10/2021

252.58 INT CFD INTERNETCOMCASTCOMCAST30261GEN 210/10/2021

85.78 DIVISDION STREET LIGHTSCONSUMERS ENERGYTWP-CONSUM30262GEN 210/10/2021
92.59 DIVISION STREET LIGHTS
97.01 DIVISION STREET LIGHTS

1,063.86 CFD
37.05 BLAIN CEMETERY
29.38 BLAIN CEMETERY 

605.03 LED LIGHTS
13,700.06 STREETLIGHTS

15,710.76 

729.00 PRARIE WOLF PARKEVERETT'S LANDSCAPE MANAGEMENT INCEVERETT'S30263GEN 210/10/2021
182.00 BIKE PATH TO BREWER PARK & COOKS CROSSIN

911.00 

851.92 REF DFD COMMENDATION BAR, DISTANCE METERFIRST BANKCARD CENTERFIRST BANK30264GEN 210/10/2021
1,082.80 REF CFD PHOTO COVER, PATCHESFIRST BANKCARD CENTERFIRST BANK30265GEN 210/10/2021

410.01 LOCK BOX, MEALS, CONF LODGINGFIRST BANKCARD CENTERFIRST BANK30266GEN 210/10/2021
36.76 ACROBAT, FIRST BANKCARD CENTERFIRST BANK30267GEN 210/10/2021
35.02 ACROBAT, MEETING MEALSFIRST BANKCARD CENTERFIRST BANK30268GEN 210/10/2021
31.70 DIVISION AVENUE SUP0PLIESFIRST BANKCARD CENTERFIRST BANK30269GEN 210/10/2021

170.56 FUELFIRST BANKCARD CENTERFIRST BANK30270GEN 210/10/2021
18.01 ACROBATFIRST BANKCARD CENTERFIRST BANK30271GEN 210/10/2021
56.83 STEEL FOR WINDOW PROPG R CENTRAL IRON & STEELGR CENTRAL30272GEN 210/10/2021

1,697.25 2021 MEMBER DUES PORTIONGRAND VALLEY METRO COUNCILGV MET30273GEN 210/10/2021
5,091.75 REGIS DUES 2021

898.25 TRANSPORTATION DUES 2021

7,687.25 

19.00 NAME PLATE TRIPLETTINTEGRITY OFFICE INTEGRITY30274GEN 210/10/2021
52.17 GENERAL OFFICE SUPPLIES FOR TWP OFFICE

71.17 

25.00 DFD PEST CONTROLIPM SERVICESIPM30275GEN 210/10/2021
86.75 3RD QTR 2021 MILEAGEJAMES ZENASJAMES ZENA30276GEN 210/10/2021
52.78 DFD 2" GALV ST 45 FOR E67K & S PLUMBING CO. INC.K&S PLUMB30277GEN 210/10/2021

200.00 12' 4" ASPHALT SLAB SAWINGK&H CONCRETE CUTTIN INCK&H CONCRE30278GEN 210/10/2021
11,309.68 AVALON POINTE, DENBRABER, GLEN HOLLOW, HK.C. DRAIN COMMISSIONKC DRAIN30279GEN 210/10/2021

49.97 BOARD SUPPLIES, FLAGS TO VFW, CELL PHONEKIM TRIPLETTTRIPLETT30280GEN 210/10/2021

255.81 2020 PIERCE - LOOSE PLUGKLEYN MOBILE REPAIR LLCKLEYN30281GEN 210/10/2021
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328.43 CFD ANNUAL PUMP TEST
210.00 CFD 2015 FORD - ANNUAL PUMP TEST

794.24 

35.00 TWP OFFICE SALT DELIVERYMAYNARDS WATER CONDITIONING LLCMAYNARDS30282GEN 210/10/2021
77.32 CFD VARIOUS HARDWARE FOR FIRE PREVENSIONMENARDS- WYOMINGMENARDS30283GEN 210/10/2021

2,269.50 GENERAL CLEANING TOWNSHIP, LIBRARYMEYERS CLEANING SERVICE INCMEYERS CLE30284GEN 210/10/2021
908.50 AUGUST SERVICES WITH REGARD TO THE TODD MIKA, MEYERS, BECKETT & JONESMIKA30285GEN 210/10/2021
225.00 ONLINE CODE HOSTING 10/1/2021 - 12/31/20MUNICODEMUN CODE30286GEN 210/10/2021
439.00 CFD PROACTIVE AND MANAGED SERVER PLUS OFPEOPLE ITPEOPLE30287GEN 210/10/2021

12,655.80 DFD RUBBER HOSE, COUPLINGSPHOENIX SAFETY OUTFITTERSPHOENI30288GEN 210/10/2021
155.00 PT WHEELCHAIR ACCESIBLE UNITPLUMMERS DISPOSAL SERVICEPLUMMERS30289GEN 210/10/2021
189.84 MILEAGEROGER STERKROGER STER30290GEN 210/10/2021
350.00 SEPTEMBER 2021 ASSISTANCE WITH ARPA REVESIEGFRIED CRANDALL VOS & LEWISTWP-SIEGFR30291GEN 210/10/2021
847.32 PUBLIC HEARING NOTICESTHE SUN AND NEWSSUN NEWS30292GEN 210/10/2021
948.30 DFD FUELWEX BANKMARATHON30293GEN 210/10/2021
615.95 BOOTS5 ALARM FIRE AND SAFETY EQPT L5 ALARM30294GEN 210/15/2021

4,576.08 WORKERS COMPACCIDENT FUNDACCIDENT30295GEN 210/15/2021
84.95 DFD RESTROOM SUPPLIESACTION CHEMICAL INCACTIONCHEM30296GEN 210/15/2021

9.99 CFD WINTERIZE BLOWOUT ADAPTERAMAZON CAPITAL SERVICESAMAZON30297GEN 210/15/2021
79.00 CFD TACTICAL STRYKE PANT

88.99 

845.50 SAD RESOLUTION 4 AND 5 AND RESIDENT QUESBLOOM SLUGGETT BLOOM30298GEN 210/15/2021
4,978.77 TRADITIONAL PLAN  HEALTHBLUE CROSS BLUE SHIELD TRADITIONALBLUE CROSS30299GEN 210/15/2021

13,348.26 HSA HEALTH PLANBLUE CROSS HSABLUE HSA30300GEN 210/15/2021
22.50 3RD QTR FSA ADMIN FEESBURNHAM AND FLOWER  AGENCYBURNHAM30301GEN 210/15/2021

12,569.00 SCHEDULED BILLINGCONTROL LOGIC OF MICHIGANCONTROL30302GEN 210/15/2021
24.99 CFD 3A CHARGERGENUINE PARTS COMPANY-GRAND RAPIDSNAPA30303GEN 210/15/2021
75.00 DFD WINTERIZED SPRINKLING SYSTEMGOOTJES ASSOCIATES INCGOOTJES30304GEN 210/15/2021

1,080.00 CALLS AND E-MAILS, 3500 60TH, 6117 WING,HORIZON COMMUNITY PLANNING LLCHORIZON 30305GEN 210/15/2021
880.00 ICMA MEMBERSHIP RENEWAL 2022INTERNATIONAL CITY MANAGERS ASSOCIAICMA30306GEN 210/15/2021

3,776.10 RUAL LINEHAUL SERVICEINTERURBAN TRANSIT PARTNERSHIPITP30307GEN 210/15/2021
767.50 RUAL GO BUS SERVICE

4,543.60 

240.43 DFD OCTOBER TO DECEMBER 2021 ASSESSMENTK.C. EMERGENCY MEDICAL SERVICEKC EMS30308GEN 210/15/2021
263.53 CFD OCT TO DEC 2021 ASSESSMENT

503.96 

571.60 TWP OFFICE REPLACED STICKY FLOAT AND REFMAYNARDS WATER CONDITIONING LLCMAYNARDS30309GEN 210/15/2021
817.00 LIBRARY - INSTALLED SINGLE HANDLE KOHLERMCDONALD PLUMBING INCMCDONALD30310GEN 210/15/2021
333.00 CFD REMOVE AND REPLACE UNIFORM PATCHESMRS. GAY A JACOBSONM JACOBSON30311GEN 210/15/2021

1,020.00 NEW HEATING AND COOLING COMPUTEROCEAN INC.OMEGA SYST30312GEN 210/15/2021
1,550.25 CAMERA WORK INCLUDING NEW CAMERA, EMAIL 

147.00 BACKUPS

2,717.25 

4,720.00 118 MECHANCIAL, PLUMBING INSPECTIONSPROFESSIONAL CODE INSPECTIONS INCPROF CODE 30313GEN 210/15/2021
431.50 SAD RENTAL FOR BOARD MEETINGSOUTH CHRISTIAN HIGH SCHOOLSCHS30314GEN 210/15/2021
286.30 TWP OFFICE TELEPHONETDS METROCOMTDS30315GEN 210/15/2021

10.00 2021 FALL WORKSHOPWEST MICHIGAN REGIONAL CLERKSWMRCA30316GEN 210/15/2021
10.00 2021 FALL WORKSHOP

20.00 
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350.00 FUNDAMENTALS OF REAL PROPERTY APPRAISALKENT COUNTY ASSESSORSKC ASSESSO30317GEN 210/21/2021
350.00 REAL PROPERTY MODELING CONCEPTS

700.00 

39.45 DFD BATTERIESAMAZON CAPITAL SERVICESAMAZON3(S)GEN 210/25/2021
(39.45)CREDIT MEMO FOR RETURNED COFFEE

0.00 

68.38 CFD WIPER BLADESAUTOZONEAUTOZONE30318GEN 210/25/2021
39.57 CFD PANTS, BELTS, SHIRTSBOUND TREE MEDICAL LLCBOUND TREE30319GEN 210/25/2021

194.00 PERMIT APPLICATION SUBMISSIONBS&A SOFTWAREBS&A SOFTW30320GEN 210/25/2021
416.76 CFD T-MOBILE, COPIER BILLS FOR 3RD QTRBYRON TOWNSHIP TREASURERBYRONTREAS30321GEN 210/25/2021

143.38 LIBRARY LANDSCAPE MAINTENANCEDJ'S LANDSCAPE MANAGEMENTD.J.S30322GEN 210/25/2021
1,598.00 TWP OFFICE LANDSCAPE MAINT

1,741.38 

852.91 LONG TERM AND SHORT TERM DISABILITYFIRST UNUM LIFE INSURANCE COMPANYUNUM30323GEN 210/25/2021
31.80 TWP OFFICE WATERGORDON WATERGORDON30324GEN 210/25/2021

7,198.84 CHAPTER 20 DRAIN EXPENDITURES THRU 8/31/K.C. DRAIN COMMISSIONKC DRAIN30325GEN 210/25/2021

90.00 2022 MEMBERSHIP FEEMAAMAA30326GEN 210/25/2021
90.00 2022 MEMBERSHIP
90.00 2022 MEMBERSHIP

270.00 

151.36 CFD ALUMINUM PROJECT STEP, KEYED LOCK SEMENARDS- WYOMINGMENARDS30327GEN 210/25/2021
31.98 PAINT

(49.92)RETURNS OF PAINT, NUTS, AND HANGER - PUR
(29.98)RO PRO PAINT SAFETY YELLOW

103.44 

1,990.00 REMOVE TREE FROM STORM GAINES CEMETERY AO'NEIL TREE SERVICEO'NEIL TRE30328GEN 210/25/2021
340.00 SET-UP OF NEW WORKSTATIONSPEOPLE ITPEOPLE30329GEN 210/25/2021
443.00 PORT TOILETS AND TRASH CANS FOR HERITAGEPLUMMERS DISPOSAL SERVICEPLUMMERS30330GEN 210/25/2021

345.15 DFD TELEPHONESTAR 2 STAR COMMUNICATIONSSTAR30331GEN 210/25/2021
790.88 TWP OFFICE TELEPHONE

1,136.03 

200.00 APLICATION TO OPERATEMICHIGAN DEPARTMENT OF HEALTH AND HMIHHS30332GEN 210/28/2021
240.00 NAVY TEES WITH SCREEN PRINTINGALL STAR PRINTING COMPANYALL STAR30333GEN 210/29/2021

26.64 ASSESSING MONITOR STANDSAMAZON CAPITAL SERVICESAMAZON30334GEN 210/29/2021
(6.26)CREDIT MEMO FOR RETURNED COFFEE

20.38 

29,705.88 60TH STREET SIDEWALK PHASE II PROJECT 80ANLAAN CORPORATIONANLAAN30335GEN 210/29/2021
7,895.00 SAM TRAILER WITH TOP DISPLAY SPEED SENSOAPPLIED CONCEPTS INC. STALKER RADARAPPLIED CO30336GEN 210/29/2021

385.12 BELT, SHIRTS, AND PANTSBOUND TREE MEDICAL LLCBOUND TREE30337GEN 210/29/2021
118.00 CFD MED HYFIN CHEST SEAL, HYFIN VENT CHE

503.12 

175.05 DFD TELEPHONECOMCASTCOMCAST30338GEN 210/29/2021
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728.11 LIBRARY ELECTRICCONSUMERS ENERGYTWP-CONSUM30339GEN 210/29/2021
102.47 DIVISION STREET LIGHTS

4,034.91 TWP HALL ELECTRIC
959.51 DFD ELECTRIC
29.09 DUTTON CEMETERY ELECTRIC

5,854.09 

104.52 3RD QTR 2021 MILEAGEDAN WELLSWELLS30340GEN 210/29/2021

44.71 CFD GASDTE ENERGYDTE30341GEN 210/29/2021
408.12 TWP HALL GAS
66.57 DFD GAS
39.13 LIBRARY GAS

558.53 

678.00 CFD EVERETT'S CONTRACT FOR 2021 - 2022 FEVERETT'S LANDSCAPE MANAGEMENT INCEVERETT'S30342GEN 210/29/2021

42.00 TWP OFFICE PEST CONTROLIPM SERVICESIPM30343GEN 210/29/2021
25.00 LIBRARY PEST CONTROL
25.00 CFD PEST CONTROL

92.00 

966.66 COCM CONFERENCE CRYSTAL MOUNTAINJOHN STUYFZANDJOHN S30344GEN 210/29/2021
215.60 JULY 2021 MILEAGE
295.12 AUGUST 2021 MILEAGE
235.76 SEPTEMBER 2021 MILEAGE

1,713.14 

900.16 ICMA 2021 CONF HOTELJONATHAN SEYFERTHSEYFERTH J30345GEN 210/29/2021
70.00 HOLIDAY MEETING AND DINNERKENT COUNTY CLERKS ASSOCIATIONKCCLERKASS30346GEN 210/29/2021

80,976.02 SEPTEMBER 2021 CP OFFICER AND TOWNSHIP LKENT COUNTY TREASURERKC TREAS30347GEN 210/29/2021
512.00 15 LOCK CARE, LONG TENON, FIRE DEPT ONLYKNOX COMPANYKNOX30348GEN 210/29/2021

3,188.00 MATRESSES FOR CFD NEW BEDSLADY AMERICANA MIDWESTLADY AMERI30349GEN 210/29/2021
266.50 41 COTTON T-SHIRTS HERITAGE FESTIVAL RACMBK CORPORATE PROMOTIONSMBKPROMO30350GEN 210/29/2021
920.00 40 YD DROP, DUMP, AND RETURN YARD DEBRISMCM RENTALSMCM30351GEN 210/29/2021

89.28 TRASH CAN, LOCK, TAPE MEASURE, LADDER HOMENARDS- WYOMINGMENARDS30352GEN 210/29/2021
6.08 DURACELL OPTIMUM AA 12 PK WITH REBATE

(11.99)KEYED T HANDLE LOCK RETURN

83.37 

142.40 WATER SYSTEM FEEMICHIGAN DEPT OF ENVMT, GL, ENERGYEGLE30353GEN 210/29/2021
113.62 LIBRARY BATHROOM SUPPLIESMINER SUPPLY COMPANYMINER30354GEN 210/29/2021

706.34 COLOR FIRE PREVENTION MONTH HANDOUTSPRINTING PRODUCTIONS INKPRINTING P30355GEN 210/29/2021
238.71 FIRE PREVENTION MONTH HANDOUTS BLACK

945.05 

388.08 OCTOBER 2021 CELL PHONE BILLSSPRINTNEXTEL30356GEN 210/29/2021
57.99 BUILDING DEPARTMENT KEYBOARD AND MOUSESTAPLESSTAPLES 330357GEN 210/29/2021

125.00 CFD SLOAN VALVE REBUILDVANDERTUIN PLUMBINGVANDERTUIN30358GEN 210/29/2021
1,054.57 TWP HALL,, LIBRARY, PRARIE WOLF PARKWAYNE BOURDOWAYNE B30359GEN 210/29/2021

60.00 ANNUAL  MEMBERSHIPWESTERN MICHIGAN ELECTRICAL INSPECTW MI EIA30360GEN 210/29/2021
84.49 ENGINE TIRE SENSOR LEAKING AND RUBBING OWONDERLAND TIRE COMPANYWONDERLAND30361GEN 210/29/2021

GEN 2 TOTALS:
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AmountDescriptionVendor NameVendorCheckBankCheck Date

398,260.50 Total of 135 Disbursements:

30,268.64 Less 1 Void Checks:
428,529.14 Total of 136 Checks:

















 

MEMO 

Staff Communication 

 

DATE: November 8, 2021  

TO: Gaines Charter Township Board of Trustees 

FROM: Dan Wells, Community Development Director; David Jirousek, AICP, 

Community Planning Consultant 

RE: Steelcase PUD Major Amendment, 4670 60th Street SE: Alro Plastics Building Signs 

 

SUMMARY OF TOPIC: 

A major amendment to the Steelcase PUD-LSP is requested to modify wall sign requirements 

for Alro Plastics at the subject site. The PUD-LSP is subject to the sign requirements for the I-1 

Zoning District. The parcel is approximately 20 acres in size (41-22-01-226-005). 

The amendment would increase the allowable wall sign square footage from 100 square 

feet to 269 square feet for “Alro Plastics” and allow an additional 100 square feet for a 

future tenant, both along the M-6 frontage. Section 17.11 only permits one wall sign facing 

M-6 up to 100 square feet.  

 



Additionally, two directional signs of six square feet (approximately four feet in height) and 

one directional sign of 16 feet (approximately eight feet in height) are desired. These signs 

are compliant with Section 17.11 and may be approved administratively. 

Surrounding zoning:  

  NORTH: Steelcase PUD-LSP  

WEST: I-1 Light Industrial SUBJECT PARCEL  EAST: Caledonia Township  

 SOUTH: M-6  

 

 

  
 



FINANCIAL IMPACT: 

The major PUD amendment is not anticipated to have a financial impact on the Township. 

Costs associated with the review process are borne by the applicant through administrative 

and escrow review fees. 

BUDGET ACTION REQUIRED: 

N/A. 

PROCESS: 

Review of the major PUD application is subject to the following process: 

1. Major PUD amendment review and Planning Commission approval based on Section 

11.1 (August 26th, 2021) 

2. Public hearing and recommendation concerning major PUD amendment by the 

Planning Commission through a resolution and draft ordinance (September 23, 2021) 

3. Review by the Township Board at first reading (October 7th, 2021) 

4. Review, public hearing, and consideration of the major PUD amendment by the 

Township Board at second reading. 

STAFF RECOMMENDATION: 

The Planning Commission approved a Resolution that recommended approval of the major 

PUD amendment with no conditions. The Draft Board Resolution reflects the findings of the 

approved Planning Commission Resolution.  

Staff recommends that Township Board consider and approve the proposed amendment 

after consideration of comments during the public hearing.  

ATTACHMENTS: 

• Draft Ordinance 

• Draft Board Resolution 
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CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

 
RESOLUTION NO. 2021-_________ 

 
The following Resolution was offered and adopted by the Gaines Charter Township Board of Trustees at 
a regular meeting held on _______________, 2021, at the Gaines Charter Township Offices, 8555 
Kalamazoo Avenue, Caledonia, Michigan. 
 
Members Present:     

Member Absent:  

  
The following Resolution was offered for adoption by Member ___________and supported by Member 
____________ to document the findings and decision by the Gaines Charter Township Board of Trustees 
regarding a request made by Alex Ortlieb on behalf of Alro Plastics to approve a major PUD amendment 
for an increased sign allowance.  
 
 

APPROVAL OF A MAJOR PUD AMENDMENT FOR 4670 60TH STREET 
FOR AN INCREASED SIGN ALLOWANCE 

 
 

Section I General Background: 
 

1. The applicant requests approval of a major PUD amendment to the Steelcase PUD-LSP to increase the 
allowable wall sign square footage from 100 square feet to 269 square feet for “Arlo Plastics” and to 
allow an additional 100 square feet for a future tenant, both along the M-6 frontage. Section 17.11 of 
the Zoning Ordinance only permits one wall sign facing M-6 up to 100 square feet. 

2. The property subject to the PUD is located at 4670 60th Street SE (parcel number 41-22-01-226-005). 
  

3. The Planning Commission held a public hearing on the major PUD amendment on September 23, 
2021, and recommended approval of the request 

 
Section II PUD Standards of Review- Findings: 
 
Based on the material and plans submitted, a review of the relevant portions of the Gaines Charter 
Township Zoning Ordinance (“the Zoning Ordinance”), the applicant’s presentation at the public hearings, 
Township Staff recommendation, Planning Commission recommendation, and other factors, the Gaines 
Charter Township Board of Trustees hereby adopts the following findings per Section 11.1 Planned Unit 
Development General Review Standards. 
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A. Consistency with Master Plan and Zoning Ordinance: The Planned Unit Development must further 

the goals and objectives of the Township Master Plan and must be consistent with it. It must also be 
consistent with the intent and purpose of this Zoning Ordinance.  

 
Meets standard. Large-scale development and higher-intensity land uses are focused in the northeast 
sections of the Township. The Master Plan promotes this portion of the Township as a primary industrial and 
business area. The modest sign increases are appropriate for this location and are generally consistent with 
the Master Plan. Further, the purpose of Planned Unit Development as a zoning tool is to allow for 
development flexibility when a project achieves the goals of the Township and objectives of the Master Plan. 

 
B. Aesthetics: The Planned Unit Development must be aesthetically pleasing and be an integrated 

development with respect to building facades, building materials, landscape and berming, noise and 
visual screening mechanisms, and signs. It should contribute to creating a distinctive attractive 
community with a strong sense of place. 

 
Meets standard. The proposed sign square footage increases will be more proportionate to the size and 
scale of the approved industrial building and are not anticipated to have any impact on the aesthetics of the 
site or area in general or views from M-6. 
 

C. Compatibility with Adjacent Uses: The Planned Unit Development must be compatible with 
surrounding uses. Efforts must be made to reduce any adverse effects on surrounding uses. 

 
Meets standard.  The proposed wall modification of 269 feet is similar to that which was approved for 
Amazon (300 square feet). While Amazon is a larger facility, the subject site fronts M-6 where vehicle speeds 
are faster and larger signs are easier for highway drivers to read. Based on the significant size and scale of 
the industrial users in the Steelcase PUD, negative impacts and adverse effects are not anticipated to result 
from the modifications. Additionally, a second sign is not anticipated to cause any impacts on compatibility. 
 

D. Density: The density requirements of the proposed Planned Unit Development shall be based on the 
underlying land use district in the Master Plan. The Township Board, upon recommendation of the 
Planning Commission, may vary the density requirements if doing so would result in a development 
that better achieves the intent of the Master Plan. 

 
Meets standard. The subject project is an industrial development project, and the request relates to the 
size and number of wall signs. 
 

E. Traffic: The Planned Unit Development shall be designed to minimize the effect of traffic generated 
by the proposed development on surrounding uses. Consideration should be given to: 1. The amount 
and type of traffic generated by the proposed project and capacity of existing and proposed streets 
to safely absorb that additional traffic. Whether the streets and pedestrian walkways within each 
project are designed to facilitate safe pedestrian and vehicular traffic flow patterns. 3. All points of 
ingress and egress to the project shall be located and designed to maximize safety. 
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Meets standard. The size, scale, and location of the wall signs will have no impact on traffic flow or 
driver distraction. 
 

F. Protection of Natural Environment: Each project shall be designed to minimize adverse effects on the 
environment. Special emphasis shall be placed on maintaining the quality of air, soils, groundwater, 
streams, wetlands, and rivers. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on the natural 
environment or the protection of open space. 
 

G. Schools: Whether a project can be served by existing schools and school related facilities and the 
impact upon schools if the property is developed in accordance with the Planned Unit Development 
plans or in accordance with the conventional zoning district requirements shall both be considered. 
In addition, streets and pedestrian walkways shall be designed and located in any project to facilitate 
the ability of students to make the best and safest use of existing schools and school related 
facilities. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on schools and 
pedestrian travel. 
  

H. Public Facilities: The Planning Commission shall consider the impact a project will have on: 1. Public 
safety and protection services. 2. Water and sewer facilities. 3. The costs for such services. Each 
project shall be designed and located so as to facilitate use of, access to, or the logical expansion or 
extension of existing facilities in order to minimize any adverse financial or other impact upon the 
Township and to promote public health and safety. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on public 
services or fire protection.  

 
I. Water, Sewer, and Drainage Systems: A Planned Unit Development shall be served by a public or 

private water and sanitary sewer systems. The Kent County Health Department and/or the Township 
Engineer must approve the systems. A PUD shall also have a drainage system for surface water run-
off which the Kent County Drain Commission and / or the Township Engineer must approve. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on water, 
sewer, and drainage systems. 

 
J. Open Space: The Planning Commission and Township Board should consider whether the PUD 

permanently preserves significant amounts of open space or significant natural features. The 
Township Board may require, upon recommendation of the Planning Commission, that natural 
amenities such as, but not limited to, ravines, rock outcrops, wooded areas, tree or shrub specimens, 
unique wildlife habitat, ponds, streams, and wetlands be preserved as part of the open space system. 

 
Meets standard. The proposed increase in wall sign square footage will have no impact on open 
space associated with the approved site plan. 
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K. Non-Motorized Transportation Network: Projects within an identified trail network corridor may be 

required to construct a portion of the trail. 
 

Meets standard. The proposed increase in wall sign square footage will have no impact on sidewalks 
or pathways. 

 
 

TOWNSHIP BOARD DECISION 
 

The Township Board and Planning Commission determined that the preceding findings support the 
approval of the major PUD amendment to allow for an increase of the allowable wall sign square footage 
from 100 square feet to 269 square feet for “Alro Plastics” and allow an additional 100 square feet for a 
future tenant, both along the M-6 frontage 
 
The Township Board approves the major PUD amendment as requested by the applicant.  
 
A motion was made to adopt this resolution by Township Board Member _________________ and 
supported by Township Board Member ______________, the roll call vote being as follows: 

 
AYES:  ____________________________________________________    
NAYS:    ____________________________________________________ 
ABSENT:   ____________________________________________________ 
  
 
RESOLUTION DECLARED ADOPTED 
 

CERTIFICATION 
 
 

I hereby certify that the above is a true copy of a resolution adopted by the Gaines Charter 
Township Board at a regular meeting held on _____________, 2021. 
 
 
      Respectfully submitted, 
 
 

____________________ 
     Michael Brew, Clerk 
     Gaines Charter Township  
 

 
          
Dated: _______________, 2021 
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CHARTER TOWNSHIP OF GAINES 
COUNTY OF KENT, MICHIGAN 

 
ORDINANCE NO. 2021-_________ 

 
The following Ordinance was offered and adopted by the Gaines Charter Township Board of Trustees at a 
regular meeting held on ____________ ___, 2021, at the Gaines Charter Township Offices, 8555 
Kalamazoo Avenue, Caledonia, Michigan. 

 
Members Present:     

Member Absent:  

 
The following ordinance was offered for adoption by Member ____________ and supported by Member 
____________ to document the findings and approval of the Gaines Charter Township Board of Trustees 
regarding a request made by Alex Ortlieb on behalf of Alro Plastics to approve a major PUD amendment 
for an increased sign allowance. 
 

AN ORDINANCE TO APPROVE A MAJOR PUD AMENDMENT FOR 4670 
60TH STREET FOR AN INCREASED SIGN ALLOWANCE 

 

THE CHARTER TOWNSHIP OF GAINES (the “Township”) ORDAINS: 

 

 Section 1. Final PUD Plan and PUD Rezoning. The Gaines Charter Township Board of Trustees 
approves the major PUD amendment to allow for an increase of the allowable wall sign square footage 
from 100 square feet to 269 square feet for “Alro Plastics” and allow an additional 100 square feet for a 
future tenant, both along the M-6 frontage 

 

Section 2. Findings. For the relevant findings of fact, details, and conditions of approval, please 
see Resolution No. 2021-___.   

 

Section 3. Effective Date.  This Ordinance shall become effective seven (7) days after a summary 
is published in a newspaper of general circulation within the Township. 
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The vote in favor of this Ordinance was as follows: 

YEAS:             

              

NAYS:             

ABSENT/ABSTAIN:            

 

ORDINANCE DECLARED ADOPTED 

 

CERTIFICATION 

 I hereby certify that the above is a true copy of an Ordinance adopted by the Township Board for 
Gaines Charter Township at the time, date, and place specified above pursuant to the required statutory 
procedures. 

       Respectfully submitted, 

 

       By_________________________________ 

  Michael Brew 

  Gaines Charter Township Clerk 



 

MEMO 

Staff Communication 

 

DATE: November 4, 2021 

TO: Gaines Charter Township Board of Trustees 

FROM: Dan Wells, Community Development Director; David Jirousek, AICP, 

Community Planning Consultant 

RE: 6174 and 6200 Wing Avenue SE, Rezone from RL-10 to 0-S 

 

SUMMARY OF TOPIC: 

The applicant requests the rezoning of two adjacent parcels from Residential (RL-10) to 

Office Service (O-S). All parcels in the vicinity are currently zoned RL-10, and nearby land 

uses include single-family detached homes and a vacant MDOT parcel to the south of Wing 

Avenue. The applicant, Vision Real Estate Investment (VREI), has developed several multi-

tenant industrial buildings in the area. The purpose of the rezoning is to allow the applicant 

the opportunity to build and establish their headquarters facility. 

 

Surrounding zoning:  

 NORTH: RL-10  

WEST: RL-10 SUBJECT PARCEL EAST: RL-10 

 SOUTH: M-6 Highway ROW  

 

The Township does not consider specific land use determinations or review site plans as part 

of a rezoning review. However, the applicant plans to construct a 19,500 square foot 

building with approximately one-third office space and two-thirds warehousing space.  

Conceptual building elevations are shown on the next page and include architectural 

articulation of the exterior walls to create an office building appearance and to lessen the 

visual impact of the proposed warehouse space. 



 

 

FINANCIAL IMPACT: 

The rezoning is not anticipated to have a negative financial impact on the Township. Costs 

associated with the review process are borne by the applicant through administrative and 

escrow review fees. Water and sewer connections will be at the expense of the developer. 

Tax revenue will increase with improvement of the property and establishment of an office 

use. 

BUDGET ACTION REQUIRED: 

N/A. 

REVIEW: 

The request has been reviewed using the applicable review standards of Section 27.4, 

Review Standards for Amendments, which states: 

In reviewing an application for the rezoning of land, whether the application is 
made without or with an offer of conditions (as in a conditional rezoning request), 
factors that should be considered by the Planning Commission and the Township 
Board include, but are not limited to, the following: 

 
A. Whether the proposed rezoning is consistent with the policies and uses 

proposed for that area in the Township’s Master Land Use Plan;  
 

Meets standard. The Township’s current Future Land Use Plan designates the 

subject properties as Office/Service (OFC), corresponding to the O-S zoning 



district. All parcels east of Wing Avenue are similarly planned for OFC but are 

zoned RL-10.  

  

Planning Commission discussions in 2019 and early 2020 regarding the Future 

Land Use Map have considered a High Density Residential (HDR) land use for 

this area. However, this effort is currently paused. A more detailed assessment 

must consider the appropriateness of OFC or HDR between Wing Avenue 

and Hanna Lake, as this area primarily includes single-family detached 

dwellings. The Township may find that both higher-density residential and 

office projects are compatible together in this study area. In any case, this 

area is planned for change from the existing single-family zoning designation. 

 

 
B. Whether all of the uses and structures allowed under the proposed rezoning 

would be compatible with other zones and uses in the surrounding area;  
 

Meets standard. Office buildings are not necessarily consistent with the 

existing single-family character along 60th Street and Hanna Lake Avenue. 

However, there is currently only one single-family residence on the end of 

Wing Avenue, on the west side of the cul-de-sac, across from the subject 

parcels. The site is adjacent to the M-6 public right-of-way. 

 

Office zoning districts are typically more sensitive to residential areas, as 

weekday hours and weekend activity is much less intensive than uses 

authorized in commercial and industrial districts. Further, coordination of 

proposed landscaping and site development concepts can help to ensure 

that the impact of future non-residential is more compatible with existing land 

uses. However, it should be recognized that this area is planned for change 

and more land use intensity as a primary redevelopment area in the 

Township. 

 



C. Whether any public services and facilities would be significantly adversely 
impacted by a development or use allowed under the requested rezoning;  
 

Meets standard. All public services and facilities are currently available for 

development along Wing Avenue and would not be adversely affected by a 

rezoning from RL-10 to O-S. The impact on public services and facilities is 

anticipated to be negligible. However, all future public water and sewer 

plans are subject to review and approval by the Township Engineer and the 

BGUA, and access will be subject to review by the Kent County Road 

Commission. 

 

D. Whether the proposed zoning would be reasonable;  
 

Meets standard. The proposed rezoning would be reasonable as the area is 

planned for transformation to O-S. Office uses are typically more compatible 

with and sensitive to existing residential areas. Additionally, this site is adjacent 

to the highly traveled M-6 corridor, which makes single-family residential less 

desirable. 

  

E. Whether circumstances in the area have changed;  
 

Meets standard. While market conditions are changing, conditions in the area 

between 60th Street, Wing Avenue, and Hanna Lake Avenue have not 

changed in many years. The overall market for office space may be 

changing based on the impact of the pandemic, but conditions have not 

changed so much to as require that future zoning designations deviate from 

the current Master Plan. 

 

F. Whether the uses allowed under the proposed rezoning would be equally or 
better suited to the area than uses allowed under the current zoning of the 
land. 
 

Meets standard. For the reasons noted in this report, office uses at the end of 

Wing Avenue adjacent to M-6 would be better suited to the area than 

encouraging single-family residential development adjacent to the highway. 
 

STAFF RECOMMENDATION: 

The Planning Commission recommended approval of the rezoning request, and an 

ordinance is provided for consideration by the Board at first reading. Staff recommends that 

the Board set a public hearing for a second read. 

  



ATTACHMENTS: 

• 2020 Aerial 

• Zoning Map Inset 

• Zoning Map Amendment Ordinance 



2020 AERIAL 

 

 

  



ZONING MAP INSET 
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GAINES CHARTER TOWNSHIP 
KENT COUNTY, MICHIGAN 

(ORDINANCE NO. ___) 

At a ________________ meeting of the Township Board for Gaines Charter Township 
held at the Township offices on _____________, 2021, beginning at ____ p.m., the following 
Ordinance was offered for adoption by Township Board Member __________, and was seconded 
by Township Board Member _____________: 
 

AN ORDINANCE TO AMEND THE GAINES CHARTER TOWNSHIP ZONING 
ORDINANCE AS PROVIDED FOR IN CHAPTER 27 THEREOF BY AMENDING 

SECTION 1.6 AND THE TOWNSHIP ZONING MAP 
 
THE CHARTER TOWNSHIP OF GAINES (the “Township”) ORDAINS: 
 
 Section 1. Amendment. The Gaines Charter Township Zoning Ordinance is hereby 
amended by the amendment of Section 1.6 thereof, the Zoning Map, so as to rezone the 
following properties in their entirety from Residential (RL-10) to Office Service (O-S), the land 
being commonly described as parcels 41-22-03-226-033 and 41-22-03-226-035 located at 6174 
and 6200 Wing Avenue SE. 

Section 2. Effective Date.  This Ordinance shall become effective seven (7) days after a 
summary is published in a newspaper of general circulation within the Township. 

 
The vote in favor of this Ordinance was as follows: 

YEAS:  ____________________________________________________________ 
              
NAYS:             
ABSENT/ABSTAIN:            

 
ORDINANCE DECLARED ADOPTED 
 

  



 

CERTIFICATION 
 I hereby certify that the above is a true copy of an Ordinance adopted by the Township 
Board for Gaines Charter Township at the time, date, and place specified above pursuant to the 
required statutory procedures. 
       Respectfully submitted, 
 
       By_________________________________ 
  Michael Brew 
  Gaines Charter Township Clerk 



 

MEMO 

Staff Communication 

 

DATE:   November 8, 2021  

TO:       Gaines Charter Township Board of Trustees 

FROM:  Dan Wells, Community Development Director/Jonathan Seyferth, Manager 

RE:        Industrial Facilities Tax Abatement Policy Amendment 

 

SUMMARY OF TOPIC: 

Staff would like the Board to begin consideration of some changes to the Township’s 

Industrial Facilities Tax Abatement (IFT or PA 198) Policy. This initial discussion is for staff to 

understand the Boards perspective and spur thoughts about potential modifications to the 

existing policy.  

When IFTs were first created, they were intended to “level the playing field” between sites 

with hindrances to redevelopment such as demolition of obsolete buildings and 

environmental contamination that burdened developers with expensive cleanup costs and 

limited their ability to obtain bank loans. Since then, the law has been expanded to apply 

to new facilities without legacy costs in an effort to attract industrial and high-technology 

investment away from other states, and from neighboring cities and townships. The focus of 

the IFT was on industries that tended to pay high wages; industrial and high technology for 

example. Most jurisdictions offer some type of tax abatements. Some questions that should 

be asked are: why are the incentives offered? and; Are the incentives in the best long-term 

interest of the community? 

DISCUSSION: 

Several problems arise when property taxes are abated for new industrial development.  

- First, and most obviously, the loss of property taxes for up to twelve years when the 

community still needs to provide services for that development in terms of infrastructure 

and public safety. In addition, the wages that are currently being paid in the new 

businesses are not what they were a generation ago, and personal property taxes have 

been virtually eliminated for the eligible businesses. Thus, the tax categories that once 



made up for the property tax abatement in terms of income and personal property tax 

have steadily declined or been eliminated, and are proportionally less compared to 

where IFTs were first introduced.   

 

- Second, public perception that the Township picks “winners and losers”, that is, the vast 

majority of businesses do not receive incentives, yet a few do based on their NAICS 

code. The abatements are reserved for new business investment, established companies 

are not eligible for relief (unless they are making a significant new investment in the 

community) 

 

- Third, the IFT agreements contain a clause that the applicant will not challenge their 

taxes during the abatement period, but this has been ignored by past applicants, and 

the Township does not have the financial resources to legally enforce the clause, 

leading to a “double whammy”, loss of taxes during the abatement period, and 

reduced valuation of the property when it comes back on the tax rolls.  

Overall, Staff believes that there is a justification for the use of IFTs, but that perhaps the 

investment thresholds need to be higher, and these thresholds only be applied to properties 

with extraordinary costs for development, or that are providing high-wage jobs. Gaines 

Township is blessed with a number of other advantages that may outweigh limiting IFT use; 

proximity to transportation corridors, level land, relatively expeditious permitting, and 

availability of large lots of land. These are all very attractive aspects from an economic 

development perspective.  

POSSIBLE DIRECTION: 

Staff has reviewed the policy related to Industrial Facilities Tax (IFT) Abatements (PA 198) 

and suggests some updates and changes to the policies. Each change is summarized 

below. 

First, add a section that requires an applicant prove one of two thresholds for support; that 

development of a site has costs that exceed typical site development and construction 

costs, or that they will be paying wages above the median household annual salary for Kent 

County. This would require some self-reporting on number of employees and wages paid.   

Second, staff recommends raising the bar for investment, to a minimum of $1,000,000 per 

year of abatement (current minimum investment is $100,000).  

FINANCIAL IMPACT: 

Gaines Township may be put at a competitive disadvantage in attracting investment if 

companies expect, or need, tax advantages to locate here but do not fit the policy criteria. 

In this sense, becoming restrictive may reduce the amount of investment in the Township.  

Assuming changes to the policy will limit the number of IFTs in the future, reduction in 

number of IFTs may lead to increased tax revenues for the Township in the long run.  



If the board would like to continue this policy conversation, staff can develop some more 

concrete fiscal impacts of the current policy contrasted with possible updates.   

BUDGET ACTION REQUIRED: 

No action is required at this time.  

STAFF RECOMMENDATION: 

Staff would like to get a feeling for how the Board would like IFTs handled through a 

discussion of possible changes to the policy. What other factors or questions would the 

board like staff to look into on this topic?  

Staff will proceed with drafting proposed changes if the Board sees value in furthering this 

discussion and/or amending the policy.   









 

MEMO 

ACTION ITEM 

 

DATE:       November 4, 2021 

TO:           Gaines Charter Township 

FROM:      Robert DeWard, Supervisor 

RE:            Township Representative for GVMC 

 

SUMMARY OF TOPIC: 

Gaines Township has been a member of GVMC/REGIS since inception.  meetings 

cover an expansive list of topics of discussion, and thru interactions with Council 

members, may alliances can be formed. 

As Supervisor, I am currently Gaines Charter Township’s appointed representative. 

Given my reduced hours, shifting this appointment to Jonathan Seyferth would ensure 

the Township is being fully represented. 

FINANCIAL IMPACT: 

None 

BUDGET ACTION REQUIRED: 

Shift of minimal costs for mileage, etc. from Supervisor’s cost center to Manager’s cost 

center. 

STAFF RECOMMENDATION: 

Staff recommends Jonathan Seyferth be appointed as the Township’s 

representative on the Grand Valley Metro Council (GVMC). 























 

GAINES CHARTER TOWNSHIP 

RESOLUTION No.  2021-__ 
 

Resolution:  Exemption from the Requirements of Public Act 152 of 2011 

 
At a regular meeting of the Board of Trustees of Gaines Charter Township, held in the Township Hall in said Township, 

8555 Kalamazoo Avenue, SE, Caledonia, MI 49316, on November 08, 2021 there were: 

  

 PRESENT:  

 

 ABSENT:    

 

The following resolution was offered by _______, and seconded by _______. 

 

WHEREAS, the PUBLICILY FUNDED HEALTH INSURANCE CONTRIBUTION ACT 152 OF 2011, enacted by the legislature of 

the State of Michigan on September 27, 2011, is intended to limit a public employer’s expenditures for employee 

medical benefit plans; to provide the power and duties of certain State agencies and officials; to provide for 

exceptions; and to provide for sanctions; and 

 

WHEREAS, under the provisions of Public Act 152 of 2011 public employers in the State of Michigan were to adopt, 

by January 1, 2012, provisions providing for compliance with the requirements of Public Act 152 of 2011; and 

 

WHEREAS, mandates within the Act require that public employers choose certain cost-sharing obligations for public 

employee health insurance premiums; and 

 

WHEREAS, Section 8 of Public Act 152 allows that, by a 2/3 vote of its governing body each year, a local unite of 

government may exempt itself from the requirements of this act for the next succeeding year; and 

 

WHEREAS, The Gaines Charter Township Board has historically recognized, in its role as a steward for the public funds 

entrusted to it, that it must efficiently manage those limited resources and traditionally engages in reviews of 

employee compensation packages to maximize both employee satisfaction and fiscal responsibility; and 

 

NOW, THEREFORE BE IT RESOLVED, that Gaines Charter Township, Kent County, Michigan, elects to opt out of Public 

Act 152 or 2011 for the next succeeding year, 2022 and; 

 

BE IT FURTHER RESOLVED, that the Gaines Charter Township Board acknowledges its responsibility to revisit its options 

and responsibilities under Public Act 152 or 2011 on an annual basis. 

 

 

The following aye votes were recorded:  

 

The following nay votes were recorded: 

 

STATE OF MICHIGAN   ) 

                                      ) SS 

COUNTY OF KENT        ) 

 

I, Michael A. Brew, Clerk of Gaines Charter Township, Michigan, do hereby certify that the above is a true and 

correct copy of the resolution adopted by Gaines Charter Township at a meeting held on November 08, 2021. 

 

 

        Michael A. Brew 

        Gaines Charter Township, Clerk 

                                                        

         

        Date 



 

MEMO 

Staff Communication-ACTION REQUIRED 

 

DATE:       November 4, 2021 

TO:           Gaines Charter Township 

FROM:      Jonathan Seyferth, Township Manager 

RE:            ROTH IRA Deductions  

 

SUMMARY OF TOPIC: 

Several months ago, it was discovered that ROTH IRA contributions for 4 team 

members (3 current and 1 former) were done pre-tax rather than post-tax. Because 

of this, the respective team members ended up with under reported wages and 

underpayments on their taxes going back several years.  

(As a reminder, the error was corrected after it was discovered and team members 

are currently having the deductions occur post-tax as is required with ROTH IRAs.) 

The Township worked with its auditor (including paying the cost of preparing the 

amended returns) to get adjusted tax documents for the team members. To date, all 

the impacted team members have received their updated tax documents. It will be 

up to each individual to file their amended returns. Each of these amended returns 

will end up in additional tax liability for the impacted team members. The amount of 

taxes due varies for each team member. 

It should be noted, had the withholdings been done post-tax as is intended with ROTH 

IRAs, the tax liability in question would have been paid by each team member as part 

of a standard withholding. The end result of this will be close to or equal to the amount 

that should have been withheld and paid by the respective team members.  

The Township attorney has noted state law would not allow the Township to pay back 

taxes due by the employee and that any compensation should be limited to 

additional expenses incurred by the individual team member as a result of the 



withholding error. This would be, for example, the cost of preparing the amended 

filing, or working with a tax professional in some other capacity (among other 

activities directly related to the prep and filing of the return).   

To have such expenses covered by the Township, it is the recommendation of the 

Township attorney that the impacted team members sign the attached waiver and 

release.   

As a reminder, the amended returns have already been furnished to the impacted 

team members.  

In general, the board has two broad options from which to choose. 

Option 1. Follow the advice of legal counsel and only allow for coverage of additional 

expenses.  

This is the most solid for legal standing, but could cause stress with the impacted team 

members.  

Option 2. Choose to follow another course and cover some/all of the outstanding 

debt of the team members.  

This option could cause issues for the township and would cause additional tax liability 

for impacted team members. (Any monies paid to a team member that is not a 

reimbursement for expenses incurred is a taxable benefit and would need to be 

reported on W2s for the year in which those benefits are paid.) 

 

FINANCIAL IMPACT: 

To be determined  

BUDGET ACTION REQUIRED: 

To be determined (most likely this will have a minimal financial impact and no budget 

action will be required). 

STAFF RECOMMENDATION: 

It is the recommendation of staff to follow the advice of legal counsel. Ultimately, this 

is a board decision.  



DRAFT 
(October 21, 2021)  
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GAINES CHARTER TOWNSHIP 

WAIVER AND RELEASE OF CLAIMS (CORRECTED W2s) 

This Waiver and Release of Claims (“Waiver”) is made and executed by and between 
_________________ (“Employee”), an individual, for the benefit of the Charter Township of 
Gaines, State of Michigan (“the Township”), a Michigan charter township, on the date this Waiver 
has been signed by both the Employee and the Township (the Employee and the Township are 
collectively referred to herein as “the Parties”). In consideration of the promises described below 
and for other good and valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged by the parties, the Employee agrees as follows:  

1. I have received certain corrected Internal Revenue Service W2 form(s) from the Township 
for one or more year(s) during which I am employed, or was employed, by the Township. 

2. I acknowledge the receipt of the corrected W2 tax form(s), and I understand receiving these 
form(s) may require me to file amended tax returns. 

3. I acknowledge that the Township agrees to reimburse me up to a maximum of $_________ 
for expenses incurred in preparing amended tax returns due to me receiving the corrected 
W2 form(s). This reimbursement shall include my actual expenses associated with hiring 
a tax preparer or purchasing tax preparation software. I acknowledge that I must produce 
and file with the Township copies of receipts showing my actual expense(s) so incurred 
before the Township will reimburse any such expenses.  

4. In exchange for the good and valuable consideration stated herein, I release the Township 
(including its officials, officers, agents, employees, and representatives) from any and all 
liability and waive any and all claims, demands, causes of action, damages, costs, remedies, 
expenses, or compensation, whether at law in or equity, regarding the receipt of my 
corrected W2 tax form(s) or any matters related to the associated taxes and/or original W2 
tax form(s). I further agree that this Waiver shall be binding upon my descendants, 
ancestors, dependents, heirs, executors, estates, creditors, administrators, assigns, agents, 
representatives, and the like.  

5. I further acknowledge that the benefits conferred under this Waiver may be taxable and 
may be subject to federal, state, and/or local income tax and withholding requirements. 

6. I agree that this constitutes the entire understanding between myself and the Township 
regarding this matter and that there have been no other prior or contemporaneous or other 
agreements, whether written or verbal, express or implied, that have any effect and bind 
the Parties regarding this matter. 

EMPLOYEE: 
 
Signed:  __________________________ Date: _________________, 2021 
Print Name:  __________________________ 
Address:  __________________________ 

__________________________ 



  

{02247-004-00129730.1} 
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TOWNSHIP: 
 
Signed:  __________________________ Date: _________________, 2021 
Print Name:  __________________________ 
Title:  __________________________ 
Address of the Township:  

__________________________ 
__________________________ 
__________________________ 

 



 

MEMO-ACTION REQUIRED 

Staff Communication 

 

DATE:       November 4, 2021 

TO:           Gaines Charter Township 

FROM:      Jonathan Seyferth, Township Manager/Kim Triplett, Executive Assistant 

RE:            Maintenance Contracts 

 

SUMMARY OF TOPIC: 

The Township has approximately fourteen (14) maintenance contracts in place, 

covering everything from elevator inspections to sidewalk snowplowing. 

This memo includes a spreadsheet which lists the different contracts/terms/renewal 

dates/etc.  You will also note staff’s comments/observations regarding the contracts. 

Contracts for winter related services: These contracts have been renewed for the 

2021-2022 snow season.  “Snow” contracts should be reviewed next summer for the 

2022-2023 snow season. 

Ground maintenance contracts: Because  most vendors have filled any open slots for 

the 2022 mowing/landscaping season, changing services for the 2022 season would 

be difficult. 

Overall, staff is happy with the contracts that are in place.  Problems/concerns do 

come up from time to time, however staff feels all our vendors respond positively and 

quickly to any requests we may have. 

FINANCIAL IMPACT: 

Maintaining the Township facilities and properties is a big job.  Staff has worked with 

vendors to keep costs as reasonable as possible.  For example, in several instances 

multi-year contracts have been negotiated; resulting in the capping of annual 

increases. 



The economy (including the difficulty of finding/retaining employees) is expected to 

have an ever-increasing effect on the cost of these services.  Both the Township wide 

sidewalk plowing contract, and the facility drive-way plowing contract have seen 

significant increase (35% and 22% respectively).   

BUDGET ACTION REQUIRED: 

None required, all items are budgeted for 

STAFF RECOMMENDATION: 

Staff recommends existing contracts be renewed for 2022, and scheduling review of 

the contracts for next spring.  This time-line will give staff time to review each contract 

carefully, and sufficient time to issue bid requests where deemed necessary.   

Staff encourages Board members to advise staff of any specific questions/concerns 

regarding a particular contract.  Staff welcomes Board member’s input and will be 

happy to answer any questions you may have. 

 

 



SERVICE AREA CONTRACTOR SERVICE EXPIRES TERMS

Office Equipment Pitney Bowes Postage Machine 2/20/2025 Rental/Maintenance-5 year term New machine and contract

Advanced Imaging 

Solutions Lanier and Printers Reviewed Annually Updated as needed
Happy with contract pricing/review print counts (met with Rep 

10/26/21

Janitorial Meyers Cleaning
Clean Township Office and 

Library
12/31/2022 Happy with services- conract good thru 12/31/2021

Elevator Thyssenkrupp
Emergency Monitoring  and 

Maintenance Service
2/20 2025 Auto renewal in five years intervals shop around - they are on the high end

Heating and Cooling Lamphear
Four Scheduled maintenance 

services per year + as needed
3/1/2022 Renewed in March each year Happy with services - resonable pricing-know our system

Fire Protection Monitoring VanGuard

Four Scheduled 

maintenance/inspection services 

per year + as needed

12/31/2021 Auto Renew
Consider switching to Total Fire Protection 2022 - keep all 

facilities with one vendor

Pricing comparable - savings of $300-$500 annually

Grounds DJ's 
Mowing at Township Bldg and 

Library
12/31/2021 signed multi-year contract Need to negotiate new contract - give barn area to Everett's

Everett's
Brewer Park/Cooks Crossing 

Trail/Prairie Wolf Park
12/31/2021

Mowing/brush hog as 

needed/charged per hour

Added Barn area - already doing all areas of park surrounding 

barns

Burdo Lawn Care
Maintain landscaping at 

Township Office and Library
12/31/2021 Renewed Annually

Review expectations/Currently maintains existing plantings - 

do we want to upgrade landscaping

Jack's Snowplowing
Snow Plowing Township Office, 

Library & Dutton Fire Station
5/30/2021 Renew Annually

Happy with services - negotiated renewal (Everett's - CFD)

JND Lawn Care Sidewalk snow clearing 5/30/2021 Renew Annually Renewed for 2021-2022 Snow Season - $14,000 for season

Difficult Service to find - research buying own equipment and 

hiring direct

Division Ave Cooridor - 

Pole Maintenance
Buist

NO CONTRACT IN PLACE-on as 

needed basis
Review expectations

Division Ave Cooridor - 

Bulb Maintenance
Buist NO CONTRACT IN PLACE-on as 

needed basis
Review expectations

Huizinga Lawn 

Sprinkling

Irrigation at Township Office and 

Library and maintain fountains at 

Township Office

12/31/2021 Renew Annually Happy with services -specialized service (fountains)



 

MEMO 

Staff Communication-ACTION REQUIRED 

 

DATE:       November 4, 2021 

TO:           Gaines Charter Township 

FROM:      Jonathan Seyferth, Township Manager/Kim Triplett, Executive Assistant 

RE:            Front/Main entry flag pole lights 

 

SUMMARY OF TOPIC: 

The in-the-ground canister flag pole lights at our main entry (POW/USA/STATE flags) 

are in need of repair (once again). 

The age and basic design of these lights seems to be a recipe for failure.  At this time 

the canisters will need to be completely replaced due to corrosion caused by 

constant moisture. Seals are worn and or/broken due to age and wear and tare 

(much of which is weather related).  

Our flags fly 24/7, and flag etiquette dictates the flags be properly illuminated during 

the hours of darkness.  As of today, the flag lights are not functioning safely and/or 

properly. 

Meekhoff Electric came out and looked at the project and strongly suggested that 

we bypass the existing ln-ground canister lights and replace them with three surface 

mounted LED flood lights (one to illuminate each flag).  These lights would be tied into 

our existing electrical system.   

FINANCIAL IMPACT: 

Repairing/replacing the existing in-ground lights would cost approximately $4,295.00, 

where by-passing those light and installing an above ground system would cost 

approximately $2,735.00. 

 



BUDGET ACTION REQUIRED: 

No budget action required. 

STAFF RECOMMENDATION: 

Staff recommends Meekhoff Electric be hired to install three (3) surface mounted LED 

flood fixtures to illuminate the flags. 

Existing fixtures will be “decommissioned”. Additionally, the new surface  mounted 

fixtures will be hidden from view during the months when landscaping is full.   

By taking this option, the flags will be properly illuminated and we won’t be putting 

money into an electrical system that needed to be solved as a  compute.  

























































 

MEMO 

Staff Communication-Information Only 

 

DATE:       November 4, 2021 

TO:           Gaines Charter Township 

FROM:      Jonathan Seyferth, Township Manager 

RE:            Engine 67 Dutton Fire Department 

 

SUMMARY OF TOPIC: 

The Cutlerville and Dutton Fire Departments maintain active equipment lists. In the 

current fiscal year, Engine 67 is slated for replacement.  

The engine is 20-years old and although on the surface looks to be in good shape, 

internally the vehicle is beginning to show its age. This includes having to invest 

significant dollars in maintenance on the vehicle in recent years.   

Current buildout on a replacement vehicle 16 to 18 months (at this point) and 

replacement costs keep changing based on various supply chain challenges. At last 

check, engine purchase and buildout to Dutton’s specifications would be 

approximately $890,000. However, if the Township were to pay the full price up front, 

we could take advantage of a 3% savings (in this case, about $30,000) so the price 

to the Township would be approximately $860,000. The Township can break the cost 

up by paying half at the time or order and then the balance on delivery.  

Because of the changing costs associated with the supply chain right now, the 

numbers we are providing are estimates based on recent conversations with the 

supplier (Pierce Manufacturing). If we move forward with this purchase, we’ll have a 

firm quote from Pierce Manufacturing for the board to consider.  

Chief Sheely has provided a bullet point document (following this memo) with some 

additional information on the recommended replacement vehicle. Chief Sheely will 



also be at the meeting Monday to answer any questions the Board might have about 

this item. 

FINANCIAL IMPACT: 

$860,000 would need to be allocated for this purchase.  

Current Dutton Equipment Replacement Fund Balance: $450,000  

At least an additional $410,000 would need to be allocated from the Township’s 

General Fund (GF) Fund Balance.  

Dec. 31, 2021 Projected GF Fund Balance: $3,921,358 

BUDGET ACTION REQUIRED: 

This is not a budgeted item for 2021, so it would require a budget amendment. If 

delayed until FY2022 we could add it into the budget for adoption in December (no 

matter what FY the purchase occurred in). 

STAFF RECOMMENDATION: 

This is only for discussion at this point, but staff does anticipate bringing this back to 

the board soon for consideration.   

If the Board decided to move forward with this purchase, Staff would recommend 

utilizing a portion of the Dutton Equipment Fund and using fund balance dollars to 

balance out the cost.  

Because of the 3% cost savings that can be leveraged with paying for the full cost up 

front, staff would also recommend paying the whole cost upfront. The rational for this 

recommendation is current interest rates on our savings accounts and investments 

are well below the 3% threshold. So, the savings on the vehicle (about $30,000) would 

be more than the interest we’d earn on the money through savings and investments. 

However, breaking up the cost between fiscal years is also an option.  
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CUTLERVILLE FIRE DEPARTMENT
OCTOBER 2021 REPORT

OCT 2021 2020 YTD 
2021 YTD YTD CHANGE

Fires 6 78 71 9.9%
Explosion/Excessive Heat 0 3 3 0.0%
EMS 136 1326 1255 5.7%
Hazadous Condition (No Fire) 13 62 57 8.8%
Service Call 1 44 56 -21.4%
Good Intent 16 151 143 5.6%
False Alarm/False Call 22 132 89 48.3%
Severe Weather/Natural Disaster 0 6 3 100.0%
Special Incident Type 0 0 0 0.0%

TOTAL 194 1802 1677 7.5%

OCT 2021 2020 YTD
2021 YTD YTD CHANGE OCT 2021 2020 YTD

Full-Time 116 1199 1138 5.4% 2021 YTD YTD CHANGE
Full-Time/POC 78 603 539 11.9% Mutual aid received 3 44 31 41.9%

TOTAL 194 1802 1677 Automatic aid rec 3 24 33 -27.3%
Mutual aid given 2 12 17 -29.4%
Automatic aid given 3 33 35 -5.7%

OCT 2021 2020 YTD Other aid given 0 5 3 66.7%
2021 YTD YTD CHANGE 183 1684 1558 8.1%

 CFD-Byron - Cutlerville Fire District Byron 
Township 63 748 700 6.9% 194 1802 1677

 CFD-Gaines - Cutlerville Fire District 
Gaines Township 121 978 899 8.8%

Byron - Byron Twp Fire District 1 15 26 -42.3%
Dutton - Dutton Fire District 0 17 14 21.4% OCT 2021 2020 YTD
Kentwood - Kentwood Fire District 6 31 23 34.8% 2021 YTD YTD CHANGE
Leighton - Leighton Twp Fire District 1 1 3 -66.7% 139 2669 2833 -5.79%
Wyoming - Wyoming Fire District 2 12 12 0.0%

TOTAL 194 1802 1677

TRAINING HOURS SUMMARY

AID TYPE

ZONE

NFIRS INCIDENT TYPE SERIES

TOTAL

OCTOBER 2021 RESPONSE SUMMARY

SHIFT

RESPONSE BY SHIFT SUMMARY

RESPONSES BY ZONE SUMMARY

None
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70%7%

1%
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1



CUTLERVILLE FIRE DEPARTMENT
OCTOBER 2021 REPORT

Month 2021 2020 2019
Jan 173 168 170
Feb 136 153 201
Mar 163 142 167
Apr 181 156 171
May 188 153 182
Jun 179 193 186
Jul 194 226 187
Aug 211 171 166
Sept 183 157 168
Oct 194 158 172
Nov 180 167
Dec 177 185

Year Incidents
2015 1720
2016 2029
2017 2050

2018 2014

2019 2122
2020 2034
2021 2263
2022 2339
2023 2415
2024 2492
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CUTLERVILLE FIRE DEPARTMENT
OCTOBER 2021 REPORT

00:00 - 00:59 2 00:00 - 00:59 50
01:00 - 01:59 10 01:00 - 01:59 48
02:00 - 02:59 4 02:00 - 02:59 34
03:00 - 03:59 6 03:00 - 03:59 33
04:00 - 04:59 6 04:00 - 04:59 31
05:00 - 05:59 1 05:00 - 05:59 28
06:00 - 06:59 2 06:00 - 06:59 27
07:00 - 07:59 15 07:00 - 07:59 70
08:00 - 08:59 8 08:00 - 08:59 88
09:00 - 09:59 13 09:00 - 09:59 70
10:00 - 10:59 9 10:00 - 10:59 105
11:00 - 11:59 8 11:00 - 11:59 93
12:00 - 12:59 7 12:00 - 12:59 102
13:00 - 13:59 12 13:00 - 13:59 114
14:00 - 14:59 4 14:00 - 14:59 83
15:00 - 15:59 11 15:00 - 15:59 104
16:00 - 16:59 13 16:00 - 16:59 105
17:00 - 17:59 14 17:00 - 17:59 110
18:00 - 18:59 12 18:00 - 18:59 97
19:00 - 19:59 8 19:00 - 19:59 95
20:00 - 20:59 13 20:00 - 20:59 115
21:00 - 21:59 6 21:00 - 21:59 80
22:00 - 22:59 5 22:00 - 22:59 57

23:00 - 23:59 5 23:00 - 23:59 63

2021 % 2020 % 2019 %
274 15.2% 194 9.5% 181 9.0%

No. of Incidnets by Hour - Oct 2021 No. of Incidnets by Hour 2021 YTD

Count of Overlapping Incidents/Percentage of Incidents
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DUTTON FIRE DEPARTMENT
OCTOBER  2021 REPORT

OCT 2021 2020 YTD 
2021 YTD YTD CHANGE

Fires 0 39 29 34.5%
Explosion/Excessive Heat 0 0 0 0.0%
EMS 44 426 374 13.9%
Hazadous Condition (No Fire) 2 18 17 5.9%
Service Call 2 20 17 17.6%
Good Intent 6 84 63 33.3%
False Alarm/False Call 5 54 38 42.1%
Severe Weather/Natural Disaster 0 3 1 200.0%
Special Incident Type 0 0 0 0.0%

TOTAL 59 644 539 19.5%

OCT 2021 2020 YTD
2021 YTD YTD CHANGE OCT 2021 2020 YTD

FT/PT Day Shift 5 128 112 14.3% 2021 YTD YTD CHANGE
FT/PT Day/POC & POC 54 516 427 20.8% Mutual aid received 1 12 8 50.0%

TOTAL 59 644 539 Automatic aid rec 0 4 5 -20.0%
Mutual aid given 1 30 23 30.4%
Automatic aid given 0 26 19 36.8%

ZONE OCT 2021 2021 YTD 2020 YTD YTD (+/-) Other aid given 0 15 12 25.0%
Dutton - Dutton Fire District (All Zones) 55 549 456 20.4% 57 557 472 18.0%
CFD-Byron - Cutlerville Fire District Byron 
Township 0 7 10 -30.0% 59 644 539

CFD-Gaines - Cutlerville Fire District Gaines 
Township 2 50 42 19.0%

Byron - Byron Twp Fire District 0 2 1 100.0%
Caledonia- Caledonia Fire Rescue 1 20 12 66.7% OCT 2021 2020 YTD
Kentwood - Kentwood Fire District 0 12 16 -25.0% 2021 YTD YTD CHANGE
Leighton - Leighton Twp Fire District 1 2 1 100.0% 74 2202 1463 50.51%
Thornapple - Thornapple FD 0 2 0 0%
Wyoming - Wyoming FD 0 0 1 -100.0%

TOTAL 59 644 539

TRAINING HOURS SUMMARY

AID TYPE

NFIRS INCIDENT TYPE SERIES

OCTOBER RESPONSE SUMMARY

SHIFT

RESPONSE BY SHIFT SUMMARY

RESPONSES BY ZONE SUMMARY

None

TOTAL

0%

75%3%

3%
10%

9%

Fires

EMS

Hazadous Condition (No
Fire)

Service Call

Good Intent

False Alarm/False Call



 

 
  

 

 

OCTOBER 2021 GAINES TOWNSHIP REPORT 

 

 

COMPLETED 

 

-Weekly Monday meeting with Rob 

-Followed up on Nuisance parking violation on Sunny Glenn SE 

-Continued enforcement of parking violations on Rapids Dr 

-Taught CPR / AED to 14 new hire employees at the Sheriff’s Office 

-Looked into a neighborhood dispute with construction workers and their porta Jon and 
torn up roadway on Crystal Meadows 

-Held a Stevens Pointe Neighborhood watch meeting here at the Township 

-Attended the Gaines Heritage Festival  

-Looked into a sex offender and zoning issue for Dan Wells on 79th St 

-Investigated a zoning violation for Dan Wells on 61st St 

-Been working (email and phone) with Wexford County Deputy Brennan Dewey to start 
up their own National Night Out and some other community events 

-Assisted security staff at East Kentwood HS in reference to a criminal sexual conduct 
case 

-Assisted Woodfield apartments and the Rapid Bus system with a motorized wheelchair 
left at a bus stop on 60th / Woodfield Dr 

-Investigated a walk-in Domestic Assault report that occurred on Prairie Pointe Dr SE 

-Assisted the DNR on an animal issue on 72nd St 

-Assisted Dutton Christian with an evacuation drill 

-Started a new directed patrol at 68th and Hanna Lake looking for turn lane violations 
during the morning traffic rush 

-Took delivery of the Speed Trailer and gave an interview to James Gremmel from the 
Sun and News 
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-Taught at Stop the Bleed section of the West Michigan Church Security Network 
conference at Cornerstone Church 

-Assisted the road patrol deputies at a call on 76th St in reference to an ordinance 
violation 

-Investigated an ongoing roommate issue in the 400blk of 68th St 

-Attended a virtual Michigan Sex Offender registry training class on new laws and new 
SOR system 

-Attended a meeting with a local youth pastor in reference to some alcohol issues within 
his youth group 

-Investigated a sex offender issue on S Kenbrook St SE 

-Assisted South Christian High School with a student issue 

- Attended a weeklong Crime Prevention Association conference in Traverse City MI 

 

 

UPCOMING 

 

-Start on plans for the upcoming Shop with a Sheriff event in December 

-Follow up on a few open ordinance violations 

-Meeting with 1st Byron CRC in reference to updating their security policy and protocols 

-Hopefully deploying the Speed Trailer a few times before the weather gets too bad 
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Items Highlighted are Action Items 

  

Meeting called by Supervisor Rob DeWard 

Usual Attendees:  Supervisor Rob DeWard, Clerk Michael Brew, Treasurer Laurie Lemke, Trustees Tim Haagsma, 

Bob Terpstra, Dan Fryling, Kathy Vander Stel, Township Manager Jonathan Seyferth, Planner Department – Dan 

Wells 

 

1. CALL TO ORDER AND ATTENDANCE AT 7 PM –  

2. Declaration of any Conflict of Interest ASK IF THERE ARE ANY CONFLICTS 

3. Review of Consent Agenda 

4. Approval of  Meeting Agenda  

 

 

5. CUSTOMARY ITEMS 
 

Recognition of Individuals and/or Delegations -*3-minute time limit for unscheduled speakers  

 

UNSCHEDULED SPEAKERS –UNSCHEDULED SPEAKERS MAY ONLY SPEAK ABOUT ITEMS ON THE AGENDA  

PLEASE ANNOUNCE NAME/ADDRESS/TOPIC OF DISCUSSION  

1) Public Hearing – Preservation Lakes Phase IV SAD – To hear & consider objections to the 

petitions filed, the proposed improvements, the proposed special assessment district, and all 

other matters relating to said improvements 

2) Public Hearing – Preservation Lakes Phase IV SAD – To hear & consider comments and 

objections to the Special Assessment Roll 

3) Public Hearing – 6174 and 6200 Wing Ave SE – Rezone properties from RL-10 to office-service 

____________________________________________________________________________________ 

Consent agenda items are listed under item II, including payment of the bills.  All items are considered to 

be routine by the Board.  There will not be separate discussion of these items.  If discussion is desired, that 

item will be removed from the Consent Agenda upon request of any Board Member.  If you would like 

any item removed from the consent agenda so that it may be considered separately; please contact 

Kim by 10:00 a.m., the day of the meeting. 

PRELIMINARY * AGENDA 

GAINES CHARTER TOWNSHIP BOARD OF TRUSTEES 

MEETING 

December 13, 2021 

MEETING LOCATION: South Christian High School Auditorium 

7979 Kalamazoo Ave., SE, Byron Center, MI 49315 

Opening Prayer 7 PM ~ Bob Terpstra 

Pledge of Allegiance 

PLEASE FOLLOW CURRENT CDC COVID-19 GUIDELINES 
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6. CONSENT AGENDA 
 

A. Board Meeting Minutes 

 

I. Meeting minutes from November 11, 2021 

 

B. Building Department 

 

I. Building Department November 2021 Revenue Reports– Summary for Mechanical & 

Plumbing Permits, Electrical Revenue Report - (In an effort to condense the size of meeting 

packets, we will be providing a Summary Report each month.  A copy of the full report is 

on file and can be obtained by contacting Kim Triplett at kim.triplett@gainestownship.org. 

 

C. Clerk’s Office 

I. Check Register through 11/26/2021 totaling $295,226.19. 

 

D. 2022 Meeting Dates 

E. 2022 Committee Appointments 

F. Kent County Hazard Mitigation Renewal  (emergency management plan) 

 

7. DEPARTMENT/OFFICE REPORTS 
 

A. Clerk’s Office – 

Non-Action 

I. Cemetery – Burials up 

B. Planning – 

 

I. Update/Second Read – 6174 AND 6200 Wing Ave SE – Rezone from R-10 to O-S 

 

C, Treasurer’s Department -NONE 

 

D.   Assessing Department – NONE 

 

I. Update/Adjust Poverty Exemption Guidelines 

 

E. Water & Sewer Department  

 

I. 2022 Water & Sewer Rates 

II. Lead/Copper Testing incentive for residents 

III. Sewer Relief for a resident 

 

F. Building Department -NONE 

G. Township Manager 

i. Preservation Lakes Phase IV Special Assessment Streetlight District 

ii. Recommendation for appointment of New Fire Chief 

iii. Recommendation for appointment of full-time Firefighter at Cutlerville Fire 

iv. Purchase of Fire Truck 

v. 2021 Budget Amendment 

vi. 2022 Budget 

vii. Update Purchase Policy 

viii. Community Room Rentals 

mailto:kim.triplett@gainestownship.org
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ix. IT Contract 

 

4) Recognition of Individuals and/or Delegations Limit 3 Minutes 

 

UNSCHEDULED SPEAKERS –UNSCHEDULED SPEAKERS MAY ONLY SPEAK ABOUT ITEMS NOT ON THE 

AGENDA -PLEASE ANNOUNCE NAME/ADDRESS/TOPIC OF DISCUSSION 

 

5) SUPERVISOR/TOWNSHIP MANAGER OFFICES   

 Action Items: 

a. Resolution Establishing Elected Officials 2022 Salaries 

• Supervisor 

• Clerk 

• Treasurer 

b. Resolution Establishing Board of Trustees meeting per diem 

c. Township Manager’s Contract 

 

NON-ACTION 

a. Community Policing Officer Nov. 2022 Report 

b. Web Stats for November 2021 – 8,602 visits 

c. Cutlerville and Dutton Fire Department Run Reports 

d. CFB Meeting Minutes 

e. Staff Luncheon 

f. Holiday Closings 

 

6) COMMENTS & DISCUSSION 

a) Township Board  

b) Township Manager 

c) Supervisor  

d) Miscellaneous 

 

7) ADJOURNMENT 

 

1) The December Board meeting will be held January 10, 2022 

 

Any interested persons are invited to attend and participate.  Persons with disabilities needing any special 

accommodations should contact the Township offices one week prior to the meeting to request mobility, visual 

or any other assistance.     

  *Preliminary Agenda – Subject to Change* 
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Gaines Township Board Minutes 
November 08, 2021 

 

MINUTES OF GAINES CHARTER TOWNSHIP BOARD 
FOR THE REGULAR MEETING 

November 08, 2021 
 

Present:  Supervisor DeWard, Clerk Brew, Treasurer Lemke, Trustees Fryling (arrived at 7:18 pm), 
Haagsma, Terpstra, VanderStel 
 
Absent with notice:  None 
 
Other attendees:  Township Manager Seyferth, Township Planner Dan Wells 
 
Opening prayer was given by Board Member VanderStel and the Pledge of Allegiance was recited 

1.  The meeting was called to order at 7:01 p.m. by Board Member DeWard 

2.  Question of Conflict of Interest 

Board Member Lemke during the ROTH IRA matter. 

3.  Review of the Consent Agenda 

No change needed. 

4.   Meeting Agenda 

 A Professional Development Request for the Clerk and Deputy Clerk will be added to the 
Agenda. 

Motion by Board Member VanderStel and supported by Board Member Haagsma to approve the 
proposed agenda with two Professional Development Requests from the Clerk’s Department. 

VOICE VOTE: 6 Aye. 0 Nay. 1 Absent. Motion Carried. 

5.  Recognition of Individuals and/or Delegations.  

None. 

6.   Public Hearing – Proposed 2022 Budget 

Motion by Board Member Haagsma and supported by Board Member VanderStel to open the public 
hearing on the Proposed 2022 Budget. 

ROLL CALL VOTE: Board Member Haagsma –- yes, Board Member VanderStel –- yes, Board Member 
DeWard –- yes, Board Member Lemke –- yes, Board Member Terpstra –- yes, Board Member Brew –- 
yes. Motion carried. 

Daniel Brown inquired about changes made to the Proposed 2022 Township budget since the 
September 27 Regular Board Meeting and which budget scenario was being presented. 

Motion by Board Member VanderStel and supported by Board Member Terpstra to close the public 
hearing on the Proposed 2022 Budget. 
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ROLL CALL VOTE:  Board Member VanderStel –- yes, Board Member Terpstra –- yes, Board Member 
Haagsma –- yes, Board Member Lemke –- yes, Board Member Brew –- yes, Board Member DeWard –- 
yes.  Motion carried. 

7.   Public Hearing – Proposed ordinance to amend a major Planned Unit Development (PUD) – Wall 
Signage 4670 60th Street 

Motion by Board Member Haagsma and supported by Board Member VanderStel to open the public 
hearing on the proposed ordinance to amend a major PUD on Wall Signage 4670 60th Street. 

VOICE VOTE: 6 Aye. 0 Nay. 1 Absent. Motion carried. 

None spoke. 

Motion by Board Member Haagsma and supported by Board Member VanderStel to close the public 
hearing on the proposed ordinance to amend a major PUD on Wall Signage 4670 60th Street. 

VOICE VOTE:  6 Aye. 0 Nay.  1 Absent.  Motion carried. 

8.   Presentation of Cutlerville Fire Department Awards and Commendations 

John Wallace, Eric Wierenga, Kurt Wierenga, Randy Foreman, Jason VanderMolen – Five Years Service 
Award 

Darryl Oliver – Ten Years Service Award 

Mark Grooters, Ken VanHall, Carl Gunderson, Mark Hulst – Twenty or more Years Service Award 

Mark Grooters, Eric Wierenga – Live Birth in a Pre-Hospital Setting 

Jason VanderMolen, Kurt Wierenga – Life Saving Commendation 

Jason VanderMolen, Kurt Wierenga – Bravery Commendation 

9.   Consent Agenda 

Motioned by Board Member VanderStel and supported by Board Member Terpstra to approve the 
consent agenda including Township Board Minutes from October 11, 2021 meeting, Building 
Department October 2021 Revenue Reports, and payment of bills for 10/01/2021 through 10/29/2021 
in the amount of $398,260.50. 

ROLL CALL VOTE:  Board Member VanderStel –- yes, Board Member Terpstra –- yes, Board Member 
Brew –- yes, Board Member DeWard –- yes, Board Member Fryling –- yes, Board Member Haagsma –- 
yes, Board Member Lemke –- yes. Motion carried. 

10.  Department/Office Reports 

A. Clerk 

1) Professional Development Request – Clerk – West Michigan Clerk’s Association Seminar 

Motion by Board Member Terpstra and supported by Board Member VanderStel to approve the 
Professional Development Request for the Clerk.  
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ROLL CALL VOTE:  Board Member Terpstra –- yes, Board Member VanderStel –- yes, Board Member 
Brew –- yes, Board Member DeWard –- yes, Board Member Fryling –- yes, Board Member Haagsma –- 
yes, Board Member Lemke –- yes. Motion carried. 

2) Professional Development Request – Deputy Clerk – West Michigan Clerk’s Association 
Seminar 

Motion by Board Member Haagsma and supported by Board Member VanderStel to approve the 
Professional Development Request for the Deputy Clerk.  

ROLL CALL VOTE:  Board Member Haagsma –- yes, Board Member VanderStel –- yes, Board Member 
Brew –- yes, Board Member DeWard –- yes, Board Member Fryling –- yes, Board Member Lemke –- yes, 
Board Member Terpstra –- yes. Motion carried. 

3) Professional Development Request – Clerk – Michigan Association of Municipal Clerks’ 
Master Academy 

Motion by Board Member Haagsma and supported by Board Member Terpstra to approve the 
Professional Development Request for the Clerk.  

ROLL CALL VOTE:  Board Member Haagsma –- yes, Board Member Terpstra –- yes, Board Member 
DeWard –- yes, Board Member Fryling –- yes, Board Member Lemke –- yes, Board Member VanderStel –
- yes, Board Member Brew –- yes. Motion carried. 

4) Professional Development Request – Deputy Clerk – Michigan Association of Municipal 
Clerks’ Master Academy 

Motion by Board Member Terpstra and supported by Board Member VanderStel to approve the 
Professional Development Request for the Deputy Clerk. 

ROLL CALL VOTE:  Board Member Terpstra –- yes, Board Member VanderStel –- yes, Board Member 
Fryling –- yes, Board Member Haagsma –- yes, Board Member Lemke –- yes, Board Member Brew –- yes, 
Board Member DeWard –- yes. Motion carried. 

B.  Planning 

1)  Proposed Ordinance to Amend a Major PUD – Wall Signage – 4670 60th Street 

Motioned by Board Member Haagsma and supported by Board Member Lemke to approve the 
resolution to amend the Major PUD for 4670 60th Street. 

ROLL CALL VOTE:  Board Member Haagsma –- yes, Board Member Lemke –- yes, Board Member Terpstra 
–- yes, Board Member VanderStel –- yes, Board Member Brew –- yes, Board Member DeWard –- yes, 
Board Member Fryling –- yes. Motion carried. 

Motioned by Board Member Haagsma and supported by Board Member Fryling to approve the 
ordinance to amend the Major PUD for 4670 60th Street. 

ROLL CALL VOTE:  Board Member Haagsma –- yes, Board Member Fryling –- yes, Board Member Lemke 
–- yes, Board Member Terpstra –- yes, Board Member VanderStel –- yes, Board Member Brew –- yes, 
Board Member DeWard –- yes. Motion carried. 
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2) 6174 and 6200 Wing Avenue SE – Rezone from RL-10 to O-S 

Motioned by Board Member Lemke and supported by Board Member Haagsma to set the Public Hearing 
to December 13, 2021 for 6174 and 6200 Wing Avenue SE to Rezone from RL-10 to O-S. 

ROLL CALL VOTE:  Board Member Lemke –- yes, Board Member Haagsma –- yes, Board Member Terpstra 
–- yes, Board Member VanderStel –- yes, Board Member Brew –- yes, Board Member DeWard –- yes, 
Board Member Fryling –- yes. Motion carried. 

C.  Treasurer’s Department 

1)  3rd Quarter 2021 Financial Report 

Motioned by Board Member Haagsma and supported by Board Member Fryling to accept the 3rd 
Quarter 2021 Financial Report subject to audit. 

ROLL CALL VOTE:  Board Member Haagsma –- yes, Board Member Fryling –- yes, Board Member 
VanderStel –- yes, Board Member Brew –- yes, Board Member DeWard –- yes, Board Member Lemke –- 
yes, Board Member Terpstra –- yes. Motion carried. 

11. Recognition of individuals and/or delegations  

None. 

12.  Supervisor / Township Manager Office 

A. Appointment of Township Manager as representative for Grand Valley Metro Council 
(GVMC) 

Motioned by Board Member Lemke and supported by Board Member Haagsma to appoint Jonathan 
Seyferth as Township Representative to the GVMC. 

VOICE VOTE: 7 Aye.  0 Nay.  Motion carried. 

B. Preservation Lake Phase IV Special Assessment Streetlight District 

Motioned by Board Member Haagsma and supported by Board Member Terpstra to adopt a Declaration 
of Intent to make public improvements, tentative designation of Special Assessment Streetlight District 
for Preservation Lakes Phase IV, filed the Special Assessment Streetlight Roll for Preservation Lakes 
Phase IV, and set the Public Hearing for December 13, 2021. 

ROLL CALL VOTE:  Board Member Haagsma –- yes, Board Member Terpstra –- yes, Board Member 
DeWard –- yes, Board Member Fryling –- yes, Board Member Lemke –- yes, Board Member VanderStel –
- yes, Board Member Brew –- yes. Motion carried.   

C. Professional Development Request – Brett Holmes 

Motioned by Board Member Brew and supported by Board Member Haagsma to accept the Professional 
Development Request for Brett Holmes. 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

D. Resolution – Exemption from Requirements of Public Act 152 of 2011 
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Motioned by Board Member Haagsma and supported by Board Member Lemke to adopt the Resolution 
for Exemption from the Requirement of Public Act 152 of 2011 

ROLL CALL VOTE:  Board Member Haagsma –- yes, Board Member Lemke –- yes, Board Member Terpstra 
–- yes, Board Member VanderStel –- yes, Board Member Brew –- yes, Board Member DeWard –- yes, 
Board Member Fryling –- yes.  Motion carried. 

E. Roth IRA Matter 

Motioned by Board Member Haagsma and supported by Board Member Terpstra to follow the advice of 
legal counsel and only allow for coverage of additional expenses in the Roth IRA matter. 

ROLL CALL VOTE:  Board Member Haagsma –- yes, Board Member Terpstra –- yes, Board Member 
VanderStel –- yes, Board Member Brew –- yes, Board Member DeWard –- yes, Board Member Fryling –- 
yes. Motion carried.   

F. Review of Township Maintenance Contracts 

Motioned by Board Member Brew and supported by Board Member Terpstra to renew existing 
maintenance contracts for calendar year 2022 and begin reviewing each contract in the Spring of 2022 
and issue bid requests where deemed necessary. 

ROLL CALL VOTE:  Board Member Brew –- yes, Board Member Terpstra –- yes, Board Member 
VanderStel –- yes, Board Member DeWard –- yes, Board Member Fryling –- no, Board Member Haagsma 
–- yes, Board Member Lemke –- no. Motion carried.   

G. Electrical Service Proposal – Flag Lights 

Motioned by Board Member VanderStel and supported by Board Member Lemke to replace the existing 
in-ground lights with three surface mounted LED flood lights (one to illuminate each flag). 

ROLL CALL VOTE:  Board Member VanderStel –- yes, Board Member Lemke –- no, Board Member Brew –
- yes, Board Member DeWard –- yes, Board Member Fryling –- no, Board Member Haagsma –- yes, 
Board Member Terpstra –- no. Motion carried.   

13.  Comments & Discussion 

None. 

14.  Adjournment 

Motion by Board Member VanderStel and supported by Board Member Haagsma to adjourn the 
meeting at 9:32 p.m. 

VOICE VOTE:  7 Aye.  0 Nay.  Motion carried. 

 

________________________      ________________________ 
Michael Brew, Clerk                                       Robert DeWard, Supervisor              
 
 



 



CHECK REGISTER FOR GAINES CHARTER TOWNSHIP 1/4Page: 12/07/2021 04:35 PM
User: MBREW
DB: Gaines Township

CHECK DATE FROM 11/01/2021 - 11/30/2021

AmountDescriptionVendor NameVendorCheckBankCheck Date

Bank GEN 2 MACATAWA BANK

251.50 TWP OFFICE TELEPHONE123.NET12330362GEN 211/08/2021
52.30 CFD CAIRNS 6" LEATHERETTE FRONTS5 ALARM FIRE AND SAFETY EQPT L5 ALARM30363GEN 211/08/2021
35.76 CFD CLEANING SUPPLIESACTION CHEMICAL INCACTIONCHEM30364GEN 211/08/2021

729.45 STANDARD PAYMENT ON COPIERADVANCED IMAGING SOLUTIONS INCADVANCED I30365GEN 211/08/2021

39.45 BUI CFD BATTERIESAMAZON CAPITAL SERVICESAMAZON30366GEN 211/08/2021
57.83 BUI DFD PAPER TOWELS, TRASH BAGS
83.99 DFD BATTERY BULK PACK

1,884.10 MED CFD EXAM GLOVES

2,065.37 

11,760.00 CFD FIRE HOSEAPOLLO FIRE EQUIPMENT CO.APOLLO30367GEN 211/08/2021

54.36 BLAIN CEMETERY REFUSEARROWASTE INCARROW30368GEN 211/08/2021
105.91 CFD REFUSE
46.48 DFD REFUSE
69.43 TWP OFFICE REFUSE
64.22 LIBRARY REFUSE

340.40 

6.43 CFD LONG LIFE MINI SYLVANIA BULBSAUTOZONEAUTOZONE30369GEN 211/08/2021
1,000.00 HERBICIDE APPLICATION, INVASIVE SPECIES BLACK RIVER HABITATSBLACK RIVE30370GEN 211/08/2021

55.49 CFD SHIRTBOUND TREE MEDICAL LLCBOUND TREE30371GEN 211/08/2021
36.64 CFD SAW REPAIR AND PARTSCALEDONIA RENT-ALL INCCAL RENTAL30372GEN 211/08/2021
76.94 MATS TWP OFFICECINTAS CORPORATION #301CINTAS30373GEN 211/08/2021

288.00 FC GRAND RAPIDS LANDLORD, LLCCLARK HILLCLARK30374GEN 211/08/2021

37.21 BLAIN CEMETERY ELECTRICCONSUMERS ENERGYTWP-CONSUM30375GEN 211/08/2021
29.52 BLAIN CEMETERY ELECTRIC

103.55 DIVISION STREET LIGHTS
1,043.88 CFD ELECTRIC

100.13 DIVISION AVENUE STREET LIGHTS
115.23 DIVISION STREET LIGHTS
59.77 LED LIGHTS

1,489.29 

89.94 DFD FIRE PREVENSIONDAVE VANPUTTENDAVEVANP30376GEN 211/08/2021
378.00 CFD BUILDING ALARMSE.P.S.INC.EPS30377GEN 211/08/2021

508.51 COMPLETING FIRST PAYMENT FOR CFD SNOW PLEVERETT'S LANDSCAPE MANAGEMENT INCEVERETT'S30378GEN 211/08/2021
30.00 CUT LAWN

310.00 CUT LAWN, CLEAN UP DOWNED TREE OFF TRAIL

848.51 

148.38 PENS, CALENDARSFIRST BANKCARD CENTERFIRST BANK30379GEN 211/08/2021
660.59 ACROBAT, COFFEE, VIDEO, PASSBOOK, LUNCH,FIRST BANKCARD CENTERFIRST BANK30380GEN 211/08/2021
102.01 ACROBAT, ASSESSORS CONFFIRST BANKCARD CENTERFIRST BANK30381GEN 211/08/2021
122.12 FUEL FOR CEMETERYFIRST BANKCARD CENTERFIRST BANK30382GEN 211/08/2021
657.84 BOARD MEETING SUPPER, ACROBAT, MTA CONFFIRST BANKCARD CENTERFIRST BANK30383GEN 211/08/2021
91.68 DIVISION AVENUE FUEL, POST FOR TRAILS, MFIRST BANKCARD CENTERFIRST BANK30384GEN 211/08/2021

975.00 MEAT FROM FOOD ALLOWANCE, PLAQUEFIRST BANKCARD CENTERFIRST BANK30385GEN 211/08/2021
2,188.46 HOTEL IN TRAVERSE CITY AND LIVONIA, LP GFIRST BANKCARD CENTERFIRST BANK30386GEN 211/08/2021

484.70 TWP OFFICE WATER SEWERGAINES WATER & SEWER FUNDGAINES W&S30387GEN 211/08/2021
147.28 LIBRARY WATER SEWER

631.98 



CHECK REGISTER FOR GAINES CHARTER TOWNSHIP 2/4Page: 12/07/2021 04:35 PM
User: MBREW
DB: Gaines Township

CHECK DATE FROM 11/01/2021 - 11/30/2021

AmountDescriptionVendor NameVendorCheckBankCheck Date

2,694.75 TRANSPORTATION DUES FY 2022GRAND VALLEY METRO COUNCILGV MET30388GEN 211/08/2021
15,273.75 REGIS DUES FY 2022
5,091.75 GVMC MEMBER DUES FY 2022

23,060.25 

260.00 WINTERIZE CEMETERIESHUIZINGA LAWN SPRINKLING INCHUIZ LAWN30389GEN 211/08/2021
500.00 TWP OFFICE WINTERIZE FOUNTAINS AND STORA

760.00 

44.90 COFFEE FILTERS, FILE FOLDERSINTEGRITY OFFICE INTEGRITY30390GEN 211/08/2021
248.46 PAPER, GEM CLIPS, PLANNER
24.13 PLANNER
4.90 GEM CLIPS

322.39 

25.00 DFD PEST CONTROLIPM SERVICESIPM30391GEN 211/08/2021
35.00 CUTLERVILLEFIRE.COM DOMAIN RENEWALKENNETH VAN HALLKENVANHALL30392GEN 211/08/2021

255.00 OXYGEN TRAILER REPAIRKENT COUNTY FIRE CHIEFS' ASSOCKC FIRE CH30393GEN 211/08/2021
42.02 FLAGS AND CELL PHONE REIMBURSEMENTKIM TRIPLETTTRIPLETT30394GEN 211/08/2021

342.42 MILEAGE AND PARKING FEELAURIE LEMKELAURIE L30395GEN 211/08/2021
2,300.00 40 YD DUMP & RETURN YARD DEBRISMCM RENTALSMCM30396GEN 211/08/2021
2,213.00 CLEANING TWP OFFICE AND LIBRARYMEYERS CLEANING SERVICE INCMEYERS CLE30397GEN 211/08/2021

675.00 ONLINE CODE HOSTING FY 2022MUNICODEMUN CODE30398GEN 211/08/2021
1,400.00 LIBRARY TREE REMOVAL OF FALLEN TREE - TRO'NEIL TREE SERVICEO'NEIL TRE30399GEN 211/08/2021

439.00 CFD BACKUPS AND OFFICE 365PEOPLE ITPEOPLE30400GEN 211/08/2021
155.00 PT WHEELCHAIR ACCESIBLE UNITPLUMMERS DISPOSAL SERVICEPLUMMERS30401GEN 211/08/2021

1,926.99 GOODY BAGS, MAGNETSPOSITIVE PROMOTIONSPOSITIVE30402GEN 211/08/2021
301.50 RADIO INTERFACE CABLE AND INSTALLATIONTELE-RAD INC.TELE-RAD30403GEN 211/08/2021

626.80 STREAMS OF HOPE - BUILDINGVRIESMAN & KORHORN LLCVRIESMAN30404GEN 211/08/2021
1,095.36 OAK - EAST PARIS YARD

687.00 VAN LAAN REBAR BUILDING
132.00 QUALITY CAR WASH - 6350 DIV
594.00 MISCELLANEOUS ENGINEERING
208.08 HIDEAWAY SITE CONDOS
506.72 60TH STREET SIDEWALK - PH 2

3,849.96 

2,071.80 CFD FUELWEX BANKMARATHON30405GEN 211/08/2021
824.38 DFD FUEL

2,896.18 

151.00 FLAG ROPE, FLAG CLIP, LABOR TO REPAIR FLALCAM SIGNS & LIGHTINGALCAM30406GEN 211/12/2021
175.00 ENVELOPESALL STAR PRINTING COMPANYALL STAR30407GEN 211/12/2021
131.49 CFD SAW BLADES, AUTO WASH SOAPAMAZON CAPITAL SERVICESAMAZON30408GEN 211/12/2021
45.00 DFD REPLACE KNEE PAD IN PANTSAPOLLO FIRE EQUIPMENT CO.APOLLO30409GEN 211/12/2021

152.98 MED CFD PEDIATRIC DEFIB PAD, CURAPLEX EMBOUND TREE MEDICAL LLCBOUND TREE30410GEN 211/12/2021
288.00 JACKSON ENTERAINMENT, LLC 2021 APPEALCLARK HILLCLARK30411GEN 211/12/2021
415.42 CFD FULL PREVENTATIVE MAINTENANCE SERVICCUMMINS SALES AND SERVICECUMMINS SS30412GEN 211/12/2021
28.00 DFD 10 LB CO2 FIRE EXTINGUISHER RECHARGEFIRE FIGHTER SALES & SERVICEFIRE SALES30413GEN 211/12/2021

1,260.00 6117 WING, 4670 60TH, 1545 EDGEKNOLL, 83HORIZON COMMUNITY PLANNING LLCHORIZON 30414GEN 211/12/2021
850.00 REFUND FOR PUD AMENDMENT REVIEWINTERPLAN, LLCINTERPLAN30415GEN 211/12/2021

3,776.10 RUAL LINEHAUL SERVICEINTERURBAN TRANSIT PARTNERSHIPITP30416GEN 211/12/2021
767.50 RUAL GO BUS SERVICE



CHECK REGISTER FOR GAINES CHARTER TOWNSHIP 3/4Page: 12/07/2021 04:35 PM
User: MBREW
DB: Gaines Township

CHECK DATE FROM 11/01/2021 - 11/30/2021

AmountDescriptionVendor NameVendorCheckBankCheck Date

4,543.60 

18.96 TRAILER LOCK FOR SPEED TRAILERJASON VANDERMOLENJASON VAND30417GEN 211/12/2021
99.68 TRAVEL TO WALKER, TRAVEL TO WISNER (IAAOKAREN GEHRLSGEHRLS K30418GEN 211/12/2021
64.00 2021 ANNUAL HOLIDAY BUSINESS MEETING ANDKENT COUNTY TREASURER ASSOCIATIONKCTREASASS30419GEN 211/12/2021

512.00 CFD LOCK CORE, LONG TENON, FIRE DEPT ONLKNOX COMPANYKNOX30420GEN 211/12/2021
850.00 CFD BUMPER POSTM&H CONSTRUCTION LLCM&H CONSTR30421GEN 211/12/2021
75.00 DFD 2022 DEPARTMENT MEMBERSHIPMI STATE FIREMEN'S ASSOCMI STATE F30422GEN 211/12/2021

1,310.50 BACKUP DRIVE, HVAC COMPUTER, ROB'S BIOS,OCEAN INC.OMEGA SYST30423GEN 211/12/2021
1,293.00 KAREN GEHRLS COMPUTER

2,603.50 

118.95 MED CFD 8 CYLINDERSPURITY CYLINDER GASES INCPURITY30424GEN 211/12/2021

Void Reason: WRONG FORMULA SUBMITTED
V378.00 MILEAGEROBERT DEWARDROB DEWARD30425GEN 211/12/2021

294.91 TWP OFFICE TELEPHONETDS METROCOMTDS30426GEN 211/12/2021
9,233.78 CFD ABS BRAKE MODULETHE SHYFT GROUPSHYFT GROU30427GEN 211/12/2021
1,096.38 PUBLIC NOTICES - $434.38 FOR PUBLIC SAFETHE SUN AND NEWSSUN NEWS30428GEN 211/12/2021

400.00 CFD TEST AIR PACK, MILEAGE, SHOP SUPPLIEWEST SHORE FIRE INCWEST SHORE30429GEN 211/12/2021
808.17 DFD KOCHEK SMALL STRAIGHT GATE VALVEWITMER PUBLIC SAFETY GROUP INCWITMER30430GEN 211/12/2021

4,576.08 WORKERS COMPACCIDENT FUNDACCIDENT30431GEN 211/22/2021

328.00 CFD TEE SHIRTSALL STAR PRINTING COMPANYALL STAR30432GEN 211/22/2021
26.00 CFD JACKET

354.00 

95.69 ACCOUNTING CORRECTION TO THE AMAZON ACCOAMAZON CAPITAL SERVICESAMAZON30433GEN 211/22/2021
3,685.50 SAD, PAYROLL IRA, FOIA CONFERENCEBLOOM SLUGGETT BLOOM30434GEN 211/22/2021
4,978.77 BLUE CROSS FSA PLANBLUE CROSS BLUE SHIELD TRADITIONALBLUE CROSS30435GEN 211/22/2021

13,348.26 BLUE CROSS HSA PLANBLUE CROSS HSABLUE HSA30436GEN 211/22/2021

298.79 DFD CFD BUILDING INSPECTION TRAININGBRETT HOLMESBRETT HOLM30437GEN 211/22/2021
75.00 REQUIRED COVID TEST

617.12 TRAINING MILEAGE FOR BUILDING INSPECTOR

990.91 

2,600.00 STREET LIGHT MOVED ON HANNA LAKE DURING CONSUMERS ENERGYTWP-CONSUM30438GEN 211/22/2021
75.00 REQUIRED COVID TESTDAVE VANPUTTENDAVEVANP30439GEN 211/22/2021

1,761.33 NOVEMBER DENTALDELTA DENTALDELTA DENT30440GEN 211/22/2021
1,761.33 DECEMBER DENTAL

3,522.66 

105.95 CFD OIL CHANGE 2017 FORDDUTTON AUTOMOTIVE SERVICEDUTTON A30441GEN 211/22/2021
1,000.00 MODEM CELLULAR SERVICE FEEELECTION SOURCEELECTION S30442GEN 211/22/2021

852.91 LONG AND SHORT TERM DISABILITYFIRST UNUM LIFE INSURANCE COMPANYUNUM30443GEN 211/22/2021
2,700.00 WINTER 2021 TAX BILLSKENT COMMUNICATIONS INCKCI30444GEN 211/22/2021

48,399.12 HMA PAVINGKENT COUNTY ROAD COMMISSIONKENT COUNT30445GEN 211/22/2021
18,206.44 84TH ST - DIVISION AVE TO EASTERN AVE SE

66,605.56 

559.75 LIBRARY HEAT RELAYLAMPHEAR SERVICE COMPANY INCLAMPHEAR30446GEN 211/22/2021
193.80 CFD CUSTOM LEATHER FRONTS FOR HELMETSMARK'S BODY SHOPMARKS BODY30447GEN 211/22/2021
595.58 LIFE INSURANCE FOR NOVEMBER AND DECEMBERMEDMUTUAL LIFEMEDMUTUAL30448GEN 211/22/2021
49.98 MEETING HEADPHONES FOR DEPUTY CLERKMICHAEL BREWBREW30449GEN 211/22/2021
42.00 7 SHIRT PATCHES SEWINGMRS. GAY A JACOBSONM JACOBSON30450GEN 211/22/2021

313.04 MILEAGEROBERT DEWARDROB DEWARD30451GEN 211/22/2021
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172.48 OCTOBER 2021 INSPECTION MILEAGEROGER STERKROGER STER30452GEN 211/22/2021

600.00 CFD SERVICE LABORTHE SHYFT GROUPSHYFT GROU30453GEN 211/22/2021
5,823.59 CFD TRUCK MAINTENANCE

6,423.59 

88.01 DFD TASK FORCE TIPS LEGACY 2 5" RIGID FEWITMER PUBLIC SAFETY GROUP INCWITMER30454GEN 211/22/2021
35.85 FILTER ASSMACTION CHEMICAL INCACTIONCHEM30455GEN 211/26/2021
76.94 FIRE AND EMERGENCY SERVICES INSTRUCTORAMAZON CAPITAL SERVICESAMAZON30456GEN 211/26/2021

125.00 BOLLARD COVERSAPPLIED HANDLING INCAPPLIED HA30457GEN 211/26/2021
184.29 DFD TELEPHONE SERVICESCOMCASTCOMCAST30458GEN 211/26/2021

906.25 TWP HALL GASDTE ENERGYDTE30459GEN 211/26/2021
468.12 DFD GAS
261.27 CFD GAS
267.64 LIBRARY GAS

1,903.28 

1,335.00 CFD PREVENTATIVE MAINTENANCE SCHEDULEEMERGENCY VEHICLE PRODUCTSEMERGENCYV30460GEN 211/26/2021
174.68 WATER AND SEWER PAYMENTGAINES TOWNSHIP TREASURERGAINES TWP30461GEN 211/26/2021
25.00 DFD PEST CONTROLIPM SERVICESIPM30462GEN 211/26/2021

77,562.46 CP OFFICER AND TOWNSHIP LAWKENT COUNTY TREASURERKC TREAS30463GEN 211/26/2021
44.93 CFD DRILLBIT, FIREBLOCK FOAM, AND INSTANMENARDS- WYOMINGMENARDS30464GEN 211/26/2021

175.00 MEGAN VANHOOSE ASSESSOR CERTIFICATIONSMI DEPARTMENT OF TREASURYMI DPT TRS30465GEN 211/26/2021
50.00 KAREN GEHRLS CERTIFICATION RENEWALMI DEPARTMENT OF TREASURYMI DPT TRS30466GEN 211/26/2021

175.00 JAMES ZENAS CERTIFICATION RENEWALMI DEPARTMENT OF TREASURYMI DPT TRS30467GEN 211/26/2021
4,360.00 MECHANICAL AND PLUMBING INSPECTIONSPROFESSIONAL CODE INSPECTIONS INCPROF CODE 30468GEN 211/26/2021

9.96 TWP WATERROBERT DEWARDROB DEWARD30469GEN 211/26/2021
50.00 MI PERMIT LIC PLAN REV MASTER ELECTRICIAROGER STERKROGER STER30470GEN 211/26/2021
24.13 ASSESSING WIRE MESH COPY HOLDER, EXPO SESTAPLESSTAPLES 330471GEN 211/26/2021

345.15 DFD TELEPHONESTAR 2 STAR COMMUNICATIONSSTAR30472GEN 211/26/2021
795.85 TWP OFFICE TELEPHONE

1,141.00 

1,145.00 TWP OFFICE SPRINKLER, FIRE PUMP, EXTINGUTOTAL FIRE PROTECTIONTOTAL FIRE30473GEN 211/26/2021
420.00 HYDRO-STAT TEST OF SCBA BOTTLESWATERWAY OF MICHIGAN LLCWATERWAY30474GEN 211/26/2021

135.00 TRASH SERVICE BAGS DOG WALKWAYNE BOURDOWAYNE B30475GEN 211/26/2021
1,039.57 LANDSCAPE MAINTENANCE TOWNSHIP, LIBRARY,

1,174.57 

808.17 KOCHEK SMALL STRAIGHT GATE VALVEWITMER PUBLIC SAFETY GROUP INCWITMER30476GEN 211/26/2021

GEN 2 TOTALS:

295,226.39 Total of 114 Disbursements:

378.00 Less 1 Void Checks:
295,604.39 Total of 115 Checks:



GAINES CHARTER TOWNSHIP 

2022 MEETING CALENDAR 

Township Board, Board of Review, Zoning Board of Appeals, and Planning Commission meetings are tentatively 
scheduled for 7pm and held in the Township Board Room. Parks & Trails Committee meets at noon at the  Township 

Hall, Cutlerville Fire Board meetings are usually held at 4pm at Gaines Charter Township. GAINES CHARTER TOWNSHIP 
WILL FOLLOW CURRENT COVID-19 MANDATES    TIME AND LOCATION MAY VARY FOR ANY MEETING 

 
January  Opening  July  Opening 

10 Board of Trustees Dan  11 Board of Trustees Bob 
12 Zoning Board of Appeals   13 Zoning Board of Appeals  
19 Cutlerville Fire Board   20 Cutlerville Fire Board  
19 Parks & Trails    Board of Review  
27 Planning Commission   25 Board of  Trustees Michael 
    28 Planning Commission  

February  Opening  August  Opening 

09 Zoning Board of Appeals   08 Board of Trustees Rob 
14 Board of Trustees Bob  10 Zoning Board of Appeals  
24 Planning Commission   25 Planning Commission  

March  Opening  September  Opening 

 Board of Review – 
organizational meeting 

  12 Board of Trustees Laurie 

09 Zoning Board of Appeals   14 Zoning Board of Appeals  
14 Board of Trustees Michael  21 Parks & Trails  
 Board of Review   21 Cutlerville Fire Board  

 Board of Review 
 

 22 Planning Commission 
 

16 Cutlerville Fire Board   26 Board of Trustees Tim 

24 Planning Commission      
April  Opening  October  Opening 

11 Board of Trustees Michael  10 Board of Trustees/Byron  
13 Zoning Board of Appeals   12 Zoning Board of Appeals  
20 Parks & Trails   24 Board of Trustees Kathy 
25 Board of Trustees Rob  27 Planning Commission  
28 Planning Commission      

May  Opening  November  Opening 

09 Board of Trustees Laurie  9 Zoning Board of Appeals  
11 Zoning Board of Appeals   14 Board of Trustees Dan 
18 Cutlerville Fire Board   16 Cutlerville Fire Board  
23 Board of Trustee  Tim  17 Planning Commission 

 
 

26 Planning Commission      
June  Opening  December  Opening 

08 Zoning Board of Appeals    05 Board of Trustees Bob 
13 Board of Trustees Kathy  12 Board of Trustees Michael 
20 Parks & Trails   14 Zoning Board of Appeals   
23 Planning Commission   15 Planning Commission  
27 Board of Trustees  Dan   Board of Review  

 



  
 
 

 
   

 

2022 Tentative Meeting Schedule and Application Deadlines 
Gaines Charter Township – Planning and Zoning Department 

 
All interested persons are invited to attend and participate. Persons with disabilities needing accommodation 
for effective participation in the meeting should contact the Township Office at (616) 698-6640 one week in 

advance to request mobility, visual, hearing or other assistance. 
 

 

 

Please note the following: 

1. All meetings will be held in the Board Room at the Township Offices,  
8555 Kalamazoo Avenue SE, Caledonia, MI  49316 or virtually via Zoom. 

2. Planning Commission and Zoning Board of Appeals meetings begin at 7:00 PM 
3. Meetings may be cancelled due to a lack of applications and/or agenda items 
4. Meeting agendas are available at the Township Offices or on the Township website, 
 www.gainestownship.org. 
 
 

Planning Commission Zoning Board of Appeals 
Meeting Date Application Deadline  Meeting Date Application Deadline  

January 27, 2022 December 27, 2021 January 12, 2022 December 8, 2021 
February 24, 2022 January 26, 2022 February 9, 2022 January 11, 2022 

March 24, 2022 February 23, 2022 March 9, 2022 February 8, 2022 
April 28, 2022 March 23, 2022 April 13, 2022 March 8, 2022 
May 26, 2022 April 27, 2022 May 11, 2022 April 5, 2022 
June 23, 2022 May 25, 2022 June 8, 2022 May 10, 2022 
July 28, 2022 June 22, 2022 July 13, 2022 June 7, 2022 

August 25, 2022 July 27, 2022 August 10, 2022 July 12, 2022 
September 22, 2022 August 24, 2022 September 14, 2022 August 9, 2022 

October 27, 2022 September 21, 2022 October 12, 2022 September 13, 2022 
November 17, 2022 October 12, 2022 November 9, 2022 October 4, 2022 
December 15, 2022 November 17, 2022 December 14, 2022 November 8, 2022 

January 26, 2023 December 21, 2022 January 11, 2023 December 13, 2022 
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December 13, 2021 

CONSENNT AGENDA TIEM 

Recommended Committee/Board/Commission reappointments and new appointments: 

Planning Commission:   

Reappointments:   
MEMBER APPOINTMENT TYPE TERM (1or 3 -YEAR) 

Connie Giarmo Chair Jan. 1, 2022 ~ Dec. 31, 2024 
New Appointment   
Ryan Wiersma Member Jan. 1, 2022~ Dec. 31, 2024 

 

Personnel Committee:   

Reappointments:   
MEMBER APPOINTMENT TYPE TERM (1-YEAR) 

Connie Giarmo Annual ~ Member Jan. 1, 2022 ~ Dec. 31, 2022 
Bob Terpstra Annual ~ Member  Jan. 1, 2022 ~ Dec. 31, 2022 
Robert DeWard Annual ~ Member Jan. 1, 2022 ~ Dec. 31, 2022 
   

 

Parks & Trails 
Committee 

   

Reappointments:    
MEMBER MEMBER TYPE APPOINTMENT 

TYPE 
TERM (1 or 2-YR) 

Kathy Vander Stel Member Voting Jan. 1, 2022~ Dec. 31, 2022 
Laurie Lemke Board Rep. Voting Jan. 1, 2022~ Dec. 31, 2022 
 Citizen Voting Jan. 1, 2022~ Dec. 31, 2022 

 

Bldg & Grounds:   

   

Reappointments:   
MEMBER APPOINTMENT TYPE TERM (1-YR) 

Dan Fryling Member Jan. 1, 2022~ Dec. 31, 2022 
John Stuyfzand Member Jan. 1, 2022~ Dec. 31, 2022 
Kim Triplett Member Jan. 1, 2022~ Dec. 31, 2022 
Robert DeWard Member Jan. 1, 2022~ Dec. 31, 2022 
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Water & Sewer    

Reappointments:   
MEMBER APPOINTMENT TYPE TERM (1-YR) 

Jeff Gritter Secretary Jan. 1, 2022~ Dec. 31, 2022 
Tim Haagsma Chairperson Jan. 1, 2022~ Dec. 31, 2022 
Tracy Lawrence Member Jan. 1, 2022~ Dec. 31, 2022 
Dan Wells Member Jan. 1, 2022~ Dec. 31, 2022 
Robert DeWard Member Jan. 1, 2022~ Dec. 31, 2022 

 

LLC Committee:   

Reappointments:   
MEMBER APPOINTMENT TYPE TERM (1-YR) 

Bob Terpstra Member Jan. 1, 2022~ Dec. 31, 2022 
John Stuyfzand Member Jan. 1, 2022~ Dec. 31, 2022 
Dan Wells Member Jan. 1, 2022~ Dec. 31, 2022 
Robert DeWard Member Jan. 1, 2022~ Dec. 31, 2022 

 

Zoning Board of Appeals:   
Reappointments:   

MEMBER APPOINTMENT TYPE TERM (3-YR) 
Ruth Ringnalda Vice Chair Jan. 1, 2022~ Dec. 31, 2024 
New Appointments:   
Ryan Wiersma  Jan. 1, 2022~ Dec. 31, 2024 
Matt Kooiman  Jan. 1, 2022~ Dec. 31, 2024 

 

Cutlerville Fire 
Committee 

   

Reappointments:    
MEMBER TOWNSHIP APPOINTMENT 

TYPE 
TERM (1-YR) 

Tim Haagsma Gaines Member Jan. 1, 2022~Dec. 31, 2022 
Scott Holbrook At Large Member Jan. 1, 2022~ Dec. 31, 2022 
Robert DeWard Gaines Chair Jan. 1, 2022~ Dec. 31, 2022 

 

Dutton Fire:   

Reappointments:   
MEMBER APPOINTMENT TYPE TERM (1-YR) 

Laurie Lemke Member Jan. 1, 2022~ Dec. 31, 2022 
Michael Brew Member Jan. 1, 2022~ Dec. 31, 2022 
Robert DeWard Member Jan. 1, 2022~ Dec. 31, 2022 
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Board of Review:   

Appointments:   
MEMBER APPOINTMENT TYPE TERM (2-YR) 

Open – need to fill Alternate Jan. 1, 2022~ Dec. 31, 2023 
 

Byron Gaines Sewer and 
Water Authority: 

  

Reappointments:   
MEMBER APPOINTMENT TYPE TERM (3-YR) 

Jeff Gritter Secretary Jan. 1, 2022~ Dec. 31, 2024 
 

 



 
 
 

 

 

 

 

 

 

 

 

GAINES CHARTER TOWNSHIP 

 
SUPPORT EMERGENCY OPERATIONS PLAN  

 

An all-hazards plan supporting the Kent County Emergency Action Guidelines, for use in the event of 
disaster or severe emergency of natural, human, wartime, technological or terrorism origin. 

 
 

2021 

 

 

 

 

 

 

 
The information contained in this template, developed by the Michigan State Police, Emergency 

Management and Homeland Security Division (MSP/EMHSD), should be used to assist in 

developing a Support Emergency Operations Plan which must then be reviewed by the Local 

Planning Team (LPT) and modified based on the community’s emergency response capabilities.  
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Promulgation Document 
 
 
 

 
Officials of Gaines Charter Township, in conjunction with County and State Emergency Management (EM) 
agencies, have developed this Support Emergency Operations Plan that will enhance the local emergency 
response capability.  
 
This plan, when used properly and updated, will assist local government officials to accomplish their primary 
responsibilities of protecting lives and property in their community. This plan and its provisions will become official 
when it has been signed and dated below by the Township Manager of Gaines Charter Township.  
 
 
_______________________________________   _____________________  
Jonathan Seyferth, Township Manager                        Date  
Gaines Charter Township 
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Approval and Implementation 
 
The Support Emergency Operations Plan, referred to in this document as the Support EOP, describes how Gaines 
Charter Township will handle emergency situations in cooperation with the Kent County Emergency 
Management Program. The Support EOP assigns responsibilities to agencies for coordinating emergency 
response activities before, during, and after any type of emergency or disaster. The Support EOP does not contain 
specific instructions as to how each department will respond to an emergency; these can be found in the plan 
annexes or separate Standard Operating Procedures (SOP). 
 
The goal of the Support EOP is to coordinate emergency response efforts to save lives, reduce injuries, and 
preserve property. The Support EOP addresses emergency issues before and after an emergency, but its primary 
goals are to assemble, mobilize and coordinate a team of responders that can respond to any emergency, and 
describe response procedures in relation to the county response procedures. 
 
The Support EOP will use a graduated response strategy that is in proportion to the scope and severity of an 
emergency. Gaines Charter Township will plan, prepare and activate resources for local emergencies that affect 
the local area (or a specific site) and/or widespread disasters that affect the entire state and/or nation.   
 
The Support EOP was developed by a Local Planning Team (LPT). The LPT consists of key departments covering 
emergency functions such as law enforcement, fire, public works, and public health. The team works to establish 
and monitor programs, reduce the potential for hazard events in the community through planning, review, and 
training, and assist the Kent County Emergency Management Program in developing and maintaining the County 
EOP. 
 
The Support EOP must be signed by the current CEO each time it is updated, with the exception of the following 
activities:   
 

1. Minor updates e.g. changing system names, grammar, spelling or layout changes 
2. Updates to the annexes 

 
These activities may be updated in the plan without the CEO signature by the following individuals: 
 

1. Emergency Management Liaison 
2. Department head responsible for an annex 

 
Homeland Security Presidential Directive (HSPD) 5 facilitates a standard management approach to major 
incidents, the National Incident Management System (NIMS).  NIMS is administered as part of the National 
Response Framework (NRF) which integrates the federal government into a single, all discipline, and all-hazards 
plan. NIMS will provide a nationwide approach that enables federal, state, tribal and local government agencies 
to “work effectively and efficiently together to prepare for, respond to, and recover from domestic incidents, 
regardless of cause, size or complexity.” This Support EOP has integrated NIMS concepts, including the Incident 
Command System (ICS), and language to help incident management operate in accordance to the NIMS using 
the guidance provided by the Department of Homeland Security (DHS).    
 
During an emergency, all response personnel will use the ICS to manage the incident and employ emergency 
resources at the site. The Emergency Operation Center (EOC) will coordinate additional resources when needed.  
This EOP will be used during community recovery after an emergency. 
 
 
 
 
 
 
 
 

This plan supersedes all previous plans. 
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Record of Revisions 
 

The following is a list of revisions made to the Support EOP.  This chart tracks the date that changes were 
made, reason for the changes, updated pages, and who made the revision.  

 

Date Reason for Revision Page Numbers Revised By 
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Record of Distribution 

 
The following is a list of the individuals and facilities that have been provided a copy of the Support EOP in order 
to conduct the assigned tasks addressed in this plan.   

 

Title of Recipient 
Name of 
Recipient 

Agency Date 
Number of 

Copies 

Chief Executive Official Jonathan 
Seyferth 

Gaines 
CharterTownship   

Gaines Charter Township 
Supervisor Robert DeWard Graines Charter 

Township  2 

Kent County Emergency 
Management Coordinator Matt Groesser Kent County    

Gaines Charter Township 
Emergency Management 

Liaison 

Jonathan 
Seyferth 

Gaines Charter 
Township 12/1/2021 2 

Communications and 
Warning Official 

Jonathan 
Seyferth 

Gaines Charter 
Township 12/1/2021 1 

Damage Assessment 
Official 

Ken VanHall, 
Fire Chief 

Gaines Charter 
Township 12/1/2022 2 

Fire Services Official Ken VanHall, 
Fire Chief 

Gaines Charter 
Township 12/1/2022 2 

Mass Care, Emergency 
Assistance, Housing, and 
Human Services Official 

 Kent County   

Public Health and Medical 
Services Official  Kent County   

Public Information Official   Kent County   

Gaines Charter Township 
Public Information Center  

Cutlerville Fire 
Station 

Gaines Charter 
Township   

Gaines Charter Township 
Emergency Operations 

Center 

Cutlerville Fire 
Station 

Gaines Charter 
Township   

     

 
     

     

     

     

 
 
 
 
 
 



Gaines Charter Township                                                                               Support Emergency Operations Plan 

1 
 

Basic plan 
 

Purpose 
 

Gaines Charter Township has elected to incorporate into the Kent County Emergency Management 
Program. As partners in the five phases of emergency management, mitigation, preparedness, prevention, 
response and recovery, Gaines Charter Township and the Kent County Emergency Management Program 
share joint responsibilities. The Gaines Charter Township Support EOP has been developed to identify 
these responsibilities. It is to be used in concurrence with the County EOP. In accordance with Section 19 of 
the Michigan Emergency Management Act (1976 PA 390, as amended), activation of this this plan at the 
beginning of a disaster or emergency also establishes eligibility to receive state assistance for disaster 
related expenses incurred during a State of Emergency or Disaster declared by the Governor, for which 
federal assistance is unavailable.  

 

Scope 
 
The Gaines Charter Township Support EOP is an adaptable document that can be applied to all hazards.  
Due to the unique nature of emergencies, it may become necessary to deviate from the contents of the plan 
when responding to an incident.  Agencies that have been assigned supporting roles in this plan have 
developed and will maintain SOPs that provide systematic instructions for accomplishing their assigned 
functions.  The local government conducts additional activities, such as personnel training, participation in 
exercises, public information, land-use planning, etc., to support emergency preparedness, mitigation, and 
response efforts.  To facilitate efficient emergency management operations, Gaines Charter Township 
continues to implement the NIMS. 
 

Authorities and References   
 
A. Authority of local officials during an emergency: 

 
1. 1976 PA 390, as amended, 

2. Gaines Charter Township, local Emergency Management resolution, 

3. Gaines Charter Township, adoption of the Support EOP, 

4. Executive Directive No. 2005-09, the state adoption of the NIMS, 

5. The Robert T. Stafford Disaster Relief and Emergency Assistance Act, 

6. Emergency Planning and Community Right to Know Act of 1986 (EPCRA) also known as 

the Superfund Amendments and Reauthorizations Act (SARA), Title III, 

7. Good Samaritan Law and Know Act of 1986. 
 

B. References used to develop the Support EOP: 
 
1. NIMS, 

2. NRF, 

3. Michigan Emergency Management Plan (MEMP), Michigan State Police, Emergency 

Management and Homeland Security Division (MSP/EMHSD), 

4. Pub 204, MSP/EMHSD.  

 
Plan Development and Maintenance 

 
To ensure that this Support EOP addresses the needs of the community and is consistent with the Kent 
County EAG, this document was developed in a cooperative, whole community effort between municipal 
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government, local community, and the County Emergency Management Program. The Support EOP is 
updated after every change of the municipal CEO or update to the County EOP. After the plan is adopted by 
resolution of the Gaines Charter Township Board of Trustees and approved by the Township , it is 
forwarded to the County Emergency Management Program. The plan will be implemented, tested through 
exercises in concurrence with county officials, and maintained in accordance with the standards and 
currentness of the Kent County EAG.  
 
This plan has been provided to all municipal departments, local elected officials, the County Emergency 
Management Program and all agencies tasked within the document. It includes this Basic Plan, which 
provides an overview of the municipality’s preparedness and response strategies, and functional annexes 
that describe the actions, roles and responsibilities of participating organizations. 

 
Situation Overview 

https://www.woodtv.com/covid-19-vaccine/osha-suspends-enforcement-of-large-employer-vaccine-
mandate/ 

B. Gaines Charter Township has taken various preparedness and incident management steps to 
enhance capabilities in responding to incidents including: 

 
1. The mitigation of potential hazards. 

2. Identification of emergency response agencies and mechanisms that will protect life and 

property before, during and after an emergency.  

3. Tasking agencies, organizations, and individuals with specific functions and responsibilities 

relative to emergency operations.  Assigned tasks are explained in further detail under 

“Organization and Assignment of Responsibilities.” 

4. Integration with the Kent County EAG, Kent County Hazard Mitigation Plan, MEMP, etc.  

 
C. Community profile: 

 
Gaines Charter Township is located in the South East of Kent County. The community has a 
population of 28,812 residents. Approximately 14.2 of residents have been recognized as individuals 
with Access and Functional Needs. Many of the residents that require Functional Needs Support 
Services (FNSS) reside in congregate care centers, while others reside in non-group homes where 
support is provided as needed or on-call.   
 

D. Hazard and threat analysis: 
 
According to the Kent County Hazard Mitigation Plan, communities in the county are most vulnerable 
to: Severe Winter Weather, Electrical Failure, Tornadoes, and Riverline Flooding.  Areas within 
Gaines Charter Township that are especially vulnerable to these hazards are: Non-applicable 
Additional hazards that have been identified as unique to Gaines Charter Township include: 
Hazardous waste Active Non-NPL Superfund Site;  Pollutants Release – XYLENE (Mixed 
ISOMERS); Tanks and Spills – 45 sites (majority for gasoline) 
 
Two (2) sites that contain extremely hazardous materials are located in Gaines Charter Township. 
Facility owners have reported the types of hazardous materials that are stored on-site, as required 
by the Emergency Planning and Community Right-To-Know Act (EPCRA). Pursuant to SARA Title 
III requirements, off-site emergency response plans have been developed by the Local Emergency 
Planning Committee (LEPC) to prepare fire departments for responding to the release of the specific 
hazardous materials on these sites.   
 

E. Relationship between municipality and County Emergency Management Program:    
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Emergency management and response are primarily local responsibilities. However, disasters and 
emergencies might exhaust the resources and capabilities of local governments. Therefore, Gaines 
Charter Township has chosen to incorporate into the Kent County Emergency Management 
Program. To coordinate emergency management related matters with the County Emergency 
Management Program, the Gaines Charter Township has appointed the Jonathan Seyferth, 
Township Manager, to serve as the Emergency Management Liaision. The Emergency 
Management Liaison facilitates communication and coordination between Gaines Charter 
Township and county, and is the local point of contact for the County Emergency Management 
Coordinator (EMC). 

 
Planning Assumptions 
 

A. The proper implementation of this plan will result in saved lives, incident stabilization, and property 
protection in Gaines Charter Township. 
 

B. Some incidents occur with enough warning that necessary notification can be issued to ensure the 
appropriate level of preparation. Other incidents occur with no advanced warning.  

 
C. Depending upon the severity and magnitude of the situation, local resources may not be adequate 

to deal with an incident. It may be necessary to request assistance through volunteer organizations, 
the private sector, mutual aid agreements (MAAs)/memorandums of understanding (MOUs), and/or 
county, state and federal sources.  When provided, these will supplement, not substitute for, relief 
provided by local jurisdictions. 

 
D. All emergency response agencies within Gaines Charter Township that have been tasked in the 

plan are considered to be available to respond to emergency incidents.  Agencies will work to save 
lives, protect property, relieve human suffering, sustain survivors, stabilize the incident, repair 
essential facilities, restore services and protect the environment.  

 
E. When a jurisdiction receives a request to assist another jurisdiction, reasonable actions will be taken 

to provide the assistance as requested. 
 
F. Emergency planning is a work-in-progress; the Support EOP is consistently reviewed and updated.  
 
G. During an emergency or disaster, parts of the plan may need to be improvised or modified, if 

necessary, based on the situation.  
 
Concept of Operations 
 

A. Activation of the Support EOP and declaration of a local state of emergency: 
 

When a threat is perceived, the Emergency Management Liaison activates the this Support EOP and 
the local Emergency Operations Center (EOC) to facilitate activities that ensure the safety of people, 
property and environment. Pursuant to 1976 PA 390, as amended, the Township Manager may 
declare a local state of emergency for Gaines Charter Township if circumstances indicate that the 
occurrence or threat of widespread or severe damage, injury, or loss of life or property exist.  In the 
absence of the Township Manager, pursuant to local leglislation, the Township Supervisor is 
authorized to declare a local state of emergency.  Upon a local declaration, PA 390 authorizes the 
the Chief Executive Official designated by The Gaines Charter Township Board of Trustees to  
issue directives as to travel restrictions on local roads. To facilitate activities that ensure the safety 
of people, property and environment, a local declaration also activates this Support EOP and the 
municipal Emergency Operations Center (EOC). A local state of emergency shall not be continued 
or renewed for a period in excess of seven days except with the consent of the governing body of 
the municipality.  
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B. The following procedures are conducted and coordinated with the county in response to an 
incident: 

 
1. The Emergency Management Liaison will perceive the threat, assess the hazard and ensure 

that municipal emergency response agencies, elected officials and County EMC are notified 
of the situation. 

 
2. Municipal agencies assess the nature and scope of the emergency or disaster. 

 
3. If the situation can be handled locally, the following guidelines are used: 

 
a. The Emergency Management Liaison advises the CEO and coordinates all local 

emergency response actions. 

b. The Emergency Management Liaison activates the EOC. The EOC is located at 

Cutlerville Fire Station. If this location is unavailable, the alternate EOC location 

is 11 68th St SW, Grand Rapids, MI. 

c. The CEO declares a local state of emergency. The Emergency Management 

Liaison notifies the County EMC and forwards the declaration to the County 

Emergency Management Program.  

d. Emergency Response Agencies are notified by the Emergency Management 

Liaison to report to the EOC through email and/or cell phone. 

e. The CEO directs departments/agencies to respond to the emergency in 

accordance with the guidelines outlined in this plan and its annexes, and issues 

directives as to protective actions and travel restrictions on local roads.  

f. The Emergency Management Liaison keeps the County EMC informed of the 

situation and actions taken. 

4. If the emergency is beyond local control, municipal resources become exhausted, or special 
resources are needed, county assistance is requested through the County EMC. 
 

5. If county assistance is requested, the County EMC assesses the situation and makes 
recommendations on the type and level of assistance. The county will also take the following 
steps: 

 
a. Activate County EOC and EOP 

b. Respond with county resources 

c. Activate MAA/MOUs to supplement county resources 

d. Notify MSP/EMHSD District Coordinator 

e. Make available incident information to MSP/EMHSD and statewide agencies via 

the Michigan Critical Incident Management System (MI CIMS) online platform, 

by submitting and maintaining applicable MI CIMS boards and logs.  

 

6. If county resources and capabilities are exhausted, the county requests the Governor to 
declare a State of Emergency or State of Disaster in accordance with procedures set forth 
in 1976 PA 390, as amended.  If the emergency occurs solely within the confines of the 
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municipality, the county shall not request state assistance or the Declaration of a State of 
Disaster or Emergency unless requested to do so by the municipal CEO. 

 
 
 
 
Organization and Assignment of Responsibilities 

 
A. Emergency Management Organization: 

 
1. The Gaines Charter Township emergency management organization is comprised of two 

(2) agencies and departments that are responsible for conducting activities in response to 
emergencies within the community.  To facilitate an effective emergency response, these 
departments have been assigned to nine specific emergency functions. All agencies are 
responsible for implementing pre-disaster activities to prevent, mitigate and prepare for the 
various hazards that the community is vulnerable to. These activities include awareness 
training and public education, exercising, preparing Standard Operating Procedures (SOPs) 
and job aides, hygienic practices to prevent spreading of infectious diseases, stockpiling 
equipment, regulating land-use, etc. 

2. The following table lists the established emergency support functions, assigned agencies, 
primary points of contact, and phone numbers. 

Function Agency Primary Contact Phone 

Direction, Control , and 
Coordination 

Gaines Charter Township Jonathan Seyferth (231) 286-8458 

Communications and Warning Gaines Charter Township Jonathan Seyferth (231) 286-8458 

Damage Assessment 

Gaines Charter 
Township/Cutlerville Fire 
Department 

Ken VanHall 
(616) 455-7670  -or- 

(616) 541-0119 

Fire Services 

Gaines Charter 
Township/Cutlerville Fire 

Department & Dutton 
Fire Department 

Ken VanHall (616) 455-7670  

Mass Care, Emergency 
Assistance, Housing, and 

Human Services  

Kent County   

Public Health and Medical 
Services 

Kent County   

Public Information Kent County   

Public Safety Kent County   

Public Works Kent County   

 
3. The following table lists the alternates designated to represent the emergency functions. 
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Agency 1st  Alternate 2nd Alternate 

   

   

   

   

   

   

   

   

   

 
4. Gaines Chrter Township maintains one fulltime, and one non-twenty-four/seven, fire 

department. All departments contribute to the safety and welfare of the community.  Each 
department employs qualified emergency personnel and maintains equipment that can be 
used in emergency response.  A list of resources available for utilization during incidents can 
be requested through the Emergency Management Liaison. If resource needs exceed the 
capabilities of the community, the CEO may activate MAA/MOUs and pre-disaster contracts, 
or it may become necessary to request county assistance.  
 

B. Responsibilities: 

1. The following responsibilities have been assigned to each organization that has been 
assigned responsibility in this plan: 
 

a. Assist in the development, review and maintenance of Support EOP and County 

EOP. 

b. Report to the local EOC when activated for scheduled exercises or emergencies. 

c. Build capabilities and develop/maintain SOPs for specific functions or actions 

identified in the plan. Continuously review and update procedures. 

d. Maintain a list of resources available through the departments. 

e. Establish MAA/MOUs and contracts with other jurisdictions and organizations to 

supplement municipal resources.   

f. Activate MAA/MOUs and contracts with other organizations to supplement response 

activities when local resources become exhausted. 

g. Train personnel in emergency management functions and NIMS/ICS concepts. 
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h. Protect vital records and other resources deemed essential for continuing 

government functions and each agency’s emergency operations in accordance to 

procedures and policies. 

i. Ensure compliance with this plan and the County EOP, and any pertinent procedures 
and documents that impact the provision of emergency services in the municipality. 

2. The annexes attached to this plan further describe nine emergency support functions and 
their associated responsibilities in mitigation, preparedness, prevention, response and 
recovery. Annexes include the organizations that are responsible for carrying out the 
emergency functions, and assign tasks associated with each function.  
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ANNEXES 
 

The annexes attached to the Basic Plan describe all-hazard functions and include the roles and responsibilities 
that each responsible agency should consider during an emergency for which the Support EOP has been 
activated. Each annex contains: the agencies responsible for carrying out a function, their assigned tasks, and 
the concept of operations.   
 
 
 
The annexes attached to this plan include the following functions: 

Annex A, Direction, Control, and Coordination 

Annex B, Damage Assessment  

Annex C, Communications and Warning 

Annex D, Fire Services 

Annex E, Mass Care, Emergency Assistance, Housing, and Human Services  

Annex F, Public Health and Medical Services 

Annex G, Public Information 

Annex H, Public Safety 

Annex I, Public Works 
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ANNEX A 

 
DIRECTION, CONTROL, AND COORDINATION 

 
 
 

The Direction, Control, and Coordination function is responsible for the activation, organization and operation of 
the local EOC, the facilitation of incident management, response, and recovery efforts, and coordination with the 
County Emergency Management Program.  
 
Direction, Control, and Coordination officials will maintain liaison and coordinate emergency management and 
response activities with the Direction, Control and Coordination function at the county level. This annex relates 
to the following annex(es) in the Kent County EAG: (ICS/EOC Command, Direction and Control, ICS Planning, 
and  ESF#5 – Information & Planning) 
 
 

Responsible Agency: Executive Office 
 

 
 

Direction, Control, and Coordination Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
representative from the agency to staff the EOC and implement the plan. 

 EOC operations 

 Activate the EOC and ensure that appropriate staff is notified. 

 Establish a system of coordination, such as ICS (see Figure 1), within the EOC. (Field operations 
at the ICP are required to utilize ICS.) 

 Maintain administrative materials for the EOC, i.e., pencils, paper, maps, and status boards. 
 Ensure copies of the Support EOP and EOC SOPs are available to EOC staff. 
 Coordinate with law enforcement officials for EOC security. 
 Local authority 

 Direct and coordinate response activities in accordance with this plan, including prioritizing 
allocation of scarce resources. 

 Relieve jurisdiction employees of normal duties and temporarily reassign them to emergency 
duties, and employ temporary workers, as necessary. 

 Declare a local state of emergency. 
 Issue directives as to travel restrictions on municipal roads. 

 Recommend appropriate protective measures to ensure the health and safety of people and 
property. 

 Assistance to other agencies 

 Advise the County Emergency Management Coordinator of the situation and maintain liaison with 
the County Emergency Management Program. 

 Establish communications with and provide support to the Incident Command Post (ICP). 
 Provide frequent staff briefings and ensure all groups function as planned. 
 Inform legislative body of measures taken. 

 Review and authorize the release of information to the public through the Public Information 
Officer (PIO). 

 Logistics 

 Ensure all resources are made available for response. 
 Formulate specific assistance requests to adjacent jurisdictions and the county. 
 Activate MAA/MOUs and contracts with other jurisdictions and organizations. 
 Provide aid to other communities as provided for in MAA/MOUs. 
 Ensure staff maintains logs of actions taken and financial records. 
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Figure 1. ICS Incident Management Structure 
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DIRECTION, CONTROL, AND COORDINATION 
 

 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Gaines Charter Township Township Manager 

 
The line of succession for the CEO for representing the Direction, Control, and Coordination function during a 
response to an emergency or disaster situation is: 
 

TITLE AGENCY 

Township Manager Gaines Charater Township 

Township Supervisor Gaines Charter Township 

Fire Chief Gaines Charter Township/Cutlerville and Dutton 
Fire Departments 

 
The line of succession for the Emergency Management Liaison for representing the Direction, Control, and 
Coordination function during a response to an emergency or disaster situation is: 
 

TITLE AGENCY 

Township Manager Gaines Charater Township 

Township Supervisor Gaines Charter Township 

Fire Chief Gaines Charter Township/Cutlerville and Dutton 
Fire Departments 

 
 
The CEO and Emergency Management Liaison are responsible for reporting or delegating an individual from 
their agency to report to the EOC during scheduled exercises or emergencies to coordinate and represent the 
Direction, Control, and Coordination function. 
 

SIGNATURE OF CHIEF EXECUTIVE OFFICIAL DATE 

  

 

SIGNATURE OF EMERGENCY MANAGEMENT LIAISON DATE 
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ANNEX B 
 

COMMUNICATIONS AND WARNING 
 
 
 
The Communications and Warning function is responsible for alerting and notification of key officials, receiving 
and disseminating warning and critical emergency information to the public, and the establishment, 
maintenance, and coordination of communication protocols and links between the EOC and other incident 
facilities.  
 
The Communications and Warning Official will maintain liaison and coordinate emergency management and 
response activities with the Communications and Warning functions at the county level. This annex relates to 
the following annex(es) in the Kent County EAG: (Communications, Public Information, Warning, and ESF#2 – 
Communications and ESF#15 – External Affairs) 
 
 

Responsible Agency: 911 Dispatch Center, IT Department 
 

 
 

Communications and Warning Checklist 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
representative from the agency to staff the EOC and implement the plan. 

 Communication links 

 Ensure lines of communication have been established between all agencies represented in the 
local EOC, their department offices and their staff at the incident site. Available channels for 
establishing communications includes communications channels, e.g. telephone, cell phone, 
radios, pagers, etc. 

 Coordinate communications between municipal and county EOC. Available channels for 
establishing communications include(communications channels, e.g. telephone, cell phone, 
radios, pagers, etc. 

 Establish communications links with the adjacent communities and higher levels of government. 
 Coordinate warning frequencies and procedures with adjacent communities and other 

government agencies. 
 Disaster warning and information 

 Activate public warning systems when instructed to do so by the CEO or Emergency 
Management Liaison.  Warning methods include warning methods, e.g., sirens, door-to-door 
notification, reverse 911, etc. 

 Ensure that warning messages received through the Law Enforcement Information Network 
(LEIN), National Warning System (NAWAS), Emergency Alert System (EAS), local weather 
spotters, or other verifiable means are issued in a timely manner. 

 Determine which facilities are endangered by the incident and contact those facilities. Ensure 
they are contacted when protective actions are rescinded.   

 Notify special locations (e.g., schools, hospitals, nursing homes, major industries, institutions, 
and places of public assembly). 

 Ensure that public warning systems provide notification to residents with Access and Functional 
Needs, such as the elderly, hearing impaired, non-English speakers, individuals with mobility 
limitations, etc. 

 Official notification 

 Ensure that all necessary officials have been notified and/or updated about the incident.   
 Notify neighboring jurisdictions of impending hazard or hazardous situations when instructed to 

do so by the Chief Executive Official or Emergency Management Liaison. 
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COMMUNICATIONS AND WARNING 
 
 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Kent County Kent County Emergency Management Coordinator 
Matt Groesser 

 
The line of succession for representing the Communications and Warning function during a response to an 
emergency or disaster situation is: 
 

TITLE AGENCY 

Kent County Kent County Emergency Management Coordinator 
Matt Groesser 

Fire Chief Ken Van Hall/Cutlerville & Dutton Fire Departments, 
Gaines Charter Township 

  

 
The Fire Chief of the Cutlerville & Dutton Fire Departments,) is responsible for reporting or delegating 
another individual from their agency to report to the EOC during scheduled exercises or emergencies to 
coordinate and represent the Communications and Warning function.  
 

SIGNATURE OF COMMUNICATIONS AND WARNING OFFICIAL DATE 
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ANNEX C 

DAMAGE ASSESSMENT 
 
 
 

The Damage Assessment (DA) function is concerned with the process of documenting damage from 
emergencies in the community. Information gathered may be used to determine the extent of damage and 
impact on the community resulting from an incident to justify future federal funding, declarations of emergency, 
and disaster proclamations. An accurate damage assessment is a necessary part of the recovery phase and 
determines qualification for state and federal disaster aid.  
 
The Damage Assessment Official will maintain liaison and coordinate emergency management and response 
activities with the DA function at the county level. This annex relates to the following annex(es) in the Kent 
County EAG: (Damage Assessment, ICS Logistics Section, ESF#5 – Informtion & Planning and ESF#14 – 
Long-Term Community Recovery) 
 
 

Responsible Agency: Kent County incoordination with Gaines Charter Township 
 

 
 

Damage Assessment Checklist 

 
 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 

from the agency to staff the EOC and implement the plan. 
 Damage assessment  

 Maintain current list of DA field team members. 
 Maintain damage assessment field team supplies for contingency purposes, i.e., MSP/EMHSD 

Pub 901 Michigan Damage Assessment Handbook, blank forms, flashlights, cameras, pencils, 
paper, maps, etc. 

 Activate DA field teams. 
 Collect both public and private damage assessment information. 
 Record initial information on damages from first responders. 
 Augment DA field teams, as the situation dictates. 
 Dissemination of DA information 

 Provide an initial DA to EOC staff. 
 Provide and verify DA information to the CEO and, if necessary, assist in preparation of a local 

state of emergency declaration. 
 Prominently display DA information in the EOC, including maps, situation updates and 

assessment data. 
 Provide the PIO with current DA information for release to the public. 
 Provide DA data to the Emergency Management Liaison. The Emergency Management Liaison 

will forward information to the County Emergency Management Program for submission in MI 
CIMS. 

 Logistics 

 Maintain a status list of requested resources. 
 Compile and maintain a record of expenditures for personnel, equipment, supplies, etc. 
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DAMAGE ASSESSMENT 
 
 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Kent Count/Gaines Charter Township 
Matt Groesser, Kent County Emergency 

Management Coordinator/Jonthan Seyferth, 
Gaines Charter Township Manager  

 
The line of succession for representing the DA function during a response to an emergency or disaster situation 
is: 
 

TITLE AGENCY 

Fire Chief Ken Van Hall/Cutlerville & Dutton Fire 
Departments, Gaines Charter Township 

  

  

 
Gaines Charter Township Manager, Jonathan Seyferth is responsible for reporting or delegating another 
individual from their agency to report to the EOC during scheduled exercises or emergencies to coordinate and 
represent the DA function.  
 

SIGNATURE OF DAMAGE ASSESSMENT OFFICIAL DATE 
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ANNEX D 
 

FIRE SERVICES 
 
 
 

The Fire Services function is concerned with detecting and suppressing wild land, rural, and urban fires 
and any of these that result from, or occur coincidentally with, an incident response.   
 
The Fire Services Official will maintain liaison and coordinate emergency management and response activities 
with the Fire Services function at the county level. This annex relates to the following annex(es) in the Kent 
County EAG: (Fire Serivices, ESF#4 – Firefighting, and ESF#9 – Search and Rescue, etc.) 
 
 

Responsible Agency: Cutlerville Fire Department/Dutton Fire Department  

  
 

Fire Services Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
representative from the agency to staff the EOC and implement the plan. 

 Response activities 

 Coordinate fire response and search and rescue activities with appropriate personnel at the 
County Emergency Management Program, including assistance to regional special teams such 
as Regional Response Teams, Michigan Urban Search and Rescue (MUSAR), bomb squads, 
etc. 

 Respond to hazardous materials spills. 
 Coordinate with the County EMC and the State of Michigan in the decontamination of affected 

citizens and emergency workers after exposure to CBRNE hazards. 
 Assist in searching for bombs and explosive devices in connection with terrorism or weapons of 

mass destruction (WMD) events. 
 Assistance to other agencies 

 Advise EOC staff about fire and rescue activities. 
 Provide communications and other logistical supplies, as needed. 
 Assist with evacuations. 
 Assist in damage assessment operations. 
 
 

Assist in warning the population. Loud speakers on fire vehicles or door-to-door warning may be 
utilized. 

 Assist in salvage operations and debris clearance. 
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FIRE SERVICES 
 
 
 

 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Gaines Charter Township Township Manager 

 
The line of succession for representing the Fire Services function during a response to an emergency or 
disaster situation is: 
 

TITLE AGENCY 

Fire Chief Cutlerville & Dutton Fire Departments, Gaines 
Charter Township 

  

  

 
Gaines Charter Township Manager, Jonathan Seyferth is responsible for reporting or delegating another 
individual from their agency to report to the EOC during scheduled exercises or emergencies to coordinate and 
represent the Fire Services Functions.  
 

SIGNATURE OF FIRE SERVICES OFFICIAL DATE 
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ANNEX E 
 

MASS CARE, EMERGENCY ASSISTANCE, HOUSING, AND HUMAN SERVICES  
 
 
 

This function is concerned with issues related to the provision of mass care, emergency assistance, housing, 
and human services to disaster survivors, including those that require FNSS, throughout the prevention, 
preparedness, mitigation, response, and recovery phases of disasters and emergencies.  
 
The Mass Care, Emergency Assistance, Housing, and Human Services Official will maintain liaison and 
coordinate emergency management and response activities with the Mass Care functions at the county level. 
This annex relates to the following annex(es) in the Kent County EAG: (Human Services, ESF#2 – 
Communications, and ESF#6 – Mass Care, Emergency Assistance, Housing, and Human Services) 
 
 

Responsible Agency: Kent County 
 

 
 

Mass Care, Emergency Assistance, Housing, and Human Services Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
representative from the agency to staff the EOC and implement the plan. 

 Disaster-related needs 

 Coordinate activities of municipal departments that provide mass care and human services. 
 Coordinate with the County Emergency Management Program, the American Red Cross (ARC) 

and other agencies to distribute food, water, and clothing, and meet other basic needs of 
disaster survivors and emergency responders. 

 Coordinate to provide transportation for disaster survivors and emergency responders. 
 Arrange for the provision of crisis counseling to disaster survivors and emergency responders. 
 Coordinate procedures for the tracking of family members and reunification of families. 
 Identify and account for personal property that may be lost during a disaster. 
 Coordinate with the County EOC to establish procedures for the registration and management 

of volunteers and donations. 
 Coordinate with agencies in the community that work with individuals with access and functional 

needs to ensure disaster related needs are met. 
 Protective action 

 Coordinate the provision of transportation for evacuation.  
 Provide staff and resources to manage open shelters. 
 Coordinate care for individuals at shelters and for those who have been sheltered-in-place. 

 Determine whether shelters must be opened long or short-term. 
 Provide guidance/policies for the care of household pets that are brought to shelters by 

evacuees (only service animals are allowed into ARC shelters).  
    Pre-identified shelter locations include: East Kentwood High School,  6230 Kalamazoo Ave SE, 

Grand Rapids, MI 49508 
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MASS CARE, EMERGENCY ASSISTANCE, HOUSING, AND HUMAN SERVICES  
 
 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Kent County Matt Groesser, Kent County Emergency 
Management Coordinator  

 
The line of succession for representing the Mass Care, Emergency Assistance, Housing, and Human Services 
function during a response to an emergency or disaster situation is: 
 

TITLE AGENCY 

Kent County Matt Groesser, Kent County Emergency 
Management Coordinator  

  

  

 
Kent County is responsible for reporting or delegating another individual from their agency to report to the EOC 
during scheduled exercises or emergencies to coordinate and represent the Mass Care, Emergency Assistance, 
Housing, and Human Services function.  
 

SIGNATURE OF MASS CARE, EMERGENCY ASSISTANCE, HOUSING, 
AND HUMAN SERVICES OFFICIAL DATE 
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ANNEX F 
 

PUBLIC HEALTH AND MEDICAL SERVICES  
 
 
 

The Public Health and Medical Services function is responsible for assessing public health and medical needs, 
health surveillance, and provision of medical care personnel, supplies and equipment. 
 
The Public Health and Medical Services Official will maintain liaison and coordinate emergency management 
and response activities with the Public Health and Medical Services function at the county level. This annex 
relates to the following annex(es) in the Kent County EAG: (Emergency Medical Services, Public Health, and 
ESF#8 – Public Health and Medical Services) 
 
 

Responsible Agency: Kent County 
 

 
 

Public Health and Medical Services Checklist 

 
 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 

representative from the agency to staff the EOC and implement the plan. 
 Patient care 

 Coordinate with medical providers and shelter managers to staff medical personnel at shelters. 
 Identify the transportation resources and personnel needs to transport disaster survivors to 

temporary care centers. 
    Provide transportation of patients and assist hospitals with transfer of patients. 
 Ensure identification and notification of disaster survivors and emergency responders in need of 

crisis counseling and/or debriefing.  
 Coordinate the monitoring of disaster survivors and emergency responders for exposure to 

chemical, radiological, or biological contaminants, and assist in their decontamination. 
 Public health 

 If necessary, identify a site for a temporary morgue. NOTE: The medical examiner is responsible 
for identifying the deceased. Law enforcement and EMS may provide additional support in 
collecting and transporting. 

 Assist with animal and pet control and support the county Animal Control Unit in the quarantine 
and disposal of diseased animals. 
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PUBLIC HEALTH AND MEDICAL SERVICES  
 
 
 
 
 
 
The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Kent County Matt Groesser, Kent County Emergency 
Management Coordinator  

 
The line of succession for representing the Public Health and Medical Services function during a response to an 
emergency or disaster situation is: 
 

TITLE AGENCY 

Kent County Matt Groesser, Kent County Emergency 
Management Coordinator  

  

  

 
Kent County is responsible for reporting or delegating another individual from their agency to report to the EOC 
during scheduled exercises or emergencies to coordinate and represent the Public Health and Medical Services 
function.  
 

SIGNATURE OF HEALTH AND MEDICAL OFFICIAL DATE 
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ANNEX G 

PUBLIC INFORMATION 
 
 
 

The Public Information function ensures accurate, coordinated, timely, and accessible information is 
disseminated to governments, media, the general public, and the private sector throughout the prevention, 
preparedness, mitigation, response, and recovery phases of disasters and emergencies. 
 
The Public Information Official will maintain liaison and coordinate emergency management and response 
activities with the Public Information function at the county level. This annex relates to the following annex(es) in 
the Kent County EAG: (Public Information, Warning, and ESF#15 – External Affairs) 
 
 

Responsible Agency: Kent County 

 
Public Information Checklist 

 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
from the agency to staff the EOC and implement the plan. 

 Pre-disaster public education 

 Assist the Emergency Management Liaison in developing educational materials on the hazards 
facing the community and explaining what people can do to protect themselves to recover from 
incidents. 

 Ensure that written materials are developed for non-English speaking individuals or others who 
require FNSS. 

 Disaster warning and information 

 Develop and release updated EAS messages based on incoming information. 
 Document which EAS messages have been delivered over radio and television. 
 Ensure that accurate information is disseminated describing such items as the locations of 

shelters, missing persons information hotline, volunteer hotline, rumor control hotline, etc. 
 Distribute prepared public educational materials. 
 Media coordination 

 Establish and maintain contact with the EOC and/or the ICP. 
 Prepare press releases and ensure that all press releases and official information is reviewed by 

Gaine Charter/Township Manager, Jonathan Seyferth 
 Verify that information is accurate before releasing it to the media. 
 Schedule media briefings. 
 Establish a Public Information Center as the central point from which municipal news releases 

are issued at Gaines Charter Township Hall, 8555 Kalamazoo Ave., SE, Caledonia, MI 
49316  

 Assist the county in estGaablishing a Joint Information Center (JIC; the JIC can be used by 
agency representatives for releasing information to the news media). 

 Coordinate public information activities with the County PIO and the JIC. 
 Schedule interviews between the CEO and media agencies. 
 Monitor all forms of media, both traditional and social, for rumors, and address rumors as soon 

as possible 
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PUBLIC INFORMATION 
 
 
 
 
 

The following agency is responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Kent County Matt Groesser, Kent County Emergency 
Management Coordinator  

 
The line of succession for representing the Public Information function during a response to an emergency or 
disaster situation is: 
 

TITLE AGENCY 

Township Manager Gaines Charter Township 

  

  

 
Kent County is responsible for reporting or delegating another individual from their agency to report to the EOC 
during scheduled exercises or emergencies to coordinate and represent the Public Information function.  
 

SIGNATURE OF PUBLIC INFORMATION OFFICIAL DATE 
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ANNEX H 
 

PUBLIC SAFETY 
 
 
 

The Public Safety function is concerned to ensuring the safety of all citizens, maintaining law and order, 
protecting public and private property and providing protection for essential industries, supplies and facilities. 
 
The Public Safety Official will maintain liaison and coordinate emergency management and response activities 
with the Public Safety function at the county level. This annex relates to the following annex(es) in the Kent 
County EAG: (Law Enforcement Annex, ESF#13 – Public Safety and Security) 
 
 

Responsible Agency: Kent County 
 

 
 

Public Safety Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
from the agency to staff the EOC and implement the plan. 

 Response activities 

 Provide security and access control at critical facilities and incident sites. 
 Implement any curfews ordered by the governor or CEO.   
 Enforce evacuation orders and assist in evacuations. 
 Ensure prisons and jails are notified of potential threat and determine whether proper safety and 

security precautions are being taken. 
 Implement urban search and rescue capabilities, including animals.   
 Investigate incident and provide intelligence information to county, state and federal officials. 
 Transportation 

 Secure unusable roads. (Use Fire Services and Public Works for support, if necessary). 
 Identify routes that need barricades and signs. Request necessary assistance from Public 

Works. 
 Ensure vehicles on evacuation routes are removed.  If necessary, request that Public Works 

agencies move vehicles off the road.  Maintain record of where vehicles are being taken.   
 Coordinate with the Road Commission or Public Works in rerouting traffic and putting the 

appropriate signs in place. 
 Assistance to other agencies 

 Assist Warning function in warning the public, when necessary. 
 Assist the medical examiner with mortuary services. 
 Assist families isolated by the effects of the disaster. 
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PUBLIC SAFETY 
 
 

 
 
 
 
The following agencies are responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Kent County Matt Groesser, Kent County Emergency 
Management Coordinator  

 
The line of succession for representing the Public Safety function during a response to an emergency or 
disaster situation is: 
 

TITLE AGENCY 

Township Manager Gaines Charter Township 

  

  

 
Kent County is responsible for reporting or delegating another individual from their agency to report to the EOC 
during scheduled exercises or emergencies to coordinate and represent the Public Safety function.  
 

SIGNATURE OF PUBLIC SAFETY OFFICIAL DATE 
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ANNEX I 
 

PUBLIC WORKS 
 
 
 

The Public Works function is responsible for conducting pre- and post-incident assessments, 
ensuring critical services are met through existing contracts, providing technical assistance and 
engineering expertise and construction management, providing emergency repair of damaged 
public infrastructure and critical facilities, and the clearing of debris from public roads. 
 
The Public Works Official will maintain liaison and coordinate emergency management and response 
activities with the Public Works function at the county level. This annex relates to the following annex(es) 
in the Kent County EAG: (Public Works/Transportation, ESF#1 – Transportation, ESF#3 – Public Works 
and Engineering and ESF#12 – Energy) 
 
 

Responsible Agency: Kent County 
 

 
 

Public Works Checklist 
 

 Report to the EOC, when activated, for scheduled exercises and disasters, or delegate another 
from the agency to staff the EOC and implement the plan 

 Response activities 

 Coordinate debris removal activities. 
 Coordinate activities designed to control the flow of floodwater. 
 Damage assessment 

 Provide engineering expertise to inspect public structures and determine if they are safe to use. 
 Provide DA information for roads, bridges, buildings, infrastructure, etc. to DA function. 
 Transportation 

 Provide barricades and signs for road closures and boundary identification (to include activating 
MAA/MOUs if additional barricades are needed). 

 Provide technical expertise in road weight limits, road capacity, etc., to determine whether 
evacuation routes are adequate for traffic flow. 

 Notify law enforcement of the location(s) of disabled vehicles. 
 Contact appropriate Michigan Department of Transportation (MDOT) and county transportation 

officials to request travel restrictions on state and county roads, if necessary. 
 Assistance to other agencies 

 Assist in identifying access control areas. 
 Assist with urban search and rescue activities, if necessary. 
 Maintain contact with local utilities to determine the extent and cause of damage and outages. 

Report this information and restoration schedules to EOC staff. 
 Coordinate with utility companies in the restoration of essential services. 
 Logistics 

 Provide vehicles and personnel to transport essential goods, such as food and medical 
supplies, when directed by the EOC staff. 

 In conjunction with public health, help identify sources of potable water.   
 Assist in identifying and obtaining the appropriate construction equipment to support disaster 

response and recovery operations. 
 Provide emergency generators and lighting. 
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PUBLIC WORKS 
 
 
 
 
 
 
The following agencies are responsible for this annex: 
 

AGENCY TITLE OF CONTACT 

Kent County Matt Groesser, Kent County Emergency 
Management Coordinator  

 
The line of succession for representing the Public Works function during a response to an emergency or 
disaster situation is: 
 

TITLE AGENCY 

Township Manager Gaines Charter Township 

  

  

 
Kent County is responsible for reporting or delegating another individual from their agency to report to 
the EOC during scheduled exercises or emergencies to coordinate and represent the Public Works 
function.  
 

SIGNATURE OF PUBLIC WORKS OFFICIAL DATE 

  

 

 

 

 

 

 

 

 



Gaines Charter 
Township 

Memo 
To: Gaines Charter Township Trustee Board 

From: Clerk’s Department 

cc:  

Date: December 9, 2021 

Re: Cemetery Burials 

Sexton Joe VanEngen reports "This is the most (burials) I have done in a year since starting in 
2015, 55 burials and 28 cremations." 



 

MEMO 

Staff Communication 

 

DATE: December 13, 2021 

TO: Gaines Charter Township Board of Trustees 

FROM: Dan Wells, Community Development Director; David Jirousek, AICP, 

Community Planning Consultant 

RE: 6174 and 6200 Wing Avenue SE, Rezone from Residential-10 to Office-Service 

 

SUMMARY OF TOPIC: 

The applicant requests the rezoning of two adjacent parcels from Residential (RL-10) to 

Office Service (O-S). All parcels in the vicinity are currently zoned RL-10, and nearby land 

uses include single-family detached homes and a vacant MDOT parcel to the south of Wing 

Avenue. The applicant, Vision Real Estate Investment (VREI), has developed several multi-

tenant industrial buildings in the area. The purpose of the rezoning is to allow the applicant 

the opportunity to build and establish their headquarters facility. 

 

Surrounding zoning:  

 NORTH: RL-10  

WEST: RL-10 SUBJECT PARCEL EAST: RL-10 

 SOUTH: RL-10 (Vacant) & 

M-6 Highway ROW 

 

 

The Township does not consider specific land use determinations or review site plans as part 

of a rezoning review. However, the applicant plans to construct a 19,500 square foot 

building with approximately one-third office space and two-thirds warehousing space.  

Conceptual building elevations are shown on the next page and include architectural 

articulation of the exterior walls to create an office building appearance and to lessen the 

visual impact of the proposed warehouse space. 



 

 

FINANCIAL IMPACT: 

The rezoning is not anticipated to have a negative financial impact on the Township. Costs 

associated with the review process are borne by the applicant through administrative and 

escrow review fees. Water and sewer connections will be at the expense of the developer. 

Tax revenue will increase with improvement of the property and establishment of an office 

use. 

BUDGET ACTION REQUIRED: 

N/A. 

REVIEW: 

The request has been reviewed using the applicable review standards of Section 27.4, 

Review Standards for Amendments, which states: 

In reviewing an application for the rezoning of land, whether the application is 
made without or with an offer of conditions (as in a conditional rezoning request), 
factors that should be considered by the Planning Commission and the Township 
Board include, but are not limited to, the following: 

 
A. Whether the proposed rezoning is consistent with the policies and uses 

proposed for that area in the Township’s Master Land Use Plan;  
 

Meets standard. The Township’s current Future Land Use Plan designates the 

subject properties as Office/Service (OFC), corresponding to the O-S zoning 



district. All parcels east of Wing Avenue are similarly planned for OFC but are 

currently zoned RL-10.  

  

Planning Commission discussions in 2019 and early 2020 regarding the Future 

Land Use Map have considered a High Density Residential (HDR) land use for 

this area. However, this effort is currently paused. A more detailed assessment 

must consider the appropriateness of OFC or HDR between Wing Avenue 

and Hanna Lake, as this area primarily includes single-family detached 

dwellings. The Township may find that both higher-density residential and 

office projects are compatible together in this study area. In any case, this 

area is planned for change from the existing single-family zoning designation. 

 

 
B. Whether all of the uses and structures allowed under the proposed rezoning 

would be compatible with other zones and uses in the surrounding area;  
 

Meets standard. Office buildings are not necessarily consistent with existing 

single-family character, but there is currently only one single-family residence 

on the end of Wing Avenue, on the west side of the cul-de-sac, across from 

the subject parcels. The parcels are located far enough away from other 

residential parcels along 60th and Hanna Lake that development there will 

not impact them. The site is adjacent to the M-6 public right-of-way to the 

south. 

 

Office zoning districts typically have less impact to residential areas than 

other uses, as weekday hours and weekend activity is much less intensive 

than uses authorized in commercial and industrial districts. Further, 

coordination of proposed landscaping and site development concepts can 

help to ensure that the impact of future non-residential is more compatible 

with existing land uses. However, it should be recognized that this area is 



planned for more intensive land use as a primary redevelopment area in the 

Township. 

 

C. Whether any public services and facilities would be significantly adversely 
impacted by a development or use allowed under the requested rezoning;  
 

Meets standard. All public services and facilities are currently available for 

development along Wing Avenue and would not be adversely affected by a 

rezoning from RL-10 to O-S. The impact on public services and facilities is 

anticipated to be negligible. However, all future public water and sewer 

plans are subject to review and approval by the Township Engineer and the 

BGUA, and access will be subject to review by the Kent County Road 

Commission. 

 

D. Whether the proposed zoning would be reasonable;  
 

Meets standard. The proposed rezoning would be reasonable as the area is 

planned for transformation to O-S. Office uses are typically more compatible 

with and sensitive to existing residential areas. Additionally, this site is adjacent 

to the highly traveled M-6 corridor, which makes single-family residential less 

desirable. 

  

E. Whether circumstances in the area have changed;  
 

Meets standard. While market conditions are changing, conditions in the area 

between 60th Street, Wing Avenue, and Hanna Lake Avenue have not 

changed in many years. The overall market for office space may be 

changing based on the impact of the pandemic, but conditions have not 

changed so much to as require that future zoning designations deviate from 

the current Master Plan. 

 

F. Whether the uses allowed under the proposed rezoning would be equally or 
better suited to the area than uses allowed under the current zoning of the 
land. 
 

Meets standard. For the reasons noted in this report, office uses at the end of 

Wing Avenue adjacent to M-6 would be better suited to the area than 

encouraging single-family residential development adjacent to the highway. 
 

STAFF RECOMMENDATION: 

The Planning Commission recommended approval of the rezoning request, and an 

ordinance is provided for consideration by the Board after a public hearing is conducted.  

Staff recommends that the Board approve the rezoning request with no conditions. 

  



ATTACHMENTS: 

• 2020 Aerial 

• Zoning Map Inset 

• Zoning Map Amendment Ordinance 



2020 AERIAL 

 

 

  



ZONING MAP INSET 

 

 

 

 



Township Board Ordinance No. 21-______ 
__________ __, 2021 

1 
 

GAINES CHARTER TOWNSHIP 
KENT COUNTY, MICHIGAN 

(ORDINANCE NO. ___) 

At a ________________ meeting of the Township Board for Gaines Charter Township 
held at the Township offices on _____________, 2021, beginning at ____ p.m., the following 
Ordinance was offered for adoption by Township Board Member __________, and was seconded 
by Township Board Member _____________: 
 

AN ORDINANCE TO AMEND THE GAINES CHARTER TOWNSHIP ZONING 
ORDINANCE AS PROVIDED FOR IN CHAPTER 27 THEREOF BY AMENDING 

SECTION 1.6 AND THE TOWNSHIP ZONING MAP 
 
THE CHARTER TOWNSHIP OF GAINES (the “Township”) ORDAINS: 
 
 Section 1. Amendment. The Gaines Charter Township Zoning Ordinance is hereby 
amended by the amendment of Section 1.6 thereof, the Zoning Map, so as to rezone the 
following properties in their entirety from Residential (RL-10) to Office Service (O-S), the land 
being commonly described as parcels 41-22-03-226-033 and 41-22-03-226-035 located at 6174 
and 6200 Wing Avenue SE. 

Section 2. Effective Date.  This Ordinance shall become effective seven (7) days after a 
summary is published in a newspaper of general circulation within the Township. 

 
The vote in favor of this Ordinance was as follows: 

YEAS:  ____________________________________________________________ 
              
NAYS:             
ABSENT/ABSTAIN:            

 
ORDINANCE DECLARED ADOPTED 
 

  



 

CERTIFICATION 
 I hereby certify that the above is a true copy of an Ordinance adopted by the Township 
Board for Gaines Charter Township at the time, date, and place specified above pursuant to the 
required statutory procedures. 
       Respectfully submitted, 
 
       By_________________________________ 
  Michael Brew 
  Gaines Charter Township Clerk 























 
CHARTER TOWNSHIP OF GAINES 

COUNTY OF KENT, MICHIGAN 

RESOLUTION TO ESTABLISH WATER SUPPLY AND 

SEWER RATES AND CHARGES 

RESOLUTION NO.    WATER AND SEWER RATES 

Minutes of a regular meeting of the Township Board of the Township of Gaines, Kent 

County, Michigan, held at the Township Hall in said Township on the         day of   

  , 2021, at 7:00 p.m. Local Time. 

PRESENT: Members:     

ABSENT: Members:     

The following resolution was offered by Member      and supported by 

Member    : 

WHEREAS, the Water and Sewer Ordinance provides that the amounts of the various 

Water Supply Rates and Charges and Sewer Rates and Charges, shall be established by a Schedule 

of Rates and Charges, adopted by resolution of the Township Board from time to time; and 

WHEREAS, the Township deems it advisable to adopt by resolution the Schedule of Rates 

and Charges. 

NOW, THEREFORE, BE IT HEREBY RESOLVED AS FOLLOWS: 

1. The Schedule of Rates and Charges, attached hereto as Exhibit A, is hereby 

adopted.  This schedule shall remain in effect until amended or replaced. 

2. Terms used in this Resolution shall have the meanings defined in the Water and 

Sewer Ordinance. 

3. All resolutions or parts of resolutions in conflict herewith shall be and the same are 

hereby rescinded. 
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AYES: Members:     

   

NAYS: Members:     
 
ABSTAIN: Members:     
 
RESOLUTION DECLARED ADOPTED. 
 
 

__________________________________________ 
Michael Brew, Clerk 
Charter Township of Gaines 

 
STATE OF MICHIGAN ) 
 ) ss. 
COUNTY OF KENT ) 
 

I, Michael Brew, the duly qualified and acting Clerk of the Charter Township of Gaines, 
Kent County, Michigan (the “Township”) do hereby certify that the foregoing is a true and 
complete copy of a Resolution adopted by the Township Board of the Township at a regular 
meeting thereof held on      , 2021, the original of which is on file 
in my office.  Public notice of said meeting was given pursuant to and in compliance with Act No. 
267 of the Public Acts of Michigan of 1976, as amended, including in the case of a special or 
rescheduled meeting, notice by publication or posting at least eighteen (18) hours prior to the time 
set for the meeting. 

IN WITNESS WHEREOF, I have affixed my official signature this    day of  
    , 2021. 

 
__________________________________________ 
Michael Brew, Clerk 
Charter Township of Gaines 
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EXHIBIT A 

CHARTER TOWNSHIP OF GAINES 

COUNTY OF KENT, MICHIGAN 

SCHEDULE OF RATES AND CHARGES 

 EFFECTIVE JANUARY 1, 2022, UNTIL AMENDED OR REPLACED 
 

I.   WATER SUPPLY RATES AND CHARGES 

A. Inspection Fee (Section 1601) 

• Minimum fee (connection and disconnection) for Residential Customer:  $50 per 
inspection.  Additional fees based on actual costs incurred for missed inspection 
appointments, repeat inspections and complicated inspections requiring more than 
one (1) hour shall be charged as a Miscellaneous Customer Fee. 

• Minimum fee (connection and disconnection) for Commercial or Industrial 
Customer:  $100 per inspection.  Additional fees based on actual costs incurred for 
missed inspection appointments, repeat inspections and complicated inspections 
requiring more than two (2) hours shall be charged as a Miscellaneous Customer 
Fee. 

B. Water Availability Fee (Section 1602(a)) 

Commercial/Residential Customers 
 

• For Premises with a frontage of 120 feet or less, or combined frontage of 300 feet 
or less for a Corner Lot:  $6,240 for an application filed in calendar year 2022, 
subject to the annual adjustment set forth in M, below, for each calendar year 
thereafter; plus 

• For frontage in excess of 120 feet, or 300 feet for a Corner Lot:  $62.40 per foot for 
an application filed in calendar year 2022, subject to the annual adjustment set forth 
in M, below, for each calendar year thereafter. 

Commercial Customers needing an Unmetered Fire Protection Service and Industrial 
Customers 

 
• For Premises with a frontage of 120 feet or less, or combined frontage of 300 feet 

or less for a Corner Lot:  $7,010 for an application filed in calendar year 2022, 
subject to an annual adjustment set forth in M, below, for each calendar year 
thereafter; plus 

• For frontage in excess of 120 feet, or 300 feet for a Corner Lot:  $70.10 per foot for 
an application filed in calendar year 2022, subject to the annual adjustment set forth 
in M, below, for each calendar year thereafter. 
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C. Water Trunkage Fee (Section 1602(b)) 

$703 per Trunkage Unit for applications filed in calendar year 2022, subject to the annual 
adjustment set forth in M, below, for each calendar year thereafter. 

D. Water Service Fee (Section 1602(c)) 

$1,442 for a 1 inch diameter Water Service, $1,913 for a 1 1/2 inch diameter Water Service, 
and $2,476 for a 2 inch diameter Water Service for an application filed in calendar year 
2021, subject to the annual adjustment set forth in M, below, for each calendar year 
thereafter.  The Water Service Fee for a Water Service with a diameter larger than 2 inches 
shall be determined on the basis of actual cost. 

E. Water Meter Fee (Section 1602(d)) 

Size Fee 
5/8” or ¾” $450 
1” $550 
1-1/2” $1,325 
2” $1,500 
Over 2” Applicant pays actual cost of Meter and installation 

 
F. Water Readiness to Serve Fee (Section 1603) 

5/8” or 3/4” Meter $17.82 per quarter 
1” Meter $17.82 per quarter 
1-1/2” Meter $61.60 per quarter 
2” Meter $108.32 per quarter 
3” Meter $244.26 per quarter 
4” Meter $435.42 per quarter 
6” Meter $979.16 per quarter 
8” Meter $1,739.56 per quarter 
10” Meter $2,718.72 per quarter 
12” Meter $3,918.78 per quarter 

 

G. Water Use Fee (Section 1604) 

$2.90 per 1,000 gallons 

H. Unmetered Fire Protection Fee (Section 1605) 

Size Fee 
4” service or smaller $25 per quarter 
6” service $55 per quarter 
8” service $95 per quarter 
10” service $150 per quarter 
12” service $220 per quarter 
16” service $390 per quarter 
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I. Water Meter Bypass Violation Fee (Section 1606) 

The Water Meter Bypass Violation Fee shall be charged at the rate of $6.10 per 1,000 
gallons for Public Water used during the period of the bypass and shall be based upon 
100% of the historical water usage before and after the Water Meter bypass violation. 

J. Fee for Use of Fire Hydrants by Private Parties (Section 1305) 

• Fee for one day use only:  $60 

• Fee for use for more than one day:  Administrative Fee of $25 plus Water Use Fee 
for actual volume of water used, with an aggregate minimum of $60. 

• Seasonal Use Fee:  Administrative Fee of $25 plus Water Use Fee for actual volume 
of water used, with an aggregate minimum of $165. 

K. Miscellaneous Customer Fee (Section 1607) 

See Section III.A., below. 

L. Public Fire Hydrant Rental (Section 1608) 

$10.00 per year per hydrant 

M. Annual Adjustment to Water Availability Fee, Water Trunkage Fee and the Water 

Service Fee. 

The Water Availability Fee, the Water Trunkage Fee and the Water Service Fee shall be as 
presented in Section I. Water Supply Rates and Charges and increase every January 1st an 
amount equal to 3% of the Water Availability Fee, Water Trunkage Fee or Water Service 
Fee, as the case may be, applicable in the preceding calendar year, rounded up to the nearest 
one dollar. 

Note:  13% is intended to approximate the 15-year annual average increase in the construction cost index maintained by the 

engineering news records (www.enr.com). 

 
II.   SEWER RATES AND CHARGES 

A. Inspection Fee (Section 1609) 

• Minimum fee (connection or disconnection) Residential Customer:  $50 per 
inspection.  Additional fees based on actual costs incurred for missed inspection 
appointments, repeat inspections and complicated inspections requiring more than 
one (1) hour shall be charged as a Miscellaneous Customer Fee. 

• Minimum fee (connection and disconnection) for Commercial or Industrial 
Customer:  $100 per inspection.  Additional fees based on actual costs incurred for 
missed inspection appointments, repeat inspections and complicated inspections 
requiring more than two (2) hours shall be charged as a Miscellaneous Customer 
Fee. 
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B. Sewer Availability Fee (Section 1610(a)) 

Commercial/Residential Customers 

• For Premises with a frontage of 120 feet or less, or combined frontage of 300 feet 
or less for a Corner Lot:  $10,284 for an application filed in calendar year 2022, 
subject to the annual adjustment set forth in L, below, for each calendar year 
thereafter; plus 

• For frontage in excess of 120 feet, or 300 feet for a Corner Lot:  $102.84 per foot 
for an application filed in calendar year 2022, subject to the annual adjustment set 
forth in L, below, for each calendar year thereafter 

Industrial Customers 

• For Premises with a frontage of 120 feet or less, or combined frontage of 300 feet 
or less for a Corner Lot:  $11,059 for an application filed in calendar year 2022, 
subject to the annual adjustment set forth in L, below, for each calendar year 
thereafter; plus 

• For frontage in excess of 120 feet, or 300 feet for a Corner Lot:  $110.59 per foot 
for an application filed in calendar year 2022, subject to the annual adjustment set 
forth in L, below, for each calendar year thereafter. 

C. Sewer Trunkage Fee (Section 1610(b)) 

$1,044 per Trunkage Unit for an application filed in calendar year 2022, subject to the 
annual adjustment set forth in L, below, for each calendar year thereafter. 

D. Sewer Lateral Fee (Section 1610(c)) 

$2,056 per Sewer Lateral 6 inches or less in diameter for an application filed in calendar 
year 2022, subject to the annual adjustment set forth in Section L, below, for each calendar 
year thereafter.  The Sewer Lateral Fee for a Sewer Lateral with a diameter larger than 6 
inches shall be determined on the basis of actual cost. 

E. Sewage Meter Fee (Section 1610(e)) 

Applicant pays actual cost of Sewage Meter and installation. 
 

F. Sewer Readiness to Serve Fee (Section 1611) 

5/8” or ¾” Meter $14.30 per quarter 
1” Meter $14.30 per quarter 
1-1/2” Meter $49.42 per quarter 
2” Meter $86.90 per quarter 
3” Meter $195.96 per quarter 
4” Meter $349.32 per quarter 
6” Meter $785.54 per quarter 
8” Meter $1,395.58 per quarter 
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10” Meter $2,181.12 per quarter 
12” Meter $3,143.88 per quarter 

 
Consistent with Section 1611(d), the Sewer Readiness to Serve Fee for an Industrial 
Customer or a Commercial Customer not connected to the Water System and without a 
Well Water Meter shall be $0.97/1,000 gallons of metered Sewage. 

G. Sewer Use Fee (Section 1612) 

The Sewer Use Fee shall be $3.20 per 1,000 gallons of metered Public Water usage, as 
adjusted in the following manner: 

a. Public Water that does not enter the Sewer System, as metered by a Submeter in 
accordance with Section 1612(b), shall be subtracted from total metered Public 
Water usage. 

 
b. Separately metered Dwelling Units shall be billed at 74.6% of total metered Public 

Water usage, in accordance with Section 1612(c). 
 

c. The Sewer Use Fee for an Industrial or Commercial Customer with a sewage meter 
shall be based upon the actual metered flow of Sewage discharged to the Sewer 
System, in accordance with Section 1612(e). 

 
d. The Sewer Use Fee for a Residential Customer not connected to the Water System 

shall be based upon an assumed discharge to the Sewer System of 14,750 gallons 
of Sewage per quarter per Dwelling Unit, in accordance with Section 1612(f).  The 
“flat rate” Sewer Use Fee shall be $61.50 per quarter and includes a Sewer 
Readiness to Serve Fee equivalent to that charged for a residential customer with a 
5/8” Meter. 

 
H. Sewage Meter Bypass Violation Fee (Section 1613) 

The Sewage Meter Bypass Violation Fee shall be charged at the rate of $3.20 per 1,000 
gallons for Sewage discharged during the period of the bypass and shall be based upon 
100% of the historical Sewage usage before and after the Sewage Meter bypass violation.  
An Industrial Customer or a Commercial Customer not connected to the Water System and 
without a Well Water Meter that is subject to a Sewage Meter Bypass Violation Fee shall 
also pay a Sewer Readiness to Serve Fee upon the same volume of Sewage discharge that 
is subject to the Sewage Meter Bypass Violation Fee. 

I. Customer Surcharge Fee (Section 1614) 

The Customer Surcharge Fee is intended to be the amounts established and charged from 
time to time by the City and applicable to Township Customers in accordance with the 
applicable Interjurisdictional Pretreatment Agreement. 

For Customers served by that portion of the Sewer System subject to the Interjurisdictional 
Pretreatment Agreement with the City of Wyoming, the Customer Surcharge Fee shall 
include the following: 
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PENALTIES AND SURCHARGES 

Cyanide and Metals 
Average Quarterly Flow, gpd 

 
Concentration Level 

  10,000- 50,000-  
0-10,000 50,000 100,000 >100,000 
Gals/Day* Gals/Day* Gals/Day* Gals/Day* 

0-Limit (x) No penalty No penalty No penalty No penalty 
>1(x) - 2(x)  $  50.00  $100.00 $150.00 $ 200.00 
>2(x) - 3(x)  $100.00  $200.00 $300.00 $ 400.00 
>3(x) - 4(x)  $150.00  $300.00 $450.00 $ 600.00*** 
>4(x)  $200.00   $500.00*** $750.00*** 1,000.00*** 

 
(x) Individual limits as listed. 

    Composite Grab Sample 
    Limit (mg/L) Limit (mg/L) 

Arsenic      1.8  2.7 
Beryllium      0.005  0.0075 
Cadmium      0.70  1.0 
Chromium      2.50  3.70 
Copper      2.00  3.00 
Lead      1.80  2.70 
Nickel      1.50  2.20 
Silver      0.72  1.00 
Zinc      6.00  9.00 
Cyanide      0.80  1.20 
Mercury      0.0005  0.0005 
Phenol      0.10  0.15 
*Based on average day for previous quarter 
**Penalties shall be assessed on any sample exceeding the limits listed in this Section. 

 
  pH Penalty 
            Average Quarterly Flow, gpd 

   10,000- 50,000- 
 pH  0-10,000 50,000 100,000 >100,000 

Gals/Day* Gals/Day* Gals/Day* Gals/Day* 
5.0 - 10.5 No penalty No penalty No penalty No penalty 
4.0 - 4.9  $15.00  $30.00  $45.00  $60.00 
3.0 - 3.9  $40.00  $80.00 $120.00  $160.00 
0 - 2.9  $75.00  $150.00 $300.00  $750.00*** 
>10.5 - 10.9  $15.00  $30.00  $45.00  $60.00 
11.0 - 11.9  $40.00  $80.00 $120.00  $160.00 
12.0 - above  $75.00  $150.00 $300.00  $750.00*** 
***Maximum penalty permitted by law. 
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 SURCHARGE RATES 
 

  Up to 300 mg/L   > 300 mg/L 
BOD  Rate/lb  $0.00    $0.011 

 
  Up to 400 mg/L   > 440 mg/L 

SS  Rate/lb  $0.00    $0.115 
 

  Up to 20 mg/L   > 20 mg/L 
Phosphorus  Rate/lb  $0.00    $0.65 

 
  Up to 75 mg/L   > 75 mg/L 

Oil and Grease Rate/lb  $0.00    $0.09 
 

  Up to 700 mg/L   > 700 mg/L 
COD*  Rate/lb  $0.00    $0.04 

 
*Alternative to BOD, surcharges will not be levied for both BOD and COD on any given 
sample 

In the event the applicable Customer Surcharge Fee has been increased or decreased or 
discharge limits are revised, or additional Customer Surcharges are implemented by the 
City of Wyoming since the date of approval of this Schedule of Rates and Charges or the 
most recent amendment to the Schedule of Rates and Charges approved by the Township, 
the Customer Surcharge Fee, as increased, decreased or additionally implemented by the 
City of Wyoming shall be applicable within the Township as required by the 
Interjurisdictional Pretreatment Agreement. 

J. Drainage Violation Fee (Section 1615) 

The Drainage Violation Fee shall be equal to 300% of the average quarterly Sewer Use Fee 
charged to the Premises for the last four quarterly billing periods.  The Drainage Violation 
Fee shall be billed periodically from the date of accrual and shall continue until 
unauthorized connections are disconnected in accordance with the Ordinance, 
unauthorized discharges are terminated or access is provided to a Premises to verify the 
absence of the same.  The Drainage Violation Fee may be determined on a daily, weekly, 
monthly or quarterly basis, using as a basis of determination said average quarterly Sewer 
Use Fee. 

K.  Miscellaneous Customer Fee (Section 1616) 

See Section III.A., below. 

L. Annual Adjustment to Sewer Availability Fee, Sewer Trunkage Fee and the Sewer 

Lateral Fee 

The Sewer Availability Fee, the Sewer Trunkage Fee and the Sewer Lateral Fee shall be as 
presented in Section II. Sewer Rates and Charges and increase every January an amount 
equal to 3% of the Sewer Availability Fee, Sewer Trunkage Fee or Sewer Lateral Fee, as 
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the case may be, applicable in the preceding calendar year, rounded up to the nearest one 
dollar. 

Note:  13% is intended to approximate the 15-year annual average increase in the Construction Cost Index maintained by the Engineering 
News Records (www.enr.com). 

M. Significant Industrial User Discharge Permit Fee (Section D104) 

It is the intent that the wastewater discharge permit fee shall be set at the same amount 
established by the City of Wyoming.  The fee shall be $175.00 or such different amount as 
shall be hereafter established by the City of Wyoming. 

III.   MISCELLANEOUS 

A. Miscellaneous Customer Fee (Section 1607 and Section 1616) 

The Miscellaneous Customer Fee shall, in general, be based upon the direct out-of-pocket 
expense of the Township not covered by other Rates and Charges, plus 10% of the total 
expense for administration and overhead.  In addition, the following shall be charged: 

1. The failure to connect fee provided by Section 1004 shall be based upon the Water 
Readiness to Serve Fee and Water Use Fee that would have accrued, effective upon 
the expiration of the connection period, based upon the actual Water Readiness to 
Serve Fee and Water Use Fee charged during the same period of time to similarly 
situated Water Customers. 

 
2. The failure to connect fee provided by Section 1009 shall be based upon the Sewer 

Readiness to Serve Fee and Sewer Use Fee that would have accrued, effective upon 
the expiration of the connection period, based upon the actual Sewer Readiness to 
Serve Fee and Sewer Use Fee charged during the same period of time to similarly 
situated Sewer Customers. 

 
3. The Water Meter and Sewage Meter testing fee provided by Sections 1213(a) and 

1222(a), respectively, shall be as follows: 
 

a. If a Customer requests that a Water Meter be tested, it shall be removed and 
sent to the factory or shop for testing and the Customer will be required to 
deposit with the Township a minimum fee, based upon the size of the Water 
Meter, of: 

 Size Fee 
 5/8” $140.00 
 1” $140.00 
 1 1/2” $265.00 
 2” $265.00 
 3” $365.00 
 4” $465.00 
 6” $665.00 
 8” $865.00 
 10” $1,065.00 
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 All additional charges not covered by the deposit will be the responsibility 

of the Customer as defined in Section 1213(a). 

b. If a Sewer Meter must be removed and sent to the factory or shop for testing, 
the Customer will be required to deposit with the Township a minimum fee 
of $300.00.  All additional charges not covered by the deposit will be the 
responsibility of the Customer as defined in Section 1222(a).  The Township 
may determine that a Sewage Meter can be tested in place; however, the 
minimum deposit is still required. 

4. The deposit for a portable Public Water Meter and Backflow Preventer provided by 
Section 1305(b) shall be $500. 

 
5. The central filling location fee provided by Section 1306(c) shall be $25 for 

administration and a minimum of $35 for metered water usage. 
 
6. The fee for failure to submit an inspection report for a Grease Trap or an oil or sand 

interceptor, as provided by Section 1406(k) shall be $100 per month (or partial 
month) per Grease Trap or sand or oil interceptor until such report is filed. 

 
7. The cost incurred by the Township to clean and maintain a Grease Trap or an oil or 

sand interceptor, as provided by Section 1406(l), shall be the actual cost incurred 
by the Township plus 100% of the total for Township administration and overhead. 

 
8. The cost of removing or abandoning a Water Service or Sewer Lateral, as provided 

by Section 1504(b), shall be the actual cost incurred by the Township plus 10% of 
the total for Township administration and overhead. 

 
9. The fee to turn on or turn off a Water Service as provided by Section 1607 and 

Section 1616 shall be $25 for each. 
 

10. The fee for a check returned for insufficient funds shall be established by the 
Township Board from time to time. 

11. The fee for water usage during the construction of a residential building prior to the 
installation of a Water Meter shall be as follows: 

 
a. In accordance with Section 1103, $25 per building shall be payable prior to 

the issuance of a permit to connect to the Water System.  This fee applies 
to new construction only and covers the use of water during the period of 
time that the residential building is being constructed. 

b. A Water Meter must be installed in the building before (A) the building is 
occupied or (B) water is used for irrigation purposes. 

c. This fee will be charged to residential users only including single family 
homes, duplexes, site condominiums and attached condominiums.  All other 
types of uses including industrial, commercial and apartments will be 
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required to use other means available and allowed by the Ordinance for the 
use of water during construction. 

d. Existing residential buildings with an occupancy permit making connection 
to the Water System should be exempt from this fee. 

In addition to the above, it is the intent of the Township to charge as a Miscellaneous 
Customer Fee all industrial pretreatment fees, surcharges, fines, penalties and other 
expenses applicable to a Customer of the Sewer System by the terms of the 
Interjurisdictional Pretreatment Agreement and the related provisions of Appendix D or 
Appendix E and not otherwise included in other Rates and Charges. 

B. Minimum Security Deposit 

The Minimum Security Deposit provided by Section 1711(b) shall be $500 per tenant. 



 

ACTION MEMO 

Staff Communication-Action Required 

 

DATE: December 9, 2021 

TO:   Gaines Charter Township Board of Trustees  

FROM: Tracy Lawrence, Water & Sewer Administrator 

RE:  Lead and Copper Sampling Incentive for Residents 

 

SUMMARY: 

Every three years the Byron-Gaines Utility Authority (BGUA) conducts monitoring throughout 

the Byron and Gaines Township drinking water distribution system, checking for traces of 

lead and copper. Monitoring is done by collecting a water sample from homes that are 

connected to the public water supply and fit the criteria for a monitoring site. The BGUA will 

be doing this monitoring in the summer of 2022; thirty (30) homes will need to be sampled. 

A letter will be sent to homes that fit the criteria requesting their voluntary assistance which 

involves filling a small sample bottle with tap water and making arrangements with the 

BGUA to have the sample bottle dropped off then picked up the next day. An incentive 

was offered three years ago to residents which greatly helped with residents volunteering 

for the program as compared to previous years when no incentive was offered. Three years 

ago an incentive of $20 was given; this year I would like to offer an incentive of $25 which 

will be given as a credit on their quarterly billing following the completed sampling. 

FINANCIAL IMPACT: 

Of the thirty (30) homes that will be sampled, approximately half will be in Gaines Township 

with the remaining half located in Byron. A credit of $25 for each home that completes the 

sampling process will result in a total of $375 in lead/copper incentives being awarded. This 

may vary slightly should the sample sites not be split evenly between the Townships. 

RECOMMENDATION: 

The Water & Sewer Committee passed a motion recommending that the Township Board 

approve the request for giving an incentive of $25 for homes that volunteer and successfully 

complete the sampling per the BGUA requirements. 



 

ACTION MEMO 

Staff Communication – Action Required 

 

DATE: December 9, 2021 

TO:   Gaines Charter Township Board of Trustees  

FROM: Tracy Lawrence, Water & Sewer Administrator 

RE:  7583 Sunview Drive – Utility Bill Relief Request 

 

SUMMARY: 

The Water & Sewer Dept. contacted the homeowner of 7583 Sunview Dr. in October 2021in 

regards to the high usage indicated by the quarterly meter read for the upcoming 

November billing. A subsequent meter read was taken to confirm the high usage was no 

longer occurring; it was an event that took place during the quarter. The homeowner found 

a leak in the irrigation system and made the repair. The homeowner has requested relief 

from the sewer charges related to this issue that are above their normal usage. 

 

WATER & SEWER ORDINANCE: 

The Ordinance allows for the Township Board to grant utility bill relief when the water is 

clearly not going into the sewer system. 

 

RECOMMENDATION: 

The Water & Sewer Committee passed a motion recommending that the Township Board 

approve the request for a bill reduction for sewer usage in the amount of $200.46. This 

amount represents the cost of sewer that was charged for water that did not go into the 

sewer system, instead it leaked into the ground from the irrigation system. 



November 16, 2021 NOTIFICATION #:

1059708255

 

GAINES CHARTER TOWNSHIP

8555 KALAMAZOO AVE SE

CALEDONIA,  MI 49316-8270

REFERENCE:

Dear Valued Customer,

The estimated cost for your energy request is as follows:

 

Winter Construction Costs: -$                

Installation Charge: 2,730.00$       

Additional Costs  

Total Estimated Cost: 2,730.00$       

Less Prepayment Received: -$                

Total Estimated Cost Due: 2,730.00$   

Kristen Greenwood at - .

Enclosed for approval and signature is the original Authorization for Change and Resolution covering the replacement 

and/or installation of streetlight(s). You are responsible for the final restoration.

Please sign and return the original Authorization for Change and Resolution in the enclosed self-addressed envelope or 

email to:  POBoxCEServiceRequest@cmsenergy.com.  Payment in full is required before the installation can be 

scheduled for construction.

CEM Support Center

PRESERVATION LAKES IV WATERS BLUFF DR,  CALEDONIA

Non Refundable Agreement for Installation of Electric Facilities:

Please review all attached materials carefully and direct inquiries for your request to:

Thank you for contacting Consumers Energy for your energy needs.  Please note the Notification Number above and 

include it on any correspondence you send.  Please note the Account Number, located above the Account Name on 

your invoice, when submitting payment. 

Consumers Energy, CEM Support Center, Lansing Service Center, Rm. 122, 530 W. Willow St., P.O. Box 30162 Lansing, MI  48909-7662
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1) Service Location:

2) Meter Socket:

3) Payment:

4) Site Conditions:

5) Staking:

6) Mobile Home or 

Temporary Service:

7) Construction Repair:

8) ELECTRICAL INSPECTION:

9) Additional Charges:

10) Joint Trenching:

11) Usage Rate:

Kristen Greenwood at

Dear New Electric Customer:

CUSTOMER RESPONSIBILITIES

A copy of our design document may be included in your customer packet.  If included, your service entrance equipment should 

be located at the spot indicated by an “X” as shown on the design document (Form 2804).  Install the meter socket 3½ ‐ 5 feet 

above final grade of this location.

Thank you for your request for electric service.  In order to expedite your request and meet your schedule, we have deleloped the following list of items requiring 

action by you (Customer Responsibilities).  These requirements must be met before we can install your service.

Residential metering equipment furnished free of charge, owned and maintained by Consumers Energy includes: meters and 

one or two position self‐contained meter sockets.  Contact the company representative assigned to your notification for 

locations to pick‐up the meter socket.  For metering installations that require a three or more position self‐contained meter 

socket, the customer will be required to purchase approved meter sockets from a distributor or supplier of their choice.

YOU ARE RESPONSIBLE FOR ENSURING THAT ALL ELECTRICAL PERMITS AND INSPECTIONS ARE OBTAINED BEFORE ANY 

SERVICE CONNECTIONS CAN BE MADE.  WIRINGS MUST COMPLY WITH LOCAL AND STATE ELECTRICAL CODES.   NOTE:  

CAUTION SHOULD BE USED WHEN WORKING INSIDE FUSE PANEL.  PANEL MAY BE ENERGIZED AFTER SERVICE IS 

Underground services installed during the months of December through April may be subject to an additional charge. Unusual 

site conditions may also require an additional charge.  These charges will be communicated to you in advance of construction.

Discounts for installation of electric and gas service in the same trench (joint trench) are applied in calculating the gas service

contribution.

Customers are billed at a general service rate while the structure is under construction.  If the structure is a home, then the 

owner of the home, upon receiving a Certificate of Occupancy, should call 1‐800‐477‐5050 to ensure the gas and/or electric 

rates are changed to an appropriate rate.

Please keep these procedures in a convenient location to review as we proceed with designing your service and constructing the job.  If any of the characteristics of the service 

request are changed and not communicated to us, you may experience delays and/or additional charges.

If you have any questions regarding these requirements please direct inquiries to:

-

An invoice may be included in your customer packet.  If included, the deposit amount on the invoice must be paid prior to 

installation of your service.  Additional charges may apply and will be billed/or a refund issued upon completion of your service 

installation. 

The site must be within three (3) inches of final grade before we can install your service.  If you have requested an 

underground service, you will need to clear a 12‐foot wide path that is free of building materials, brush, trees, shrubs, etc, 

along the proposed service route to avoid delays.  Our Forestry Department can provide this service for you at an additional 

charge.  For overhead service, nominal line clearing will be provided at no charge.  Any extensive line clearing may require 

additional charges.  After your service is installed, we will backfill and place excavated earth over the trench.  You are 

responsible for the final restoration and ensuring that the grading over the trench is at the required level.

To avoid damage, you must mark (stake) your existing private underground facilities such as:  well, septic systems, sprinkler 

system, any underground wires, buried LPG tanks, piping, or other unusual buried facilities. These stakes must be apparent 

when we arrive to install the service.  We cannot reimburse you for damage to facilities that are not properly staked.  You do 

not need to stake the utilities’ electric, gas or communication lines.

If you requested service to a mobile home or temporary electric service, you will be required to set your own pole or install a 

pipe for underground service in accordance with Consumers Energy specifications.  Contact the Consumers Energy 

representative assigned to your notification for additional information.

If additional line work is required to reach your location due to site conditions or other unusual circumstances, extra charges 

may be incurred.

A CMS Energy Company

2801 6‐16



4 105 106 107 108 109 110 111 112

113 114

115

116

117

118

119

120

92

93

94

95

96

97

98
99

100101
102103

104

1TT

96'

4D

P44C

4C

82'

112'

M

4
'

50Y
3143

W
A
T
E

R
S
 

B
L

U
F
F
 

D
R

4C4D15'

10

10

10

1018'

6

EASEMENT

10' UTILITY 

M80

81

82

78

79

193'

1TT

18'

5

74'

R
O

W

6
6
'

3TT

3TT1TT

1TT

10

3TT

3TT 3TT

3TT

3TT

3TT

1TT 1TT

1TT

1TT

1TT

1TT

10

10

10

72'

108' 101'

5'

54'

45'

100'

16'

40'

149' 1TT

1TT

1TT

P6

4D

4D

1TT

1TT

4D

10 18'

4D

4D

4D

11'10

0435

50X
3240

WATERS B
LUFF DR

321

M

4D

WATERS B
LUFF DR

W
A

T
E

R
S

T
O

N
E
 

D
R

WATERSCAPE DR

WATERSCAPE DR

E
A

S
T

E
R

N
 A

V
E

100TH ST SE

80AMP
0434

RISER

EASEMENT

10' UTILITY 

EASEMENT

10' UTILITY 

EASEMENT

10' UTILITY 

M

M

M

M

M

M

M

M

M

M

M

M
95'

1TT

95'

1TT

94'

1TT

182'

1TT

83'

1TT

82'

1TT

189'

1TT
94'

1TT
93'

1TT
188'

1TT

95'

1TT

189'

1TT 4C 4C
4C

4C

4C

4C

4C

74'

4D

42'

4D

74'

4D

45'

4D

74'

4D

36'

4D

74'

4D

107'

4C

4C

50'

4C 4C

48'

4C 4C

62'

4C

20'

4D

81'
4C

P4

P4

P4P4

4C

6

66

6

05112931
TRS

05112932
TRS

10
10

18'10

10

18' 10

10
10

18'

10

18'10

18'10

10

10

18'

10

N

T R

CO

SEC.

KENT

GAINES TWP

05 11 29

 

 

  

 
 

 

 

 

 

 

 

 

 

 

MISSDIGSystem,Inc.
1-800-482-7171

R

SPECIFICALLY FOR STREETLIGHTING

NOTE: ORIGINAL TRENCH WAS 108'

4
'

4
'

4
'

4
'

4
'

3247

50X

3248

50X 3145

50X

3144

50X

46 L

46 L

46 L

46 L
46L

46
L

46
L

 2.

Three-phase power service

Combination lighting and power service

Single-phase service

Three-phase power secondary

Combination light and power secondary

Single-phase secondary

Three-phase primary

Open wye primary

Single-phase primary

CONDUIT

10.

 9.

 8.

 7.
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 5.

 4.

 3.

 1.

UNDERGROUND LEGEND

2"Plastic 3"Plastic 4"Plastic 6"Plastic

2"Steel 3"Steel 4"Steel 5"Steel

P2 P3 P4 P6

S2 S3 S4 S5 6"SteelS6

T TT

CONDUCTOR CHANGE

PROP. ELEC. CONDUCTORS ONLY

PROP. ELEC. AND GAS LINES ONLY

PROP. GAS LINE ONLY

EXIST. ELEC. CONDUCTORS ONLY

EX: 3R

3G 4D
and 350 AL cable for 1-phase secondary

= No. 1/0 AL cable for 3-phase primaryEXIST. GAS LINE ONLY

FUTURE ELECTRIC TRENCH

= No. 1/0 solid AL cable for three-phase primary

Marker to locate cable

Cable joint.

CABLE MATERIAL AND SIZE

F.

M.

K.

J.

I.

E.

D.

C.

B.

A.

T.

V.

W.

350 kcmil AL cable, 260 mils, 25KV.

750 kcmil AL cable, 280 mils, 28KV.

750 kcmil AL cable,175 mils, 15KV, or secondary.

500 kcmil copper cable,175 mils, 15KV, or secondary.

350 kcmil AL cable,175 mils,15KV, or secondary.

No 2 AL cable,175 mils,15KV, or secondary.

No 1/0 AL cable,175 mils,15KV, or secondary.

No 3/0 AL cable,175 mils, 15KV, or secondary.

No 1/0 stranded AL cable, 280 mils, 28KV.

No 3/0 stranded AL cable, 280 mils, 28KV.

350 kcmil AL stranded, 260 mils, 25KV, jacketed.

750 kcmil AL stranded, 280 mils, 28KV, jacketed.

G.

H.

N. Refer to Note on Drawing, N1 for Note 1, etc.

TT.

VT.

WT.

R.    No 1/0 AL, solid cable, 280 mils, 28KV.

No 1/0 AL stranded cable 280 mils, 28KV, jacketed

Streetlighting conductor (2/C-#10 CU) 

11.  Streetlighting conductor (2/C-#8 AL) 

13.  Streetlighting conductor (3/C-#1/0 AL) 

12.  Covered neutral  conductor for ducts

No 1/0 AL stranded cable, 260 mils tree-retardant INS, 25KV, Jacketed.

350 kcmil AL cable, 260 mils tree-retardant INS, 25KV, Jacketed.

750 kcmil AL cable, 260 mils tree-retardant INS, 25KV, Jacketed.

PROP. ELEC., GAS AND TELECOMMUNICATIONS

THRU

RED MARKER

REMOVE

FIGURE 42-215-2

POST-TOP FIXTURE

46W LED TRADITIONAL NON-CUTOFF

FIGURE 42-211-1 Item A

(19'Above Grade)

23' BLACK FG POLE

INSTALL

POLES 5' FROM PAVED ROAD

NOTE: LOCATE STREETLIGHT

4
+

N

SOURCE

10-25-2021 06:52:11 SA_BOUD_JS_PROD_Design1861494.dgn

2911W05N

100006641952

STLECNC

PRESERVATION LAKES IV, CALEDONIA  STLT

11311427  1059708255
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KRISTEN GREENWOOD

M

M

M

M

M

M

M

1

2

3

4

5

6

7

1 7

7

e/o Eastern Ave

n/o Waters Bluff Dr

LCP434 80AMP Riser

PER TOWNSHIP REQUEST

INSTALLING STREETLIGHTS

PROTECTIVE DEVICE:

UPSTREAM

JOB PURPOSE:

LOCATION:

ELECTRIC CAD TITLE BLOCK (2020)

SUBSTATION

DUTTON              

CIRCUIT

CRYSTAL SPRINGS     

WD NO.

0515

01 435 

NO.

CKT

NO.

LCP

A CMS Energy Company ELECTRIC
SHEET C  11   OFSHEET SCALE

XCE STAKING REQ'D

FORESTRY REQ'D

Yes  No

 Yes X No
269-986-7352

CONSUMERS ENERGY CONTACTS

DEPARTMENT NAME NUMBER ALTERNATE

DESIGNER

COORDINATOR             

616-260-6197             RYAN SHAW      

               

T 05 SEC. 29R 11KENT      CO GAINES    TWP

TYPE
ORDER

NUMBER
NOTIFICATION

NUMBER
DESIGN

TYPE
MAT.

NUMBER
ORDER

STL 11311427

                                 

                                 

ECNC

CM NO. 100006625499

1059708255         

                                 

TLM NUMBER OHMS
# OF
RODS

1"=100'



AGREEMENT FOR INSTALLATION (Please return all pages of contracts)

ELECTRIC SERVICE NOTIFICATION:  

GAS SERVICE NOTIFICATION:  

ELECTRIC OH DISTRIBUTION NOTIFICATION:  

ELECTRIC UG DISTRIBUTION NOTIFICATION:  

GAS MAIN NOTIFICATION:  

STREETLIGHT NOTIFICATION: 1059708255

PLEASE RETURN THE CHECKED DOCUMENTS BELOW TO CONSUMERS 

ENERGY IN THE ENVELOPE PROVIDED

 TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:

POBoxCEServiceRequest@cmsenergy.com

NOTIFICATION REFERENCE NUMBERS

REQUEST FOR ELEVATED CUSTOMER DELIVERY PRESSURE

STANDARD LIGHTING CONTRACT
(MUST BE CERTIFIED BY CLERK)

SIGNED CUSTOMER ATTACHMENT PROGRAM (CAP) CONTRACT
(PLEASE ENSURE TO CHECK PAYMENT OPTION ON CONTRACT)

GO READY FORM (FORM 1250)
TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

SITE READY PHOTO(S)  

PAYMENT WITH INVOICE STUB

Consumers Energy, Lansing Service Center, Rm. 122, 530 W. Willow St., P.O. Box 30162 Lansing, MI  48909‐7662

(BOTTOM STUB IS REQUIRED FOR PROCESSING)

TO EXPEDITE SERVICE, RETURN VIA EMAIL TO:
POBoxCEServiceRequest@cmsenergy.com

OTHER:  

CEM Support Center

(Form 861, Form 862 and Form 230 ‐ 4 Page Document Each)

(Form 93, Form 94 and Form 95 ‐ 2 Page Document Each)

A CMS Energy Company

BP CL 9‐18



Electric Streetlights-CIAC 7.0 EA $100.00 $700.00
Electric Streetlights-CIAC LED 7.0 EA $290.00 $2,030.00

6 330031126721 000002730000 0000 2056 9 300019231111 H

CONSUMERS ENERGY
CEM Support Ctr - Lansing RM 122
PO Box 30162
Lansing, MI 48909-7662 PREPAYMENT REQUEST

3000 1923 1111

$2,730.00

November  30, 2021

GAINES CHARTER TOWNSHIP
8555 KALAMAZOO AVE SE
CALEDONIA MI 49316-8270

$2,730.00
November  30, 2021

9321804642

11/16/21

3000 1923 1111

PRESERVATION LAKES IV WATERS BLUFF DR CALEDONIA - STREETLIGHTING - NOTIFICATION NUMBER (s): - - -
- - - 1059708255 -

Form 3808 11-2018
Page 1 of 2

Kristen Greenwood -(844) 316-9537 -

TOTAL DUE: $2,730.00



Form 3808 11-2018
Page 2 of 2



AUTHORIZATION FOR CHANGE IN 
STANDARD LIGHTING CONTRACT 
(COMPANY-OWNED) FORM 547

Contract Number: 103030677407

Consumers Energy Company is authorized as of  , by the of , to make 
changes, as listed below, in the lighting system(s) covered by the existing Standard Lighting Contract 
between the Company and the  of , dated .

Charter Township Gaines

Charter Township Gaines 4/1/2018

Lighting Type:
General Unmetered Experimental Lighting Rate GU-XL

Notification Number(s):
1059708255

Construction Work Order Number(s):

Except for the changes in the lighting system(s) as herein authorized, all provisions of the aforesaid Standard 
Lighting Contract dated  shall remain in full force and effect.4/1/2018

 of Charter Township Gaines

By: 

(Signature)

(Printed)

Its

(Title)

This Agreement may be executed and delivered in counterparts, including by a facsimile or an electronic 
transmission thereof, each of which shall be deemed an original. Any document generated by the parties with 
respect to this Agreement, including this Agreement, may be imaged and stored electronically and introduced as 
evidence in any proceeding as if original business records. Neither party will object to the admissibility of such 
images as evidence in any proceeding on account of having been stored electronically. 

Form 547 11-2014

Page 1 of 3



RESOLUTION

RESOLVED, that it is hereby deemed advisable to authorize Consumers Energy Company to make changes in 
the lighting service as provided in the Standard Lighting Contract between the Company and the 

of , dated , in accordance with the Authorization for Change in Standard 
Lighting Contract dated  , 
heretofore submitted to and considered by this commission  council  board ;and 

RESOLVED, further, that the  Clerk be and are authorized to execute such authorization 
for change on the behalf of the .

Charter Township Gaines 4/1/2018

Charter Township

STATE OF MICHIGAN 
COUNTY OF Kent

I,   , Clerk of the  of , do hereby certify that the 
foregoing resolution was duly adopted by the commission  council  board of said municipality, at 
the meeting held on  .

Charter Township Gaines

Dated: Municipal Customer Type: Charter Township

Form 547 11-2014

Page 2 of 3



GENERAL UNMETERED EXPERIMENTAL LIGHTING RATE GU-XL
Number of 
Luminaires

Nominal 
Watts

Luminaire 
Type

Fixture Type Fixture Style Install 
Remove

Location

1 46 LED Post Top Traditional Install WATERS BLUFF DR - BTWN LOT 
103 & 104

1 46 LED Post Top Traditional Install WATERS BLUFF DR - BTWN LOT 
101 & 102

1 46 LED Post Top Traditional Install WATERS BLUFF DR - BTWN LOT 
110 & 109

1 46 LED Post Top Traditional Install WATERS BLUFF DR - BTWN LOT 
111 & 112

1 46 LED Post Top Traditional Install WATERS BLUFF DR - BTWN LOT 
114 & 115

1 46 LED Post Top Traditional Install WATERS BLUFF DR - BTWN LOT 
93 & 94

1 46 LED Post Top Traditional Install WATERS BLUFF DR - BTWN LOT 
79 & 120

Form 547 11-2014

Page 3 of 3



 

MEMO 

Staff Communication-ACTION REQUIRED 

 

DATE:       December 9, 2021 

TO:           Gaines Charter Township Board & Byron Township Board 

FROM:      Jonathan Seyferth, Township Manager 

RE:            Fire Chief Appointment – Dutton & Cutlerville FDs 

 

SUMMARY OF TOPIC: 

In October, the Byron and Gaines Supervisors and I interviewed one internal candidate for 

the soon to be vacant Cutlerville/Dutton Fire Chief position, Mr. Ken VanHall.  

The interview committee was unanimous in recommending to both fire committees that an 

employment offer be extended to Mr. VanHall at $84,000 per year plus night/weekend run 

pay, effective Jan. 1, 2022. Mr. VanHall has agreed to this pay rate. Other benefits would be 

consistent with Gaines Township employees. 

Both fire committees have agreed with this recommendation and are recommending to the 

Township Boards that Mr. VanHall be named Fire Chief of the Cutlerville and Dutton Fire 

Departments.  

FINANCIAL IMPACT: 

Mr. VanHall would be paid $84,000 per year, plus run pay for nights and weekend runs.  

BUDGET ACTION REQUIRED: 

No budget action is required, this is a budgeted item for 2022 

STAFF RECOMMENDATION: 

Staff recommends on the advice of the interview committee and both fire committees that 

Mr. Ken VanHall be appointed the Cutlerville and Dutton Fire Chief.   



 

MEMO 

Staff Communication-ACTION REQUIRED 

 

DATE:       December 9, 2021 

TO:           Gaines Charter Township Board & Byron Township Board 

FROM:      Jonathan Seyferth, Township Manager 

RE:            Fulltime Firefighter Hire – Cutlerville  

 

SUMMARY OF TOPIC: 

As a result of a retirement at the Cutlerville Fire Department, a Fulltime Firefighter/Engine 

Operator position has become available. On Tuesday, Dec. 7, 2021 an interview committee 

consisting of representatives of Bryon Township, Gaines Township, the Cutlerville Fire 

Department, and the Kentwood Fire Department interviewed six (6) candidates for the 

position.  

It is the unanimous recommendation of the interview committee that Mr. Cade Young be 

extended the offer of a Fulltime Firefighter at the Engine Operator level ($23.75 per hour). 

Because the retiring firefighter has already filled his last shift, the start date would be as soon 

as practical.  

Mr. Young is currently a part-time fire fighter with Cutlerville. This will make for an easy 

transition.  

FINANCIAL IMPACT: 

There will be no additional financial impact to the townships as this is a replacement position.  

BUDGET ACTION REQUIRED: 

No budget action is required, this is a budgeted item. 

STAFF RECOMMENDATION: 

Staff recommends on the advice of the interview committees that Mr. Cade Young be 

approved as a Fulltime Firefighter at the EO pay grade – effective date as soon as practical.    



 

MEMO 

Staff Communication-Action Item 

 

DATE:       December 9, 2021 

TO:           Gaines Charter Township 

FROM:      Jonathan Seyferth, Township Manager 

RE:            Engine 67 Dutton Fire Department 

 

SUMMARY OF TOPIC: 

The Cutlerville and Dutton Fire Departments maintain active equipment replacement 

lists. In the current fiscal year, Engine 67 at Dutton is slated for replacement.  

The engine is 20-years old and although on the surface looks to be in good shape, 

internally the vehicle is beginning to show its age. This includes having to invest 

significant dollars in maintenance on the vehicle in recent years.   

Current buildout on a replacement vehicle16 to 18 months (this timeline is subject to 

change) and replacement costs keep changing based on various supply chain 

challenges. At last check, engine purchase and buildout to Dutton’s specifications 

for Engine 67 would be approximately $821,705. However, if the Township were to pay 

the full price up front, we could take advantage of a 3.4% savings (in this case, 

$28,083) so the price to the Township would be $793,682. The Township can also wait 

until delivery to pay for the vehicle at the full price ($821,705).  

These purchase prices have been updated since the Township Board last discussed 

the possibility of making this purchase (in the last discussion I estimated prices high). 

These costs are confirmed by the vendor and noted in the contract that follow this 

memo. (The contract that follows is with the 3.4% savings and is only for reference as 

it has both prices. Other than that, both contracts are identical.) 

The Dutton Fire Committee did review this request at their November meeting and 

have recommended to the Township Board that the Engine 67 replacement be 



ordered. It was also recommended that the Board discuss the option between paying 

for the engine upfront and taking advantage of the savings or doing a standard 

agreement with full payment due upon delivery.  

Whatever means the Board chooses to pay for the engine, it is recommended the 

purchase be authorized at this meeting as there is an anticipated price increase in 

January 2022. 

It should be noted, if the Township chooses to pay upfront to take advantage of the 

savings the company producing the engine, Halt Fire, would provide the Township 

with a Performance & Payment Bond. If for some reason Halt was to fold and we did 

not receive our fire truck, we would make a claim to the bond company to recover 

our funds. A copy of a Performance Bond Kalamazoo Township entered into 

earlier this year follows this memo for your reference. If we went this route, the bond 

paperwork would look the same, just with our information and truck cost.  

FINANCIAL IMPACT: 

Up to $821,705 would need to be allocated for this purchase.  

Current Dutton Equipment Replacement Fund Balance: $450,000  

At least an additional $371,705 would need to be allocated from the Township’s 

General Fund (GF) Fund Balance.  

Dec. 31, 2021 Projected GF Fund Balance: $3,253,858 

BUDGET ACTION REQUIRED: 

This is not a budgeted item for 2021, and if the board chooses to pay in full up front, it 

would require a budget amendment. If the board elects to pay upon delivery, no 

budget amendment would be required. However, $821,705 of the fund balance 

would become committed and noted as such in the annual audit.  

STAFF RECOMMENDATION: 

Because of the performance bond and the savings that the Township can take 

advantage of from paying in full at order, staff recommends the option of making 

the payment in full on order. It’s further recommended the dollars be allocated as 

follows. 



2021 Engine 67 Replacement paid in full at order 

Cost     $ 793,682.00  

Equipment Fund  $(132,830.00) 

GF Fund Reserve  $(410,852.00) 

Rev. Loss ARPA $  $(250,000.00) 

Bal    $ 0    

(ARPA Revenue loss dollars for the Township will total $342,939 for FY 2020)  

If this action is taken, the unrestricted fund balance would stand at about 67%.  

For your reference, the impact on Dutton’s equipment fund also follows this memo 

and is labeled OPTION 1. 

Paying upon delivery: 

As there are two options here, staff also wanted to present to the board the option of 

what waiting to pay upon delivery would look like.  

2021 Engine 67 Replacement 

Cost  $ 821,705.00  

Equipment Fund  $(160,852.50) 

GF Fund Reserve  $(410,852.50) 

Rev. Loss ARPA $  $(250,000.00) 

Bal    $ 0 

This action would leave the dollars in our care, but $821,705 would become 

restricted/committed and not able to be used for other options. The uncommitted 

General Fund fund balance would be at a similar level as paying in full.  

This would have more of an impact on the Dutton equipment fund. That table is also 

provided following this memo as OPTION 2 



Dutton Fire Department Replacement Scheduled 
2021 ‐ 2029 

OPTION 1Current Equipment Fund Balance $450,000

This option is paid in Full at time of order = about a 3% savings

2021 Engine 67 Replacement Fiscal Year 2022 Fiscal Year 2023

Cost 793,682.00$             
Starting Balance

317,170.00$           Starting Balance  417,170.00$         

Equipment 

Fund
(132,830.00)$            

FY 2022 

Contribution
100,000.00$         

 FY 2023 

Contribution 
125,000.00$         

GF Fund 

Reserve
(410,852.00)$            

FYI 2022 Bal
417,170.00$          FY 2023 Bal 542,170.00$         

Rev. Loss ARPA 

$
(250,000.00)$            

FY 2023 

Replacements 

(N/A)

‐$  

 FY 2023 

Replacements 

(Utility & 

Inspections) 

(151,000.00)$        

Bal ‐$   End FY 2022 Bal 417,170.00$          End FY 2023 Bal 391,170.00$         

Fiscal Year 2024 Fiscal Year 2025 Fiscal Year 2026

Starting 

Balance 391,170.00$             
Starting Balance

501,170.00$         
Starting Balance 1,170.00$              

FY 2024 

Contribution 175,000.00$             

FY 2025 

Contribution 200,000.00$         

FY 2026 

Contribution
200,000.00$         

FY 2024 Bal 566,170.00$              FY 2025 Bal 701,170.00$          FY 2026 Bal 201,170.00$         

FY 2024 

Replacements 

(Car 60)

(65,000.00)$              

FY 2025 

Replacement 

(Tender 68)

(700,000.00)$        

FY 2026 

Replacements 

(N/A)

‐$  

End FY 2024 Bal 501,170.00$             
End FY 2025 Bal

1,170.00$              
End FY 2026 Bal 201,170.00$         



Dutton Fire Department Replacement Scheduled 
2021 ‐ 2029 

Current Equipment Fund Balance $450,000 OPTION 2

Option to Pay when delivered

2021 Engine 67 Replacement Fiscal Year 2022 Fiscal Year 2023

Cost 821,705.00$             
Starting Balance

1,110,852.50$        Starting Balance  1,210,852.50$      

Equipment 

Fund
(160,852.50)$            

FY 2022 

Contribution
100,000.00$         

 FY 2023 

Contribution 
125,000.00$         

GF Fund 

Reserve
(410,852.50)$            

FYI 2022 Bal
1,210,852.50$       FY 2023 Bal 1,335,852.50$      

Rev. Loss ARPA 

$
(250,000.00)$            

FY 2023 

Replacements 

(N/A)

‐$  

 FY 2023 

Replacements 

(Utility & 

Inspections) 

(972,705.00)$        

Bal ‐$   End FY 2022 Bal 1,210,852.50$       End FY 2023 Bal 363,147.50$         

Fiscal Year 2024 Fiscal Year 2025 Fiscal Year 2026

Starting 

Balance 363,147.50$             
Starting Balance

473,147.50$         
Starting Balance (26,852.50)$          

FY 2024 

Contribution 175,000.00$             

FY 2025 

Contribution 200,000.00$         

FY 2026 

Contribution
200,000.00$         

FY 2024 Bal 538,147.50$              FY 2025 Bal 673,147.50$          FY 2026 Bal 173,147.50$         

FY 2024 

Replacements 

(Car 60)

(65,000.00)$              

FY 2025 

Replacement 

(Tender 68)

(700,000.00)$        

FY 2026 

Replacements 

(N/A)

‐$  

End FY 2024 Bal 473,147.50$             
End FY 2025 Bal

(26,852.50)$          
End FY 2026 Bal 173,147.50$         
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PURCHASE AGREEMENT 
This Purchase Agreement (together with all attachments referenced herein, the “Agreement”), made and entered into by and 
between Halt Fire, Inc. (“Company”), and Gaines Charter Township, a township in the State of Michigan (“Customer”) is 
effective as of the date specified in Section 3 hereof. 

1. Definitions.
a. “Product” means the fire apparatus and any associated equipment manufactured or furnished for the Customer by

Company pursuant to the Specifications.
b. “Specifications” means the general specifications, technical specifications, training, and testing requirements for the

Product contained in the Company Proposal for the Product prepared in response to the Customer’s request for proposal.
c. “Company Proposal” means the proposal provided by Company attached as Exhibit C prepared in response to the

Customer’s request for proposal.
d. “Delivery” means the date Company is prepared to make physical possession of the Product available to the Customer.
e. “Acceptance” The Customer shall have the opportunity, as described in Section 8(b) below, to inspect the Product for

substantial conformance with the material Specifications; unless Company receives a Notice of Defect within the time
frame described in Section 8(b), the Product will be deemed to be in conformance with the Specifications and accepted
by the Customer.

2. Purpose.  This Agreement sets forth the terms and conditions of Company’s sale of the Product to the Customer.

3. Term of Agreement.  This Agreement will become effective on the date it is signed and approved by both Customer and
Company (“Effective Date”) and, unless earlier terminated pursuant to the terms of this Agreement, it will terminate upon the
Customer’s Acceptance and payment in full of the Purchase Price.

4. Purchase and Payment.  The Customer agrees to purchase the Product specified on Exhibit A for the total purchase price of
$821,705.00 (“Purchase Price”). Prices are in U.S. funds.

5. Future Changes. Various state or federal regulatory agencies (e.g. NFPA, DOT, EPA) may require changes to the Specifications
and/or the Product and in any such event any resulting cost increases incurred to comply therewith will be added to the Purchase
Price to be paid by the Customer.  In addition, any future drive train upgrades (engine, transmission, axles, etc.), or any other
specification changes have not been calculated into our annual increases and will be provided at additional cost.   To the extent
practicable, Company will document and itemize any such price increases for the Customer.

6. Agreement Changes.  The Customer may request that Company incorporate a change to the Products or the Specifications for
the Products by delivering a change order to Company; provided, however, that any such change order must be in writing and
include a description of the proposed change sufficient to permit Company to evaluate the feasibility of such change (“Change
Order”). Within [seven (7) business days] of receipt of a Change Order, Company will inform the Customer in writing of the
feasibility of the Change Order, the earliest possible implementation date for the Change Order, of any increase or decrease in
the Purchase Price resulting from such Change Order, and of any effect on production scheduling or Delivery resulting from such
Change Order. Company shall not be liable to the Customer for any delay in performance or Delivery arising from any such
Change Order.  A Change Order is only effective when counter-signed by Company’s authorized representative.

7. Cancellation/Termination.  In the event this Agreement is cancelled or terminated by a party before completion, Company may
charge a cancellation fee.  The following charge schedule based on costs incurred may be applied: (a) 10% of the Purchase Price
after order is accepted and entered by Company; (b) 20% of the Purchase Price after completion of approval drawings, and; (c)
30% of the Purchase Price upon any material requisition. The cancellation fee will increase accordingly as costs are incurred as
the order progresses through engineering and into manufacturing. Company endeavors to mitigate any such costs through the
sale of such Product to another purchaser; however, Customer shall remain liable for the difference between the Purchase Price
and, if applicable, the sale price obtained by Company upon sale of the Product to another purchaser, plus any costs incurred by
Company to conduct any such sale.

8. Delivery, Inspection and Acceptance.  (a) Delivery.  Delivery of the Product is scheduled to be within  15.5 months after the
receipt and acceptance of the order by Pierce Manufacturing, F.O.B. Appleton, WI. Risk of loss shall pass to Customer upon
Delivery. The delivery time frame quoted is from the order receipt and acceptance by Pierce Manufacturing until the final
inspection trip at the Pierce Manufacturing facility. Delays in delivery due to additional changes requested by the customer at the
final inspection trip will not be held against the initial quoted delivery time frame. In addition, the delivery schedule of the
completed unit(s) will not counted against the delivery time frame as to try to reduce the risk of potential vehicle damage while



2 

in transit.  (b) Inspection and Acceptance. After Delivery to the customer location, Customer shall have fifteen (15) days within 
which to inspect the Product for substantial conformance to the material Specifications, and in the event of substantial non-
conformance to the material Specifications to furnish Company with written notice sufficient to permit Company to evaluate 
such non-conformance (“Notice of Defect”).  Any Product not in substantial conformance to material Specifications shall be 
remedied by Company within thirty (30) days from the Notice of Defect.  In the event Company does not receive a Notice of 
Defect within fifteen (15) days of Delivery, Product will be deemed to be in conformance with Specifications and accepted by 
Customer. 

9. Notice.   Any required or permitted notices hereunder must be given in writing at the address of each party set forth below, or
to such other address as either party may substitute by written notice to the other in the manner contemplated herein, by one of
the following methods: hand delivery; registered, express, or certified mail, return receipt requested, postage prepaid; or
nationally-recognized private express courier:

Company 
Halt Fire, Inc. 
50168 West Pontiac Trail  Unit 5 
Wixom, Michigan 48393 

Customer 
Gaines Charter Township 
8555 Kalamazoo Ave. 
Caledonia, MI 49316 

10. Standard Warranty. Any applicable manufacturer warranties are attached hereto as Exhibit B and made a part hereof.  Any
additional warranties must be expressly approved in writing by Company’s authorized representative.

a. Disclaimer. OTHER THAN AS EXPRESSLY SET FORTH IN THIS AGREEMENT, NEITHER COMPANY, ITS
PARENT COMPANY, AFFILIATES, SUBSIDIARIES, LICENSORS OR SUPPLIERS, THEIR RESPECTIVE OFFICERS, 
DIRECTORS, EMPLOYEES, SHAREHOLDERS, AGENTS OR REPRESENTATIVES, MAKE ANY EXPRESS OR 
IMPLIED WARRANTIES WITH RESPECT TO THE PRODUCTS PROVIDED HEREUNDER OR OTHERWISE 
REGARDING THIS AGREEMENT, WHETHER ORAL OR WRITTEN, EXPRESS, IMPLIED OR STATUTORY. WITHOUT 
LIMITING THE FOREGOING, ANY IMPLIED WARRANTY OR CONDITION OF MERCHANTABILITY, THE IMPLIED 
WARRANTY AGAINST INFRINGEMENT, AND THE IMPLIED WARRANTY OR CONDITION OF FITNESS FOR A 
PARTICULAR PURPOSE ARE EXPRESSLY EXCLUDED AND DISCLAIMED. STATEMENTS MADE BY SALES 
REPRESENTATIVES OR IN PROMOTIONAL MATERIALS DO NOT CONSTITUTE WARRANTIES. 

b. Exclusions of Incidental and Consequential Damages.  In no event shall Company be liable for consequential,
incidental or punitive damages incurred by Customer or any third party in connection with any matter arising out of or relating 
to this Agreement, or the breach thereof, regardless of whether such damages arise out of breach of warranty, tort, contract, strict 
liability, statutory liability, indemnity, whether resulting from non-delivery or from Company’s own negligence, or otherwise. 

11. Force Majeure.  The Bidder shall not be responsible nor deemed to be in default on account of delays in performance due to
causes which are beyond the Bidder’s control which makes the Bidder’s performance impracticable, including
but not limited to civil wars, insurrections, strikes, riots, fires, storms, floods, other acts of nature, explosions,
earthquakes, accidents, any act of government, delays in transportation, inability to obtain necessary labor
supplies or manufacturing facilities, allocation regulations or orders affecting materials, equipment, facilities, or
completed products, failure to obtain any required license or certificates, acts of God or the public enemy or
terrorism, failure of transportation, vehicle accidents during manufacturing and/or testing, and/or delivery,
epidemics, quarantine restrictions, failure of vendors (due to causes similar to those within the scope of this
clause) to perform their contracts or labor troubles causing cessation, slowdown, or interruption of work

12. Default.  The occurrence of one or more of the following shall constitute a default under this Agreement: (a) the Customer
fails to pay when due any amounts under this Agreement or to perform any of its obligations under this Agreement; (b) Company
fails to perform any of its obligations under this Agreement; (c) either party becomes insolvent or become subject to a bankruptcy
or insolvency proceedings; (d) any representation made by either party to induce the other to enter into this Agreement is false
in any material respect; (e) the Customer dissolves, merges, consolidates or transfers a substantial portion of its property to
another entity; or (f) the Customer is in default or has breached any other contract or agreement with Company.
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13. Manufacturer’s Statement of Origin.  It is agreed that the manufacturer’s statement of origin (“MSO”) for the Product covered 
by this Agreement shall remain in the possession of Company until the entire Purchase Price has been paid. If more than one 
Product is covered by this Agreement, then the MSO for each individual Product shall remain in the possession of Company until 
the Purchase Price for that Product has been paid in full. In case of any default in payment, Company may take full possession 
of the Product, and any payments that have been made shall be applied as payment for the use of the Product up to the date of 
taking possession. 
 
14. Independent Contractors.  The relationship of the parties established under this Agreement is that of independent contractors 
and neither party is a partner, employee, agent, or joint venture of or with the other. 
 
15. Assignment. Neither party may assign its rights and obligations under this Agreement unless it has obtained the prior written 
approval of the other party. 
 
16. Governing Law; Jurisdiction.  Without regard to any conflict of laws provisions, this Agreement is to be governed by and 
under the laws of the state of Michigan. 
 
17. Facsimile Signatures.  The delivery of signatures to this Agreement by facsimile transmission shall be binding as original 
signatures. 
 
18. Entire Agreement.  This Agreement shall be the exclusive agreement between the parties for the Product. Additional or 
different terms proposed by the Customer shall not be applicable, unless accepted in writing by Company’s authorized 
representative. No change in, modification of, or revision of this Agreement shall be valid unless in writing and signed by 
Company’s authorized representative.  
 
19. Conflict.  In the event of a conflict between the Customer Specifications and the Company Proposal, the Company Proposal 
shall control. In the event there is a conflict between the Company Proposal and this Agreement, the Company Proposal shall 
control. 
 
 
Accepted and agreed to: 
 
COMPANY CUSTOMER: Gaines Charter Township  
     
Name:   Name:        
 
Title:  President  Title:        
 
Date:    Date:         
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EXHIBIT A 

PURCHASE DETAIL FORM 
Company 

Date: November 18, 2021   

Customer Name: Gaines Charter Township 

Quantity Chassis Type Body Type Price per Unit 
One (1) Velocity custom chassis Heavy-duty rescue 

pumper 
$821,705.00 

$ 
$ 
$ 
$ 

Advance prepayment option: Pay for the entire unit upfront and deduct a total of  $28,083.00 from the above total. 
Total amount due at time of order submission will be $793,682.00 made payable to Halt Fire, Inc. 

Warranty Period: One (1) year bumper to bumper. See warranty section for complete details 

Training Requirements: Two (2) new chassis and two (2) foam system training sessions included 

Other Matters: Performance bond included 

This contract is available for inter-local and other municipal corporations to utilize with the option of adding or deleting any 
manufacturer available options, including chassis models.  Any addition or deletion may affect the unit price. 

Payment Terms: Net payment due at time of final inspection trip, Appleton, WI unless customer opts to use the 
Advance prepayment option listed above.  

. 

[NOTE: If deferred payment arrangements are required, the Customer must make such financial arrangements through a financial institution acceptable to 
Company.] All taxes, excises and levies that Company may be required to pay or collect by reason of any present or future law or by any governmental authority 
based upon the sale, purchase, delivery, storage, processing, use, consumption, or transportation of the Product sold by Company to the Customer shall be for 
the account of the Customer and shall be added to the Purchase Price.  All delivery prices or prices with freight allowance are based upon prevailing freight rates 
and, in the event of any increase or decrease in such rates, the prices on all unshipped Product will be increased or decreased accordingly. Delinquent payments 
shall be subject to a carrying charge of 1.5 percent per month or such lesser amount permitted by law. Company will not be required to accept payment other 
than as set forth in this Agreement.  However, to avoid a late charge assessment in the event of a dispute caused by a substantial nonconformance with material 
Specifications (other than freight), the Customer may withhold up to five percent (5%) of the Purchase Price until such time that Company substantially remedies 
the nonconformance with material Specifications, but no longer than sixty (60) days after Delivery.  If the disputed amount is the freight charge, the Customer 
may withhold only the amount of the freight charge until the dispute is settled, but no longer than sixty (60) days after Delivery. Company shall have and retain 
a purchase money security interest in all goods and products now or hereafter sold to the Customer by Company or any of its affiliated companies to secure 
payment of the Purchase Price for all such goods and products.  In the event of nonpayment by the Customer of any debt, obligation or liability now or hereafter 
incurred or owing by the Customer to Company, Company shall have and may exercise all rights and remedies of a secured party under Article 9 of the Uniform 
Commercial Code (UCC) as adopted by the state of Michigan. 

THIS PURCHASE DETAIL FORM IS EXPRESSLY SUBJECT TO THE PURCHASE AGREEMENT TERMS AND 
CONDITIONS DATED AS OF November 18, 2021 BETWEEN COMPANY AND Gaines Charter Township WHICH 
TERMS AND CONDITIONS ARE HEREBY INCORPORATED IN, AND MADE PART OF, THIS PURCHASE DETAIL 
FORM AS THOUGH EACH PROVISION WERE SEPARATELY SET FORTH HEREIN, EXCEPT TO THE EXTENT 
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OTHERWISE STATED OR SUPPLEMENTED BY COMPANY HEREIN. 
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EXHIBIT B 

WARRANTY 

SEE THE WARRANTY SECTION FOR COMPLETE COVERAGE AND TERMS. 
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EXHIBIT C 

COMPANY PROPOSAL 

SEE THE PROPOSAL SPECIFICATION FOR COMPLETE DETAILS. 

Not included by Township 

staff - 1
30 page document 

with truck specifications. 

Staff has available for review 

is desired. 







 

MEMO 

Staff Communication-ACTION ITEM 

 

DATE:       December 9, 2021 

TO:           Gaines Charter Township 

FROM:      Jonathan Seyferth, Township Manager/Rob DeWard, Township Supervisor 

RE:            Amendment to 2021 Budget 

 

There are several cost centers in the General Fund budget that are close to exceeding 

total funds budgeted for the cost center. 

As we have yet to receive all invoices for 2020, there may not be sufficient funds 

available in some cost centers to cover the anticipated expenses. 

I would like to recommend to the Board that a transfer of $96.700.00 be made from GL# 

101-000.000-390.000 (Unassigned Fund Balance), to the following cost centers: 

  

DEPARTMENT COST CENTER $ AMOUNT TRANSFERRED INTO 
101-171.000 Supervisor $12,500.00 

Wages & Benefits/misc. for one 

month – Executive Assistants 

wages should be divided between 

Supervisor & Manager 
101-215.000 Clerk $15,000.00 

Wages & benefits/seminar 

expenses/cell phones/ 
101-261.000 General Administration $30,000.00 

Legal/publication of notices for 

SAD charged to this account – 

General Fund will be reimbursed 

when PS Fund has $$’s (2022)  
 

101-262.000 Elections $1,200 

Contracted Svcs./wages/etc. 
101-445.000 Drains $38,000 

Drain work done by the County 



As you know, every effort is made to project expenditures as accurately as possible. 

However, factors out of our control (such as attorney fees, price increases, unexpected 

repairs, personnel changes, etc.) can increase our anticipated expenses.  You may rest 

assured fiscal responsibility remains a priority for all staff members. 

 



 

GAINES CHARTER TOWNSHIP, COUNTY OF KENT 
RESOLUTION TO AMEND THE FISCAL YEAR 2021 BUDGET 

RESOLUTION # ____-2021 
 

At a regular meeting of the Gaines Charter Township Board of Trustees, held on Monday, December 13, 
2021 at the Township Hall located at 8555 Kalamazoo Ave., SE, Caledonia, MI 49316, County of Kent, the 
following resolution was offered by Board Member _______and supported by Board Member   _________. 

 

WHEREAS, Michigan Public Act 2 of 1968, as amended, requires that the Gaines Charter Township 
Board of Trustees adopt budgets for the General Fund and all Special Revenue Funds, and 

 

WHEREAS, Public Act 621 of 1978, the Uniform Budget Act, requires that the responsibility of the 
budget be designated, 

NOW, THEREFORE, BE IT RESOLVED 
The Gaines  Charter Township Board amends the 2021 Fund Budgets as follows: 

 
DEPARTMENT COST CENTER $ AMOUNT TRANSFERRED INTO 

101-171.000 Supervisor $12,500.00 

Wages & Benefits/misc. for one 

month – Executive Assistants 

wages should be divided between 

Supervisor & Manager 
101-215.000 Clerk $15,000.00 

Wages & benefits/seminar 

expenses/cell phones/ 
101-261.000 General Administration $30,000.00 

Legal/publication of notices for 

SAD charged to this account – 

General Fund will be reimbursed 

when PS Fund has $$’s (2022)  
 

101-262.000 Elections $1,200 

Contracted Svcs./wages/etc. 
101-445.000 Drains $38,000 

Drain work done by the County 

    
 
 
 
 
 

 



YEAS:   

NAYS:   

ABSTAIN:  

ABSENT:  

 

RESOLUTION DECLARED ADOPTED DECEMBER 16,2020 

           
 _________________________________________ 

Michael A. Brew, Township Clerk  
 
 
 

I HEREBY CERTIFY that the foregoing is a true and complete copy of a resolution adopted by the Township Board of 
Gaines Charter Township, County of Kent, Michigan, at a regular meeting held on December 13, 2021, and that said meeting 
was conducted and public notice of said meeting was given pursuant to and in full compliance with the Open Meetings Act, 
being Act 267, Public Acts of Michigan, 1976, and that the minutes of said meeting were kept and will be or have been made 
available as required by the Act. 
 
 
 

_________________________________________ 
Michael A. Brew, Township Clerk  

 



DECEMBER 13, 2021 

GAINES CHARTER 

TOWNSHIP 

ANNUAL  BUDGET 

2022 



Gaines Charter Township                    Fiscal Year 2022  

Introduction 

The following narrative is intended to give the Township Board and the public more insights into how the 

Township intends to spend dollars across all funds in Fiscal Year 2022. This narrative is also intended to 

provide historical reference to staff when looking back at priorities for the preparation of future budgets.  

On the whole, the Township’s financial position is solid across all budgets and funds. We are anticipating 

adding to each area’s fund balances (if even modestly). Fiscal Year 2022 is focused on making tweaks to 

service delivery and ensuring proper planning for replacement of aging equipment in public safety.  

The next sections are intended to be a broad overview of the revenue and expenses as anticipated in the 

general fund as well as narrative on the dedicated/enterprise funds, fund balance projections for the 

General Fund, Fire Equipment Funds & the Enterprise Funds follow the narrative.  

Revenue Projections  

General Fund revenues fall into 5 broad categories: 

Category Projected revenue 
FY 2022 

Percent 
Revenues 

Property Taxes $900,000 19% 

Other Taxes $280,900 6% 

State Funds $2,606,334 55% 

Fees $813,480 17% 

Other $147,425 3% 

Total $4,748,139*  
 

*This total is rounded to the nearest dollar. In the BS&A budget sheets, the total general fund revenue is $4,748,138.60 

“Other Taxes” include but is not limited to: PILOT Payments; Trailer Taxes; and IFT 

“Fees” include but is not limited to: tax administrative fees; cable fees; and cemetery open & close fees 

“Other” include but is not limited to: interest earnings; sale of cemetery lots; and miscellaneous income 

Overall General Fund Revenues are anticipated to increase by about 6.9% from 2021 to 2022 with most 

of the increase coming from state revenue sharing and property taxes.  

Most of the gain in property taxes is attributed to the Township’s pace of development with new 

construction in the residential and industrial sectors. That growth coupled with an increase in property 

values throughout West Michigan translates into a projected 9.1% increase in property taxes. New 

construction in the residential sector also has an impact on the Township’s population growth which in 

turn impacts state funds flowing to the Township. In the next fiscal year, we anticipate state funds to 

increase by about 9.2%. Some revenue areas are projected to decrease, most notably, interest on 

earnings.  

As has been consistent for many years, the largest portion of our revenues continues to come from state 

revenues constituting 55% of revenues with taxes and fees coming in as the Township’s second and third 

largest revenue sources at 19% and 17% respectively.  
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General Fund Expenses  

General Fund expenses fall into 5 broad categories: 

Category Projected Expenses 
FY 2022 

Percent of 
total  

Administrative $1,255,169 26% 

Elections $175,934 4% 

Planning & Zoning $339,256 7% 

Public Safety (transfer out) $2,075,050 44% 

Public Works $895,466 19% 

Total $4,740,875  
 

“Administrative” includes but is not limited to the following cost centers: Elected Offices; management; assessing; general admin; and urban 

transit. 

“Public Works” includes but is not limited to the following cost centers: Township Hall & Grounds; Highways, Streets & Trails; Street Lights; 

Cemetery operations; and Parks. 

Fiscal Year 2022 will represent several changes in how the Township operates, looks at, and tracks 

expenses. The most notable change is that with the establishment of the Special Assessment District; the 

Township will be moving public safety out of the general fund and into its own dedicated budget. The 

$2,075,050 of general fund dollars noted as going to Public Safety, is only part of the overall Public Safety 

budget, which for Fiscal Year 2022 will be $3,266,225 (this INCLUDES Byron Township’s portion of the 

Cutlerville budget). Within the total public safety budget, Gaines Charter Township will be contributing 

$100,000 to both the Cutlerville & Dutton Equipment Fund (engine replacement fund) totaling $200,000. 

It is staff’s intent to begin to increase this contribution in future fiscal years based on the Fire 

Department’s equipment replacement schedules.   

19%

6%

55%

17%
3%

FY 2022 GENERAL FUND
REVENUE

Property Taxes Other Taxes State Funds Fees Other
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The Townhips will also be distributing total staffing costs (wages plus benefits) across work areas. These 

adjustments will be made quarterly and will be done looking at where staff spends their time working, 

not just based on the departments to which they are assigned.  

Although the Township does not have a Public Works Department, for communication purposes, several 

expense categories (cost centers) are being grouped into Public Works, including: Township Hall and 

grounds; highways, streets, and trails; street lights; cemetery operations; and parks (among a few others). 

Within this budget we are allocating $200,000 to local roads which are maintained by the Kent County 

Road Commission and provides a 1:1 match for all Township dollars allocated to local roads. There are 

also dollars included for minor projects at Prairie Wolf Park and trail maintenance throughout the 

Township.    

Elections and Planning & Zoning have been pulled out of general administration for a few reasons. 2022 

is an off-year election and the elections department will see more activity this coming year than in the 

current fiscal year. Planning & Zoning sees fee activity associated with its operations and its good to be 

aware of those expenses outside of normal administrative operations. Additionally, planning will be 

working on updates to both the Township’s Master Plan and the Township’s Parks and Recreation plan in 

2022.  

In Fiscal Year 2022, the Township intends to rehire an Assistant Planner and the front desk Administrative 

Assistant. The two positions had been left vacant through attrition. These hires will allow the Township to 

better serve residents at Township Hall and increase the capacity of the Planning Department allowing 

the Township to decrease some of its dependance on third party contractors for more basic site plan 

reviews.  

The pie chart below gives a graphic representation of where General Fund dollars are spent in the 

Township based on the above narrative. The largest single expense in the General Fund is Public Safety 

with the transfer to the Public Safety budget of more than $2 million dollars making up 44% of the General 

Fund budget.   

 

 

26%

4%

7%

44%

19%

FY 2022 EXPENSES BY GENERAL CATEGORY

Administrative Elections Planning & Zoning Public Safety Public Works
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Enterprise & Dedicated Funds  

Staff is reworking how the Township accounts for the Enterprise Funds at the start of the fiscal year. Below 

is a brief explanation of each of these funds.   

Building Fund 

The Building Department is funded wholly by fees associated with construction (new & remodel) work in 

the Township. The Building Department is projecting about $900,000 of revenue in 2022 with about 

$400,000 of that coming from Amazon’s expansions at Patterson Avenue and 68th Street. Total expenses 

in the building department are expected to be about $420,000. Staff anticipates adding about $480,000 

to the Building Fund’s fund balance.  

It should be noted, without the costs associated with the Amazon project, the building fund would still be 

operating in the black by approximately $80,000.  

Water Fund 

The Water Fund is projecting revenues of about $2.9 million in Fiscal Year 2022 with expenses of about 

$2.5 million. We’re projecting the water fund fund balance will grow by about $375,000 next fiscal year. 

This growth in the fund balance helps the Township to save for upcoming water projects, including an 

additional connection to the City of Wyoming in northwest Byron Township. The additional connection 

will increase redundancy and reliability for the water system. Another project on this horizon is a new 

water tower that will be located on the eastern edge of the Township on Patterson Avenue between 68th 

and 72nd Streets. These projects are not yet scheduled, but are anticipated in the next 10-years.  

Sewer Fund 

Much like Water, the Sewer Fund is in a solid operational position. The sewer fund is projecting revenues 

of about $2.6 million and expenses of about $2.7 million. Although at this point in the budget process it 

does appear that the sewer fund would be operating at a loss and there would be a need to dip into its 

fund balance by about $100,000 – this will not be the case. At the end of each fiscal year, the Township 

engineer and auditor include a number in the revenue line for “Developer Contributions” this is a harder 

line to estimate, so it’s been the Township’s practice to leave this revenue estimate blank and adjust it 

after both the engineer and auditor have had an opportunity to review data to determine what that 

number is.  

It should be noted that developer’s contributions are not actual dollars that flow into the sewer fund, but 

are rather an accounting of assets that have to be shown. Developers turn over assets to the Township 

after completing a construction project. These assets have a dollar value to them and we must account 

for that as revenue. Similarly, on the expense side of the books, depreciation do not equate to dollars that 

are actually paid out to a vendor or other third party, but an accounting practice to ensure that the 

Township’s enterprise funds are properly capitalized to allow for the replacement of infrastructure as 

needed and planned. When looking at the depreciation line in the Sewer budget, more than a million 

dollars is projected as an expense, so in reality, the Sewer Fund Balance will grow by an equal amount. 
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Public Safety  

The public safety budget (fire and Sheriff’s office expenses) will look similar to years past, with the 

exception of being pulled out of the “101” (General Fund) account and placed into its own “205” (Public 

Safety) account. Revenue lines for the account include Public Safety Special Assessment Dollars, Byron 

Township Management Fee, Byron Township reimbursement and Transfers in from the General Fund.  

Total revenue in the Public Safety budget is anticipated to be $3,267,581.  

Total expenses in the Public Safety budget are anticipated to be $3,266,226. As previously noted, this 

includes a $200,000 transfer to the fire equipment fund for fire engine replacements.  

Staffing costs in the departments are also increasing. This is attributed to a few different factors, including 

an updated union contract in Cutlerville and a slight changing of staffing in Dutton as well as an increase 

in the Paid-on-Call and part-time rates in Dutton.  

Staffing at the Dutton Fire Department will need to be closely looked at this coming year with possible 

consideration of moving the department from primarily a paid-on-call (volunteer) model to a more full-

time model. The need to look at this change is being drive by a decrease in the number of volunteers 

available on nights and weekends (this is especially acute in the summer months). The Dutton Fire 

Committee has asked staff to provide it with information on current staffing, response times, number of 

responders per call, and the frequency for responders (the latter will give a better picture of the weight 

individuals are shouldering).  

Depending on the outcome of this study, a mid-year change to the Dutton Fire Department’s structure 

could be required. This would likely require additional dollars be transferred from the General Fund’s fund 

balance into the Public Safety budget to cover costs for additional staffing. In future fiscal years, the 

additional staffing would be covered by the Public Safety Special Assessment.  

 

# # # 

 

 



Gaines Charter Township Fund Balances

Total Balance 

Jan. 1, 2021*

Funds 

Earmarked for 

Fire Equipment 

Replacement

GF Projected 

Net Change FY 

2021

Est. Fund 

Balance Dec. 

31, 2021

Projected Net 

Change FY 

2022

Projected Fund 

Balance Dec. 31, 

2022

Fund 

Balance 

%

Unrestricted General Fund 3,850,657$      (667,500)$         70,701$            3,253,858$       7,263$               3,261,121$           76%

Cutlerville Equipment Fund 217,500$          100,000$          317,500$             

 

Dutton Equipment Fund 450,000$          100,000$          550,000$             

Sewer Fund Balance 13,823,890$    13,823,890$     (100,000)$         13,723,890$        

Water Fund Balance 6,846,987$      6,846,987$       375,000$          7,221,987$          

Building Fund Balance 1,248,099$      1,248,099$       480,000$          1,728,099$          

*The unrestricted fund balance number is found on page 9 of the 2020 audit. Earmarked funds are included in this total.

For transparency on the equipment funds, and for future reference, earmarked dollars will be noted separately from and not 

counted toward, the total unrestricted fund balance percent.

a 60% fund 

balance

a 50% fund 

balance

a 40% fund 

balance

3 year average of expenses 4,277,195.00$   2,566,317.00$    2,138,597.50$    1,710,878.00$   



Employee
Current FY 

Base Pay

4% Increase 

elected, 5% 

Increase 

staff  FY 

2022 Base

Supervisor 37,742$           46,188$        Hrs increased to 24/hrs per week

Clerk 61,200$           78,499$        Wage adj. to aline with Elected Officials

Treasurer 75,480$           78,499$       

Manager 100,000$         108,125$      Increase ‐ per contract

Deputy Clerk 36,891$           38,735$       

Deputy Treasurer 47,445$           51,481$        Increase ‐ per Personnel Committee

Executive Assistant 50,211$           52,722$       

CD Director 65,000$           71,076$        Increase ‐ per Personnel Committee

Asst Planner ‐$                  56,000$        New Position

Floater ‐$                  39,520$        New Position

W/S Admin 42,367$           44,485$       

W/S Clerk 39,790$           41,780$       

Building Inspector 67,524$           70,900$       

Building Admin 38,792$           40,732$       

Assessor 72,552$           76,180$       

Asst. Assessor 53,019$           55,670$       

Assessing Tech 32,370$           33,989$       

Sexton 24,835$           26,076$       

Accountant 7,500$          T Lawrence ‐ Acct Services

1,018,158$  



                                                     PERIOD ENDING 12/1/2021                                         

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget

Fund 101 - GENERAL FUND

GENERAL FUND 101-000  REVENUES
Dept 000.000
101-000.000-404.000 GENERAL PROPERTY TAXES 825,000.00 729,814.42 95,185.58 88.46% 900,000.00           
101-000.000-411.000 DELINQUENT REAL TAXES 10,000.00 10,472.24 (472.24) 104.72% 10,500.00             
101-000.000-412.000 DELINQUENT PERSONAL TAXES 500.00 124.07 375.93 24.81% 500.00                   
101-000.000-432.001 PAYMENT IN LIEU OF TAXES 17,100.00 17,105.91 (5.91) 100.03% 17,500.00             
101-000.000-434.000 TRAILER FEES 9,100.00 7,799.00 1,301.00 85.70% 9,400.00               
101-000.000-437.000 IND/COMM FACILITIES TAXES 43,000.00 42,891.68 108.32 99.75% 43,000.00             
101-000.000-438.000 INCOME TAXES 0.01 0.00 0.01 0.00% -                         
101-000.000-445.000 INTEREST/PENALTIES ON TAXES 20,000.00 12,384.17 7,615.83 61.92% 12,000.00             
101-000.000-447.000 ADMINISTRATION FEE           338,000.00 344,919.49 (6,919.49) 102.05% 358,000.00           
101-000.000-451.000 STREET LIGHTING TAXES 200,000.00 190,734.97 9,265.03 95.37% 200,000.00           
101-000.000-476.000 WASTE MANAGEMENT FEES 500.00 450.00 50.00 90.00% 500.00                   
101-000.000-477.000 CABLEVISION FEES 340,000.00 253,168.55 86,831.45 74.46% 349,000.00           
101-000.000-478.000 LIQUOR LICENSES FEES 2,700.00 2,700.00 0.00 100.00% 2,700.00               
101-000.000-503.000 GRANT REVENUE 0.01 0.00 0.01 0.00% -                         
101-000.000-528.000 OTHER FEDERAL GRANTS 0.00 29,046.90 (29,046.90) #DIV/0! -                         
101-000.000-573.000 LOCAL COMMUNITY STABILIZATION 50,000.00 22,988.88 27,011.12 45.98% 50,000.00             
101-000.000-574.000 REVENUE SHARING 2,297,705.00 1,752,125.00 545,580.00 76.26% 2,539,333.60       
101-000.000-613.000 BYRON TWP MANAGMENT FEE 26,703.35 9,820.07 16,883.28 36.77% -                         
101-000.000-615.000 SUMMER TAX COLLECTION FEES 31,000.00 33,329.60 (2,329.60) 107.51% 31,000.00             
101-000.000-616.000 STREET LIGHT INSTALL/ETC 0.01 0.00 0.01 0.00% -                         
101-000.000-626.000 PLANNING AND ZONING FEES 20,000.00 16,005.00 3,995.00 80.03% 20,000.00             
101-000.000-628.000 COPIER CHARGES 0.01 0.00 0.01 0.00% -                         
101-000.000-628.001 COPIER CHARGES - LIBRARY 0.01 0.00 0.01 0.00% -                         
101-000.000-634.000 CEMETERY OPEN/CLOSE FEES     24,000.00 28,875.00 (4,875.00) 120.31% 24,000.00             
101-000.000-642.000 SALE OF EQUIPMENT 0.01 1,053.25 (1,053.24) 10532500.00% 1,000.00               
101-000.000-642.001 SALE OF PROPERTY 0.01 0.00 0.01 0.00% -                         
101-000.000-642.002 SALE OF PRINTED MATERIALS 15.00 20.00 (5.00) 133.33% 25.00                     
101-000.000-642.003 SALE OF CEMETERY LOTS 25,000.00 29,200.00 (4,200.00) 116.80% 28,000.00             
101-000.000-651.000 RIGHT OF WAY/EASEMENTS 3,900.00 1,950.00 1,950.00 50.00% 3,900.00               
101-000.000-651.001 STATE TELECOMMUNICATION SHARE 17,000.00 0.00 17,000.00 0.00% 17,000.00             
101-000.000-657.000 ORDINANCE FINES 0.01 100.65 (100.64) 1006500.00% 250.00                   
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101-000.000-665.001 INTEREST ON INVESTMENTS      12,000.00 3,850.04 8,149.96 32.08% 8,000.00               
101-000.000-665.002 INTEREST ON INVESTMENTS/TAXES 1,200.00 0.00 1,200.00 0.00% 500.00                   
101-000.000-667.000 LIBRARY RENTAL 1,500.00 0.00 1,500.00 0.00% 1,000.00               
101-000.000-667.001 BLDG DPT/ 11,000.00 0.00 11,000.00 0.00% 11,000.00             
101-000.000-667.002 WATER/SEWER RENT 0.00 0.00 0.00 #DIV/0! -                         
101-000.000-667.003 RENTAL OF COMMUNITY ROOM 1,000.00 0.00 1,000.00 0.00% 1,000.00               
101-000.000-667.004 LIBRARY OPERATING REIMBURS. 14,000.00 13,890.00 110.00 99.21% 14,000.00             
101-000.000-671.000 SHERIFF'S LEASE 25,500.00 0.00 25,500.00 0.00% 27,030.00             
101-000.000-671.001 AIR TOUCH LEASE PAYMENT 3,000.00 3,005.05 (5.05) 100.17% 3,000.00               
101-000.000-674.000 CONTRIBUTIONS AND DONATIONS 1,000.00 0.00 1,000.00 0.00% 1,000.00               
101-000.000-676.000 MISC REVENUE/REIMBURSEMENTS 250.00 3,050.98 (2,800.98) 1220.39% 1,000.00               
101-000.000-687.000 REFUNDS OF EXPENDITURES      1,500.00 750.00 750.00 50.00% -                         
101-000.000-687.001 WATER/SEWER FUND REIMBURSEMEN 48,000.00 0.00 48,000.00 0.00% 48,000.00             
101-000.000-687.002 FIRE DEPT REVENUES/REIMBURSEMEN 1,000.00 9,165.00 (8,165.00) 916.50% 15,000.00             
101-000.000-687.003 SCHOOL ELECTION REIMBURSEMENT 8,700.00 0.00 8,700.00 0.00% -                         
101-000.000-687.004 GYPSY MOTH 0.01 0.00 0.01 0.00% -                         
101-000.000-699.000 TRANSFER IN                  0.00 126,902.89 (126,902.89) #DIV/0!
Total Dept 000.000 4,430,873.49 4,241,381.81 1,627,916.85 95.72% 4,748,138.60       

TOTAL REVENUES 4,430,873.49 3,451,803.95 1,627,916.85 77.90% 4,748,138.60       6.91%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 101.000 - TOWNSHIP BOARD
101-101.000-702 Wages & Benefits 13,841.40             
101-101.000-727.000 SUPPLIES 250.00 7.95 242.05 3.18% 250.00                   
101-101.000-817.000 MILEAGE REIMBURSEMENT 400.00 0.00 400.00 0.00% 400.00                   
101-101.000-831.000 SEMINARS/CONTINUING EDUCATION 1,500.00 0.00 1,500.00 0.00% 1,500.00               
Total Dept 101.000 - TOWNSHIP BOARD 16,511.40 7,349.33 8,656.18 44.51% 15,991.40             -3.70%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
 Dept 171.000 - SUPERVISOR
101-171.000-702 Wages & Benefits 60,097.00             
101-171.000-727.000 TEXTBOOKS/REFERENCE MATERIALS 300.00 144.42 155.58 48.14% 600.00                   
101-171.000-802.000 LEGAL SERVICES 0.00 0.00 0.00 #DIV/0! 300.00                   
101-171.000-812.000 LUNCHES/DINNERS/MEETINGS 100.00 0.00 100.00 0.00% 300.00                   
101-171.000-817.000 MILEAGE REIMBURSEMENT 500.00 828.00 (328.00) 165.60% 500.00                   
101-171.000-831.000 SEMINARS/CONTINUING EDUCATION 500.00 559.13 (59.13) 111.83% 500.00                   
101-171.000-832.000 DUES AND MEMBERSHIPS 150.00 115.00 35.00 76.67% 115.00                   
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101-171.000-853.000 CELLULAR PHONE 850.00 569.78 280.22 67.03% 575.00                   
101-171.000-963.001 MISCELLANEOUS 100.00 27.86 72.14 27.86% 100.00                   
101-171.000-965.000 POSTAGE 100.00                   
101-171.000-979.000 NEW FURNITURE AND EQUIPMENT 500.00 1,166.60 (666.60) 233.32% 1,000.00               
Total Dept 171.000 - SUPERVISOR 128,564.25 150,838.04 (22,273.79) 117.33% 64,187.00             -67.00%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 172.000 - Superintendent/Manager
101-172.000-702 Wages & Benefits 127,017.00           
101-172.000-727.000 TEXTBOOKS/REFERENCE MATERIALS 300.00 432.89 (132.89) 144.30% 1,200.00               
101-172.000-802.000 LEGAL SERVICES 0.00 0.00 0.00 0.00% 1,000.00               
101-172.000-812.000 LUNCHES/DINNERS/MEETINGS 100.00 0.00 100.00 0.00% 500.00                   
101-172.000-817.000 MILEAGE REIMBURSEMENT 500.00 174.72 325.28 34.94% 1,775.00               
101-172.000-831.000 SEMINARS/CONTINUING EDUCATION 600.00 2,992.77 (2,392.77) 498.80% 5,255.00               
101-172.000-832.000 DUES AND MEMBERSHIPS 150.00 927.50 (777.50) 618.33% 2,000.00               
101-172.000-853.000 CELLULAR PHONE 850.00 11.36 838.64 1.34% 500.00                   
101-172.000-963.001 MISCELLANEOUS 100.00 85.86 14.14 85.86% 250.00                   
101-172.000-965.000 POSTAGE 100.00                   
101-172.000-979.000 NEW FURNITURE AND EQUIPMENT 500.00 593.00 (93.00) 118.60% 1,500.00               
Total Dept 172.000 - Superintendent/Manager 105,886.74 68,067.43 9,602.34 64.28% 141,097.00           29.00%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 215.000 - CLERK
101-215.000-702 Wages & Benefits 104,545.00           
101-215.000-727.000 SUPPLIES 500.00 787.80 (287.80) 157.56% 2,831.00               
101-215.000-808.000 CONTRACTED SERVICES          1,000.00 88.00 912.00 8.80% 2,000.00               
101-215.000-809.000 PROGRAMMING/SOFTWARE/NETWORK 2,000.00 1,316.00 684.00 65.80% 1,000.00               
101-215.000-812.000 LUNCHES/DINNERS/MEETINGS 250.00 393.76 (143.76) 157.50% 250.00                   
101-215.000-817.000 MILEAGE REIMBURSEMENT 1,000.00 431.37 568.63 43.14% 1,100.00               
101-215.000-831.000 SEMINARS/CONTINUING EDUCATION 1,500.00 2,667.57 (1,167.57) 177.84% 12,000.00             
101-215.000-832.000 DUES AND MEMBERSHIPS 150.00 491.00 (341.00) 327.33% 1,000.00               
101-215.000-853.000 CELLULAR PHONE 720.00 641.06 78.94 89.04% 1,008.00               
101-215.000-900.000 PRINTING 500.00 0.00 500.00 0.00% 500.00                   
101-215000-901.000 PUBLISHING 0.00 0.00 600.00                   
101-215.000-932.000 EQUIPMENT MAINTENANCE 0.00 0.00 115.95 #DIV/0! -                         
101-215.000-963.001 MISCELLANEOUS 200.00 84.05 115.95 42.03% 300.00                   
101-215.000-965.000 POSTAGE 8,500.00               
101-215.000-979.000 NEW FURNITURE AND EQUIPMENT 0.00 2,903.85 (2,903.85) 100.00% 329.00                   
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Total Dept 215.000 - CLERK 144,855.81 151,235.35 (12,426.74) 104.40% 135,963.00           -6.33%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 247.000 - BOARD OF REVIEW
101-247.000-702 Wages & Benefits 3,219.00               
101-247.000-812.000 LUNCHES/DINNERS/MEETINGS 240.00 0.00 240.00 0.00% 250.00                   
101-247.000-831.000 SEMINARS/CONTINUING EDUCATION 350.00 0.00 350.00 0.00% 350.00                   
101-247.000-901.000 PUBLICATIONS 250.00 0.00 250.00 0.00% 240.00                   
Total Dept 247.000 - BOARD OF REVIEW 4,059.00 932.61 3,126.39 22.98% 4,059.00               0.00%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 253.000 - TREASURER
101-253.000-702 Wages & Benefits 158,203.00           
101-253.000-727.000 SUPPLIES 700.00 257.47 442.53 36.78% 800.00                   
101-253.000-802.000 LEGAL SERVICES 250.00 0.00 250.00 0.00% 250.00                   
101-253.000-808.000 CONTRACTED SERVICES 0.00 0.00 0.00 0.00% 150.00                   
101-253.000-809.000 PROGRAMMING/SOFTWARE/NETWORK 4,000.00 3,314.30 685.70 82.86% 5,500.00               
101-253.000-812.000 LUNCHES/DINNERS/MEETINGS 300.00 177.70 122.30 59.23% 300.00                   
101-253.000-817.000 MILEAGE REIMBURSEMENT 1,300.00 947.43 352.57 72.88% 1,300.00               
101-253.000-831.000 SEMINARS/CONTINUING EDUCATION 2,500.00 1,643.17 856.83 65.73% 2,500.00               
101-253.000-832.000 DUES AND MEMBERSHIPS 500.00 403.00 97.00 80.60% 600.00                   
101-253.000-853.000 CELLULAR PHONE 800.00 106.12 693.88 13.27% 560.00                   
101-253.000-900.000 PRINTING 3,200.00 1,849.32 1,350.68 57.79% 3,300.00               
101-253.000-903.000 PROPERTY TAX NOTIFICATIONS 1,100.00 328.00 772.00 29.82% 1,500.00               
101-253.000-963.001 MISCELLANEOUS 200.00 287.43 (87.43) 143.72% 200.00                   
101-253.000-965.000 POSTAGE 6,500.00 5,836.56 663.44 89.79% 8,700.00               
101-253.000-979.000 NEW FURNITURE AND EQUIPMENT 1,000.00 0.00 1,000.00 0.00% 2,700.00               
Total Dept 253.000 - TREASURER 188,464.63 161,087.95 27,376.68 85.47% 186,563.00           -1.01%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 257.000 - ASSESSOR
101-257.000-702 Wages &  Benefits 258,219.00           
101-257.000-727.000 SUPPLIES 600.00 324.25 275.75 54.04% 600.00                   
101-257.000-802.000 LEGAL SERVICES 20,000.00 10,651.80 9,348.20 53.26% 23,000.00             
101-257.000-808.000 CONTRACTED SERVICES 1,600.00 3,184.94 (1,584.94) 199.06% 1,500.00               
101-257.000-809.000 PROGRAMMING/SOFTWARE/NETWORK 6,000.00 6,832.13 (832.13) 113.87% 7,000.00               
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101-257.000-812.000 LUNCHES/DINNERS/MEETINGS 250.00 181.74 68.26 72.70% 500.00                   
101-257.000-817.000 MILEAGE REIMBURSEMENT 1,000.00 785.34 214.66 78.53% 1,500.00               
101-257.000-831.000 SEMINARS/CONTINUING EDUCATION 5,000.00 3,469.86 1,530.14 69.40% 5,800.00               
101-257.000-832.000 DUES AND MEMBERSHIPS 1,500.00 745.00 755.00 49.67% 4,500.00               
101-257.000-853.000 CELLULAR PHONE 800.00 373.97 426.03 46.75% 660.00                   
101-257.000-901.000 PUBLICATIONS 300.00 158.00 142.00 52.67% 300.00                   
101-257.000-903.000 PROPERTY TAX NOTIFICATIONS 2,500.00 1,086.56 1,413.44 43.46% 1,200.00               
101-257.000-963.001 MISCELLANEOUS 500.00 0.00 500.00 0.00% 500.00                   
101-257.000-965.000 POSTAGE 4,500.00 3,144.55 1,355.45 69.88% 4,700.00               
101-257.000-979.000 NEW FURNITURE AND EQUIPMENT 500.00 1,559.62 (1,059.62) 311.92% 5,500.00               
Total Dept 257.000 - ASSESSOR 261,887.74 234,507.08 27,830.66 89.54% 315,479.00           18.56%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 261.000 - GENERAL ADMINISTRATION
101-261.000-702 Wages & Benefits 36,050.00             
101-261.000-727.000 SUPPLIES 8,000.00 3,036.40 4,963.60 37.96% 8,000.00               
101-261.000-801.000 PROFESSIONAL SERVICES/AUDIT 9,500.00 22,434.75 (12,934.75) 236.16% 12,000.00             
101-261.000-801.001 FILING FEES/LEGAL 200.00 0.00 200.00 0.00% 200.00                   
101-261.000-802.000 LEGAL SERVICES 15,000.00 18,958.97 (3,958.97) 126.39% 15,000.00             
101-261.000-803.000 ENGINEERING 5,000.00 3,235.50 1,764.50 64.71% 5,000.00               
101-261.000-805.000 EQUIPMENT RENTAL/SERVICE 500.00 1,419.16 (919.16) 283.83% 500.00                   
101-261.000-808.000 CONTRACTED SERVICES 16,000.00 19,632.91 (3,632.91) 122.71% 50,000.00             
101-261.000-809.000 PROGRAMMING/SOFTWARE/NETWORK 20,000.00 6,793.73 13,206.27 33.97% 20,000.00             
101-261.000-815.000 MOSQUITO/LEAF COLLECTION 0.01 0.00 0.01 0.00% -                         
101-261.000-819.001 SIDEWALK SNOW REMOVAL 0.00 8,000.00 (8,000.00) #DIV/0! -                         
101-261.000-831.000 SEMINARS/CONTINUING EDUCATION 0.01 0.00 0.01 0.00% -                         
101-261.000-832.000 DUES AND MEMBERSHIPS 65,000.00 55,862.02 9,137.98 85.94% 45,000.00             
101-261.000-853.000 CELLULAR PHONE 0.00 655.42 (655.42) #DIV/0! 2,000.00               
101-261.000-901.000 PUBLICATIONS 10,000.00 17,172.16 (7,172.16) 171.72% 4,000.00               
101-261.000-902.000 TOWNSHIP NEWSLETTER/PAMPHLET 3,500.00 0.00 3,500.00 0.00% 4,000.00               
101-261.000-958.000 LIABILITY INSURANCE 26,000.00 43,270.50 (17,270.50) 166.43% 36,000.00             
101-261.000-961.000 GIS 0.00 0.00 0.00 #DIV/0! -                         
101-261.000-961.001 MAPPING AND AERIAL PHOTO 4,000.00 0.00 4,000.00 0.00% 4,000.00               
101-261.000-963.001 MISCELLANEOUS 5,000.00 2,051.75 2,948.25 41.04% 5,000.00               
101-261.000-964.000 Tax/Permit fees refund 5,000.00 21,282.17 (16,282.17) 425.64% 5,000.00               
101-261.000-965.000 POSTAGE 8,500.00 11,019.97 (2,519.97) 129.65% 6,000.00               
101-261.000-969.002 ADMINISTRATION FEES 0.01 63.54 (63.53) 635400.00% 200.00                   
101-261.000-975.000 PEG FUND COMMITMENT 12,000.00 7,365.50 4,634.50 61.38% 12,000.00             
Total Dept 261.000 - GENERAL ADMINISTRATION 239,200.06 267,871.44 (23,993.67) 111.99% 269,950.00           12.86%
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YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 262.000 - ELECTIONS
101-262.000-702 Wages & Benefits 25,395.00             
101-262.000-727.000 SUPPLIES 250.00 483.37 (375.41) 193.35% 3,052.00               
101-262.000-808.000 CONTRACTED SERVICES 5,000.00 625.41 (3,152.65) 12.51% 53,078.00             
101-262.000-809.000 PROGRAMMING/SUPPORT/NETWORK 2,000.00 8,152.65 2,000.00 407.63% -                         
101-262.000-817.000 MILEAGE REIMBURSEMENT 0.00 0.00 0.00 0.00% 500.00                   
101-262.000-853.000 CELLULAR PHONE 0.00 0.00 0.00 0.00% -                         
101-262.000-900.000 PRINTING 250.00 0.00 (295.85) 0.00% 9,128.00               
101-262.000-963.001 MISCELLANEOUS 750.00 545.85 135.76 72.78% 2,239.00               
101-262.000-965.000 POSTAGE 550.00 614.24 169.95 111.68% 32,000.00             
101-262.000-972.000 CAPITAL EXPENDITURE 0.00 380.05 . 0.00% 50,000.00             
101-262.000-979.000 NEW FURNITURE AND EQUIPMENT 1,600.00 0.00 1,600.00 0.00% 542.00                   
Total Dept 262.000 - ELECTIONS 14,069.00 14,301.45 (232.45) 101.65% 175,934.00           170.00%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 265.000 - TOWNSHIP HALL AND GROUNDS
101-265.000-702 Wages & Benefits 16,095.00             
101-265.000-775.000 REPAIR AND MAINT. SUPPLIES   1,500.00 25.00 1,475.00 1.67% 1,500.00               
101-265.000-805.000 EQUIPMENT RENTAL/SERVICE     1,500.00 840.49 659.51 56.03% 1,700.00               
101-265.000-808.000 CONTRACTED SERVICES          1,200.00 3,845.25 (2,645.25) 320.44% 5,000.00               
101-265.000-815.000 MOSQUITO/LEAF COLLECTION 16,000.00 3,220.00 12,780.00 20.13% 20,000.00             
101-265.000-819.000 SNOW PLOWING/REMOVAL 10,000.00 9,395.95 604.05 93.96% 15,000.00             
101-265.000-821.000 CLEANING BUILDING 20,000.00 13,226.54 6,773.46 66.13% 20,000.00             
101-265.000-822.000 TRASH REMOVAL 700.00 844.45 (144.45) 120.64% 1,000.00               
101-265.000-853.000 TELEPHONE                    17,500.00 16,459.16 1,040.84 94.05% 18,500.00             
101-265.000-920.000 ELECTRIC 35,000.00 39,311.74 (4,311.74) 112.32% 35,000.00             
101-265.000-923.000 HEAT                         10,000.00 9,648.97 351.03 96.49% 10,000.00             
101-265.000-924.000 WATER AND SEWER              600.00 1,574.57 (974.57) 262.43% 1,000.00               
101-265.000-932.000 EQUIPMENT MAINTENANCE 15,000.00 25,817.95 (10,817.95) 172.12% 15,000.00             
101-265.000-933.000 BUILDING MAINTENANCE 10,000.00 6,414.30 3,585.70 64.14% 8,000.00               
101-265.000-935.000 GROUNDS MAINTENANCE 25,000.00 22,297.01 2,702.99 89.19% 25,000.00             
101-265.000-958.000 INSURANCE AND BONDS 8,800.00 6,000.00 2,800.00 68.18% 8,000.00               
101-265.000-963.001 MISCELLANEOUS 1,500.00 1,165.66 334.34 77.71% 2,500.00               
101-265.000-972.000 CAPITAL IMPROVEMENTS/PURCHASE 0.01 0.00 0.01 0.00% 65,000.00             
101-265.000-973.000 GROUNDS IMPROV. AND MAINTENANCE 500.00 343.50 156.50 68.70% 1,200.00               
101-265.000-979.000 NEW FURNITURE AND EQUIPMENT 1,000.00 9,927.98 (8,927.98) 992.80% 2,500.00               
Total Dept 265.000 - TOWNSHIP HALL AND GROUNDS 191,895.01 176,774.46 15,120.55 92.12% 271,995.00           41.74%
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YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 443.000 -WATER & SEWER
101-443.000-926.000 HYDRANT RENTAL 13,000.00 0.00 13,000.00 0.00% 13,000.00             
Total Dept 443.000 - HYDRANT RENTAL 13,000.00 0.00 0.00 0.00% 13,000.00             0.00%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 445.000 - DRAINS
101-445.000-808.000 CONTRACTED SERVICES 0.00 77,042.13 (77,042.13) 0.00% 40,000.00             
101-445.000-969.000 STORMWATER PERMIT 40,000.00 0.00 40,000.00 0.00% -                         
Total Dept 445.000 - DRAINS 40,000.00 77,042.13 (37,042.13) 192.61% 40,000.00             0.00%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 446.000 - HIGHWAYS, STREETS & TRAILS
101-446.000-808.000 CONTRACTED SERVICES 14,000.00 105.86 13,894.14 0.76% 1,000.00               
101-446.000-920.001 DIVISION AVE 0.01 0.00 0.01 0.00% 20,000.00             
101-446.000-960.000 ROAD CONSTRUCTION 250,000.00 177,857.76 72,142.24 71.14% 200,000.00           
101-446.000-960.001 DUST LAYER 0.01 0.00 0.01 0.00% -                         
101-446.000-960.002 TRAIL CONSTRUCTION AND MAINTE 0.01 0.00 0.01 0.00% 10,000.00             
101-446.000-973.001 DIVISION AVE MAINTENANCE 5,000.00 5,270.35 (270.35) 105.41% 6,000.00               
Total Dept 446.000 - HIGHWAYS, STREETS & TRAILS 269,000.04 183,233.97 85,766.07 68.12% 237,000.00           -12.60%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 448.000 - STREET LIGHTING
101-448.000-802.000 LEGAL SERVICES 0.01 0.00 0.01 0.00% -                         
101-448.000-901.000 PUBLICATIONS 1,000.00 0.00 1,000.00 0.00% 500.00                   
101-448.000-920.000 ELECTRIC 150,000.00 155,723.01 36,523.46 103.82% 150,000.00           
101-448.000-920.001 DIVISION AVE 4,500.00 3,995.30 974.96 88.78% 5,000.00               
101-448.000-920.002 INTERSECTION LIGHTS/INST/OPER 10,000.00 0.00 10,000.00 0.00% 10,000.00             
Total Dept 448.000 - STREET LIGHTING 165,500.01 159,718.31 48,498.43 96.51% 165,500.00           0.00%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected
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GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 567.000 - CEMETERY
101-567.000-702 62,125.00             
101-567.000-727.000 SUPPLIES 100.00 0.00 100.00 0.00% 250.00                   
101-567.000-740.000 OPERATING SUPPLIES 1,500.00 1,360.00 140.00 90.67% 2,000.00               
101-567.000-775.000 REPAIR AND MAINT. SUPPLIES 500.00 0.00 500.00 0.00% 1,000.00               
101-567.000-808.000 CONTRACTED SERVICES 3,500.00 3,866.00 (366.00) 110.46% 3,750.00               
101-567.000-809.000 PROGRAMMING/SUPPORT/NETWORK 600.00 598.00 2.00 99.67% 600.00                   
101-567.000-819.000 SNOW PLOWING/REMOVAL 1,000.00 0.00 1,000.00 0.00% 1,200.00               
101-567.000-822.000 TRASH REMOVAL 500.00 477.24 22.76 95.45% 600.00                   
101-567.000-853.000 CELLULAR PHONE 0.01 0.00 0.01 0.00% -                         
101-567.000-920.000 ELECTRIC 1,000.00 1,122.99 (122.99) 112.30% 1,600.00               
101-567.000-932.000 EQUIPMENT MAINTENANCE 2,000.00 874.58 1,125.42 43.73% 2,000.00               
101-567.000-963.001 MISCELLANEOUS 500.00 335.88 164.12 67.18% 500.00                   
101-567.000-973.000 GROUNDS IMPROV. AND MAINTENANCE 4,000.00 4,486.73 (486.73) 112.17% 10,000.00             
101-567.000-979.000 NEW FURNITURE AND EQUIPMENT 100.00 0.00 100.00 0.00% -                         
Total Dept 567.000 - CEMETERY 64,672.50 60,850.29 3,822.21 94.09% 85,625.00             27.90%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 596.000 - PUBLIC TRANSPORTATION
101-596.000-860.000 INTERURBAN TRANSIT AUTHORITY 50,000.00 49,979.60 4,543.60 99.96% 50,000.00             
Total Dept 596.000 - PUBLIC TRANSPORTATION 50,000.00 49,979.60 4,543.60 99.96% 50,000.00             0.00%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 701.000 - PLANNING AND ZONING
101-701.000-702 Wages & Benefits 219,456.00           
101-701.000-727.000 SUPPLIES 600.00 83.06 516.94 13.84% 700.00                   
101-701.000-727.002 MUNICODE UPDATES 2,000.00 3,579.89 (1,579.89) 178.99% 2,000.00               
101-701.000-802.000 LEGAL SERVICES 20,000.00 843.51 19,156.49 4.22% 20,000.00             
101-701.000-808.000 CONTRACTED SERVICES 50,000.00 12,861.00 37,139.00 25.72% 35,000.00             
101-701.000-808.001 ENGINEERING CONTRACTED SERVICES 20,000.00 48,167.49 (28,167.49) 240.84% 40,000.00             
101-701.000-809.000 PROGRAMMING/SOFTWARE/NETWORK 1,000.00 1,064.29 (64.29) 106.43% 5,000.00               
101-701.000-812.000 LUNCHES/DINNERS/MEETINGS 300.00 0.00 300.00 0.00% 300.00                   
101-701.000-817.000 MILEAGE REIMBURSEMENT 500.00 121.88 378.12 24.38% 500.00                   
101-701.000-831.000 SEMINARS/CONTINUING EDUCATION 1,000.00 100.00 900.00 10.00% 3,000.00               
101-701.000-832.000 DUES AND MEMBERSHIPS 200.00 60.00 140.00 30.00% 1,350.00               
101-701.000-853.000 CELLULAR PHONE 480.00 569.56 (89.56) 118.66% 600.00                   
101-701.000-900.000 PRINTING 500.00 658.94 (158.94) 131.79% 800.00                   
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101-701.000-901.000 PUBLICATIONS 100.00 0.00 100.00 0.00% 4,500.00               
101-701.000-963.001 MISCELLANEOUS 500.00 0.00 500.00 0.00% 500.00                   
101-701.000-964.000 TAX/PERMIT FEE REFUNDS 750.00 0.00 750.00 0.00% 750.00                   
101-701.000-965.000 POSTAGE 0.00 645.63 1,300.00               
101-701.000-979.000 NEW FURNITURE AND EQUIPMENT 1,000.00 354.37 645.63 35.44% 3,500.00               
Total Dept 701.000 - PLANNING AND ZONING 219,031.18 181,565.60 37,465.58 82.89% 339,256.00           43.07%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 751.000 - PARKS AND RECREATION
101-751.000-702 WAGES & BENEFITS 2,196.00               
101-751.000-808.000 CONTRACTED SERVICES 22,000.00 15,795.00 6,205.00 71.80% 22,000.00             
101-751.000-880.000 COMMUNITY PROMOTION 3,400.00 2,699.00 701.00 79.38% 4,000.00               
101-751.000-900.000 PRINTING 900.00 0.00 900.00 0.00% 900.00                   
101-751.000-901.000 PUBLICATIONS 150.00 0.00 150.00 0.00% 150.00                   
101-751.000-963.001 MISCELLANEOUS 600.00 0.00 600.00 0.00%
101-751.000-965.000 POSTAGE 100.00 0.00 100.00 0.00% 100.00                   
101-751.000-972.000 CAPITAL EXPENDITURES 0.00 0.00 0.00 . 50,000.00             
101-751.000-973.000 GROUNDS IMPROV. AND MAINTENANCE 4,000.00 4,109.00 109.00 102.73% 3,000.00               
Total Dept 751.000 - PARKS AND RECREATION 33,316.00 24,799.39 8,516.61 74.44% 82,346.00             84.80%

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 790.000 - LIBRARY
101-790.000-727.000 SUPPLIES 0.01 (53.48) 53.49 -534800.00% -                         
101-790.000-775.000 REPAIR AND MAINT. SUPPLIES   500.00 0.00 500.00 0.00% 500.00                   
101-790.000-805.000 EQUIPMENT RENTAL/SERVICE     500.00 0.00 500.00 0.00% 500.00                   
101-790.000-808.000 CONTRACTED SERVICES 2,000.00 243.85 1,756.15 12.19% 1,000.00               
101-790.000-819.000 SNOW PLOWING/REMOVAL 5,100.00 3,580.20 1,519.80 70.20% 5,200.00               
101-790.000-821.000 CLEANING BUILDING 13,800.00 13,342.58 457.42 96.69% 14,500.00             
101-790.000-822.000 TRASH REMOVAL 720.00 686.42 33.58 95.34% 780.00                   
101-790.000-920.000 ELECTRIC 12,000.00 8,162.71 3,837.29 68.02% 10,000.00             
101-790.000-923.000 HEAT                         500.00 1,141.96 (641.96) 228.39% 4,000.00               
101-790.000-924.000 WATER AND SEWER              800.00 222.25 577.75 27.78% 800.00                   
101-790.000-932.000 EQUIPMENT MAINTENANCE 3,000.00 8,649.52 (5,649.52) 288.32% 5,000.00               
101-790.000-933.000 BUILDING MAINTENANCE 5,000.00 5,052.23 (52.23) 101.04% 5,000.00               
101-790.000-935.000 GROUNDS MAINTENANCE 5,500.00 4,710.30 789.70 85.64% 5,500.00               
101-790.000-958.000 INSURANCE AND BONDS 1,000.00 0.00 1,000.00 0.00% 1,000.00               
101-790.000-963.001 MISCELLANEOUS 100.00 16.00 84.00 16.00% 100.00                   
101-790.000-973.000 GROUNDS IMPROV. AND MAINTENANCE 0.00 0.00 0.00 0.00% 15,000.00             
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101-790.000-979.000 NEW FURNITURE AND EQUIPMENT 3,000.00 0.00 3,000.00 0.00% 3,000.00               
Total Dept 790.000 - LIBRARY 53,520.01 45,754.54 7,765.47 85.49% 71,880.00             29.30%

Dept 900.000 - CAPITAL OUTLAY
101-900.000-972.000 CAPITAL IMPROVEMENTS/PURCHASE 0.00 0.00 0.00 #DIV/0!
Total Dept 900.000 - CAPITAL OUTLAY 0.00 0.00 0.00 #DIV/0!

Dept 990.000 - TRANSFER OUT
101-990.000-995.000 TRANSFER OUT 0.00 22,425.50 (22,425.50)
Total Dept 990.000 - TRANSFER OUT 0.00 22,425.50 (22,425.50)

2,075,050.20       
Dept 999.000
101-999.000-998.000 CONTINGENCY 0.00 0.00 0.00
Total Dept 999.000 0.00 0.00 0.00

TOTAL EXPENDITURES 5,213,455.04 3,726,105.59 1,487,349.45 71.47% 2,665,825.40       -48.87%

Fund 101 - GENERAL FUND:
TOTAL REVENUES 4,430,873.49 2,802,956.64 1,627,916.85 63.26% 4,748,138.60       
TOTAL EXPENDITURES 5,213,455.04 3,726,105.59 1,487,349.45 71.47% 4,740,875.60       2,075,050.20$    
NET OF REVENUES & EXPENDITURES (782,581.55) (923,148.95) 140,567.40 117.96% 7,263.00               
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YTD BALANCE AVAILABLE 2022
2021 12/4/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
REVENUE
Dept 371.000 - BUILDING/MECHANICAL INSPECTION
101-000.000-490.000 BUILDING PERMITS 276,292.80 309,817.00 (33,524.20) 112% 513,019.00          56.98%
101-000.000-491.000 MECHANICAL PERMITS 80,790.15 103,068.00 (103,067.99) 128% 170,616.00          18.95
101-000.000-492.000 PLUMBING PERMITS 51,940.80 54,114.00 (54,113.99) 104% 89,584.70            9.95
101-000.000-493.000 ELECTRICAL PERMITS 87,031.20 75,370.00 (75,369.99) 87% 124,788.40          13.86
101-000.000-494.000 REGISTRATIONS FROM BLDG DPT 2,406.00 1,320.00 (1,319.99) 55% 2,430.90              0.26
Total Dept 371.000 - BUILDING/MECHANICAL INSPECTION 498,460.95 543,689.00 (267,396.16) 109% 900,439.00          

YTD BALANCE AVAILABLE 2022
2021 12/4/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget

Dept 371.000 - BUILDING/MECHANICAL INSPECTION
101-371-000-702 Wages & Benefits 212,837.00          
101-371.000-727.000 SUPPLIES 2,900.00 994.08 1,905.92 34.28% 2,900.00              
101-371.000-776.000 UNIFORMS 200.00 0.00 200.00 0.00% 200.00                 
101-371.000-807.008 RENT 11,000.00 0.00 11,000.00 0.00% 11,000.00            
101-371.000-808.000 CONTRACTED SERVICES 97,200.00 72,630.00 24,570.00 74.72% 166,400.00          
101-371.000-808.001 ENGINEERING CONTRACTED SERVICES 5,000.00 0.00 5,000.00 0.00% -                        
101-371.000-809.000 PROGRAMMING/SUPPORT/NETWORK 5,500.00 3,000.52 2,499.48 54.55% 2,500.00              
101-371.000-817.000 MILEAGE REIMBURSEMENT 6,200.00 3,991.12 2,208.88 64.37% 6,200.00              
101-371.000-831.000 SEMINARS/CONTINUING EDUCATION 3,500.00 1,997.98 1,502.02 57.09% 4,500.00              
101-371.000-832.000 DUES AND MEMBERSHIPS 700.00 900.00 (200.00) 128.57% 700.00                 
101-371.000-853.000 CELLULAR PHONE 2,600.00 800.19 1,799.81 30.78% 600.00                 
101-371.000-900.000 PRINTING 500.00 115.00 385.00 23.00% 500.00                 
101-371.000-963.001 MISCELLANEOUS 0.01 0.00 0.01 0.00% 1,000.00              
101-371.000-964.000 Tax/Permit fees refund 0.01 237.00 (236.99) 2370000.00% 500.00                 
101-371.000-965.000 POSTAGE 0.01 0.00 0.01 0.00% 200.00                 
101-371.000-979.000 NEW FURNITURE AND EQUIPMENT 100.00 1,056.99 (956.99) 1056.99% 8,825.00              
Total Dept 371.000 - BUILDING/MECHANICAL INSPECTION 331,367.81 197,152.88 134,214.93 59.50% 418,862.00          

Estimated 2022 Rev 900,349.00

(400,000 
from 
Amazon)

Projected Expenditures -418,862.00

Projected Contingency 481,487.00



12//4/2021
                                                     PERIOD ENDING 12/04/2021                                                      

YTD BALANCE AVAILABLE 2022
2021 12/4/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
FUND 591
REVENUES
Dept 537.000 - WATER
591-537.000-496.000 CONNECTION INSPECTION PERMITS 0.00 7,950.00 (7,950.00) 10000.00% 8,000.00            
591-537.000-584.000 DEVELOPER CONTRIBUTIONS 0.00 0.00 0.00 0.00% -                      
591-537.000-614.000 ANNUAL HYDRANT FEES 0.00 0.00 0.00 0.00% 13,500.00          
591-537.000-628.000 TRUNKAGE FEES 0.00 97,798.80 (97,798.80) 10000.00% 75,000.00          
591-537.000-630.000 AVAILABILITY/SERVICES 0.00 52,492.00 (52,492.00) 10000.00% 75,000.00          
591-537.000-631.000 FIRE PROTECTION SERVICE 0.00 26,044.62 (26,044.62) 10000.00% 29,000.00          
591-537.000-632.000 CAPITAL METER FEES 0.00 72,371.00 (72,371.00) 10000.00% 55,000.00          
591-537.000-633.000 USAGE SERVICE CHARGES 0.00 2,019,028.31 (2,019,028.31) 10000.00% 2,000,000.00     
591-537.000-633.001 READY TO SERVE CHARGES 0.00 452,448.97 (452,448.97) 10000.00% 400,000.00        
591-537.000-633.004 IRRIGATION 0.00 216,510.21 (216,510.21) 10000.00% 200,000.00        
591-537.000-633.006 RES CONSTRUCTION WATER USE FEE 0.00 2,000.00 (2,000.00) 10000.00% 2,000.00            
591-537.000-635.000 MISCELLANEOUS FEES 0.00 995.74 (995.74) 10000.00% 1,000.00            
591-537.000-658.000 PENALTIES 0.00 33,552.73 (33,552.73) 10000.00% 25,000.00          
591-537.000-658.001 PENALTIES/DORMANT 0.00 0.00 0.00 0.00% -                      
591-537.000-658.002 ASSESSMENT PENALTIES 0.00 15.96 (15.96) 10000.00% 100.00                
591-537.000-665.005 INTEREST ON ASSESSMENTS-TRKG 0.00 2,755.32 (2,755.32) 10000.00% 4,500.00            
591-537.000-665.006 INTEREST ON INVESTMENTS/OPER 0.00 9,639.77 (9,639.77) 10000.00% 10,000.00          
591-537.000-665.008 INTEREST ON INVESTMENTS/TF 0.00 0.00 0.00 0.00% -                      
591-537.000-665.009 INTEREST ON INVESTMENTS/TRUNKA 0.00 13,712.29 (13,712.29) 10000.00% 15,000.00          
591-537.000-675.000 SPECIAL ASSESSMENTS REVENUE 0.00 42,946.86 (42,946.86) 10000.00% 17,000.00          
591-537.000-678.000 MISCELLANEOUS REVENUE 0.00 0.00 0.00 0.00% -                      
Total Dept 537.000 - WATER 0.00 2,065,030.37 (2,065,030.37) 10000.00% 2,930,100.00     

TOTAL REVENUES 0.00 2,065,030.37 (2,065,030.37) 10000.00% 2,930,100.00     

YTD BALANCE AVAILABLE 2022
2021 12/4/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Expenditures
Dept 530.000 - W/S - ADMIN
591-530.000-702.001 SALARIES & WAGES 0.00 0.00 0.00 0.00% 23,702.00          
Total Dept 530.000 - W/S - ADMIN 0.00 0.00 0.00 0.00% 23,702.00          



YTD BALANCE AVAILABLE 2022
2021 12/4/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 535.000 - W/S - CLERK

591-535.000-702.001 SALARIES & WAGES 0.00 0.00 0.00 0.00% 72,135.00          
591-535.000-807.000 OVERHEAD/POSTAGE 0.00 0.00 0.00 0.00% -                      
591-535.000-807.001 OVERHEAD/BUILDING EXPENSES 0.00 0.00 0.00 0.00% -                      
591-535.000-807.002 OVERHEAD/TELEPHONE 0.00 0.00 0.00 0.00% -                      
591-535.000-807.003 OVERHEAD/OFFICE SUPPLIES 0.00 0.00 0.00 0.00% -                      
591-535.000-807.004 OVERHEAD/COMPUTERS 0.00 0.00 0.00 0.00% -                      
591-535.000-807.005 OVERHEAD/AUDIT 0.00 0.00 0.00 0.00% -                      
591-535.000-807.006 ENGINEER AND STAFF 0.00 0.00 0.00 0.00% -                      
591-535.000-807.007 REGIS/METRO COUNCIL 0.00 0.00 0.00 0.00% -                      
591-535.000-807.008 RENT 0.00 0.00 0.00 0.00% -                      
Total Dept 535.000 - W/S - CLERK 0.00 0.00 0.00 0.00% 72,135.00          

YTD BALANCE AVAILABLE 2022
2021 12/4/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 537.000 - WATER
591-537.000-727.000 SUPPLIES 0.00 86.12 (86.12) 10000.00% 100.00                
591-537.000-727.001 REFERANCE MATERIALS 0.00 0.00 0.00 0.00%
591-537.000-802.000 LEGAL SERVICES 0.00 105.00 (105.00) 10000.00% 500.00                
591-537.000-803.000 CONTRACT ENGINEERING 0.00 14,508.29 (14,508.29) 10000.00% 25,000.00          
591-537.000-804.000 DUTTON INDUSTRIAL DRIVE 0.00 0.00 0.00 0.00%
591-537.000-809.000 PROGRAMMING/SUPPORT/NETWORK 0.00 3,121.67 (3,121.67) 10000.00% 3,500.00            
591-537.000-814.000 SEMINAR/TRAINING 0.00 0.00 0.00 0.00%
591-537.000-817.000 MILEAGE REIMBURSEMENT 0.00 36.50 (36.50) 10000.00% 200.00                
591-537.000-818.000 DUES & MEMBERSHIPS 0.00 0.00 0.00 0.00%
591-537.000-830.000 BYRON/GAINES UTILITY AUTHORITY 0.00 307,986.13 (307,986.13) 10000.00% 380,000.00        
591-537.000-830.001 CAPITAL METER EXPENSE 0.00 129,619.66 (129,619.66) 10000.00% 125,000.00        
591-537.000-830.002 CAPITAL MHP CHANGEOVER 0.00 0.00 0.00 0.00%
591-537.000-830.CAP AUTHORITY CAPITAL EXPENSES 0.00 13,676.86 (13,676.86) 10000.00% 25,000.00          
591-537.000-853.000 CELLULAR PHONE 0.00 45.61 (45.61) 10000.00% 250.00                
591-537.000-900.000 PRINTING 0.00 95.84 (95.84) 10000.00% 600.00                
591-537.000-902.000 NEWSLETTER 0.00 0.00 0.00 0.00%
591-537.000-904.000 CONSUMER CONFIDENCE REPORT 0.00 2,101.38 (2,101.38) 10000.00% 2,500.00            
591-537.000-922.000 WYOMING USAGE BILL 0.00 1,028,718.80 (1,028,718.80) 10000.00% 1,075,000.00     
591-537.000-930.000 REPAIRS/TRUNKAGE EXPENSE 0.00 0.00 0.00 0.00%
591-537.000-930.001 OVERSIZING 0.00 0.00 0.00 0.00%



591-537.000-934.000 SENSUS MAINTENANCE 0.00 13,134.00 (13,134.00) 10000.00% 3,000.00            
591-537.000-957.000 SOFTWARE COMPUTERS FURNITURE 0.00 499.50 (499.50) 10000.00% 2,000.00            
591-537.000-962.000 INTERFUND REIMB WITH GEN 0.00 0.00 0.00 0.00% 24,000.00          
591-537.000-963.000 W/S MISCELLANEOUS 0.00 688.37 (688.37) 10000.00% -                      
591-537.000-965.000 POSTAGE 0.00 4,163.98 (4,163.98) 10000.00% 3,000.00            
591-537.000-968.000 DEPRECIATION 0.00 0.00 0.00 0.00% 790,000.00        
591-537.000-968.001 LOSS ON ABANDONMENT 0.00 0.00 0.00 0.00% -                      
591-537.000-969.000 FEES 0.00 0.00 0.00 0.00% 200.00                
591-537.000-969.001 PARTICIPATION FEES LEAD/COPPER TESTING 0.00 0.00 0.00 0.00% -                      
Total Dept 537.000 - WATER 0.00 1,518,587.71 (1,518,587.71) 10000.00% 2,459,850.00     

TOTAL EXPENDITURES 0.00 1,518,587.71 (1,518,587.71) 10000.00% 2,555,687.00     

Fund 591 - WATER FUND:
TOTAL REVENUES 0.00 3,050,262.58 (3,050,262.58) 10000.00% 2,930,100.00     
TOTAL EXPENDITURES 0.00 1,518,587.71 (1,518,587.71) 10000.00% 2,555,687.00     
NET OF REVENUES & EXPENDITURES 0.00 1,531,674.87 (1,531,674.87) 10000.00% 374,413.00        



12/4/2021
                                                     PERIOD ENDING 12/04/2021                                     

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
FUND 590
REVENUES
Dept 536.000 - SEWER
590-536.000-496.000 CONNECTION INSPECTION PERMITS 0.00 8,160.00 (8,160.00) 10000.00% 6,500.00                
590-536.000-584.000 DEVELOPER CONTRIBUTIONS 0.00 0.00 0.00 0.00% -                          
590-536.000-628.000 TRUNKAGE FEES 0.00 133,766.88 (133,766.88) 10000.00% 130,000.00            
590-536.000-629.000 AVAILABILITY/LATERALS 0.00 72,744.30 (72,744.30) 10000.00% 30,000.00              
590-536.000-632.000 CAPITAL METER FEES 0.00 0.00 0.00 0.00% -                          
590-536.000-633.000 USAGE SERVICE CHARGES 0.00 1,899,999.67 (1,899,999.67) 10000.00% 1,900,000.00        
590-536.000-633.001 READY TO SERVE CHARGES 0.00 453,600.06 (453,600.06) 10000.00% 465,000.00            
590-536.000-633.002 RTS/SUBMETERS 0.00 0.00 0.00 0.00% -                          
590-536.000-635.000 MISCELLANEOUS FEES 0.00 133.80 (133.80) 10000.00% 100.00                    
590-536.000-658.000 PENALTIES 0.00 29,359.30 (29,359.30) 10000.00% 22,000.00              
590-536.000-658.001 PENALTIES/DORMANT 0.00 0.00 0.00 0.00% -                          
590-536.000-658.002 ASSESSMENT PENALTIES 0.00 0.00 0.00 0.00%
590-536.000-665.005 INTEREST ON ASSESSMENTS-TRKG 0.00 1,334.52 (1,334.52) 10000.00% 2,500.00                
590-536.000-665.006 INTEREST ON INVESTMENTS/OPER 0.00 6,935.06 (6,935.06) 10000.00% 5,500.00                
590-536.000-665.009 INTEREST ON INVESTMENTS/TRUNKA 0.00 35,194.43 (35,194.43) 10000.00% 30,000.00              
590-536.000-675.000 SPECIAL ASSESSMENTS REVENUE 0.00 77,281.05 (77,281.05) 10000.00% 40,000.00              
590-536.000-678.000 MISCELLANEOUS REVENUE 0.00 0.00 0.00 0.00% -                          
Total Dept 536.000 - SEWER 0.00 2,718,509.07 (2,718,509.07) 10000.00% 2,631,600.00        

TOTAL REVENUES 0.00 2,718,509.07 (2,718,509.07) 10000.00% 2,631,600.00        

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
EXPENDTURES
Dept 530.000 - W/S - ADMIN
590-530.000-702.001 SALARIES & WAGES 0.00 39,504.91 (39,504.91) 0.00% 52,337.00              
Total Dept 530.000 - W/S - ADMIN 0.00 0.00 0.00 0.00% 52,337.00              

Dept 535.000 - W/S - CLERK
590-535.000-702.001 SALARIES & WAGES 0.00 42,979.08 0.00 0.00% 72,135.00              



590-535.000-807.000 OVERHEAD/POSTAGE 0.00 0.00 0.00 0.00% -                          
590-535.000-807.001 OVERHEAD/BUILDING EXPENSES 0.00 0.00 0.00 0.00% -                          
590-535.000-807.002 OVERHEAD/TELEPHONE 0.00 0.00 0.00 0.00% -                          
590-535.000-807.003 OVERHEAD/OFFICE SUPPLIES 0.00 0.00 0.00 0.00% -                          
590-535.000-807.004 OVERHEAD/COMPUTERS 0.00 0.00 0.00 0.00% -                          
590-535.000-807.005 OVERHEAD/AUDIT 0.00 0.00 0.00 0.00% -                          
590-535.000-807.006 ENGINEER AND STAFF 0.00 0.00 0.00 0.00% -                          
590-535.000-807.007 REGIS/METRO COUNCIL 0.00 0.00 0.00 0.00% -                          
590-535.000-807.008 RENT 0.00 0.00 0.00 0.00%
Total Dept 535.000 - W/S - CLERK 0.00 0.00 0.00 0.00% 72,135.00              

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 536.000 - SEWER
590-536.000-727.000 SUPPLIES 0.00 79.80 (79.80) 10000.00% 100.00                    
590-536.000-727.001 REFERANCE MATERIALS 0.00 0.00 0.00 0.00% -                          
590-536.000-802.000 LEGAL SERVICES 0.00 105.00 (105.00) 10000.00% 500.00                    
590-536.000-803.000 CONTRACT ENGINEERING 0.00 47,888.45 (47,888.45) 10000.00% 25,000.00              
590-536.000-809.000 PROGRAMMING/SUPPORT/NETWORK 0.00 3,121.68 (3,121.68) 10000.00% 3,500.00                
590-536.000-814.000 SEMINAR/TRAINING 0.00 0.00 0.00 0.00% -                          
590-536.000-817.000 MILEAGE REIMBURSEMENT 0.00 36.53 (36.53) 10000.00% 200.00                    
590-536.000-818.000 DUES & MEMBERSHIPS 0.00 0.00 0.00 0.00% -                          
590-536.000-830.000 BYRON/GAINES UTILITY AUTHORITY 0.00 256,129.94 (256,129.94) 10000.00% 285,000.00            
590-536.000-830.CAP AUTHORITY CAPITAL EXPENSES 0.00 26,530.32 (26,530.32) 10000.00% 25,000.00              
590-536.000-853.000 CELLULAR PHONE 0.00 45.63 (45.63) 10000.00% 250.00                    
590-536.000-900.000 PRINTING 0.00 95.84 (95.84) 10000.00% 600.00                    
590-536.000-902.000 NEWSLETTER 0.00 0.00 0.00 0.00% -                          
590-536.000-904.000 ADVANCE PUBLICATIONS 0.00 0.00 0.00 0.00% -                          
590-536.000-921.000 CITY OF G.R.MONTHLY SEWER USAGE 0.00 93,254.54 (93,254.54) 10000.00% 90,000.00              
590-536.000-922.001 WYOMING SEWER USAGE-CAP & COMM 0.00 1,005,199.73 (1,005,199.73) 10000.00% 1,100,000.00        
590-536.000-930.000 REPAIRS/TRUNKAGE EXPENSE 0.00 0.00 0.00 0.00%
590-536.000-930.001 OVERSIZING 0.00 0.00 0.00 0.00%
590-536.000-957.000 SOFTWARE COMPUTERS FURNITURE 0.00 499.50 (499.50) 10000.00% 2,000.00                
590-536.000-962.000 INTERFUND REIMB WITH GEN 0.00 0.00 0.00 0.00% 24,000.00              
590-536.000-963.000 W/S MISCELLANEOUS 0.00 0.03 (0.03) 10000.00%
590-536.000-965.000 POSTAGE 0.00 2,809.01 (2,809.01) 10000.00% 3,000.00                
590-536.000-968.000 DEPRECIATION 0.00 0.00 0.00 0.00% 1,040,000.00        
590-536.000-968.001 LOSS ON ABANDONMENT 0.00 0.00 0.00 0.00% 30,000.00              
590-536.000-969.000 FEES 0.00 0.00 0.00 0.00% 100.00                    
Total Dept 536.000 - SEWER 0.00 1,435,796.00 (1,435,796.00) 10000.00% 2,629,250.00        



TOTAL EXPENDITURES 0.00 1,435,796.00 (1,435,796.00) 10000.00% 2,753,722.00        

Fund 590 - SEWER FUND:
TOTAL REVENUES 0.00 2,718,509.07 (2,718,509.07) 10000.00% 2,631,600.00        
TOTAL EXPENDITURES 0.00 1,568,279.99 (1,568,279.99) 10000.00% 2,753,722.00        
NET OF REVENUES & EXPENDITURES 0.00 1,150,229.08 (1,150,229.08) 10000.00% (122,122.00)          



                                     PROJECTED 2022 PUBLIC SAFETY SPECIAL ASSESSMENT FUND
12/1/2021

YTD BALANCE AVAILABLE 2022
2021 12/1/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) REVENUE
REVENUE
205 PUBLIC SAFETY 0
205-000.000-001.002 PUBLIC SAFETY SAD -                                      -                                   0.00 . 600,000.00                 
205-000.000-001.003 CUTLERVILLE FD - TRUCK REPLACEMENT -                                      -                                   0.00 . -                               
205-000.000-001.004 DUTTON FD - TRUCK REPLACEMENT -                                      -                                   0.00 . -                               
205-000.000-202.000 ACCOUNTSPAYABLE -                                      -                                   0.00 .
205-000.000-503.000 SAFER GRANT REVENUE -                                      -                                   0.00 .
205-000.000-613.000 BYRON TWP MANAGEMENT FEE 26,703.35                          17,535.12                       (9,168.23) 65.67% 32,000.00                   
205-000.000-613.001 BYRON TWP REIMBURSEMENT FEE 534,067.00                        323,785.34                     (210,281.66) 60.63% 560,531.20                 
205-000.000-665.000 INTEREST -                                      -                                   0.00 0.00%
205-000.000-674.000 CONTRIBUTIONS AND DONATIONS -                                      -                                   0.00 0.00%
205-000.000-669.000 TRANSFER IN -                                      -                                   0.00 0.00% 2,075,050.20              
Total Dept 205.000 -PS REVENUE 560,770.35                        341,320.46                     (219,449.89) 60.87% 3,267,581.40              

YTD BALANCE AVAILABLE 2022
2021 09/30/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Fund 101 - GENERAL FUND
Dept 301.000 - LAW ENFORCEMENT
205-301.000-820.000 KENT COUNTY SHERIFF PATROL   918,000.00 772,012.39 145,987.61 84.10% 910,000.00
205-301.000-972.000 CAPITAL OUTLAY 0.00 7,895.00 (7,895.00) 100.00
Total Dept 301.000 - LAW ENFORCEMENT 918,000.00 779,907.39 138,092.61 84.96% 910,000.00 -0.87%

YTD BALANCE AVAILABLE 2022
2021 12/1/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 336.001 - CUTLERVILLE FIRE DEPARTMENT
205-336.001-702 Wages & Benefits 1,004,067.25              *
205-336.001-727.000  SUPPLIES 20,500.00 6,786.19 13,713.81 111.69% 16,000.00                   

205-336.001-740.000 OPERATING SUPPLIES 57,000.00 22,896.30 34,103.70 9.12% 40,000.00                   
205-336.001-741.000 FUEL 13,000.00 5,200.98 7,799.02 1.34% 13,000.00                   
205-336.001-775.000 REPAIR AND MAINT. SUPPLIES 0.00 174.35 (174.35) . -                               
205-336.001-776.000 UNIFORMS 6,000.00 3,547.27 2,452.73 107.85% 6,000.00                      
205-336.001-776.001 TURN OUT GEAR 14,500.00 6,470.80 8,029.20 -8.56% 14,500.00                   
205-336.001-802.000 LEGAL SERVICES 1,000.00 (1,241.58) 2,241.58 1471.39% 1,000.00                      
205-336.001-808.000 CONTRACTED SERVICES          29,500.00 14,713.93 14,786.07 13.86% 35,000.00                   
205-336.001-809.000 PROGRAMMING/SUPPORT/NETWORK 4,225.00 4,089.06 135.94 . 6,500.00                      
205-336.001-810.000 INSPECTIONS 0.00 0.00 0.00 . -                               
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205-336.001-810.001 FIRE PREVENTION EDUCATION 1,500.00 1,570.17 (70.17) 104.68% 1,500.00                      
205-336.001-810.002 HAZMAT ASSSESSMENT 0.00 0.00 0.00 #DIV/0! -                               
205-336.001-811.000 TRAINING 12,000.00 1,084.56 10,915.44 9.04% 12,000.00                   
205-336.001-816.000 KENT COUNTY EMS ASSESSMENT   1,500.00 761.71 738.29 50.78% 1,500.00                      
205-336.001-816.001 BYRON TOWNSHIP REIMBURSEMENT 0.00 3,237.83 (3,237.83) #DIV/0! 12,000.00                   
205-336.001-816.002 KENT CO FIRE ASSESSMENT 0.00 0.00 0.00 #DIV/0!
205-336.001-817.000 MILEAGE REIMBURSEMENT 0.00 0.00 0.00 #DIV/0! -                               
205-336.001-819.000 SNOW PLOWING/REMOVAL 2,260.00 1,186.51 1,073.49 52.50% 2,500.00                      
205-336.001-822.000 TRASH REMOVAL 0.00 826.13 (826.13) #DIV/0! 1,280.00                      
205-336.001-831.000 SEMINARS/CONTINUING EDUCATION 1,000.00 0.00 1,000.00 0.00% 1,000.00                      
205-336.001-832.000 DUES AND MEMBERSHIPS 300.00 256.00 44.00 85.33% 300.00                         
205-336.001-835.000 PHYSICAL EXAMINATIONS 10,000.00 10,877.26 (877.26) 108.77% 13,000.00                   
205-336.001-853.000 TELEPHONE 5,725.00 2,107.80 3,617.20 36.82% 4,600.00                      
205-336.001-920.000 ELECTRIC 12,000.00 8,254.95 3,745.05 68.79% 12,000.00                   
205-336.001-923.000 HEAT 7,000.00 1,825.07 5,174.93 26.07% 7,000.00                      
205-336.001-924.000 WATER AND SEWER 1,000.00 521.02 478.98 52.10% 1,000.00                      
205-336.001-931.000 VEHICLE MAINTENANCE 55,000.00 94,847.31 (39,847.31) 172.45% 55,000.00                   
205-336.001-932.000 EQUIPMENT MAINTENANCE 6,000.00 2,980.21 3,019.79 49.67% 6,000.00                      
205-336.001-933.000 BUILDING MAINTENANCE 6,000.00 6,556.05 (556.05) 109.27% 7,000.00                      
205-336.001-935.000 GROUNDS MAINTENANCE 1,000.00 12.58 987.42 1.26% 1,000.00                      
205-336.001-956.000 FOOD ALLOWANCE 1,500.00 1,499.97 0.03 100.00% 1,500.00                      
205-336.001-958.000 INSURANCE AND BONDS 4,000.00 1,401.12 2,598.88 35.03% 4,000.00                      
205-336.001-963.001 MISCELLANEOUS 1,000.00 14.84 985.16 1.48% 1,000.00                      
205-336.001-972.000 CAPITAL IMPROVEMENTS/PURCHASES 0.00 322,500.00 (322,500.00) #DIV/0! 120,000.00                 
205-336.001-973.000 GROUNDS IMPROV. AND MAINTENANCE 0.00 850.00 (850.00) #DIV/0! 2,500.00                      
205-336.001-979.000 NEW FURNITURE AND EQUIPMENT 5,250.00 11,619.29 (6,369.29) 221.32% 5,200.00                      
205-336.001-998.000 TRANSFER OUT-CAP 0.00 0.00 0.00 #DIV/0! 100,000.00                 
Total Dept 336.001 - CUTLERVILLE FIRE DEPARTMENT 1,186,816.75 885,893.46 300,923.29 74.64% 1,508,947.25              27.14%

*Includes $12,839.50 Wages & Benefits for support services from Township Staff

YTD BALANCE AVAILABLE 2022
2021 12/1/2021 BALANCE % BDGT Projected

GL NUMBER DESCRIPTION AMENDED BUDGET NORMAL (ABNORMAL) NORMAL (ABNORMAL) Budget
Dept 336.002 - DUTTON FIRE DEPARTMENT
205-336.002-702 509,203.62                 *
205-336.002-727.000 SUPPLIES 8,200.00 7,611.27 588.73 92.82% 9,300.00                      
205-336.002-740.000 OPERATING SUPPLIES 26,500.00 27,406.29 (906.29) 103.42% 30,575.00                   
205-336.002-741.000 FUEL 6,000.00 4,284.74 1,715.26 71.41% 6,000.00                      
205-336.002-775.000 REPAIR AND MAINT. SUPPLIES   0.01 0.00 0.01 0.00% -                               
205-336.002-776.000 UNIFORMS                     2,500.00 125.48 2,374.52 5.02% 2,500.00                      
205-336.002-776.001 TURN OUT GEAR 9,000.00 9,537.06 (537.06) 105.97% 15,000.00                   
205-336.002-802.000 LEGAL SERVICES 500.00 0.00 500.00 0.00% 500.00                         
205-336.002-808.000 CONTRACTED SERVICES          18,000.00 13,876.82 4,123.18 77.09% 15,000.00                   
205-336.002-809.000 PROGRAMMING/SUPPORT/NETWORK 5,000.00 432.92 4,567.08 8.66% 5,000.00                      
205-336.002-810.001 FIRE PREVENTION EDUCATION 2,000.00 1,525.96 474.04 76.30% 2,000.00                      
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205-336.002-810.002 HAZMAT ASSSESSMENT 2,000.00 2,000.00 0.00 100.00% 2,000.00                      
205-336.002-811.000 TRAINING 9,000.00 7,803.60 1,196.40 86.71% 9,000.00                      
205-336.002-816.000 KENT COUNTY EMS ASSESSMENT   1,300.00 1,150.36 149.64 88.49% 1,300.00                      
205-336.002-817.000 MILEAGE REIMBURSEMENT 300.00 0.00 300.00 0.00% 300.00                         
205-336.002-819.000 SNOW PLOWING/REMOVAL 5,000.00 3,409.70 1,590.30 68.19% 5,000.00                      
205-336.002-822.000 TRASH REMOVAL 0.00 442.54 (442.54) #DIV/0! 600.00                         
205-336.002-831.000 SEMINARS/CONTINUING EDUCATION 1,500.00 915.91 584.09 61.06% 1,500.00                      
205-336.002-832.000 DUES AND MEMBERSHIPS 300.00 215.00 85.00 71.67% 300.00                         
205-336.002-835.000 PHYSICAL EXAMINATIONS 9,000.00 8,128.06 871.94 90.31% 12,000.00                   
205-336.002-853.000 TELEPHONE 9,600.00 8,026.85 1,573.15 83.61% 7,700.00                      
205-336.002-920.000 ELECTRIC 12,500.00 9,653.25 2,846.75 77.23% 12,500.00                   
205-336.002-923.000 HEAT                         8,000.00 4,443.51 3,556.49 55.54% 8,000.00                      
205-336.002-924.000 WATER AND SEWER              500.00 432.22 67.78 86.44% 500.00                         
205-336.002-931.000 VEHICLE MAINTENANCE 25,000.00 71,996.85 (46,996.85) 287.99% 35,000.00                   
205-336.002-932.000 EQUIPMENT MAINTENANCE 3,000.00 2,129.41 870.59 70.98% 4,500.00                      
205-336.002-933.000 BUILDING MAINTENANCE 10,000.00 3,049.94 6,950.06 30.50% 8,000.00                      
205-336.002-935.000 GROUNDS MAINTENANCE 2,000.00 474.77 1,525.23 23.74% 2,000.00                      
205-336.002-958.000 INSURANCE AND BONDS 7,000.00 500.00 6,500.00 7.14% 7,000.00                      
205-336.002-963.001 MISCELLANEOUS 1,000.00 29.17 970.83 2.92% 1,000.00                      
205-336.002-972.000 CAPITAL IMPROVEMENTS/PURCHASE 0.00 0.00 0.00 #DIV/0! 10,000.00                   
205-336.002-973.000 GROUNDS IMPROV. AND MAINTENANCE 0.00 0.00 0.00 #DIV/0! 10,000.00                   
205-336.002-979.000 NEW FURNITURE AND EQUIPMENT 12,500.00 9,024.03 3,475.97 72.19% 14,000.00                   
205-336.002-998.000 TRANSFER OUT-CAP 0.00 0.00 0.00 . 100,000.00                 
Total Dept 336.002 - DUTTON FIRE DEPARTMENT 573,837.10 499,982.14 73,854.96 87.13% 847,278.62                 47.65%

TOTAL REVENUE 3,267,581.40              
TOTAL EXPENDITURES 3,266,225.86              

1,355.54                      
*Includes $12,839.50 Wages & Benefits for support services from Township Staff
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GAINES CHARTER TOWNSHIP APPROPRIATIONS ACT 
FISCAL YEAR 2022 

 
AN APPROPRIATIONS ACT FOR GAINES CHARTER TOWNSHIP:  TO DEFINE THE POWERS AND 
DUTIES OF THE GAINES CHARTER TOWNSHIP OFFICERS IN RELATION TO THE ADMINISTRATION 
OF THE BUDGET. 
 
The Board of Trustees of Gaines Charter Township resolves: 
 
SECTION 1: TITLE 
This Act shall be known as the Gaines Charter Township General Appropriations Act. 
 
SECTION 2: PUBLIC HEARINGS ON THE BUDGET 
Pursuant to MCLA 141.412; MCLA 141.413, notice of a public hearing on the proposed budget 
was published in the Sun and News October 23, 2021 and October 30, 2021 and a public hearing 
was held on the proposed budget on November 8, 2021. 
 
SECTION 3: CHIEF ADMINISTRATIVE OFFICER 
The Township Manager shall be the Chief Administrative Officer and shall perform the duties of 
the Chief Administrative Officer, including annual preparation and presentation of the Gaines 
Charter Township Budget and periodically introducing budget adjustments and resolutions as 
deemed necessary. 
 
SECTION 4: FISCAL OFFICER 
The Clerk shall be the Fiscal Officer and shall perform the duties of the Fiscal Officer, including 
providing the Chief Administrative officer with timely and accurate budget status reports no later 
than four (4) days prior to township meetings.  The Fiscal Officer shall not expend any monies out 
of any cost center above cost center budgets. 
 
SECTION 5: ESTIMATED REVENUES 

• Estimated Township General Fund revenues for fiscal year 2022 shall total $4,748,138.60  

• Estimated Township Public Safety Special Assessment revenues for fiscal year 2022 shall 
total $3,267,581.40 

• Estimated Township Water Department revenues for fiscal year 2022 shall total 
$2,930,100.00 

• Estimated Township Sewer Department revenues for fiscal year 2022 shall total 
$2,631,600.00 

• Estimated Township Building Department revenues for fiscal year 2022 shall total 
$900,349.00 

 
SECTION 6: MILLAGE LEVY 
The Gaines Charter Township Board shall cause to be levied and collected the general property 
tax on all real and personal property within the Township upon current tax roll and allocated 
millage of 0.8266. 



 

 
SECTION 7: SPECIAL ASSESSMENT LEVY 
The Gaines Charter Township Board shall cause to be levied and collected the special assessment 
millage for public safety services on all real property within the Township upon current tax roll 
and allocated millage of 0.6. 
 
SECTION 8: ESTIMATED EXPENDITURES 
Estimated Township general fund expenditures for fiscal year 2022 are in accordance with 
Attachment A. 

SECTION 8: ADOPTION OF BUDGET BY REFERENCE 
The General Fund Budget of Gaines Charter Township is hereby adopted by reference, with 
revenues and activity expenditures as indicated in Sections 5 and 8 of this Act. 
 
SECTION 9: ADOPTION OF FUNCTIONAL BUDGET 
The Board of Trustees of Gaines Charter Township adopts the 2022 fiscal year functional budgets.  
Township officials responsible for the expenditures authorized in the budgets may expend 
Township funds up to, but not to exceed, the total appropriation authorized for each cost center 
(department), and may make transfers among the various line items contained in the cost center 
appropriation.  Appropriations for line items related to personnel wages may not exceed 
projections by more than 10% without prior Board approval by Budget amendment.  
 
SECTION 10:  APPROPRIATION NOT A MANDATE TO SPEND 
Appropriations will be deemed maximum authorization to incur expenditures.  The Fiscal Officer 
shall exercise supervision and control to ensure that expenditures are within appropriations, and 
shall not issue any township order for expenditures that exceed appropriations. 
 
SECTION 11:  PERIODIC FISCAL REPORTS 
The Fiscal Officer shall transmit to the Board at the end of each of the first three (3) quarters, and 
at the end of each month occurring during the fourth quarter, a report of financial operations, 
including, but not limited to: 
 

a. A summary statement of the actual financial condition of the General Fund at the end of 
the previous quarter (month). 
 

b. A summary statement showing the receipts and expenditures and encumbrances for the 
previous quarter (month). 

 
c. A detailed list of: 

 
i. Expected revenues by major source as estimated in the budget; actual receipts to 

date for the current fiscal year compared with actual receipts for the same period 
in the prior fiscal year; the balance of estimated revenues to be collected in the 



 

then current fiscal year; and any revisions in revenue estimates resulting from 
collection experience to date. 

ii. For each cost center:  the amount appropriated; the amount charged to each 
appropriation in the previous quarter (month) for the current fiscal year and as 
compared with the same period in the prior fiscal year; the unencumbered 
balance of appropriations; and any revisions in estimate of expenditures. 

 
 
SECTION 12:  LIMIT ON OBLIGATIONS AND PAYMENTS 
No obligation shall be incurred against, and no payment shall be made from any appropriation 
account unless there is a sufficient unencumbered balance in the appropriation and sufficient 
funds are or will be available to meet the obligation. 
 
SECTION 13:  BUDGET MONITORING 
Whenever it appears to the Chief Administrative Officer or the Township Board that the actual 
and probable revenues in any fund will be less than the estimated revenues upon which 
appropriations from such fund were based, and when it appears that expenditures shall exceed 
an appropriation, the Chief Officer shall present to the Township Board recommendations to 
prevent expenditures from exceeding available revenues or appropriations for the current fiscal 
year.  Such recommendations shall include proposals for reducing appropriations, increasing 
revenues, or both. 
 
SECTION 14:  VIOLATIONS OF THIS ACT 
Any obligations or payment authorized in violation of this resolution shall be void and shall 
subject any responsible official(s) or employee(s) to disciplinary action as outlined in Public Act 
621 of 1978. 
 
SECTION 15:  BOARD ADOPTION 
 
Resolution 2021 - ___ “Resolution Adopting General Approporations Act: 2022 Budgets for the 
General Fund, Water & Sewer, Building Inspections, and Public Safety Services was passed at a 
regularly held Township Board meeting, __________, 2021. 
 
 
 
 
 
 
 
 
 
 
 
    



 

MEMO 

Staff Communication-ACTION REQUIRED 

 

DATE:       December 9, 2021 

TO:           Gaines Charter Township Board  

FROM:      Jonathan Seyferth, Township Manager 

RE:            Purchase Policy Update 

SUMMARY OF TOPIC: 

Staff has begun a review of policies that could be updated to help either streamline 

processes or bring more transparency/accountability to processes. This requested updated 

to the purchasing policy falls into the second category.  

The objective with this policy update is to shift responsibility and authority for purchases in the 

Township to the Township Manager and directs the manager to create a Purchase Order 

system for tracking. It is my hope that by implementing this system we’ll get a handle on 

spending requests before dollars are spent (above a specific threshold).  

This policy also makes clear when spending requests need to come to the Township Board. 

The recommend threshold for that is anything over $5,000. Additionally, the Township Board 

would be responsible for authorizing contracts (current contracts would not be impacted until 

those active contracts expire).  

Another change I want to be sure the Board is aware of, there are some additional criteria 

related to contracting with family members of staff and Board Members. I’m including this in 

the policy update because I think it’s important that anytime there is a family relationship 

involved with the outlay of Township Dollars that be properly disclosed.  

FINANCIAL IMPACT: 

No direct financial impact from changing the policy  

BUDGET ACTION REQUIRED: 

There is no budget action associated with this action 

STAFF RECOMMENDATION: 

Staff recommends adopting the updated Purchase Policy as presented.   



 

 

Date Approved: March 10, 2008 
Date Revised: April 14, 1014 
Date Revised: December XX, 2021 
 

CHARTER TOWNSHIP OF GAINES 
PURCHASE POLICY 

 
Overview:  The general statute governing Township budgetary activity is the Uniform 
Budgeting and Accounting Act.  In addition to provisions of State statute, MCL 42.10 (the 
Township Manager will act as the purchasing agent for the township, or, under their 
responsibility, delegate such duties to some other officer or employee) general 
statements concerning the Board’s interest with regard to the administration of each 
year’s budget is set out in the annual Appropriations Act.  By the adoption of this 
purchasing policy and procedures the Township Board wishes to amplify the general 
conditions of State law by specifically directing all Township Officers and Employees not 
to authorize or participate in the expenditure of funds except as authorized by the 
annual Appropriations Act.  The Board recognizes that in addition to possible Board 
sanctions for willful disregard of this policy, State Statute MCL 141.437 – 44 provides for 
civil liability for violations of the annual Appropriations Act. 
 
The Township Board has sole authority to authorize expenses, including budgeted 
expenses, of $5,000 or more, except in the case of emergencies where the Township 
Manager can exercise spending authority as outlined within this policy.  
 
The Township Board further directs the Township Manager to develop a purchase 
procedure for expenses of less than $5,000. The purchase procedure must at a 
minimum follow the standards of this Board Policy. 
 

Authorization to Purchase 
 
Purchase Order/Tracking:  As the Township’s purchasing agent, the Township Manager 
shall establish a threshold where a Purchase Order (PO) is required for purchases. This 
threshold cannot exceed $1,000, but may be less. From time-to-time the manager will 
set the PO threshold via purchase procedures.  
 
For tracking and budget purposes, the Township Manager shall have final authority to 
determine what expenses are attributed to what budget line. Every effort should be 
made to assign expenses to budget lines prior to an expense being incurred.  
 
Purchase Estimate: Any purchase of goods or services exceeding $1,000 shall require an 
estimate of cost by the vendor, an authorized department head’s evaluation of the 
goods or service being provided and Township need prior to a PO being issued.   
 



 

 

Bidding:  All purchases over $25,000 are governed by Resolution #93-DE-01-Bid, 
amendment to that Resolution #99-MR-01-BID and any sequent amendments to the 
same, which outline requirements for sealed bid proposals.   
 
The authorization to purchase provision of the policy will NOT apply to the following: 
 
1. Utilities 
2. Postage 
3. Payroll 
4.  Publications 
5. Intergovernmental contracts and transfers 
6. Per Diem 
7. Insurance 
8. Contractual obligations 
9. Professional services authorized by the Board 
 
 

Payments 
 

Standard Payment: Requests for payments to vendors shall be documented by a vendor 
invoice, or, in the occasional instance where no invoice is forthcoming, by a written 
request by the department head requesting payment. In all cases, vendor invoices, 
receipts or request for payment must be signed by the department head as an 
acknowledgement that the good or service was received prior to payment being issued. 
 
Purchase Order(s) (must be provided when at or above the PO threshold) and any 
invoices or delivery documents (acknowledged with department head signature) must 
be presented to the Clerk for final review and check issuance. The Clerk shall deliver 
payment warrants and supporting documents to the Treasurer for signature and prompt 
issuance of payments. 
 
Pre-payment:  Occasionally, and with proper authorization of the Manager or Board 
(depending on payment threshold), prepayment may occur when ordering goods or 
services. This should only be done in situations to provide substantial savings to the 
Township. 
 
Employee expense reimbursements: Employee reimbursements shall be documented 
on an expense sheet and approved by the department head prior to reimbursement 
being issued.  The expense sheet shall include the following: 
 
1. Vendor name 
2. Purpose of payment request 
3. Unit price and units delivered 
4. Date goods were received or services rendered 



 

 

5.          Receipt of the good/service  
 
Board Approval:  All warrants shall be approved by the Township Board prior to mailing 
of payment, except for the following: 
 
1. Payroll and taxes associated, election workers pay 
2. Utility bills including street lighting payments.  
3. Insurance premiums including pension and deferred compensation.  
4. Invoices with penalty or discount dates that would be incurred if payment is not 

received in a timely manner 
5. Contractual obligations 
6. Employee reimbursement of expenditures with department head approval 
7. Postage and office supplies used on a daily basis 
8. Emergency purchases, repairs or services 
9.          Seminars/conferences payments with Township Manager approval 
10.       Required job certification classes to maintain license/certification with Township 
  Manager approval.  
 
 

Emergency Expenditures 
 
The Township Manager, or their designee, is authorized to spend above the $5,000 
threshold in emergency situations. Emergency situations shall be left to the judgement 
of the manager. Such expenses/situations shall be reported to the Township Board in a 
timely fashion via email and authorized retroactively at the next Township Board 
meeting. 
 
 

Other Expenditure Authorizations & Stipulations 
 
The Township shall not be responsible for any obligations incurred by an official or 
employee that is contrary to the provisions of this Board Policy.  
 
Township officials and staff shall not consider appropriations contained in the budget as 
an authoritive order to expend township funds.  
 
Authority to spend is only authorized when done in accordance with this policy.   
 
If a requested item was not approved by the Township Board through the budget 
process or contract, the Township Manager shall obtain authorization from the 
Township Board prior to obligating the Township for expenditures of the following 
nature: 
 
1. Out of state travel; 



 

 

2.          Any non-emergency expenditures exceeding $5,000; 
3. Contracted and Professional services;  
4. Other expenditures as may be specified by the Board from time to time. 
  
No obligations shall be incurred against, and no payment shall be made from any 
appropriation or account unless there is a sufficient unencumbered balance in the 
appropriation and sufficient funds are or will be available to meet the obligation.   
 
Personal Purchases: Non-public purchases by employees of equipment or supplies 
through the Township for personal use or benefit are strictly prohibited.  Township 
employees are also prohibited from using the Township’s name or the employee’s 
position with the Township to obtain special consideration in personal purchases.  
 
Disclosure of Personal Relationships: Current township officials and township staff must 
disclose to the authorizing authority (Manager or Township Board) if an immediate 
family member would benefit from a contract or service prior to the authorization of 
any expenditure or entering into any contract. An explanation of why authorization of 
the expense is in the best interest of the Township (for example, specialized product, 
unique vendor) shall also be required.  
 
Contracting with Township Officials: Notwithstanding spending limits set upon officials, 
staff and the Township Manager, it shall be within the Township Board’s sole authority 
to authorize expenses or contracts which benefit or are awarded to current township 
officials or the immediate family member(s) of current township officials. 
 
Policy Violations: Repeated violations of the purchase policy are subject to discipline up 
to and including discharge from employment.   
 
Actions to reduce or split up a purchase into multiple purchases in an effort to brining a 
request below the various thresholds set in this policy or in purchasing procedures as 
set by the Township Manager is a violation of the policy.  
 

Definitions 
 
“Immediate family members” shall be defined as: spouse, child, parent, sibling, 
grandchild, and grandparent (these definitions shall include adoptive, biological, foster, 
in-law and step variations of the same). 
 
“Township official” shall be defined as: Township Board Members, elected officers, and 
appointed officials (Deputy Clerk, Deputy Treasurer, Manager).  
 
Immediate family members or township officials with contracts or employment 
arrangements that would otherwise constitute a violation of this policy at the time of its 
revision shall be grandfathered in and not constitute a violation of the policy. 



 

MEMO 

Staff Communication-Action Required 

 

DATE:       December 9, 2021 

TO:           Gaines Charter Township 

FROM:      Manager Jonathan Seyferth 

RE:            Rental of Community Room 

 

SUMMARY OF TOPIC: 

The decision as to whether or not we open the community rooms for “general” rental 

use has been put off several times. 

This delay is partially due to the uncertainties surrounding the COVID-19 virus and its 

variants. 

As of this writing, the State of MI is in the critical risk zone, COVID cases are very high 

but show signs of falling.   

  

 



This factor alone may be enough to extend the Board’s decision to keep the rooms 

closed. 

Currently the rooms are closed for rentals, however Room C is being used every other 

Wednesday (for an hour at lunch time) by the Chamber of Commerce.  They have 

also asked that they be allowed to use one of the larger rooms once per month for 

their board meetings (this would be in addition to the Wednesday lunch meetings). 

Additionally, several HOA’s have asked to conduct their meetings at our facility, 

along with the usual requests for birthday parties, graduation celebrations, etc. 

 

FINANCIAL IMPACT: 

Renting of the rooms has never been done as a source of income, but rather as a 

convenience for our residents.  Charges were meant to cover the cost of opening the 

building to the public (cleaning/heat-cooling/electricity/etc.,).   

Opening the rooms at the same rates, and under the same policies as in the past 

would have a negative impact on the budget. 

BUDGET ACTION REQUIRED: 

None 

STAFF RECOMMENDATION: 

Staff recommends the rooms remain closed to the general public for 2022, allowing 

use by HOA’s and similar groups (i.e., Neighborhood Watch Groups), Monday-Friday 

only.  No weekend rentals. 

Staff recommends the rental rates, hours/days of availability, supervision, etc. be 

revisited prior to re-opening the rooms for rental by the general public. The amount of 
work put in on the  SAD and the 2022 budget, greatly reduced the time available to 
thoroughly research rental prices, rules, etc. for our area.  

Staff also recommends the use by HOA’s and similar type groups will be restricted to 

the occasional meeting, and that we continue with our policy of not allowing 

“weekly” meetings of any group (i.e., weekly Boy Scout troop meeting, weekly bible 

study, etc.).  

 Staff also recommends the rental fee for Room C be raised to $75, and Rooms A & B 

to $100 per room (granting a discount if both rooms are needed - $150 rather than 

$200).  This additional $25 rental fee will help cover the cost associated with setting 

up tables (etc.) for meetings, and the increased costs in heat/electric/snow 

plowing/etc.). 



 

MEMO 

Staff Communication-ACTION REQUIRED 

 

DATE:       December 9, 2021 

TO:           Gaines Charter Township 

FROM:      Jonathan Seyferth, Township Manager 

RE:            Township IT services 

SUMMARY OF TOPIC: 

Earlier this year staff began examining the possibility of switching to a new IT service provider. The 

Township has been with the same provider for many years and the company has provided us with 

good service. However, as the Township grows and our IT needs change it has become more 

evident that we need to look at changing to an IT company which provides a more robust 

monitoring system, better remote services and has a better working knowledge of our key 

software systems (BS&A and QVF for example). There’s also a desire to move away from the 

broke/fix approach we’re currently under with our technology.  

Staff has looked at five IT provider options and narrowed the final consideration down to two 

vendors. Staff met with the final two IT companies on several different occasions to talk through 

what we were looking for and asked them to provide us with proposals. Because of this the 

proposals are not apples to apples but rather a take on what the IT company thought would be 

a good fit for us. 

Of the two, there’s one option staff believes would be the best fit for us based on their proposal, 

Micro Visions out of Grand Rapids. 

Highlights of the Contract: 

- 24/7 Phone/Virtual Assistance  

- Unlimited onsite assistant when needed 

- IT-Vendor Management (Micro Visions will work with up to 5 of our technology providers to 

troubleshoot issues and find solutions to problems. This would be for example issues between 

computers and printers, issues with BS&A, phone systems issues, etc.…) The objective here is to 

avoid finger pointing between the IT provider and technology provider when things don’t 

work. 

- Access point monitoring (Wi-Fi, Ports, etc.…) 

- Onsite and off-site backups 4 times per day  



- Managed work stations 

- Antivirus management  

- Firewall management 

- Email Fishing Training & online video education options 

(This is not an exhaustive list)  

One of our primary IT challenges at this point in time is a lack of automatic downloads for IT 

patches/updates. The Township has disabled the automatic update feature because of how 

those updates sometimes impact BS&A. Micro Visions has experience working with BS&A and 

ensuring that software updates that are pushed out by Microsoft play well with that (and other) 

software. This is accomplished through a vetting of updates and then only releasing updates to 

workstations once it is known how the updates will impact our IT environment.  

In full transparency, Micro Visions is the higher priced option. However, staff feels their proposal 

was a better fit for what the Township is looking to accomplish on the IT side of things. It will make 

our environment more robust, allow staff to have unlimited access to IT support as needed, and 

with some of the environment monitoring and email training we could actually see a reduction in 

our insurance premiums.   

It should also be noted, no matter what IT company we were to go with, there will be additional 

technology fees in FY2022 and moving forward, as we intend to migrate all work stations to Office 

365 (Microsoft now operates under a monthly licensing structure rather than outright purchasing 

licenses). Any IT company can license Office 365 for the Township and that would be in addition 

to our monthly costs. 

FINANCIAL IMPACT: 

Up to $40,000 per year for flat rate managed IT services.   

BUDGET ACTION REQUIRED: 

No budget action is required as this is a budgeted item. 

DISCLOSURE: 

I do want to disclose that I worked with Micro Visions in Coopersville. The City of Coopersville 

selected MVI as its IT provider when I was the Assistant City Manager and they continued to 

provide IT services throughout my tenure with the City. As a result, I do have personal experience 

with this vendor. I have no vested or personal interest in MVI. My recommendation is only based 

on what company I think will provide the best service to the Township.  

RECOMMENDATION: 

Staff recommends contracting with Micro Visions for a 48-month IT contract beginning in January 

2022 at $3,300 per month. 

 















 

GAINES CHARTER TOWNSHIP 

RESOLUTION No. 2021-__ 
 

Resolution to Establish Gaines Charter Township Officers Salary 

 

 

WHEREAS, this resolution is subject to MCLA 41.95(3); in a Township that does not 

hold an annual meeting; the salary for officers composing the Township Board 

shall be determined by the Township Board. 

 

BE IT RESOLVED, THAT AS OF January 1, 2022, the salary of the Township 

Supervisors shall be: 

 

$46,188.48 

 

The forgoing resolution offered by board member:  

 

Supported by board member:  

 

The following aye votes were recorded:  

 

The following nay votes were recorded:  

 

Absent:  

 

STATE OF MICHIGAN   ) 

                                      ) SS 

COUNTY OF KENT        ) 

 

I, Michael A. Brew, Clerk of Gaines Charter Township, Michigan, do hereby certify 

that the above is a true and correct copy of the resolution adopted by Gaines 

Charter Township at a meeting held on December 13, 2021. 

 

 

       Michael A. Brew 

       Gaines Charter Township, Clerk 

                                                        

 

         

       Date 



 

GAINES CHARTER TOWNSHIP 

RESOLUTION No. 2021-__ 
 

Resolution to Establish Gaines Charter Township Officers Salary 

 

 

WHEREAS, this resolution is subject to MCLA 41.95(3); in a Township that does not 

hold an annual meeting; the salary for officers composing the Township Board 

shall be determined by the Township Board. 

 

BE IT RESOLVED, THAT AS OF January 1, 2022, the salary of the Township Clerk 

shall be: 

 

$78,499.20 

 

The forgoing resolution offered by board member:  

 

Supported by board member:  

 

The following aye votes were recorded:  

 

The following nay votes were recorded:  

 

Absent:  

 

STATE OF MICHIGAN   ) 

                                      ) SS 

COUNTY OF KENT        ) 

 

I, Michael A. Brew, Clerk of Gaines Charter Township, Michigan, do hereby certify 

that the above is a true and correct copy of the resolution adopted by Gaines 

Charter Township at a meeting held on December 13, 2021. 

 

 

       Michael A. Brew 

       Gaines Charter Township, Clerk 

                                                        

 

         

       Date 



 

GAINES CHARTER TOWNSHIP 

RESOLUTION No. 2020-__ 
 

Resolution to Establish Gaines Charter Township Officers Salary 

 

 

WHEREAS, this resolution is subject to MCLA 41.95(3); in a Township that does not 

hold an annual meeting; the salary for officers composing the Township Board 

shall be determined by the Township Board. 

 

BE IT RESOLVED, THAT AS OF January 1, 2022, the salary of the Township Treasurer 

shall be: 

 

$78,499.20 

 

The forgoing resolution offered by board member:  

 

Supported by board member:  

 

The following aye votes were recorded:  

 

The following nay votes were recorded:  

 

Absent:  

 

STATE OF MICHIGAN   ) 

                                      ) SS 

COUNTY OF KENT        ) 

 

I, Michael A. Brew, Clerk of Gaines Charter Township, Michigan, do hereby certify 

that the above is a true and correct copy of the resolution adopted by Gaines 

Charter Township at a meeting held on December 13, 2021. 

 

 

       Michael A. Brew 

       Gaines Charter Township, Clerk 

                                                        

 

         

       Date 



 

GAINES CHARTER TOWNSHIP 

RESOLUTION No. 2021-___ 

Resolution to Establish Gaines Charter Township Officers Salary 

 

 

WHEREAS, this resolution is subject to MCLA 41.95(3); in a Township that does not 

hold an annual meeting; the salary for officers composing the Township Board shall 

be determined by the Township Board. 

 

BE IT RESOLVED, THAT AS OF January 1, 2022, the Per Diem of the Township Board of 

Trustees shall be: 

 

$110.00/meeting Attended 

(Up to18 Regular Meetings + special meetings as needed) 

 

The forgoing resolution offered by board member:  

 

Supported by board member:  

 

The following aye votes were recorded 

 

The following nay votes were recorded:  

 

Absent:   

 

STATE OF MICHIGAN   ) 

                                      ) SS 

COUNTY OF KENT        ) 

 

I, Angela Burnside, Clerk of Gaines Charter Township, Michigan, do hereby certify that 

the above is a true and correct copy of the resolution adopted by Gaines Charter 

Township at a meeting held on December 13, 2021. 

 

 

 

       Michael A. Brew 

       Gaines Charter Township, Clerk 

                                                        

         

       Date 



 

MEMO 

Staff Communication-ACTION REQUIRED 

 

DATE:       December 9, 2021 

TO:           Gaines Charter Township 

FROM:      Rob DeWard, Township Supervisor 

RE:            Manager 6-month pay adjustment  

 

SUMMARY OF TOPIC: 

Per the manager’s employment agreement, there is to be a 6-month salary 

adjustment if the Township Board is satisfied with the manager’s performance in the 

first 6-months.  

The 6-month mark was reached on Nov. 19, 2021.  

As  Supervisor I completed a review of the manager’s performance to date, and 

found his performance to be FABULOUS. If the board agrees with this assessment, the 

wadge adjustment would take effect with the pay period ending Dec. 11, 2021. 

FINANCIAL IMPACT: 

This would increase the manager’s salary from $100,000 to $105,000 per year. 

BUDGET ACTION REQUIRED: 

No budget action is required 

RECOMMENDATION: 

The Supervisor is recommending the adjustment in accordance with the favorable 

review and the manager’s contract.     



















 

 
  

 

 

NOVEMBER 2021 GAINES TOWNSHIP CP REPORT 

 

 

COMPLETED 

 

-Traffic issue investigated 68th and Hanna Lake (improper turn lane use – multiple 
enforcement days) 

-Assisted KCSO Detective Bureau with pine Rest issues 

-Dealt with a street parking issue in Leisure Creek 

-Dealt with a marijuana issue at Cross Roads High School 

-Met with 1st Byron CRC in reference to safety policy updates and building concerns 

-Assisted Fieldstone Apartments with a problem tenant 

-Assisted on a Pine Rest escape 

-Completed a VIN Inspection of a Pine Rest truck 

-Extra patrols on Sunbrook SE for increased traffic complaints 

-School bus violation enforcement multiple days and locations (1 citation issued) 

-Investigated a burning ordinance complaint 92nd / Eastern 

-Dan Wells and I issued an ordinance ticket on Hammond 

-Q&A with a resident in reference to carrying a concealed weapon 

-Worked extensively on this year’s Gaines Meijer Shop with a Sheriff 

-Dealt with an RV parking issue on 72nd St 

-Assisted Dan Wells with a trash ordinance violation on 76th St 

-Deployed the speed trailer for the first time on 68th St near Hammond Ave in Dutton 

-Taught a CPR / AED refresher at Friendship CRC 

-Dealt with parking issue with Coca cola along Rapids Dr 

-School zone enforcement in Dutton along 68th St  



 
 

2 
 

-Assisted Woodfield with some problem tenants  

-Assisted Green Meadow with some problem tenants 

-Took a week and a half of vacation 

 

 

UPCOMING 

 

-Shop with a Sheriff event at Gaines Meijer 

-Court in reference to Ordinance Citation 
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CUTLERVILLE FIRE DEPARTMENT
NOVEMBER 2021 REPORT

NOV 2021 2020 YTD 
2021 YTD YTD CHANGE

Fires 4 82 79 3.8%
Explosion/Excessive Heat 0 3 3 0.0%
EMS 161 1487 1389 7.1%
Hazadous Condition (No Fire) 4 66 57 15.8%
Service Call 9 53 66 -19.7%
Good Intent 19 170 166 2.4%
False Alarm/False Call 13 145 94 54.3%
Severe Weather/Natural Disaster 0 6 3 100.0%
Special Incident Type 0 0 0 0.0%

TOTAL 210 2012 1857 8.3%

NOV 2021 2020 YTD
2021 YTD YTD CHANGE NOV 2021 2020 YTD

Full-Time 148 1347 1266 6.4% 2021 YTD YTD CHANGE
Full-Time/POC 62 665 591 12.5% Mutual aid received 1 45 35 28.6%

TOTAL 210 2012 1857 Automatic aid rec 4 28 37 -24.3%
Mutual aid given 0 12 18 -33.3%
Automatic aid given 1 34 39 -12.8%

NOV 2021 2020 YTD Other aid given 1 6 3 100.0%
2021 YTD YTD CHANGE 203 1887 1725 9.4%

 CFD-Byron - Cutlerville Fire District Byron 
Township 93 841 767 9.6% 210 2012 1857

 CFD-Gaines - Cutlerville Fire District 
Gaines Township 112 1090 1001 8.9%

Byron - Byron Twp Fire District 3 18 29 -37.9%
Dutton - Dutton Fire District 1 18 16 12.5% NOV 2021 2020 YTD
Kentwood - Kentwood Fire District 1 32 25 28.0% 2021 YTD YTD CHANGE
Leighton - Leighton Twp Fire District 0 1 5 -80.0% 151 2833 3086 -8.20%
Wyoming - Wyoming Fire District 0 12 14 -14.3%

TOTAL 210 2012 1857

TRAINING HOURS SUMMARY

AID TYPE

ZONE

NFIRS INCIDENT TYPE SERIES

TOTAL

NOVEMBER 2021 RESPONSE SUMMARY

SHIFT

RESPONSE BY SHIFT SUMMARY

RESPONSES BY ZONE SUMMARY

None

2%

77%

2%

4% 9%
6%

Fires

EMS

Hazadous Condition (No
Fire)

Service Call

Good Intent

False Alarm/False Call

1



CUTLERVILLE FIRE DEPARTMENT
NOVEMBER 2021 REPORT

00:00 - 00:59 4 00:00 - 00:59 54
01:00 - 01:59 6 01:00 - 01:59 54
02:00 - 02:59 5 02:00 - 02:59 39
03:00 - 03:59 7 03:00 - 03:59 40
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17:00 - 17:59 4 17:00 - 17:59 114
18:00 - 18:59 18 18:00 - 18:59 115
19:00 - 19:59 14 19:00 - 19:59 109
20:00 - 20:59 11 20:00 - 20:59 126
21:00 - 21:59 8 21:00 - 21:59 88
22:00 - 22:59 5 22:00 - 22:59 62

23:00 - 23:59 2 23:00 - 23:59 65

2021 % 2020 % 2019 %
319 15.9% 194 9.5% 181 9.0%

No. of Incidnets by Hour - Nov 2021 No. of Incidnets by Hour 2021 YTD

Count of Overlapping Incidents/Percentage of Incidents
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CUTLERVILLE FIRE DEPARTMENT
NOVEMBER 2021 REPORT

Month 2021 2020 2019
Jan 173 168 170
Feb 136 153 201
Mar 163 142 167
Apr 181 156 171
May 188 153 182
Jun 179 193 186
Jul 194 226 187
Aug 211 171 166
Sept 183 157 168
Oct 194 158 172
Nov 210 180 167
Dec 177 185

Year Incidents
2015 1720
2016 2029
2017 2050

2018 2014

2019 2122
2020 2034
2021 2263
2022 2339
2023 2415
2024 2492

1720
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DUTTON FIRE DEPARTMENT
NOVEMBER 2021 REPORT

NOV 2021 2020 YTD 
2021 YTD YTD CHANGE

Fires 4 43 36 19.4%
Explosion/Excessive Heat 0 0 0 0.0%
EMS 50 476 419 13.6%
Hazardous Condition (No Fire) 2 20 19 5.3%
Service Call 3 23 22 4.5%
Good Intent 10 94 71 32.4%
False Alarm/False Call 3 57 40 42.5%
Severe Weather/Natural Disaster 0 3 1 200.0%
Special Incident Type 0 0 0 0.0%

TOTAL 72 716 608 17.8%

NOV 2021 2020 YTD
2021 YTD YTD CHANGE NOV 2021 2020 YTD

FT/PT Day Shift 17 145 126 15.1% 2021 YTD YTD CHANGE
FT/PT Day/POC & POC 55 571 482 18.5% Mutual aid received 0 12 9 33.3%

TOTAL 72 716 608 Automatic aid rec 0 4 6 -33.3%
Mutual aid given 4 34 26 30.8%
Automatic aid given 3 29 24 20.8%

ZONE NOV2021 2021 YTD 2020 YTD YTD (+/-) Other aid given 2 17 14 21.4%
Dutton - Dutton Fire District (All Zones) 63 612 512 19.5% 63 620 529 17.2%
CFD-Byron - Cutlerville Fire District Byron 
Township 4 11 10 10.0% 72 716 608

CFD-Gaines - Cutlerville Fire District Gaines 
Township 0 50 52 -3.8%

Byron - Byron Twp Fire District 0 2 1 100.0%
Caledonia- Caledonia Fire Rescue 5 25 15 66.7% NOV 2021 2020 YTD
Kentwood - Kentwood Fire District 0 12 16 -25.0% 2021 YTD YTD CHANGE
Leighton - Leighton Twp Fire District 0 2 1 100.0% 75 2277 1696 34.26%
Thornapple - Thornapple FD 0 2 0 0%
Wyoming - Wyoming FD 0 0 1 -100.0%

TOTAL 72 716 608

TRAINING HOURS SUMMARY

AID TYPE

NFIRS INCIDENT TYPE SERIES

NOVEMBER RESPONSE SUMMARY

SHIFT

RESPONSE BY SHIFT SUMMARY

RESPONSES BY ZONE SUMMARY

None

TOTAL

6%

69%
3%

4% 14%

4% Fires

EMS

Hazardous Condition (No
Fire)

Service Call

Good Intent

False Alarm/False Call



DUTTON FIRE DEPARTMENT
NOVEMBER 2021 REPORT

Month 2021 2020 2019
Jan 63 52 57
Feb 63 55 67
Mar 58 49 59
Apr 58 43 49
May 70 46 57
June 66 52 57
July 54 59 64
Aug 79 52 49
Sept 74 65 50
Oct 59 66 50
Nov 72 69 52
Dec 57 46

Day 2021 2020 2019
Sun 74 84 85
Mon 107 90 96
Tues 119 92 107
Wed 121 88 88
Thur 89 108 102
Fri 114 108 92
Sat 92 95 87
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DUTTON FIRE DEPARTMENT
NOVEMBER 2021 REPORT

Hour 2021 2020 2019
00:00 13 18 14
01:00 17 19 8
02:00 13 22 17
03:00 9 16 14
04:00 13 13 13
05:00 19 14 15
06:00 19 20 33
07:00 39 21 27
08:00 46 33 41
09:00 42 31 43
10:00 36 34 36
11:00 26 39 30
12:00 26 38 40
13:00 34 39 39
14:00 47 27 36
15:00 49 37 46
16:00 43 31 36
17:00 40 40 32
18:00 33 37 32
19:00 34 29 20
20:00 38 31 29
21:00 39 30 23
22:00 22 25 16
23:00 19 21 17
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Cutlerville Fire Committee 
Meeting minutes 

November 17, 2021 
DeWard opened with prayer 
 
Meeting called to order by DeWard at 4:01 
 
Members present: DeWard, Tillema, Haagsma, Hooker arrived at 4:12 
Members absent: Holbrook with notice 
Other present: Jonathan Seyferth, Chief Sheely, Ken Van Hall arrived after first 
personnel item. 
 
Minutes from August 23, 2021 

- Motion by Haagsma support by Tillema to approve the minutes from August 
23, 2021.  

Yes - All 
 
Conflict of interest – none 
 
Motion by Haagsma, support by Hooker to recommend to both township boards the 
hiring of Ken Van Hall as chief of the Cutlerville Fire Department. 
  Yes - All 
 
Ken Van Hall joined meeting.  
 
Chief Sheely gave an update on personnel matters 

- The deputy chief/training officer position has been posted. 
- Carl Gunderson is retiring on 12/14/2021 and this position has been posted 
- Randy Foreman will be back from medical leave on 11/19/2021 
- CFD was not awarded a SAFER grant 

 
Chief Sheely discussed pay of the Part Time (3rd seat position 12-hour shift).   
Motion by Haagsma, support by Tillema to raise the pay for this position to $20.25 per 
hour. 
  Yes – All 
 
Chief Sheely discussed holiday pay and coverage for Part Time fire fighters who fill-in or 
are the 3rd seat.   
Motion by Haagsma, support by Tillema to pay the part-time fire fighter who fill-in for 
fulltime or work the 3rd seat on a Gaines Township designated holiday a rate of $28.58 
per hour. Gaines Twp. Holidays are the following New Year’s Day, Memorial Day, 4th of 
July, Labor Day, Thanksgiving Day, Day After Thanksgiving, Christmas Eve, Christmas 
Day, and New Year’s Eve. 
  Yes – All 
 
Training pay was discussed.  



Motion by Haagsma, support by Hooker to raise the training pay to $17.50 per hour.   
  Yes – All 
 
There was a discussion of the Paid-on-Call pay rate and how it compared to Byron 
Center FD and Dutton FD.  This will be continued to be looked at.   
 
Discussion on Geoff Evans attending Fire Instructor I classes in January 2022. 
Motion by Hooker, support by Tillema to approve the Geoff Evans attending these 
classes.   
 
Equipment updates and items 
 
Motion by Haagsma, support by Hooker to purchase new nozzles (up to $8500) and 
pay for them in the FY they arrive. 
 Yes – all  
 
Motion by Haagsma, support by Hooker to approve the purchase of a new washing 
machine for up to $1000.   
 Yes – all 
 
Adjournment  
 Motion by Haagsma support by Hooker to adjourn at 5:30 
   Vote:  Yes – all 
 





 

 

Township Office Holiday Closings: 
Friday, December 24th 

Monday, December 27th 

Friday, December 31st 

Monday, January 3rd 

 
 

 

 

 



CHARTER TOWNSHIP OF GAINES 

MEETING LOCATION: 8555 Kalamazoo Ave., SE, Caledonia, MI 49316 

Special Meeting of the Township Board 

Wednesday – December 29, 2021 

3:30PM 

Please follow current CDC COVID-19 Guidelines 

1. Opening (Prayer) & Pledge of Allegiance

2. Call to Order and Attendance

3. Declaration of Conflict of Interest

4. Approval of Agenda

5. Public Comments – Anything on the Agenda NOT scheduled for a public hearing (comments 
limited to 3 minutes per speaker)

6. New Business

a) Opioid Lawsuit Settlement

b) Renewal of Townships Property/Liability insurance for 2022

c) 2021 Budget Amendment

7. Public Comment – On any topic (comments limited to 3 minutes per speaker)

8. Township Manager’s Comments

9. Supervisor & Board Member Comments

10. Adjournment 



 

MEMO 

Staff Communication-ACTION REQUIRED 

 

DATE:       December 28, 2021 

TO:           Gaines Charter Township 

FROM:     Jonathan Seyferth, Township Manager 

RE:           Opioid National Settlement – Opt In 

SUMMARY OF TOPIC: 

The State of Michigan has elected to participate in two national settlements with several 

pharmaceutical distributors and a manufacturer of Opioids. According to the settlement notice, 

the funds will be divided between the participating states and then allocated according to a 

formula developed by the State of Michigan; the number of local units of government 

participating in the settlement will increase the amount of funds which are allocated to the State 

of Michigan for redistribution.  

In consideration of joining any legal action, staff has consulted with Township Attorney, Cliff Bloom, 

and he is advising that we opt-in to the settlement with an expectation that any funds awarded 

to the Township would likely be restricted to uses as defined in the final settlement documents and 

likely related to Opioid treatments, prevention, and/or response (public safety).  

Initial estimates have Gaines Charter Township eligible to receive about $26,800 which would be 

divided up into 18 payments over 17 years (two payments would come in year one).  

FINANCIAL IMPACT: 

Additional revenues of approximately $1,500 per year over the next 17 years. It is likely these 

revenues will be restricted to Public Safety. 

BUDGET ACTION REQUIRED: 

As this is special revenue, a budget amendment would likely be required at a future date. 

RECOMMENDATION: 

Staff recommends that the Township Board authorize the Township Manager and/or Township 

attorney to effectuate the necessary documents, registrations, or filings that maybe necessary to 

participate in the National Opioid Settlement and accepted related funds. 



MEMO 

Staff Communication 

DATE:       December 28, 2021 

TO: Gaines Charter Township 

FROM:     Jonathan Seyferth, Township Manager 

RE: 2022 Property/Liability Insurance Policy 

SUMMARY OF TOPIC: 

Staff has been working with Burnham Flowers to complete the Township’s Property & 

Liability Insurance policy renewal. 

The process is lengthy, and includes questionnaires, the listing of all real and personal 

property, and cyber security information (to name a few of the requirements). 

The information has all been submitted and the quote for the 2022 annual premium 

is $53,093.00.  This is slightly higher than the 2021 premium, which was approximately 

$49,500.00. The insurance underwriters are still reviewing our new cyber security 

measures, which may result in a reduction in premium, and we opted for terrorism 

coverage we did not currently have. 

Although there is an increase in premium, there is reduction in our per incident deductible 

from $5K per incident to $2,500 per incident. 

FINANCIAL IMPACT: 

None – this renewal was included in our 2022 budget projections. 

BUDGET ACTION REQUIRED: 

None 

STAFF RECOMMENDATION: 



Staff recommends the Board approve the 2022 Property & Liability policy with Burnham 

and Flowers. 
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Gaines Charter Township, Kent
8555 Kalamazoo Ave. SE

Caledonia, MI 49316
(Effective  January 1, 2022)

Serviced by: Administered & Underwritten by:

Kenrick
Corporation

315 South Kalamazoo Mall
Kalamazoo, MI 49007

800.748.0554
www.bfgroup.com

1700 Opdyke Court
Auburn Hills, MI 48326

800.878.9878
www.kenrickcorp.com



INTRODUCING The Michigan Township Participating Plan

The Michigan Township Participating Plan was formed in April of 1985 under 
enabling legislation known as Public Act 138.  The Par Plan was formed to 
provide a stable market for governmental entities who, up to then, were paying 
exorbitant prices for limited coverage, or in some cases, were being forced to 
go without coverage in key areas.

The Par Plan develops coverage programs specific to every member’s needs 
because we know that there isn’t any one coverage that can satisfy the needs of 
each and every municipality.  We offer coverage as diverse as each public entity.

The Par Plan is a unique and proven, member-driven system that has effectively 
provided affordable, tailored property and casualty coverage to small- and 
medium –size Michigan public entities for many years.  Members of the Par Plan 
all share common goals and needs specific to public entities.  Through 
participation in the Par Plan, they create a team approach to meeting those 
goals and needs.  The par plan is a proven, historically stable program with a 98% 
member retention rate and a strong, long-term working relationship with its 
program reinsurers.  

Over 1,300 current members already know why The Par Plan is #1 in Michigan.

INTRODUCING THE MICHIGAN TOWNSHIP PARTICIPATING PLAN  PAGE 2

There are a number of reasons for 
Par Plan’s success.  Par Plan was 
structured to provide more 

features and benefits than any 
other plan:

Non-profit
Tax-exempt

Retain investment income
Stable pricing
Interactive website 

Simplified application
Specialized loss control
Homogenous group

Par Plan Board of Directors

GAINES CHARTER TOWNSHIP
 Dividend Returns to Date: $7,878.76

Grant Awards to Date: $5,000

 Reimbursement for Michigan Citizen Planner Certification - One Person Per Year

Zone 1

Paul Lehto
Calumet Township
906.337.2410

Zone 2 Zone 3

Glen Lile
East Bay Charter Township

231.947.8719

Zone 4

Diane Randall
Roscommon Township

989.422.4116

Zone 5

Judy Maike
Everett Township
231.519.1435

Zone 6

Gary Brandt
Monitor Charter Township

989.684.3366

Zone 7 Zone 8

Linda Preston
Pokagon Township
269.462.1632

Zone 9

William Bamber
Oceola Township
517.546.3259



INTRODUCING THE BURNHAM & FLOWER INSURANCE GROUP SERVICE STAFF                                                                   

With Eight Offices in Four States 
We serve over 2600 Public Entities

Your Service Team 

800.748.0554
Larry Clever 

ext 3119 
Account Manager 

lclever@bfgroup.com 
cell:  269.929.6034

Jeff McCray 
ext 3127 

Account Manager 
jmccray@bfgroup.com 

cell:  269.501.2009

Janet Daniels 
ext 3120 
Manager 

jdaniels@bfgroup.com

Jean Perry 
ext 3135 

Service Representative 
jperry@bfgroup.com

Your Michigan

800.74

n Service Te

48.0554

eam

Jon Johnson
ext. 3163

Account Manager
jjohnson@bfgroup.com

cell:  269.929.1605

Megan Roschek 
ext. 3178 

Account Manager 
mroschek@bfgroup.com

cell: 614.440.8292

Bobbi Pritchard
ext. 3111
Manager

bpritchard@bfgroup.com

Jean Perry
ext. 3135

Service Representative
jperry@bfgroup.com

PAGE 3



ALL PRODUCTS AND SERVICES FROM A SINGLE SOURCE  PAGE 4

“All Products and Services from a Single Source”

PROPERTY & LIABILITY 
SOLUTIONS

• Property & Liability Coverage 
• Workers Compensation 
• Bonds 

BENEFIT SOLUTIONS

• Group Health
• Group Life 
• Group Voluntary Life
• Dental 
• Volunteer Fire 
• Long & Short Term Disability

RETIREMENT SOLUTIONS

• Pension 
• Deferred Compensation

GASB 45 SOLUTIONS

• Section 115 Trust
• Actuarial Services, AAL & ARC

ADMINISTRATIVE SERVICES

• FSA, Section 125
• COBRA
• PA 106 Compliance
• Pension
• HRA, HSA & Debit Cards



Michigan Township Participating Plan
Administration & Risk Control 

Burnham & Flower Insurance Group
Marketing & Service

UHY LLP Certified Public Accountants
Auditing

HCC Public Risk Claim Service
Claims

As a direct extension of our Risk Control program, the Claims 
Department stands ready if an incident turns into a claim.  Through 
the expeditious payment of covered claims, HCC provides service of 
the highest caliber.  Our professional and skillful claims handling 
gives your Municipality piece of mind.

HCC Public Risk Claim Attorney Representation:

• Foster, Swift, Collins & Smith, P.C. (Grand Rapids)

• Foster, Swift, Collins & Smith, P.C. (Lansing)

• Landry, Mazzeo & Dembinski, P.C. (Farmington Hills)

• Law Offices of Gary Rossi PLLC (Bloomfield Hills)

• Lucas & Baker, P.C. (Onsted)

• McGraw Morris, P.C. (Grand Rapids)

• McGraw Morris, P.C. (Troy)

• Seibert & Dloski, P.L.L.C. (Clinton Twp)

• Swogger, Bruce & Millar Law Firm, P.C. (Traverse City)

• White & Wojda Attorneys at Law (Alpena) 

MICHIGAN TOWNSHIP PARTICIPATING PLAN SERVICE PROVIDERS PAGE 5

HCC Public Risk Control Services provides customized loss 
control to a variety of Municipal Governments, including Cities, 
Counties, Towns, Townships and Villages.  We also work closely with 
the different branches within these entities:

• Police & Fire Departments
• Parks & Recreation Programs
• Public Works 
• Human Resources Departments.  
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• We will promptly respond to your phone calls and emails.

• We will expedite any changes in coverage.

• We will offer 24x7 on-line access to information you need.

• We will happily review your coverage at any time - we 
recommend annually.

• We have the ability to review contracts or certificates you 
receive from other parties.

• We will provide risk management and safety 
recommendations.

• We will work with you to meet your unique and changing 
needs.

• We have staff on-site with expertise in the following areas:

o Property & casualty

o Group benefits

o Retirement services

o Health insurance third party administration

You Serve Others… We Serve You.
Our service promise to you.

Risk Control continued

 Our main objective is to assist Municipalities in reducing and/or transferring potential liability 

exposures.  There are many potential exposures which public officials must contend with.  To help 

our members deal with these, we offer several types of risk control services:

• Risk Control site visits and subsequent report with recommendations for improvement
• Special event and hold harmless language reviews
• Resource materials
• Technical assistance
• Free Risk Control workshops and conferences including:

How to Avoid Zoning Litigation

ADA and Discrimination in the Workplace

Know Your Liabilities

Top 10 Areas of Litigation

So You’ve Been Sued

Risk Management for Governmental Entities

Sexual Harassment in the Workplace



LIABILITY COVERAGES  PAGE 7

A. COMPREHENSIVE GENERAL LIABILITY COVERAGE
Description Coverage

Bodily Injury & Property Damage $5,000,000 per occurrence

Personal & Advertising Injury $5,000,000 per occurrence

Aggregate None

Deductible $2,500

Damage to Premises Rented to you $500,000 any one premises

Deductible $2,500

Medical Payments (volunteers included) $10,000 any one person

Entrusted Property for Storage / Safekeeping $25,000 aggregate

Excess Employer’s Liability (workers’ compensation primary) $100,000 Bodily Injury by Accident

$100,000 Bodily Injury by Disease

SECTION I.  LIABILITY COVERAGES

Who is an ‘Insured’

1) Any member of the governing body of the Named Insured
2) Any member of boards or commission of the Named Insured

3) Any elected or appointed official of the Named Insured

4) Any employee of the Named Insured

5) Any volunteer of the Named Insured



LIABILITY COVERAGES  PAGE 8

COMPREHENSIVE GENERAL LIABILITY COVERAGE Cont.

Additionally & Automatically Included:

• Athletic Participation Liability

• Automatic Coverage for Newly Acquired Organizations (90 days)

• Broad Form Property Damage

• Cemetery Professional Endorsement/$2,500 Deductible

• Elected & Appointed Official’s Residence and Place of Employment

• Extended Bodily Injury

• EMT / EMS Operations

• Host/Incidental Liquor Liability

• Government Medical (Good Samaritan Endorsement)

• Incidental Medical Malpractice Liability

• Insured Contractual Liability

• Liability Resulting From Mutual Aid Agreements

• Mental Anguish, Mental Injury, Shock & Disability

• Non-Owned Watercraft (under 51’)

• Occurrence Form

• “Pay on Behalf” Form

• Products & Completed Operations

• Pollution Coverage for Fire Department Emergency & Training Operations

• Special Events Liability (excluding sponsored fireworks and liquor)

B. EMPLOYEE BENEFITS LIABILITYY COVERAGE
Description Coverage

Per Occurence Limit $1,000,000

Annual Aggregate Limit $3,000,000

Deductible None



LIABILITY COVERAGES PAGE 9

C. PUBLIC OFFICIALS LIABILITY 
(Errors & Omissions / Wrongful Acts Lia

COVERAGE
bility)

Description Coverage

Per Occurrence Limit $5,000,000

Annual Aggregate Limit None

Deductible $2,500

Occurrence Form Included

Employment Practice Liability Included

“Pay on Behalf” Form Included

Equal Employment Opportunity Commission Actions Included

Civil Rights Violations Included

Non-Monetary Defense Cost Coverage
• Injunctive Relief

$1,000,000 per suit

$1,000,000 aggregate

Private Property Use Restriction Sublimit Endorsement (Zoning) $1,000,000 per occurence

$0 aggregate

Deductible $2,500

D. LAW/CODE ENFORCEMENT LIABILITY
Description Coverage

Per Occurence Limit $5,000,000

Annual Aggregate Limit None

Deductible $2,500



E. AUTOMOBILE LIABILITY COVERAGE
Description Coverage

Occurrence Limit (Hired & Non-Owned Included) $5,000,000

Deductible None

AUTOMOBILE COVERAGES PAGE 10

AUTOMOBILE PHYSICAL DAMAGE COVERAGE
Description Coverage

Collision Deductible $1,000

Comprehensive Deductible (Broad Form) $1,000

Hired Auto Physical Damage $50,000

Uninsured / Underinsured Motorist $100,000 aggregate

Physical Damage to Insured’s Personal Auto(s) up to $1,000

Michigan Personal Injury Protection Included

Michigan Property Protection Included

Mini-Tort Liability Included

Lease Gap Coverage Included

Emergency Services Coverages:

Additional Amount Available 25% above listed vehicle value

50% above listed equipment

Hired / Comandeered Auto Physical Damage $50,000 per vehicle

$300,000 aggregate

Rental Reimbursement $500 per day

$10,000 aggregate
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Description Coverage

Personal Effects in Auto $3,000 any one employee

$30,000 any one accident

Customized Vehicle Extension Included

Freezing Coverage Included

Recertification Costs Included

SCHEDUULED AUTOMMOBILES 

Year Make/Model Department Value Value Type VIN #

1998 CHEVY 1-TON GRASS RIG Fire $28,000 1430

2005 FREIGHTLINER TANKER Fire $180,000
R l t C t

7594

2002 SPARTAN PUMPER/TANKER Fire $300,000
Replacement Cost

2849

2009 SPARTAN-SPENCER PUMPER Fire $490,000 0541

2017 FORD F550 Fire $100,000 1028

2017 FORD UTILITY INTERCEPTOR Fire $30,500 0737

2015 R39 F550 RESCUE -CUTLERVILLE Fire $150,000 6815

2003 E-ONE P37 LADDER- 

CUTLERVILLE

Fire $750,000 6988

2015 SPARTAN ENGINE E-35 Fire $492,000 0349

2020 PIERCE FIRE TRUCK-CUTLERVILLE Fire $645,000 1844

2017 FORD INTERCEPTOR- 

CUTLERVILLE

Police $28,890 3368

2005 SURETRTAC UTILITY TRAILER Township $0 Actual Cash Value 3968

2015 DUMPING TRAILER Township $0 4604



SECTION II.  PROPERTY COVERAGE
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Location Address Building Contents Year Built

3471 68TH STREET SE (FIRE STATION) $1,801,067 $127,690 1973

3471 68TH STREET SE (FIRE STORAGE) $10,239 $3,012 2004

421 68TH STREET SE (LIBRARY) $1,440,464 $143,472 1973

1270 68TH STREET (NEW CEMETERY STORAGE) $56,295 $1,916 2009

8555 KALAMAZOO AVENUE (NEW TOWNHALL) $5,728,855 $215,208 2002

8555 KALAMAZOO AVENUE (BARN #1) $272,244 $0 1970

8555 KALAMAZOO AVENUE (BARN #2) $56,618 $0 1970

8555 KALAMAZOO AVENUE (PUMP HOUSE) $90,021 $117,295 2002

7000 HANNA LAKE (CEMETERY STORAGE)  $7,349 $904 1970

21 68TH STREET SW (STORAGE) $0 $0 1970

11 68TH ST. (CUTLERVILLE FIRE STATION) $2,018,925 $56,774 2017



SECTION II.  PROPERTY COVERAGE
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Description Coverage

Total Building & Contents Limit - Blanket & Agreed $12,148,348

Deductible $5,000

Replacement Cost Valuation Included

Coinsurance N/A

Equipment & Mechanical Breakdown Coverage ($1,000 Deductible) Included

Earthquake Coverage Limit $1,000,000

Earthquake Coverage Deductible $50,000

Flood Coverage Limit (Excludes FEMA “special flood coverage area”) $100,000

Flood Coverage Deductible $10,000



PROPERTY COVERAGE - Cont.

Extensions of Coverage

Accounts Receivable $250,000

Damage to Buildings from Theft, Burglary, or Robbery Included

Debris Removal 25% of loss

Extra Expense $500,000

Fire Department Service Charge $5,000

Fire Equipment Recharge $5,000

First Party Sewer Back-up $25,000

Foundations of Machinery $250,000

Foundations of Building $500,000

Glass Coverage - no deductible applies Included

Inventory or Appraisal $10,000

Loss of Rents and Business Income $500,000

Newly Acquired or Constructed Property - Building (180 Days) $1,000,000

Newly Acquired or Constructed Property - Contents (180 Days) $250,000

Outdoor Property $10,000

Personal Effects of Employees $1,000

Personal Property of Others $15,000

Premises Boundary Increased Distance 1,000 Feet

Preservation of Property Included

Pollution Cleanup and Removal $10,000

Tree Cleanup in Cemeteries $10,000

Underground Pipes, Flues or Drains (Within 1,000ft of Insured Structure) $1,000,000

Valuable Papers & Records - Costs to Research, Replace, or Restore $250,000

PROPERTY COVERAGES PAGE 14



PROPERTY COVERAGE - Cont.

Building Ordinance or Law

Coverage for Loss to Undamaged Portion of the Building Actual Loss Sustained

Demolition Cost Coverage to Undamaged Portion of the Building Actual Loss Sustained

Increased Cost of Construction Coverage Actual Loss Sustained

PROPERTY COVERAGES PAGE 15

ELECTRONIC DATA PROCESSING ((EDP) COVERAGE
Data, Media, Programs $100,000

Extra Expense $100,000

Loss of Business Income $100,000

System Breakdown Coverage Included

Deductible $5,000

Total: $179,550

(11) NOTEBOOK COMPUTER (TWP) $20,500

(22) DESKTOPS @ $3,000 EACH $60,500

(22)PRINTER (SCANNER/COPIER) $8,000

(30) PHONES $8,950

(8) NET BOOKS @ $700 EACH $5,600

COLOR PRINTER $4,000

COMPUTER (HEATING/COOLING) $6,000

HARDWARE (INCL BACKUP HDWE) $10,000

I-PAD $1,500

KEYLESS ENTRY SYSTEMS $5,500

LANIER PRINTER $10,000

PITNEY BOWES POSTAGE MACHINE $9,000

REGIS PLOTTER PRINTER $5,000

SECURITY CAMERA SYSTEM $10,000

SERVERS & SOFTWARE $15,000
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INLAND MARINE COVERAGE
Deductible $5,000

Total: $1,251,530

SCHEDULED INLANND MARINE 

Make/Model Value Value Type

(23) SCOTT SCBA $161,000 Replacement

(23) TURNOUT GEAR $64,010 Replacement

(28) SCOTT AIR PACKS @ CUTLERVILLE $135,000 Replacement

(3) JAWS OF LIFE $50,000 Replacement

(32) TURNOUT GEAR @ CUTLERVILLE $90,000 Replacement

(5) LAERDAL HEARTSTART@ CUTLERVILLE $10,000 Replacement

2018 (6) ICX MACHINES @ $3,500 EACH $21,000 Replacement

2018 (9) ICP TABULATORS @ $5,300 EACH $47,700 Replacement

80 STREET LAMPS/POST $260,000 Replacement

BOBCAT $10,000 Replacement

EXMARK MOWER $5,995 Replacement

EXMARK MOWER $7,000 Replacement

EXTRACTION TOOLS @ CUTLERVILLE $46,000 Replacement

2008 GRASSHOPPER LAWN MOWER W MULCHER $7,800 Replacement

HOSES & NOZZLES @ CUTLERVILLE $40,000 Replacement

2018 ICC G-1130 SCANNER $35,000 Replacement

2019 LANIER IM C300 & LAN SP 8400DN & ACCESSOR $22,851 Replacement

LUCAS $15,000 Replacement

ROBOTIC CPR UNIT @ CUTLERVILLE $14,000 Replacement

SCBA FILL STATION @ CUTLERVILLE $45,000 Replacement

MISCELLANEOUS PROPERTY & EQUIPMENT $14,174 Replacement

ANCILLARY EQUIPMENT $150,000 Replacement
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SECTION III.  CRIME & BONNDING

Description Coverage

Forgery or Alteration $10,000

Theft, Disapperance and Destruction In/Out $100,000

Tax Time Limit $100,000

Computer Fraud $100,000

Employee Dishonesty - Per Loss $100,000

Deductible None

BOND COVERAGE

Position Limit

Treasurer $50,000

Deputy Treasurer $25,000

Clerk $10,000

Deputy Clerk $10,000

Constable $10,000

Supervisor $5,000
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Gaines Charter Township
BIND REQUEST  EFFECTIVE:  January 1,  2022

Michigan Township Participating Plan Package $52,705

SUBTOTAL $52,705

PROGRAM COVERAGE OPTIONS

** If you have any questions please contact our office.  Higher Limits of coverage available 

upon review** 

This proposal is an overview of the coverages provided by Michigan Township Participating 

Plan (MTPP). This presentation is merely descriptive and should be used for reference 

purposes only. Your policy(ies) must be referred to for specific coverages, limitations and 

restrictions. Specific questions regarding any of these items should be referred to your 

Account Manager.

Add Casualty & Property Limited Terrorism Coverage  $388 add’l



MEMO 

Staff Communication-ACTION ITEM 

DATE:       December 28, 2021 

TO: Gaines Charter Township 

FROM:      Jonathan Seyferth, Township Manager 

RE: Amendment to 2021 Budget 

Earlier this month, the Board approved amendments to several cost centers in the 

General Fund budget that were close to exceeding total funds budgeted for the cost 

center. 

As we had not/have not received all invoices for 2021, there still may be several costs 

centers that do not have sufficient funds to cover expenses thru the end of 2021. 

I would like to recommend to the Board that a transfer of $44,000.00 be made from GL# 

101-000.000-390.000 (Unassigned Fund Balance), to the following cost centers:

DEPARTMENT COST CENTER $ AMOUNT TRANSFERRED INTO

101-171.000 Supervisor $20,000.00 

Wages & Benefits, mileage, 

cellphones/ misc.– Executive 

Assistants wages and benefits 

should be divided between

Supervisor & Manager + three pay 
periods in December 

101-215.000 Clerk $10,000.00 

Wages & benefits/seminar 

expenses/cell phones - three pay 

periods in December

101-257.000 Assessor $11,000.00 

Wages & Benefits – three pay 

periods in December 

101-567.000 Cemetery $3,000 

Wates & Benefits – three pay 

periods in December 



We have made every effort to assure expenditures are projected as accurately as 

possible. However, factors out of our control (such as attorney fees, price increases, 

unexpected repairs, personnel changes, etc.) can increase our anticipated expenses. 

You may rest assured fiscal responsibility remains a priority for all staff members. 

Several of the shortages are the result of the way expenditures have been posted, which 

will not reoccur in 2022. 
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